AOMUHUCTPALNA
COCHOBCKOIO CEJIbCOBETA
FOPLUEYEHCKOIO PAUOHA
KYPCKOW OBJIACTHU

NMOCTAHOBIJIEHUE
ot 10 anpena 2024 r. Ne 18

O6 yTBepXxaeHUM agMUHUCTPATUBHOIO perrnamMeHTa
npeaocTaBfieHUs MyHUMUMNanbHon ycnyru «Bbigaya
BbIMUCKU U3 NOXO3ANCTBEHHbIX KHUM»

B cooTtBeTcTBUM ¢ PepepanbHbiMM 3akoHaMmm oT 06.10.2003r. Ne 131-d3 «O6
oOWmMx npuHUMNax opraHM3aumm MeCTHOro camoynpaeneHns B Poccunckon
depepaumny, ot 27.07.2010r. Ne 210-®3 «O6 opraHusauum npegocTaBfeHns
rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyry u Npukazom MuHUCTEpPCTBA CENbCKOro
xo3anctea P® ot 27.09.2022r. Ne 629 «O6 yTtBepxaeHuM dopMbl M nopsiaka
BeJEHUs1 MOXO3ANCTBEHHbIX KHUM», pykoBoacTBysicb YctaBom MO  «CocHoBckui
cenbcoBeT» [opwedeHckoro panoHa Kypckon obnactn, AgMuHUCTpauums
CocHoBckoro cenbcoBeTta [oplueveHckoro panoHa MOCTAHOBIIAET:

1.YTBEpOuTb  aAMWHUCTPATMBHBLIN  pernameHT no  npefoCTaBreHuo
MyHLMNANbHOM ycnyrn «Bblgaya BbIMUCKM M3 MOXO3SANCTBEHHbIX KHUM» COrfiacHoO
NPUNOXEHUIO K HACTOSALLIEMY NOCTAHOBIEHWMIO.

2. KoHTpornb 3a WUCNofIHEHMEM HacCTOSALLEro MnoCTaHOBMEHUS OCTaBnAl 3a
cobon.

3. Hactosilee noctaHoBneHWe BCTynaeT B CUMY CO OHA MNOAMMCAHUSA U
noanexuTt onybnmkoBaHuoo Ha oduumansHoM cante agMuHucTpaumm COCHOBCKOrO
cenbcoBeTa ["opedeHckoro panoHa Kypckon obnactu B cetn IHTEpHET.

"maBa COCHOBCKOro cenbcoBeTa
"opLueyeHcKkoro panoHa ".A.lLknaposa



[MpunoxeHne

K MOCTAHOBIEHMIO aAMUHUCTPaL MK
CocHoBcKOro cernbcoBeTa
["opLueyeHcKkoro panoHa

Kypckon obnactu

oT 10 anpens 2024r. Ne 18

Aﬂ,MMHMCTpaTMBHbIﬁ pernamMmeHT
npepnocTaBlrieHUA MyHMLIMnaanOﬁ ycnyrum
«Bblgava BbINUCKN N3 NOXO3ANCTBEHHbIX KHUM

PA3OEN I. O6wme nonoxeHus
MaBa 1. I'IpenmeT perynupoBaHnsa agMMHUCTPATUBHOIO perrnamMmeHTa

1. HacTtosawmin agMUHUCTPATMBHBIA perfnaMeHT YycTaHaBNMBaeT MNOPSAOK M
cTaHAapT MpeaocTaBMneHust MyHuuunanbHoW ycnyrn  «Bblgaya  BbINUCKM K3
NMOXO3ANCTBEHHbIX KHUM», B TOM YUCrie NMOPSAOK B3auMOAencTBua AOMUHUCTpaLUU
CocHoBCKOro  cenbcoBeTa [OpLUeYeHCKOro pailioHa (ganee - agMUHUCTpauUuMs) C
rpaxgaHamMM M UX  YNOMHOMOYEHHbIMW  NPEACTaBUTENSAMW,  CPOKU U
nocnegoBaTenbHOCTb aAMUHUCTPATUBHBLIX Npoueayp (OeWcTBUiA), OCYLLECTBNSEMbIX
agMUHUCTpaUMen B MnpoLecce peanusauuy MONHOMOYMIA MO BbiAaye BbINMUCKA U3
MOXO3SINCTBEHHbIX KHWI, KOTOpble BedyTCsl OpraHamy MECTHOrO camoyrpaBrieHust
CocHoBckoro  cenbcoBeTa [oplueyeHckoro painoHa Kypckon obnactu (ganee -
MOXO3SNCTBEHHbIE KHUTN).

2. Uenblo  HactosiWero  agMMHUCTPATMBHOIO  perfaMeHTa  sIBMsieTcs
obecneyeHne OTKPbITOCTU MOpsiAka MPEedoCTaBNEeHUs MYHULMUMNANbHON  YCNyru,
npeaycMOTPEHHOM MYHKTOM 1 HacTOSIWEro aAMMHUCTPATMBHOIO pernameHTa (oanee
- MyHMUMNanbHas ycnyra), NoBbILLEHWS KayecTBa ee UCMONHEHUS, CO30aHNs YCIOBUIA
ANs yyYacTusl rpaxgaH B OTHOLUEHUSIX, BO3HMKaWLWIMX NpyU  NpeaocTaBreHun
MYHULIMNANbHON YCNyTu.

MnaBa 2. Kpyr 3asaBuTteneun

3. MyHuumnanbHasa ycnyra npegocTaBnsaeTca rpaxgaHam, Beaywmm fnnyHoe
nogcobHoe xo3ancteo (ganee JIMX) Ha TeppuTopMM MyHULUMNanNbHOro obpasoBaHus
(oanee - 3asButenn).

maea JIMNMX umeeT npaBoO MONy4YnMTb BbIMUCKY U3 KHUMM TOSIbKO B OTHOLUEHUMU
ceoero JIMNMX B nto6om o6beme, no nobomMy nepeyHto ceeaeHnn n onga nodbix Lenen.

MHon uneH JINX umeeT npaBO NOMYyYUTb BbIMUCKY W3 KHUMM TOSMBbKO B
oTHoweHun cBoero JIMNX B nobom obbeme, nNo noboMy nepeyHio cBegeHU U ans
nobbIX Lenen, 3a NCKMYEHMEM NePCOoHanbHbIX AaHHbIX rnasbl JIMX.

4. OT MMeHn 3aaBUTENS 3a NpeaoCTaBNEeHNEM MyHULMNANbHON YCyrn MOXeT
obpaTtnTbCsa ero ynosiIHOMOYEHHbIN NpeacTaBUTENb (ganee - npeacrtaBuTerb).

5. B cnyyae obpalleHusa 3aaBuTens unuv ero npeacraBuTens C 3anpocoMm O
NpegoCcTaBfiEHNN HECKOSTbKMX FOCYAapCTBEHHbIX YCAYr U (MNX) MyHUUMNANbHbIX YCyr
npy OOHOKpaTHOM oObpalleHnn B MHOrOoOyHKLUMOHAmNbHbIA LIEHTP MNpeaocTaBreHus
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX YCryr (4anee - KOMMMEKCHbIW 3anpoc), 3a
NCKITIOYEHNEM TFOCYLapCTBEHHbIX YCNYr U MyHUUUNAnNbHbIX YCAyr, npegocTaBneHne
KOTOpbIX MOCPEACTBOM KOMMMEKCHOrO 3anpoca He OCYLIEeCTBNAETCH, Npy YCroBuUM,
YTO OQHOM M3 MyHMUMMASbHbBIX YCIYT, yKa3aHHbIX B KOMMIEKCHOM 3anpoce, ABnseTcs



MyHMUMNanbHaa ycnyra, npegocraBnsemMas B COOTBETCTBUM C  HACTOALUUM
aAMVHUCTPATUBHbLIM PErfiameHToOM, MHOTO(YHKUMOHAmMbHLIN LEHTP NpefoCcTaBreHus
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (ganee - MOL) ana obecneveHus
nonyyeHnsa 3asgsButenemM MyHULMUNANbHOM yCryrn JenCcTBYeT B MHTepecax 3asBUTENS
6e3 OOBEPEHHOCTW M HanpasnseT B agMUHUCTPAUMIO 3anpoc O npefocTaBfeHum
MYHULMNANbHOM YCRyrn, MNOAMUCaHHLIN YMOSTHOMOYEHHbIM paboTHMkoM MOLL u
CKpenrieHHbIn neyateto MOLL, a Takke cBegeHusi, JOKYMEHTbl 1 (Unn) nHdopMaumio,
HeobxoauMMble [ON1S NPedoCTaBNeHUs MyHUUUNanbHOW YCnyru, C MpUoXeHnem
3aBepeHHon MO®L| konun komnnekcHoro 3arnpoca, 6e3 coctaBreHns 1 noanucaHus
Takoro 3arnpoca 3asiBuTenem unv ero npeacraBuTenem.

MnaBa 3. Tpe6oBaHuA K nopsaaKy MHPOPMMPOBaAHUA O NpeaoCcTaBlIeHUN
MyHUUMNAaNbHON yCnyru

6. 0na  nonydeHusa  uHoOpmauMM N0 BoOMpocamM  MNpefocTaBrfieHUs
MYHULMMANbHOW yCNyrm M O Xxode npefoCTaBfeHuUss MyHUUMNAnbHOW  YCIyrn
3asiBUTENb UK ero npeacraBuTesib obpallaeTcs B agMUHUCTPALNIO.

7. MIHopmauua no BonpocaMm MNpegocTaBfieHns MyHUUMNanbHOW  YCryrn
npegocTaBnseTcs:

1) Npy NUYHOM KOHTaKTe C 3asdBUTENEM UMK ero npeacTaBuTenew;

2) C NCNorb30BaHMEM CpeacTB TenedoHHON CBA3M, Yepes ouumanbHbI cCanT
aAMUHUCTPaLMM B  UHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTun  «MHTepHeT»
(panee - cetb  «WMHTepHeT»), 4epe3d dedepanbHyld  roOCyAapCTBEHHYHO
WHOPMALMNOHHY0 cucTemy «EAnMHbIA nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (cpyHkumin)», (aanee - lMopTan), NO 3MEKTPOHHOW MoYTEe agMUHUCTpaLMK
sosnovka.123@yandex.ru (aanee - aNeKTpoHHasa novta agMMHUCTpaLmn);

3) MMCbMEHHO B Crny4yae MUCbMEHHOro obpalleHus 3aaBuTens unuM  ero
npegcrasuTens.

8. MHpopmauma o xogoe  npefocTaBfeHus  MyHUUMNAnbHOW  YCIyru
npegocrasnsaeTcs:

1) Npu IMYHOM KOHTaKTe C 3asBUTENEM UMK ero npeacraBuTenem;

2) C ucnonb3oBaHMEM TenegoHHON CBA3WM, 4epe3 oduunanbHbIn  canT
agMVHUCTPaUUK, NO INEKTPOHHOM NoYTE aAMUHUCTpaLmK;

3) MMCbMEHHO B CfyyYae MUCbMEHHOro obpalleHus 3asBuTens unuM ero
npegcrasuTens.

9. [JofmKHOCTHbIE NWUa agMUHUCTpauuK, OCyLLEeCTBASLWME npedocTaBneHme
WHopMauun no BoOMpocam npedocTaBeHus MyHUUUNanbHOW YyCryrm U o xoae
nNpefocTaBfieHNa MyHUUMNANbHOW YCMyrk, OOSMDKHbI MPUHATL BCe Heobxoaumble
Mepbl NO NPefoCTaBfeHUIO 3asBUTENIO UKW ero nNpeactaBUTENO MCHepnbiBaloLLEN
WHopMauun no BonpocamMm Mx obpallieHuit, B TOM 4Yucre C npuBnedYeHneMm apyrunx
AOIMPKHOCTHbIX NUL aAMUHUCTPaLUK.

10. JlomKHOCTHBIE  NUua  agMUHUCTPaUMM  NPedoCTaBnsAlT  CriefytoLulyto
WMHopMaunio No BomnpocaM MNpPefoCTaBfeHNa MyHUUUNANbHOW YCIyrM U O xoae
npegocTaBfieHNs MyHULUMNANbHON YCNyru:

1) o6 opraHe MeCTHOro camoynpaBneHusi MyHuuuMnanbHoro obpasoBaHuS,
npegocTaBnaloWeM MyHULMNANbHYK YCRyry, opraHax rocyaapCTBEHHOM Briactu U
opraHusaumsax, y4acTBYIOLMX B NpefoCTaBneHuM MyHUUMNanbHON YCnyrn, BKOYas
MHGOPMaLMIO O MECTE NX HaXOXAEeHUS, rpacdmke paboThl, KOHTAKTHbLIX TenedoHax, a
Takke o MOL|, ocywecTBnAOWNX NpegoCTaBneHne MyHUUMnansHOn yCryru;

2) 0 nopsgke  NpedocTaBfeHUs  MyHUUMNAnbHOM  YyCnyru W xode
npefocTaBieHUss MyHULUNANbHOW YCIyru;

3)0 nepevyHe  OOKYMEHTOB, HeobxoouMblXx  ANa  npefocTaBreHus



MYHULMMNanNsHOW YCNyru;

4) 0 BpeMeHM npuvema [OKYMEHTOB, HeobxoaumbiX And npeaocTaBneHuns
MYHULMMNansHOW YCNyru;

5) 0 cpoke npegocTaBneHna MyHULUNanbHOW YCIyru;

6) 06 OCHOBaHMsIX OTKa3a B MpuMeMe [JOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

7) 06 oCcHOBaHMAX OTKa3a B NpefoCcTaBeHn MyHULMNAnNsHON yCnyru;

8) o nopsagke obxanoBaHus peweHun u  gencteun  (6es3gencreus),
NPUHUMaeMbIX (CoBepLUAeMbIX) B paMKax NpeaocTaBneHns MyHUUMNansHOM yCryri.

11. OCcHOBHbIMM TpeboBaHMsSMW MpU  NpefocTaBfieHMn  UHdopMauun no
BOMpocaMm npeaoCcTaBfieHUsT MyHUUMNANbHOW YCryrm U O XoAde npeaocTaBrieHus
MYHULMMNANbHOW YCNYrn SBNATCA:

1) aKkTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YeTKOCTb U JOCTYNHOCTb B U3M0XEeHUM MHGopMaLunm;

4) nonHOTa NHopMauuu;

5) cooTBeTCTBME MHOPMaLIMK TpeboBaHMSIM 3aKOHO4AaTENbCTBA.

12. MNpepocTtaBneHe  uHopmaumm nNo  BonpocaM  MNpefocTaBfieHns
MYHULMNANbHOW YCRyrm U O XoA4e npefoCTaBfeHUs MyHUUMNanbHOM YCnyru no
TenedgoHy ocyLLecTBNsIeTCS NyTeM HENOCPELACTBEHHOIO 06 EHNS 3asaBUTENS UK ero
npegcTaBuTenst C JOMKHOCTHLIM NULOM agMUHUCTPaLUK NO TenedoHy.

13. MNpwun oTBeTax Ha TeNedOHHbIE 3BOHKN AOSMKHOCTHbIE NMUa agMUHUCTPaLnn
nogpobHO n B BEXMBOM (KOPPEKTHON) hopme MHGOPMUPYIOT 3asBUTENEN UN UX
npegcraBuTenen nNo MHTepecywmm mnx sonpocam. OTBET Ha TeNnedOHHbIN 3BOHOK
Ha4YnHaeTcs ¢ MHopMaunn o HauMeHOBaHUN opraHa MeCTHOro camoyrnpasfeHus, B
KOTOpO€e MO3BOHWUN 3asdABUTENb UMM ero npeacraBuTenb, amMunuun, uMeHn n (ecnu
nMeeTcs) OTYECTBE Nnuua, NPUHABLLEro TeNe(OHHbIN 3BOHOK.

[Mpn HEeBO3MOXHOCTM [AOIMKHOCTHOIMO nvua agMWUHUCTPaUUKW, MNPUHABLLETO
3BOHOK, CAMOCTOATENBbHO OTBETUTHL Ha MOCTaBMEHHbIE BOMPOCHI TeNeOHHbIN 3BOHOK
nepeagpecoBbiBaeTCA (nepeBoguTcs) Ha  Opyroe  OOMMKHOCTHOe  Nimuo
agMVHUCTpaUUN WU Xe 3asaBUTeNio WNn  ero npeacraBuTento  coobuiaeTcs
TenegOoHHbIN HOMEP, MO KOTOPOMY MOXHO NOMYYNTb HEODXOAMMYIO MHGOPMALMIO NO
BOMpOcaM npeaoCcTaBfieHUss MyHUUUNANbHOW YyCryrm U O Xxode npenocTaBrieHus
MYHULMManNsHOM YCNyru.

14. Ecnu 3asgBuUTEeNA Unu ero npeacraBuTens He yaoBrneTBopsaeT nHdopmaums
no BoOMpocamM MnpeaocTaBneHna MyHUUUNanbHOW YCryrm n o xoge npenocTtaBrieHUus
MYHULMMAnNsHOW ycnyru, npegocraBneHHas OOMMKHOCTHBIM NULOM agMUHUCTpaUmn,
OH MOXeT obpaTuTbCs rnase agMWHUCTPAUUW WU NULy, WCMOMHSAILWEMY ero
nonHomouna (ganee - rnasa agMMHUCTPaLWK), B COOTBETCTBUMN C rpacoMkoM npuema
3asBuUTENEN UnNn nx NnpeacraBuTenen.

Mpuem 3aaButenen wnNu wux npegcTaBuTeNnen rnaBon agMUHUCTpaLUU
NpoBOAMTCA NO NpeaBapuUTenbLHON 3anucK, KotTopas ocyLecTBnaeTcs no tenedoHy 8
(47133) 2-41-22.

15. O6paweHna 3aaBuTens WNu ero npeacraBuTenss O NpefocTaBlieHUK
WHoOpMauuM  No  BOMpocamM  MNpefoCTaBNeHuUs  MyHUUMNanbHOM  YCIyru
paccmaTtpmBatoTca B TedeHue 30 KaneHgapHbIX AOHEW CO [OHA  perncrpaumm
obpaiweHunsn. Ob6paweHuna 3asBUTENEN UNM  UX NpeacTtaBuTenenm O  Xxode
npegocTaBfieHNa MyHULMNANbHOW YCryrn paccmaTpuBalroTcs He nosgHee paboyero
AHS, crefytoLlero 3a AHeM peructpaunm obpalleHums.

[OHem pernctpauun obpalleHna saBnseTca [AeHb ero nocTynneHuss B
aflMUHUCTPpAaLMIO.

OTtBeT Ha oOOpalieHne, nocTynuBliee B agMUHUCTpaumo B  dopme



3IIEKTPOHHOIO AOKyMeHTa HanpaBnseTcs B (OpMe 3MeKTPOHHOro [OKYMeHTa Mo
afpecy 9NeKTPOHHON NOYTbI, yKa3zaHHOMY B o6palleHun.

OTBeT Ha oOpauleHne, NOCTynuBLUEE B a4MUMHUCTPAUUIO B MNUCbMEHHOW
dopme, HanpaBnseTcsa No NOYTOBOMY agpecy, ykazaHHOMY B AaHHOM obpalleHun.

16. MIHdopmaumsa o MmecTe HaxoxaeHusa u rpacdumke paboTbl agMUHUCTPaUUK, a
Takke MOL], koHTakTHble TenedoHbl, agpec ouumanbHOro canta agMMHUCTPaUNn 1
3IEKTPOHHOM MOMTbI agMUHUCTpPaUWKN, MNOpPSAKe NpeaocTaBfeHns MyHuumMnanbHOM
ycnyru, a Takke rnopsiake rnonyyeHus MHdopmMauun no Bornpocam npefoctaBieHus
MYHUUMMANbHOW yCnyrm M O Xxode npefoCTaBfeHuss MyHUUMNAanbHOW  YCnyru
pasmeLlliaeTcs:

1) Ha opnymaneHOM canTe agMUHUCTPaLUN;

2) Ha lNopTane.

17. Ha uvHMOPMaALMOHHbIX CTEeHOax, pPacnosioKEeHHbIX B MOMELLEHUSIX,
3aHMMaeMbIX agMUHUCTPaUnen, pasmeLlaeTcs cneayrouwas nHopmaums:

1) 06 opraHe MECTHOro camoynpasneHus, npeaocTaBnAloLLEM
MYHULMMANbHY YCNyry, BKMAYasi MHAOPMaUMIO O MeCTe HaxoXaeHus, rpaduke
paboTbl, KOHTAKTHbIX TenedgoHax, agpece oduunanbHOro canta agMuUHUCTpPauun u
3MIEKTPOHHOM MNOYTbl  agMUHUCTpaumMn, a Takke o MOL|, ocywecTBnaOWmMX
npegocTaBfieHMe MyHULUNANbLHOW YCIyru;

2) 0 nopsgke  NpPedoCTaBfieHUss  MyHUMUMNAnNbHOWM  ycriyrm W xoae
npefoCTaBfieHUs MyHMUMNAnbHOM ycnyrM, B TOM u4ucne o6 ycnyrax, KoTopble
ABNATCA HEOBXOANMbIMKN 1 0BA3aTeNbHbIMU OS5 NPefoCTaBNeHUs MyHULUNANbHON
ycnyru;

3)0 nepevyHe  OOKYMEHTOB, HeobxoauMbIX  AnNs  NpefocTtaBfeHus
MYHULMNAnNbHOW YCNYyru;

4) 0 BpPEMEHU npuemMa [OKYMEHTOB, HeobXoaumbliXx ANA npenocTaBeHus
MYHULMNAnNbHOW YCNYyru;

5) 0 cpoke npenocTaBneHna MyHULMNansHOM yCnyru;

6) 06 OCHOBaHMAX OTKasza B MpuemMe [OOKYMEHTOB, Heobxoaumbix Angd
npefoCTaBfIEHNs MyHULUMNANTbHOW YCIYIu;

7) 06 ocHOBaHMAX OTKa3a B NpefoCTaBNeHUM MyHULMNANbHOW YCNYIu;

8) o nopsagke obxanoBaHust peweHun u  gencteun  (6es3pencreus),
NPUHMMaeMbIX (COBEPLLUAEMbIX) B paMKax NpeaocTaBneHns MyHULMNansHOM yCnyru;

9) n3BneyeHns M3 3akoHogaTemNbHbIX U MHbIX HOPMATUBHbLIX MPaBOBbLIX AKTOB,
coaepXxaLmx HopMbl, perynvpyroLuime npegoctaBsneHne MyHUUMnansHon ycnyru;

10) TeKCT HacToALLEr0 aAMUHUCTPATMBHOIO perfnameHTa.

18. HpopmunpoBaHe 3asBuTenen unnm ux npeacraBuTenen o nopsake
npegocTasfieHna MyHuumnansHon ycnyrm B MOLL, o xone BbINOMIHEHMS 3anpoCcoB O
npefoCcTaBfeHMM MyHULMNANBHOW YCAYrK, a Takke No MHbIM BONPOCaM, CBA3aHHbIM C
npefoCcTaBfiEHMEM MYHULMNANBHON YCNYrn, a Takke KOHCYNbTUPOBAHNE 3asiBUTENEN
nnn ux npeacraBuTenen o nopagke npefocTaBneHns MmyHuumnansHon yenyrm 8 MOL
OCYLLECTBIAKTCA B NoOpsaaKe, yCTaHOBIIEHHOM HacToswen rmason, MOLL, ¢ kotopbimu
aAMUHUCTPaLMs 3akno4vmna B COOTBETCTBUM C 3aKOHOAATENLCTBOM COrfalLEHUs O
B3aMMOOEeNCTBUN.

PA3[OEN Il. CranpaapT npegocTaBreHUst MyHULUNANbHOW YCNyru
MmaBa 4. HammeHoBaHMe MyHUUMNANbLHON YCNyrn

19.Mog MyHMUMNAnNbHOM  yCryrom B HACTOAWEM  agMUHUCTPATUBHOM
pernameHTe NOHUMaeTCs Bblgaya BbIMUCKN U3 MOXO3SNCTBEHHbIX KHUT.



MnaBa 5. HaumeHoBaHMe opraHa, NpeAOCTaBNAOLEro
MYHULMNANbLHYIO YCNyry

20. lNpepocTaBreHe MyHMLMNANIbHOW YCYrn OCyLLEeCTBISEeT aAMUHUCTpaUus
cenbcoBeTa.

21. lNpu npegocTaBneHnn MyHUUUNanbHOW yCnyru agMMHUCTpaUuns He Bnpase
TpeboBaTtb OT 3adABUTENEN UNN NX NpeAcTaBUTENen OCyLLECTBNEHNS ENCTBUIA, B TOM
4yucre CcornacoBaHun, HeobxoAMMbIX ONA MNOMYYEHUS MYHULMUNANbHOW ycnyrn wu
CBA3aHHbIX C obpaleHem B roCcygapCTBEHHble oOpraHbl, OpraHbl MECTHOro
camoynpaBfeHus 1 opraHn3aumm, 3a UCKNYEeHNeEM NOoNyYeHUs YCnyr, BKITOYEHHbIX B
nepedeHb ycnyr, ykasaHHble B Yyactn 1 ctaten 9 ®efepanbHOro 3akoHa ot 27 uions
2010 roga Ne 210-93 «O6 opraHusaumm npenocTaBfieHUs FOCYyaapCTBEHHbIX W
MYHULMNANbHbIX YCyr».

naBa 6. OnucaHue pesynbTata NpegocTaBleHUA MyHULMNANbHOW yCnyru

22. KOHeYHbIM  pe3ynbTaToM NpefoCTaBfieHUsT  MyHULMNANbHOW  YCryrn
sBNsgeTCs:

1) npegocTaBneHne BbINMUCKU N3 MOXO3ANCTBEHHOM KHUTK;

2) oTKa3 B NpeoCTaBNEHUN BbINMUCKN U3 MOXO3ANCTBEHHOW KHUTK.

Bbinucka M3 NOXO3ANCTBEHHOM KHUMM MOXET COCTaBfATbCA B MPOU3BOJSIbHOM
dopme (Hanpumep, NO OpMe OTAENbHLIX JIMCTOB KHUMK, WNU N0 pasgenam
(nogpasgenam), Unm No KOHKPETHbLIM NMYHKTaM KHUTN).

Boinncka un3 kHUrM B (popMe 3NEKTPOHHOIO [OOKYMEHTa noanucbiBaeTcs
YCUNEHHON  KBanNUUUMPOBAHHOW  3MEKTPOHHOM NOAMUCBbKD  rMaBbl  MECTHOW
aAMUHUCTPALMM NN YNONHOMOYEHHBIM UM LOSMKHOCTHBIM JTULIOM.

MnaBea 7. Cpok npepocTaBneHMs MyHULMNanbHOW yCcnyru, CpoK Bbiaauu
AOKYMEHTOB, ABNSAIOLWUNXCA pe3yNbTaToOM NpeaocTaBeHus MyHULMnanbHON
ycnyrm

23. MyHuumnanbHas ycrnyra npegocrtaBnseTcs B TedyeHne 3paboumx aHen co
OHS NOCTYNMEeHUs B agMUHUCTPALMIO LOKYMEHTOB, YKasaHHbIX B MyHKTax 26 u 27
HaCTOoSILLEro aAMUHUCTPATUBHOIO perfnameHTa.

24. Bbinvcka M3 MNOXO3ANCTBEHHbIX KHWUI BblOaeTcs 3asBUTEN0 WAW  ero
npegcraBuTento B TedeHWe OOHOro pabodero AHA CO AHSA NOANUCAHWUS NaBow
aAMVHUCTPALUUKN TaKOro OKYMEHTA.

MmaBa 8. HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyroLwme
npepocTaBrieHMe MyHULIMNANbHOWN yCnyru

25. MNepeyeHb HOPMaTUBHbIX npaBOBbIX aKkToB, perynpyoLmnx
npegocTasBsieHne MyHULMNansHOM yCrnyru (C ykasaHnem ux pekBU3nTOB U MCTOYHUKOB
odmumanbHoro  onybnvkoBaHus), pasmellaeTcs Ha  oduumanbHOM caunTte
agMunHUcTpauumn u Ha MNMopTane.

MnaBa 9. UcyepnbiBawowWwmin nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUU C HOPMaTUBHbLIMM NPAaBOBLIMU aKTaMu ANA NpeaoCcTaBneHus
MYHULMNANbLHOM YCNYru N ycnyr, KOTopble ABNAKTCA HEOOXOANMbIMU U
ob6sA3aTtenbHbIMM ANA NPefoCTaBIEHMA MYHULIMNANBHOWN yCnyru, noanexawmx
npeacTaBrieHUIO 3aABUTESNIEM UK ero nNpeacTaBuUTens, CNocoobl UX NONy4YeHUsA
3afBUTENIEM UMK ero npeacTtaBuTeneM, B TOM YUCHe B 3NeKTPOHHOMU dhopme,



nopAaaokK ux npeacrtaBrieHuUs

26. C uernblo nosiydeHnsa BbINMUCKU U3 MOXO3ANCTBEHHbLIX KHUM 3a8BUTENb UMN
ero npeacraBuTenb nopdaetT B aAMWHUCTPAUMIO 3anpoc O NpeaocTaBrieHun
MyHUUMMaAnNsHOM ycnyru B QOpMe 3adBfeHus O Bblgade BbIMUCKA U3
NOXO3ANCTBEHHbIX KHUT (Oanee - 3asiBfieHne) no oopmMe COrfiacHO MPUIOXKEHUIO K
HacTosLweMy agMUHUCTPATUBHOMY perfiameHTy.

3adaBneHue o npegocTaBneHnn BbIMUCKN N3 KHUMM MOXET ObiTb 3anofiIHEHO OT
PYKW, MaLUMHOMUCHBIM cnocobomMm nnBO NocpencTBOM SNEKTPOHHLIX NevyaTarowmx
YCTPOWCTB, a Takke NOAroTOBSIEHO B 3NIEKTPOHHOWN hopMe € nomoLbio [NopTtana.

3adaBneHne, HanpaBneHHoOe B 3JIEKTPOHHOW opmMe C UCNOoSib30BaHUEM
MopTtana, MoxeT BbITb NOANNUCAHO YCUIEHHOW HEKBaNMMUUMPOBaAHHOM 3N1EKTPOHHON
nognucblo, cepTuduKaT Krva MPOBEpPKM KOTOPOW Cco3gaH M UCMOoNb3yeTcs B
MHPaCTPYKTYpE, obecneunBatoLlemn NHGOPMAaLMOHHO-TEXHOSIOINYECKOE
B3aumMoaencrteme UHPOPMALUNOHHBLIX CUCTEM, UCMONb3yeMblX ANS NpeaocTaBreHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr B 3N1IEKTPOHHOW (hopMe, B COOTBETCTBUU C
MoctaHoBneHnem [lpaButenoctea Poccuickon depepauymm ot 01.12.2021 Ne2152
«O6 yTBepxageHun [lpaBun co3gaHuMs M UCMONb30BaHUA cepTudukaTta Kroya
NPOBEPKN,  YCUIIEHHOW  HEKBaNUMUUMPOBAHHOW  3NEKTPOHHOW  noagnucu B
WHPaCTPYKTYpE, obecneunBatoLLen MHPOPMALMOHHO-TEXHONOMMYECKOE
B3aumMoaencTeme UHAPOPMALMNOHHBLIX CUCTEM, UCMOMb3yeMblX ANA NpeaocTaBreHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT B 3NIEKTPOHHOM hopme.

B 3asBneHnn o npegocTtaBneHnn BbINUCKN U3 KHUrK rnason JIMNX vnm nHbim
yneHom JIMX ykasbiBaeTcs dopmaTt npeaocTaBneHna Takon BbINUCKU (B dhopme
3MEKTPOHHOIO AOKYMEHTA U Ha ByMaKHOM HocuTene).

27. K 3a9BneHunio 3asBuTeNb UK ero npeactaBuTenb npunaraeTt crnegylowime
AOKYMEHTbI:

1) konuo JOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTL 3asBUTENS;

2) KONno JOKYMEHTa, Y4OCTOBEPSAIOLLErO NIMYHOCTb NpeacTaBuTeNd 3aaBUTens
(B cnyyae nogaym OKYMEHTOB NpeacTaBUTeENeM 3asiBUTENS);

3) 4OBEPEHHOCTb UMM WHOW AOOKYMEHT, YAOCTOBEPSIOWMKA  MNONTHOMOYMS
npegcrasutens 3asasutensa (B cnyvyae nogayn [OOKYMEHTOB nNpeacTaBUTENEM
3asBuTens).

28. 3agButen wWnNu ero npeactaBuTenb NpeacTaBnsieT  (HanpaensieT)
3asiBfieHNEe U AOKYMEHTbI, yKa3aHHble B NyHKTe 27 HACToALWEero agMMHUCTPaTUBHOIO
pernameHTa, OAHUM M3 CrieayroLmx cnocobos:

1) nyTem nu4Horo obpatlleHmsi B agMUHUCTPaLMIO;

2) yepe3 opraHusauMm MOo4YTOBOM CBA3W. B 3TOM cnyyae [OOKYMEHTbI
NPeaCTaBNATCA B KOMUAX, 3aBEPEHHbIX HOTAPMYCOM WU OOSMKHOCTHBIM JIULIOM,
YNOSTHOMOYEHHBIM B COOTBETCTBUMM C 3aKOHOOATENbCTBOM Ha COBEPLUEHUE
HOTapuanbHbIX AENCTBUA UM OpraHoOM (4OSMKHOCTHBIM INLOM), YNOSTHOMOYEHHbBIM Ha
Bbl4ady COOTBETCTBYHOLLErO JOKYMEHTA;

3) Yepes NnYHbIN KabuHeT Ha MNopTane;

4) nyTeM HanpaeneHuMst Ha oduuManbHbli agpec 3NEeKTPOHHOM MOYTbI
aAMWUHUCTPpaLMK;

5) yepes MoL.

29. B cnyyae obpauweHns B MOL| ogHOBpPEMEHHO C KOMIMMEKCHbIM 3anpocoMm
3asBUTENb UMM €ro npeactaBuTeNb MNOAAET CBEOEHMsl, OOKYMEHTbl U  (Mnu)
MHdopMaLuio, npenyCcMOTPEHHbIE HOPMaTUBHbIMM npaBoOBbIMU akTamu,
perynupyoLwmmMm OTHOLLEHWS, BO3HMKAKOLLME B CBA3WN C NPeAOCTaBNEHNEM YKa3aHHbIX
B KOMMSIEKCHOM 3anpoce roCyfapCTBEHHbIX M (MAM) MyHMUMNanbHbIX YCnyr, 3a
UCKITIOYEHNEM [OOKYMEHTOB, Ha KOTOpble pacnpocTpaHseTca TpeboBaHue nyHKTa 2



yactn 1 ctatbn 7 degepanpHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-93 "O6
opraHusauum npeaocTaBneHns rocygapCTBEHHbIX U MyHMUMMANbHbIX YCryr", a Takke
cBedeHU, OOKYMEHTOB U (unu) wmHdopMaumu, KOTopble Yy 3asBUTENs UNu ero
npeacrtaBuTena OTCYTCTBYOT W AOMKHbl  ObiTb  NOMyYeHbl NO  pesynbTaTam
NpeaocTaBfieHnsa 3asdABUTEN0 WU ero nNpeacTaBUTENO  MHbIX  YKa3aHHbIX B
KOMMMEKCHOM 3anpoce rocyaapCTBEHHbIX U (MNn) MyHUUMNanbHbIX ycnyr. CBegeHus,
OOKYMEHTbl W (Mnn)  uHGopMauuio, Heobxoaumble Ons NpeaocTaBreHus
rocyAapCTBEHHbIX W (UNM) MyHUUMNANbHbLIX YCAYr, YKa3aHHbIX B KOMMSIEKCHOM
3anpoce, M nonyvyaemMble B OpraHuM3auusix, YykKasaHHblX B 4YactTm 2 cTtatbu 1
depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-¢3 "O6 opraHmnsaumm
NpeaocTaBfieHNs TrOCYAapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr', B pesynbrarte
oKasaHus ycnyr, KoTopble €ABASTCA HeobxoaumMbiMM W 06s3aTenbHbIMW AN
npenocTaBfieHNs roCyfapCTBEHHbIX M MyHULUMNANbHbIX YCAyr, 3asBUTENb WU €ro
npeacrtasutens nogaet B MOL, oOOHOBPEMEHHO C KOMMMEKCHLIM  3anpocoMm
CaMOCTOSITESbHO.

30. MNpw npegocTaBneHMM MyHMLMNANbHOW YCNYyrM agMUHUCTpaLmMst He Bnpase
TpeboBaTb OT 3asiBUTENEN WM UX NpeactaBuTenen JOKYMEHTbl, HE yKa3aHHble B
NyHKTax 26 n 27 HacToALWEero agMMHUCTPATUBHOIO pernamMmeHTa.

31. TpeboBaHMa Kk [OOKyMeHTaM, NpeAcTaBnseMbliM 3asiBUTENeM Wunu ero
npeacTaBUTENEM:

1) AOKYMEHTbl  OOIDKHbI  MMETb  nevatu, MOAMUCU  YNOSTHOMOYEHHbIX
AOIMKHOCTHbIX NUL, FOCY4apCTBEHHbIX OPraHoB, OPraHOB MECTHOro CamMoyrnpaBrieHus
N JOIMPKHOCTHBLIX JIML, WHbIX OpraHu3auun, BblOABLUMX LaHHble AOKYMEHTbl UMK
yOOCTOBEPUBLUNX NOASIMHHOCTL KOMUI JOKYMEHTOB (B Crnydae nosiyd4eHusi JOKyMeHTa
B (popme SNneKTPOHHOro [OOKyMeHTa OH [ofkeH ObiTb nognucaH 3neKTPOHHOM
noanucblo 3asiBUTENS WM ero npeacTaBuTeEnst B COOTBETCTBUM C MyHKTOM 69
HaCTOSILLEro aAMUHUCTPATUBHOIO pernameHTa);

2) TEKCTbl OKYMEHTOB LOSMKHbI OblTb HAanNUcaHbl pa3bopynBo;

3) AOKYMEHTbI HEe AOMMKHbI UMETb MOAYMUCTOK, MPUMUCOK, 3a4ePKHYTbIX CrOB 1
He OroBOPEHHbIX B HUX UCMpaBNeHUH;

4) nOKYMEHTbI He OOMKHbI OblTb MCNOMHEHbI KApaH4aALLOM;

5) AOKYMEHTbl He [OOMKHbl MMETb MNOBPEXOEHUN, HanuMyYne KOTOpbIX He
Nno3BossieT OAHO3HAYHO NCTONKOBATb X COAEpKaHue.

Maea 10. AcuyepnbiBaloWmn NnepeyYyeHb JOKYMEHTOB, HEOO6XOAMMBIX B
COOTBETCTBUU C HOPMAaTUBHLIMU NPaABOBbLIMU aKTaMu ANA NpeaocTaBreHns
MYHULIMNaNnbHOW YCINyru, KOTOpble HaXOAATCA B pacnopsikeHUU
rocyaapcTBeHHbIX OpraHoB, OpraHOB MECTHOro camMoyrnpaBfieHUsA U UHbIX
OopraHoB, y4acTBYHLIMX B NpeAocTaBNeHUun MyHULMNANbHOWN YCIyru, u
KOTOpble 3afABUTENb UNU ero npeacTaBuTesNlb BnpaBe NpeacTtaBuTb, a Takxke
cnoco6bl UX NONy4YeHUA 3assBUTENAMU UITN UX NpeaAcTaBUTENAMU, B TOM YUcne
B 3/1IeKTPOHHOM hopmMe, NOPAAOK UX NpeacTaBreHUst

32. [lokyMeHTbI, HeobXxoaMMble ANs NpeaoCTaBNeHNss MyHULMNANbHOW YCyru,
KOTOpble HAXOAATCS B PACMOpPsiKeHUW rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
camMoynpaBfieHMsi W MHbIX OpraHoB, Yy4yacTByWLWWX B  NpefocTaBneHun
rocyAapCTBEHHbIX WM MyHMUMNANbHbLIX YCNYr, W KOTOpble 3asBUTENb WU €ero
npeacTaBuTeNb BNpaBe NpPeacTaBnUTb, OTCYTCTBYHOT.

naea 11. 3anpeT TpeboBaTb OT 3aABUTENS NpeACTaBNEeHUA OKYMEHTOB U
MHcopmauum



33. AAMUHUCTpauus Npu NpeaocTaBneHnn MyHUUUNAaNbLHOM yCnyrn He Bnpase
TpeboBaTb OT 3aABUTENEN NN UX NpeacTaBUTENEN:

1) npeacrtaBneHMss OOKYMEHTOB WM MHOpMauuM WK OCYLLECTBIEHMS
AENCTBUA, MNpeACTaBfneHne WM OCYLLEeCTBMIEHME KOTOPbIX He npeayCcMOTPeHOo
HOPMAaTUBHbLIMW MPABOBbLIMU aKkTamMu, PErynnpyrowmnuMm OTHOLLEHUS!, BO3HMKAOLNE B
CBSA3N C NpefoCTaBNeHMEM MyHULMNANbHOW YCAYTu;

2) NnpeacTaBneHnss  OOKYMEHTOB WM uHdopmMaumm, B TOM  4ucne
noaTBepxdawLwmx  BHeceHWe  3asBuTeneM  nnatbl 3@  npegocTasBrieHue
rocyAapCTBEHHbIX M MYHULMNANbHbLIX YCAYr, KOTOPbl€ HaxXoOATCA B PacnopsiKEHMM
agMUHUCTPaLUUK, rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoyrnpaBfieHUs u
(vnn) nNooBEOOMCTBEHHbLIX FOCYAApPCTBEHHLIM OpraHaMm UM opraHam MeCTHOro
camoynpaBfeHns opraHvM3auui, y4acTBYOLWMX B NPeaOCTaBNEHUN MYyHULMNANbHOM
yCrnyrm, B COOTBETCTBUM C HOPMAaTMBHbIMW MPaBOBbLIMW aKTaMu, 3a WCKIMOYEHUEM
AOKYMEHTOB, BKIMHOYEHHbIX B OMNpeAeneHHbii Yactbto 6 crtatbn 7 degepanbHOro
3akoHa oT 27 wonsa 2010 roga Ne 210-©3 "O6 opraHusaumMm npenocTaBrieHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX yCryr" nepeyYeHb AOKYMEHTOB;

3) npeacTaBneHnss OOKYMEHTOB UM MHJoOpMauuu, OTCyTCcTBME U (Unun)
HeOCTOBEPHOCTb KOTOPbLIX HE yKa3biBanMCb Npu NepBoHa4YanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOOUMbIX ANS NpefoCcTaBfeHnss MyHUuunanbHon ycnyru, nnbo B
npegoCcTaBfieHUM  MyHUUMMAnNbHOW  YCNyr, 3@  WUCKIOYEHWEM  CIly4vaes,
npeaycMoTpeHHbIX B NyHKTe 4 yactu 1 ctatbn 7 degepanbHOro 3akoHa oT 27 uions
2010 roga Ne 210-9®3 "O6 opraHuMsaumm npenocTaBfieHUs FOCYAAPCTBEHHbLIX W
MYHULMManbHbIX ycnyr",

4) npegocTtaBneHns Ha OyMaXHOM HocuTerne OOKYMEHTOB WM MHGOopMauumu,
3NEeKTPOHHble 0Bpa3sbl KOTOPLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctatbmn 16 PegepansbHoro 3akoHa ot 27 uons 2010 roga Ne 210-93 "O6
opraHusauum npeaocTaBNeHns roCydapCTBEHHbIX WU MyHWUMNanbHbIX ycnyr', 3a
UCKITIOYEHNEM CryvaeB, €CfiM HaHeCeHWe OTMETOK Ha TakuMe [OKYMeHTbl Nnbo unx
n3bATME HABNAETCA HEOOXOAWMBbIM YCMOBUMEM MpPeAoCTaBneHns MyHULUNAansHOM
YCIyru, U VHbIX Cly4YaeB, yCTaHOBMNEHHbIX (befepanbHbiMU 3aKoOHaMU.

MnaBa 12. AcyepnbiBaloWmn NnepeyeHb OCHOBaHUM ANsl OTKa3a B npueme
AOKYMEHTOB, Heo6XxoAUMbIX ANA NpefocTaBNeHMss MyHULMNanbHOM yCnyru

34. OcHoBaHMsIMK N4 OTKasa B NpMeme LOKYMEHTOB SBMSOTCA:

1) 3agBneHne He COOTBETCTBYEeT (OpMe  3asiBfieHUsl, YCTaAHOBIEHHOM
NPUNOXEHNEM K HACTOSALLEMY agMUHUCTPATUBHOMY PEFMaMEHTY;

2) HenpeacTaBneHne 3asBUTENEM WNWU €ero npeacraBuUTeNneM [OOKYMEHTOB,
yKasaHHbIX B MyHKTe 26, 27 HacTosLWero agMMHUCTPaTUBHOIO PerfiameHTa;

3) HECOOTBETCTBUE MNPEACTABIIEHHbIX 3asBUTENEM WAW €ro npeacraBuTenem
AOKYMEHTOB TpeboBaHuAM, yKa3aHHbIM B NyHKTE 31 HacTosLEero
aAMWUHUCTPATUBHOIO perfameHTa;

4) Hann4ne B OOKYMEHTax HeUEeH3YPHbIX NMOO0 OCKOPOUTENbHbLIX BblipaXXeHUN,
Yrpo3 XXM3HW, 340POBbI N MMYLLECTBY AOIMKHOCTHLIX NUL, agMUHUCTPaLNK, a Takke
YNEeHOB NUX CEMEN.

35. B cnyyae ycTaHOBNEHMsI OCHOBAHUM AN OTKa3a B MNPUHATUM OOKYMEHTOB
AOJDKHOCTHOE MU0 aAMWHUCTPauUuK, OTBETCTBEHHOE 3a MNPUEM U PErncTpauunio
AOKYMEHTOB, COBeEpLUAeT [AENCTBMS MO YBEOOMIMEHUKO 3asBUTENS UM ero
npeacraBuTenss B  nNopsake, npegycMoTpeHHom  nyHktom 80  HacTosuwlero
agMUHUCTPATMBHOIO pernamMmeHTa.

36. OTka3 B nNpuemMe OOKYMEHTOB He MpensaATcTByeT NMOBTOPHOMY obpalleHuto



3agaBuTenen nnu mnx I'Ipe,D,CTaBI/ITeJ'IeI7I 3a npegocraBljieHUEM MyHVILl,VIHaJ'IbHDVI ycnyrmu
N MOXeT ObiTb obxanoBaH 3asBUTENEM UMM ero npeagcraBuTenemMm B MopAaake,
YCTaHOBJIEHHOM ,EleVICTByPOU.lMM 3aKoHOOaTENIbCTBOM.

MaBa 13. AcyepnbiBalowmm nepevyeHb OCHOBaHUN ANA NPUOCTaHOBIEHUA
WUy oTKasa B nNpeaocTaBfeHUN MyHULMNANbHOWN yCNyru

37. OcHoBaHUs Onsi MPUOCTAHOBIIEHUSI MPEAOCTaBNEHUST MYHULMMNANbHOW
yCnyru 3akoHoAaTeNnbCTBOM He NpeayCMOTPEHbI.

38. OcHoBaHMEM [Ans oOTkasa B MNpPeaoCTaBfEHMM MyHULMNANbHOM YCNyru
SIBMSIeTCA HECOOTBETCTBME 3asiBUTENs TpeboBaHUSM, NpeayCMOTPEHHbLIM MYHKTOM 3
HacCTOSILLLero agMMHUCTPATMBHOIO perfamMeHTa.

FnaBa 14. lNepeyeHb ycnyr, KOTopble ABNSATCA HEOOXOAUMBIMU U
obsA3aTenbHbIMM ANSA NpefoCcTaBfIEHUA MyHULIMNANIBLHON YCNyru

39. Ycnyrn, Kotopble 4BNATCA HeobxogumbiMu U oba3aTeribHbIMKM - AN
npegoCcTaBfieHUs MyHULUMNANBLHOW YCIYyrn OTCYTCTBYIOT.

MnaBa 15. Mopsagok, pasmep U OCHOBaHUSA B3UMaHUA rocy[apCTBEeHHOMN
NOLUMHbI UMM MHOW NNaTbl, B3MMaeMOM 3a NpefocTaBneHne MyHULMNansHOU
ycnyrm

40. MyHuumnansHas ycnyra npegocraenseTcs 6es B3NMaHus
rocyapCTBEHHOM MOLUSIMHbBI UM MHOW NnaThl.

41.B cnyyae BHeCEHUS W3MEHEeHUW B BbldaHHbLIW B  pesynbTaTte
npegocTaBfieHns  MyHUUMNAnbHOW — YCryrM  OOKYMEHT,  HanpaBfeHHbld  Ha
ncnpasneHne owmnboK 1 oneyaTok, JONYLEHHbIX MO BUHe agMuHucTpaummn, MOLL, a
TaKke AOMKHOCTHLIX Nl aaMUHUCTpauun, pabotHukos MOLL, nnaTa ¢ 3aasutens He
B3MMaeTcs.

MnaBa 16. Nopsapok, paamep U OCHOBaHUA B3MMaHUA NnaThbl 3a
npepocTaBrieHMe ycrnyr, KoTopble ABMATCA Heo6XxoaAnMbIMU U
obs3aTeNnbHbIMU ANA NpeaocTaBieHUs MyHULMNANbHOM YCIyru, BKIO4Yas
MHdOpMaLUIo 0 MeToAMKe pacyeTa pa3Mmepa Takon nnatbl

42.MnaTta 3a ycnyrn, KoTopble SBNSTCA HEOOXOOUMbBIMU U 06s3aTeNbHbIMU
ANsi NpefocTaBneHnst MyHUUMNansHoOW ycryri, oTCyTCTBYET.

MnaBa 17. MakcumManbHbIN CPOK OXUAAHMA B oYepeaun npu nogaye
3asBNeHUA U NpU NOJly4YeHUn pesynbTaTa NpeaocTaBleHNA Takowu ycnyru

43. MakcumanbHoe BpeMsa OXuAaHus B odepean nNpu nopaye 3asiBfieHus U
AOKYMEHTOB He A0JTHKHO npeBbiwaTtb 15 MUHYT.

44. MakcumarnbHoe BpeMs OXuUAaHus B ovepenum npu nonyvyeHun pesynbrata
MYHULMNANbHOW YCNYrn He OOSMKHO NpeBbiwaTbh 15 MUHYT.

FnaBa 18. Cpok U nopsaaokK perucTpauumn 3asaBrieHMs, B TOM 4Y1cne B
3neKTpoHHon dopme

45. Pernctpaumio 3asiBfieHNst U AOKYMEHTOB, NpeaoCTaBleHHbIX 3asiBUTENEM



UM ero npegcraBuTeneM, OCYLLeCTBNSeT [OOSMKHOCTHOE NUUO aAMUHUCTpaLumK,
OTBETCTBEHHOE 3a MPUEM U perucTpaumio JOKYMEHTOB, B TOM YUCIE B 3NIEKTPOHHOMN
dopme, B XypHane permctpauumm obpalleHui 3a npegocTaBneHmeM MyHULUNansHOM
ycryru nytem npucBOEHUs yKkasaHHbIM JOKYMEHTaM BXOASLWEero Homepa ¢ ykasaHnem
AaTbl NOSTy4YeHUS.

46. Cpok peructpauun npeactaBneHHbIX B agMUHUCTPaAUMIO 3aaBfEHUsa U
AOKYMEHTOB  NpPWU  HenocpeacTBEHHOM  oOpalleHun  3asBuTens Wnu  ero
npegcraBuTens B aAMUHUCTPAUMIO He [O0SDKeH npeBblwatb 15 MWHYT, npu
HanpaBrieHN JOKYMEHTOB Yepes opraHM3aumm noYTOBOWM CBA3U UMW B 3NEKTPOHHOWN
dopme - oavH pabounn OeHb CO OHS MONyYeHus agMUHUCTpauuen yKasaHHbIX
AOKYMEHTOB.

47. [lHem pernctpaumm [OKYMEHTOB SBMSETCA [OeHb WX MNOCTYNSeHuss B
agMuHuctpaumio (oo 16.00 vacos). lNpu noctynneHun JokymeHToB nocrie 16.00
4acoB MX perncTpauus NPOUCXoauT crneayrwmm paboymm gHeM.

MaBa 19. Tpe6oBaHMA K NOMELLEHUAM, B KOTOPbIX NpeaoCcTaBnAeTcsA
MyHUUMNanbHaa ycnyra

48. Bxog B 3gaHMe agMuHucTpauumn  obopyayetcs MHGOpPMaLUOHHOM
Tabnuykon (BbiBECKOM), coaepxallen WHPOoOpMauui O MOSIHOM HavMEeHOBaHUU
aAMUHUCTpaLMMN.

49. AoDMnHUCTpauua obecneuvBaeT uMHBanNugam  (BkMAw4Yas  MHBaNUAOB,
NCMONb3YLWKMX Kpecra-KonsiCkn n cobak-npoBogHMUKOB):

1) conpoBoOXaeHne MHBaNMOOB, MMEKLWMX CTOMKME pacCTpoMCTBa OYHKLUU
3peHNs N CaMOCTOATENbHOIO NepeaBVKEeHUs, U OkasaHne UM MOMOLLM B 34aHUU
aAMUHUCTpaLmK;

2) ponyck B 34aHuMe agMuHUCTpauum cobaku-NnpoBOAHWKA NpU  Hanuuuu
AOKYMeHTa, MOATBepXaallwero ee cneunanbHoe obyyeHne M BblgaBaemoro no
dopme UM B nopagke, KoOTopble onpefendwTca  denepanbHbIM - OpraHom
NCNOJSTHUTENbHON BNACTK, OCYLLECTBASIOWNM (DYHKLUMM NO BblpaboTKe U peanusaumm
rocygapCTtBEHHOW MONUTUKM WU HOPMAaTMBHO-NPaBOBOMY perynvmpoBaHuio B cdepe
couunarnbHOM 3aLMThl HAaceneHus;

3) okaszaHMe [OOSMKHOCTHbIMM nuuamMu U paboTHUKaMKM  agMUHUCTpaUnn
nomoLLM UHBanNuaam B npeogoneHnn 6apbepos, MeLLarLWwmnX Noy4YeHuo UMu ycnyr
HapaBHe C apyrMmu nuuamu.

B cny4asix, ecnn 3gaHne HEBO3MOXHO MOSIHOCTbIO MPUCNOCOBUTL C y4eTOM
notpebHocTen WHBaNWAOB, aMUHUCTPaAUMS OO €ero  PEeKOHCTPYKUUW  nnu
KanuTanbHOro pPeMOHTa MPUHUMAaET COrfacoBaHHble C OAHWUM W3 OBLLECTBEHHbIX
o0beguHEeHUN WHBaNMOOB, OCYLLECTBSKOWMNX CBOK AeATEeNbHOCTb, Mepbl Ans
obecneyeHnsa gocTyna MHBaNUAOB K MECTY nNpefocTaBneHnss MyHULUNansHOM yCryru.

50. MHdopmaumoHHble Tabnnyku (BbIBECKM) pa3MeLLaoTCs pagoM ¢ BXOAOM B
30aHve agMuHUCTpauum nnbo Ha ABepu Bxoda B 34aHne agMUHUCTpaUnn Tak, YTobbl
OHW BbINIM XOPOLUO BUAHbI 3aBUTENAM WU UX NPeaCcTaBUTENSM.

51. MNMpuem 3aaBuTenen unu nx npeacraButTenen, JOKYMEHTOB, HEOBX0ANUMbIX
ANA  nNpefocTaBneHns MyHUUUnanbHOW yCryrn, OcCyllecTBnseTca B KabuHeTax
afiMUHUCTpaLMMN.

52.Bxogq B KabuHeT agMuHuctpaumm obopyayetcs  UHAOPMAaLMNOHHOM
Tabnuykon (BbIBECKOW) C YykazaHMeM HOMepa kabuHeTa, B KOTOPOM OCYLLECTBNSIETCA
npegocTaBfieHne MyHULMNANbLHOW YCIyri.

53. Kaxxgoe paboyee MeCTO JOIMKHOCTHBIX NUL, agMUHUCTPaUUnN SOMKHO BbITh
obopyaoBaHO MepcoHarnbHbIM  KOMMNBIOTEPOM C  BO3MOXHOCTbKO — AoCTyna K
Heob6xoaMMbIM MH(OPMAUNOHHBIM Ga3aM AaHHbIX, NevatalwmMM N CKaHUPYHOLLUM



yCTponcTBam.

54. MecTa oxmnaaHus OOMKHbI COOTBETCTBOBATbL KOMMOPTHLIM YCNOBUAM ANA
3aaBuTeNnen unM ux npeactaBuTene U ONTMManbHbIM  YCNOBUSM  paboTbl
AOJDKHOCTHbIX AL, aAMUHUCTPaLUN.

55. Mecta oxugaHuas B odepeaM Ha npueMm, nogady [OOKYMEHTOB,
HeoOXoOuMMbIX ANA  NpedocTaBneHna  MyHuumnansHown ycnyrn, obopyaytoTca
CTYNbSIMU, KpeCENbHbIMU CEKLUSIMU, CKAMbSIMU.

56. Mecta anga 3anosiHeHuUst AOKYMEHTOB 0bopyayrTca MH(OPMaLMOHHBIMU
CTeHOaMu, CTYNbAMU U CTONaMu ANa BO3MOXHOCTU 0POPMIIEHUS] JOKYMEHTOB.

57. MHcbopmaumoHHble CTeHAbl pa3MeLLaroTcsl Ha BWOHOM, LOCTYMHOM Ang
3agaBuTenen nnu nx npeacraBuTenen Mecte u npusBaHbl 0becneunTb 3aaBUTENS UK
ero npeactaBuTeNs ucdepnbiBawwen wHdpopmaumen. CTeHObl AOOMMKHbI ObITb
odopMneHbl B €QMHOM CTuUre, Hagnucu caenaHbl YepHbIM WwpudpToMm Ha 6enom
doHe. OdbopmrneHve  Bu3yarnbHOW, TEKCTOBOM  WHopMaumm O  nopsagke
npefoCcTaBfieHNUs MyHULMNANbHOM YCIyrn OOSMKHO COOTBETCTBOBATH ONTUMAaribHOMY
3pUTENBHOMY  BOCMPUATUIO  3TOW  MH(opmMaumMm  3asBUTENSMU UK UX
npeactaBUTENAMMU.

MnaBsa 20. Noka3aTtenu 4OCTYNMHOCTU U Ka4eCcTBa MyHULIMNANbLHOWN YCIyrH,
B TOM YuCrie KOSIM4eCTBO B3aMMOAEeMNCTBUMN 3asiBUTENS C JOJMKHOCTHbIMU
niuamm npuv npeaocTaBfieHUM MyHULUNANbHOM YCIYIrn U UX
NPOAOIIKNTENbHOCTb, BO3MOXXHOCTb NOJSTy4YeHUA nH(hopmMaumm o xoae
npeaocTaBneHns MyHMLUNanbLHOMU YCIyrn, B TOM Y1cCrie C UICNoNb30BaHNeM
MH(OPMaLUOHHO-KOMMYHUKALMOHHbLIX TEXHONOIMMMU, BO3MOXHOCTb NIM60
HEBO3MOXHOCTb Nosly4eHnss MyHMumunanbHou ycnyru B MOL (B Tom yucne B
nosfiHoM o6beme), nocpeaAcTBOM KOMIMJIEKCHOro 3anpoca

58. OCHOBHbIMM noKasaTensMm OOCTYMHOCTM M KavecTBa MyHUUUNANbHOM
yCryru siBrstOTCS:

1) cobnogeHne TpeboBaHMM K MecTaM NpeaocTaBfeHus MyHMUMNanbHOW
yCIyru, Ux TpaHCNOpPTHOW AOCTYNHOCTY;

2) BO3MOXHOCTb NpeACcTaBreHns 3asBreHns U [OOKYMEHTOB, HEeOOXOAUMbIX
AnNa NpegocTaBneHnsa MyHuuunanbHom ycnyru, Yyeped MoL;

3) cpefHee BpeMs 0XunaaHusa B ovepeamn npu nogavye 4OKYMEHTOB;

4) xonnyecTBO oOOpalleHun o6 obxanoBaHMM peLleHun W OEeNCTBUK
(6e3pencTBns) agMUHUCTPALNK, @ TaKKe AOSMKHOCTHbIX NUL, agMUHUCTpaUuu;

5) KONNM4yecTBO B3aMMOAENCTBUN 3asiBUTENA WNWU ero npeacTaButenss C
AOIMKHOCTHLIMM N AMK, UX NPOOOIPKUTENbHOCTD;

6) BOBMOXHOCTb  MONyvyeHuss uHpopmauum o0 xode npefocTaBrieHus
MYHULMNANbHOW YCIyru.

59. BzaumogencTemne 3asBUTENS UM ero npeacraBuTens C AOSMKHOCTHbIMM
nuamMn - agMMHUCTpaLMM  OCYLLECTBNSIETCA NpW  JIMYHOM MpuveMe rpaxiaH B
COOTBETCTBUM C rpadnKOM npuema rpaxgaH B agMUHUCTpaLmn.

60. Bsaumopgencreme 3aaBuTens Unu ero npeacraButens ¢ AOMKHOCTHbIMU
njuamMn aaMMHUCTpaUUK OCYLLECTBNAETCHA NPy NIMYHOM OobpalleHun 3aaBuTens unm
ero npeacraBuTens:

1) ana  nogayn  OOKYMEHTOB, HeobxoauMMbix — ONs  NpefocTaBrieHus
MYHULMNANbHOW YCIyru;

2) Ansa nonyyeHusa pesynbtata NpegoCcTaBeHns MyHULMNANbHOW YCIyru.

61. MpoaomKnTENbLHOCTD B3aMMoaencTaung 3aaBuTens nnu ero
npeacraBuTens € AO/MKHOCTHbIMM NUUAMUM aaAMUHUCTPaLMKM Npu NpeaocTaBneHum
MYHULMNANbHOW YCNyrn He OOMmkHa npeBbiwaTtb 10 MUHYT NO KaXXgoMy U3 YKa3aHHbIX



B NyHKTe 60 HacToALWEero agMMHUCTPATUBHOIO perfnaMmeHTa BMAOB B3aMMOOENCTBUS.

62. KonnyectBo B3aMMOAEWCTBUMA 3asBUTENS WX €ro npeacraBuTens C
AOIDKHOCTHBIMM  NMUaMW  agMUHUCTPaUMM Npu NpeaocTaBfeHnn MyHULUNAanNbHOM
YCInyr1 He AOSMKHO NpEBbILWAaTh ABYX pas.

63. 3agButeno  obecnedrBaeTcqd  BO3MOXHOCTb MOodayM 3anpoca o
npeaocTaBfeHNn MyHULMNANbLHOW YCNYrM N NONyYeHUs pesynbTaTa MyHULMNaIbHOM
yCcryrm  nocpeacTtBOM  UCMOSb30BaHMSA  3NEKTPOHHOM  MOYMTbl  agMUHUCTPaLMK,
Moptana, MOL.

3asButen W ero npeacrtaBuTeNb  UMEKT  BO3MOXHOCTb  MONyYnUTb
WMHopMaUuIo 0 xoae NpeaoCTaBNEHNA MyHMUMNANbHOW YCAyrn B agMUHUCTpaUnn B
nopsiake, YCTaHOBMEHHOM nNyHkTamu 7-15 HacToswero aaMUHUCTPATUBHOIO
pernamMeHTa.

FnaBa 21. UHble TpebGoBaHUA, B TOM YUCIie Y4YUTbIBalOLWMeEe OCOOGEHHOCTHU
npeaocTaBneHusa MyHuuunanbHoun ycnyrm 8 M®L 1 no akctepputopuanbHOMY
NpUHLMUNY, OCOOGEHHOCTU NpeaocTaBfieHUss MyHMLUNANbLHOW yCryru B
3neKTpoHHon dpopme

64. MyHuumnaneHass ycnyra Mo  9KCTeppuTopuanbHOMY  MPUHLUUMNY  He
npegocTaBnseTcs.

65. OpraHusaums npegocTaBfieHUs MyHULMMNANbHOW YCRyrn OCyLLLECTBSIETCA
no npuHumny "ogHoro okHa" Ha 6asze MOL] npu nuyHOM OBpalleHnn 3aaBUTENS UK
ero npeacraBuTens.

Mpwn npegocTaBneHum MYHULMNANbHOM ycnyrm YHUBepCcanbHbIMN
cneumanuctamm MOL| ocywecTBnAwTCA cnegyrowmne agMUHUCTPaTUBHbIE OENCTBUSA
B paMKax OKasaHua MyHUUUNanbHOW yCryru:

1) nHpopmMMpoBaHMe 3aaBUTENEN WNKM UX MNpeacTaBuTenen O Nopsaake
npegocTaBfieHns MyHULMNansHOM ycnyru, B TOM Yncne nocpeactBoM KOMMIIEKCHOro
3arnpoca, 0 xofe BbINOMHEHUA 3anpoca O NpeaocTaBneHnn MyHUUUNanbHOW YCnyru,
KOMMIIEKCHbIX 3anpocoB, MO WHbIM BOMPOCaM, CBSAA3aHHbLIM C MNpefoCTaBleHUEM
MYHULUMMANbHOM YyCryrn, a Takke KOHCYNbTUpPOBaHWEM 3asaBUTENEen WunmM ux
npeacTaBuTenen o Nnopsake npegocrtaBneHns MyHuumnansHom yenyrm B MOL;

2) NpveM 3asBreHuUs U1 OOKYMEHTOB, NpeAcCTaBfieHHbIX 3asBUTENEM WUNKU ero
npegcraBuTerieMm, B TOM Yncre KOMMIIEKCHOro 3anpoca;

3) obpaboTka 3aABNEeHUs W nNpeacTaBfiEHHbIX AOKYMEHTOB, B TOM 4uUChe
KOMIMIIEKCHOro 3anpoca;

4) HanpaBneHue 3asBNeHNa N JOKYMEHTOB, NpeAcTaBNeHHbIX 3asgBuTenemM unm
ero npeacrasuTenem, B adMUHUCTPALNIO;

5) Bblgaya pesynbTaTta npeaocTaBneHnss MyHuuunanbHOW ycnyr (B TOM Yncne
AOKYMEHTOB, MOJyYeHHbIX NO pesyrbTaTtam NpegocTaBneHns BCcexX rocygapCTBEHHbIX
n  (UnNKM) MyHUUUNAnNbHbIX YCAYr, YKa3aHHbIX B KOMMMEKCHOM 3anpoce) unu
yBegomsieHnst 06 oTkase B NPUHATUM 3aSBNEHNS K PACCMOTPEHWIO.

66. loctyn K wuHoOpMauum O Ccpokax W nopsake npenocTaBreHus
MyHUUMNAnNbHOW ycnyru, pasmMelwleHHon Ha [lopTtane, ocywecTtenserca 6e3
BbIMOSTHEHUS 3as8BUTENEM UMW ero npeacTtaBuTeneM Kakmx-nmbo TpeboBaHuin, B TOM
yncrne 6e3 MCnNonb3oBaHUS NPorpaMMHOro obecnevyeHus, yCcTaHoBKa KOTOPOro Ha
TeXHMYeckne cpeacTtBa 3asBUTENS WNKU ero npeacTtaBuTensd TpebyeT 3akroyeHus
NULEH3NOHHOIO WM WHOFO cornaweHns ¢ npasoobnagarteneM nporpaMMHOro
obecneyeHnsa, npegycmaTpuBarollero B3uMMaHuMe nnatbl, pPerucTpaumio  unm
aBTOpPM3aUNo UK NpegocTaBreHne UM NepcoHarbHbIX AaHHbIX.

67. [pegocTaBrneHe MyHULMMNanNbHOW ycryrm c ucnonb3oBaHuem [lopTana
OCYyLLECTBNAETCH B OTHOLLUEHUU 3asiBUTenen, npowealmx npouenypy permcrpauum u



aBTOpM3aLUN.

68. [logaya 3asBuUTEneM 3asiBrieHUs B 3NIEKTPOHHOM opme nocpencTBOM
MopTtana ocywecTtenaeTca B Buage QannoB B dopmate XML, co3gaHHbIX C
ucnonb3oaHnem XML-cxem u1 obecneymBaloWMX CUYMTbIBAHME U KOHTPOSb
npeacTaBfEeHHbIX AaHHbIX.

Mopaya 3asBuTEneM 3adBfneHns B (OpMe ONEKTPOHHOro JOKyMeHTa
nocpeacTBOM 3N1EKTPOHHOW MOYTLI OCyLecTBNAeTCs B Buae cannos B oopmaTte doc,
docx, odt, txt, xls, xIsx, ods, rtf.

OIEeKTPOHHbIE JOKYMEHTbI (3N1IEKTPOHHbIE 06pa3bl JOKYMEHTOB), Npuiaraemble
K 3asiBfieHuM0, B TOM 4ucre [OOBEPEeHHOCTW, HanpaBnaAwTcs B Buae dannos B
dopmatax PDF, TIF.

69. NMpn obpaweHun 3a npegocTaBneHNEM MyHULMNAanbHOW ycrnyrm B
3IEeKTPOHHOM (bopMe 3asiBUTENb UM ero npeacTaBUTENb UCMONb3yeT YCUIEHHYHO
KBaNnUMOUUMPOBAHHYID  ONEKTPOHHYK  noanucb. 3asiBeHne U OOKYMEHTHI,
nogaBaemMble 3asiBUTESNIEM B 3NEKTPOHHOW dopMe C ucnosib3oBaHuem [lopTtana,
MOryT BbITb NOANUCaHbI MPOCTON ANIEKTPOHHOW NOAMUCHIO.

YcuneHHas KBanudpuumpoBaHHas 3N1EeKTPOHHAas nognucb  AOSMKHA
COOTBETCTBOBATH CrieayrLwmm TpeboBaHUsaM:

1) KBanMMUUUPOBaHHbLIN cepTUUKaT Krova NPOBEPKN 3NEKTPOHHON NoanNucu
(oanee - kKBanNUMUUUPOBAHHLIM CepTUdUKAT) co3gaH M BblAaH aKKpeaUTOBaHHbIM
YOOCTOBEPSAOWNM  LIEHTPOM, aKKpeauTauus KOTOpPOro [OenCTBUTENbHA Ha [OeHb
BblJaun ykaszaHHOro ceptudgukaTa;

2) KBanuUUMPOBaHHbLIN cepTUUKaT OENCTBUTENEH HA MOMEHT NOLMUCAHUS
3anpoca W npunaraemblx K HeMy [OOKYMEHTOB (NMpW Hanuumm [OCTOBEPHOW
WHOpMaUUM O MOMEHTe noanucaHna 3asiBNneHus W npunaraemMblX K Hemy
AOKYMEHTOB) UIMM Ha AeHb NPOBEPKU OENCTBUTENbHOCTU YKa3aHHOro ceptudukaTta,
ecnu MOMEHT nognucaHus 3anpoca W npuraraembiX K Hemy [OOKYMEHTOB He
onpeaenex;

3) mMeeTCca  MNOMNOXWUTENbHbIM  pe3ynbTaT  NPOBEPKM  NPUHAOIEXHOCTU
Briagenbly KBanuuuUUMpOBaHHOIO cepTudukaTta YCUNEHHOW KBanuuumpoBaHHON
3IIeKTPOHHOM MOAMUCKU, C MOMOLLbLIO KOTOPOW MNOAMUCAaH 3anpoc W npunaraemMble K
HeMy JOKYMEHTbI, N NOOTBEPXAEHO OTCYTCTBUE U3MEHEHUIN, BHECEHHbIX B YKa3aHHble
AOKYMeHTbl rnocne wux noanucaHusa. [lpyu 3TOM npoBepka OCyLecTBnsgeTca C
Ncrnonb3oBaHMeM CpeacTB 3MEeKTPOHHOW MoAMNUCU, MOMyYMBLUMX NOATBEpXOeHue
COOTBETCTBUA TpeboBaHWSIM, YCTaAHOBMEHHbLIM B COOTBeTCTBUM C PeaeparnbHbIM
3akoHoM oT 6 anpens 2011 roga Ne 63-®3 "O6 anekTpoHHOW nognucu", u c
ncrnonb3oBaHMeM KBanuuumpoBaHHOro ceptudukaTa nuua, nognucasLlero 3anpoc
W npunaraemble K HeMy JOKYMEHTbI.

70. Npn HanpaBneHun 3adBNeHUs W npuraraemblX K HemMy [OOKYMEHTOB B
3NEKTPOHHON (popMe npeacTaBUTENEM 3aaBUTENHA, OEVUCTBYIOLWMM Ha OCHOBaHUMU
AOBEPEHHOCTN, BbIJAHHOW OPUANYECKUM NULIOM, YOOCTOBEPSETCA YCUIEHHOWM
KBanmuumMpoBaHHOMN 3MEKTPOHHOW MNOAMUCHLID MPaBOMOYHOIO LOSMKHOCTHOrO nuua
IOPUANYECKOrOo NiMua, a JOBEPEHHOCTb, BbldaHHasA (PU3NYECKUM JTULIOM, - YCUIIEHHOW
KBanmuumMpoBaHHOM 3NeKTPOHHOW NOANUCHID HOTapuyca.

PA3[OEIJ lll. CocTaB, nocnegoBatesibHOCTb U CPOKMU
BbIMOJSIHEHMA aAMUHUCTPATUBHbIX Npoueayp, TpedboBaHus K
NopsAAKy X BbINOJTHEHUSA, B TOM YMCe 0COOEHHOCTU BbINMOJTHEHUA
aAMWHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOU chopmMme, a TakxkKe
0COGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp B MOL



MnaBa 22. CoctaB u nocnegoBaTefibHOCTb aAMUHUCTPATUBHLIX npoueayp

71. NpepocTtaBneHMe MyHUUUNANbHOW YCnyrn BKNovaeT B cebsa cnegyolime
aZlMUHUCTpaTUBHbIE NpoLeaypbl:

1) npuem, perucTpauust  3asiBieHUd W OOKYMEHTOB,  nognexalinx
npeacTaBieHnio 3asBUTENEM NN ero NpeacTaBuUTeNemM;

2) NPUHATUE PELLEHNS O MPUHATUN 3asiBIIEHUSI K PACCMOTPEHUIO UMK peLleHuns
00 oTkase B nNpegocTaBreHnn MyHUUUNanbHOW ycnyru;

3) NoAroToBKa BbINMUCKU U3 MNOXO3ANCTBEHHbIX KHU;

4) HanpaBneHve (Bblga4va) 3asiBUTENO UMW ero npeacTtaBUTENto BbIMUCKA U3
NMOXO3ANCTBEHHbIX KHUI WX yBedoMreHnsas o6 oTkase B NpefocTaBrieHnn
MYHULMNANbHOW YCNyru.

72.Mpn npepoctaBneHun MyHuuunansHon ycnyru MOLL  BbinonHseT
cnegywouine 4encTeus:

1) nHpopmMMpoBaHMe 3aaBuUTENEN WNKU UX MpeacTtaBuTenen O nopsagke
npegocTtasneHna MyHuuunansHon ycnyrm MOLL, o xoge BbINONHEHWA 3anpoca o
npefoCTaBfieHUs MyHUMUMNANbHOW YCIyrn, N0 WHbIM BOMpOCaM, CBHA3AHHbIM C
npegocTaBfieHneM MyHULMNANbHOW YCNyrn, a Takke KOHCYNbTUpoBaHWe 3asBuUTenen
unu nx npeacrtaBuTene O Nopsake npefocTaBNeHns MyHUUMNAnNbHOW YCnyru B
MoLL;

2) npyeMm 3anpoca M [OOKYMEHTOB MpeACTaBfeHHbIX 3asBuUTENieM WUnu ero
npegcrasuTeneM, B TOM YnUcrie KOMMNIIEKCHOMO 3anpoca;

3) obpaboTka 3anpoca W nNpeacTaBNEHHbIX [LOKYMEHTOB, B TOM 4uUche
KOMMSEKCHOro 3anpoca;

4) HanpaBneHue 3anpoca U OOKYMEHTOB, MpeACcTaBfeHHbIX 3asBuTenemM unm
ero npegcrasutenem, B agMUHUCTPALNIO;

5) Bblgaya pesyrnbTaTta npeaocTaBneHnss MyHuuunansHoOm ycnyru (B TOM Yncne
AOKYMEHTOB, MOSYYEHHbIX MO pe3dynbTaTaM NpeaoCcTaBfieHNsa BCEX rocyaapCTBEHHbIX
n (MnNn) MyHUUUNAanNbHbIX YCRyr, yKa3aHHbIX B KOMMIEKCHOM 3anpoce), yBe4oOMeHUs
06 oTkase B npveme OOKYMEHTOB uUnu yBegomrieHus ob oTkase B npefocTaBreHum
MYHULMNANbHOM YCIyru.

MnaBa 23. MNpuem, pernctpauus 3asiBrneHNs1 U JOKYMEHTOB,
npeacTaBfieHHbIX 3afABUTENEM UMK ero npeacraBuTenem

73. OcHOBaHMEeM OnNa  Havana  OCyWeCTBNeHus  agMWHUCTPaTUBHOWN
npouenypbl ABASETCA NOCTYNfieHMe B aAMUHUCTpaLMIO OT 3asBUTENs WM ero
npeacraBuTeNsa 3asaBfieHUs C MPUITOXEHHbIMU LOKYMEHTaMn OOHUM M3 CrnocoboB,
yKa3aHHbIX B NMyHKTe 28 HacTosLWwero agMMHUCTPATUBHOIO perfnameHTa.

74. MNprvem 3asBnNeHns U OOKYMEHTOB OT 3asBUTENsS UMM ero npeacraBuTens
OCYyLLeCTBNAeTCA B aAMUHUCTpaUMM MO npenBapuTENnbHOW 3anucu, KoTopas
npoM3BOAMTCS MO TenedoHy, ykazaHHOMY Ha oduumnanbHOM canTe agMUHUCTpaLnK,
nmbo  npu  NMYHOM  oOpalleHun 3aaBUTENs WM ero  npeacrtaBuTens B
agMVHUCTPaLNIO.

75. MNMocTynueLLEee B aAMUHUCTPALMIO 3asiBliEHNEe U JOKYMEHTbI, B TOM YuUCre B
3NEKTPOHHOW opMe, PerncTpupyeTcss LOMMKHOCTHbIM  fIULOM  agMUHUCTPaLnN,
OTBETCTBEHHbIM 3a NPUEM K pPerncTpauuio OOKYMEHTOB, B XXypHane peruncrpauuu
obpalleHun 3a NnpeaocTaBneHneM MyHULMNANbHON yCyru.

Cpok peructpauun npeactaBfieHHbIX B aAMWHUCTPaUMIO 3asaBneHus U
OOKYMEHTOB  MpM  HEenocpeacTBEHHOM  obpalleHun  3asBuTens wWnu  ero
npeacraBuTens B aAMUHUCTPAUUIO He [O0SDKeH npeBblwaTtb 15 MWHYT, npu



HanpaBrieHUN JOKYMEHTOB Yepes3 opraHu3aumm noYTOBOM CBA3WU UMW B 3NEKTPOHHOWN
dopme - oauH pabouni OeHb CO AOHA MOMy4YeHus agMWHUCTPauVen YykasaHHbIX
AOKYMEHTOB.

76. JOMKHOCTHOE NIMUO agMUHUCTpauun, OTBETCTBEHHOe 3a npueMm u
permcTpauuio JOKYMEHTOB, NpocMaTpmBaeT NocTynmMBLUME LOKYMEHTbI, MpOBepAeT UX
LEernoCTHOCTb UM KOMMMEKTHOCTb, YCTaHaBfMBaeT HanuMynMe WwunuM OTCyTCTBME
OCHOBaHWN, NPefyCMOTPEHHbIX MNYHKTOM 34 HacToswero agMUHUCTPaTUBHOIO
pernameHTa, He no3gHee [ABYX paboumx OHEeW CO AHA MOnydYeHus 3asiBleHusa u
AOKYMEHTOB.

77.B cnyyae nMOCTynneHWs  3asiBfieHWsi, MNOAMUCAHHOIO  YCUSIEHHON
KBanupuumMpoBaHHOM 3J1IEKTPOHHON NoANUCHIO, AOJPKHOCTHbLIM nnLom
aflMUHUCTPALMN, OTBETCTBEHHbIM 3a MPUEM W perucTpaumio JOKYMEHTOB, B XoAe
NpPoBeEpPKN, MPeayCMOTPEHHOM MNYHKTOM 76 HacToswero agMWHUCTPATUBHOIO
perrnameHTa, npoBoauTCSA npoBepka OEeNCTBUTENBHOCTU YCUITEHHOM
KBanMuULUMpOBaHHOW 3NIEKTPOHHOW MNOAMNCU, C UCMOSIb30BAHMEM KOTOPOW NOAMNMCaH
3anpoc, Ha cobnogeHne TpeboBaHMn, NPegyCMOTPEHHbLIX MYHKTOM 69 HacToswero
aAMUHUCTPATUBHOIO perfiameHTa.

78. [NpoBepka ycuneHHon KBanmpuumMpoBaHHOM 3NIEKTPOHHOM NOAMUCU MOXET
OCYLLECTBNATLCA JOMKHOCTHBIM SIMLOM aAMUHUCTPAL MK, OTBETCTBEHHbBIM 3a NPUEM U
permcTpauuio  JOKYMEHTOB, CaMOCTOATENbHO C WUCMOMb30BaHMEM UMEIOLLNXCSH
CpeacTB 3NIEKTPOHHOM NOAMUCU NN CpeacTB MHAPOPMALMOHHON CUCTEMbI FOSTOBHOIO
yOOCTOBEPSAIOWEr0 LEeHTpa, KoTopasi BXOOMT B COCTaB  WMHAPACTPYKTYpbI,
obecneunBatoLLen NHPOPMALIMOHHO-TEXHONOMMYECKOe B3anmMoaencTane
AENCTBYOLWMX WHAPOPMALMNOHHBLIX CUCTEM, WCMOMb3yeMbIX Afs NpenoCcTaBreHus
rocyAapCTBEHHbIX YCIYr U MyHULMNAIbHbIX YCYr B 3IEKTPOHHON bopMme.

lMpoBepka OENCTBUTESNTIBHOCTU YCUNEHHOW KBanMuUUMpOBaHHOWN 3MEKTPOHHOM
nognucu  TaKke  MOXeT  OCYLeCTBMAATBCA C  WUCMNONb30BaHMEM  CPeacTB
MH(OPMaLNOHHON CUCTEMbI aKKPeANTOBaHHOMO YAOCTOBEPSIOLLENO LIEHTPA.

79. B cny4yae BbIsiIBNieHUs B NpeacTaBlieHHbIX JOKYMEHTaxX XOoTa 6bl 0gHOro 13
OCHOBaHWUW, NPefyCMOTPEHHbIX MNYHKTOM 34 HacTodwero aaMUHUCTPaTUBHOIO
pernaMeHTa, OOSDKHOCTHOE 5vuO aAMWHUCTPauuK, OTBETCTBEHHOE 3a MpueM U
perncTpaunio OOKYMEHTOB, He Mno3gHee Cpoka, NpefyCMOTPEHHOro MyHKToOM 76
HacTosILLEro aAMUHUCTPATUBHOIO perfiaMmeHTa, NpuHUMaeT pelleHne ob oTkase B
npueme [OOKYMEHTOB M MOAroTaBnuBaeT yBedomrieHve o6 oOTkase B npueme
AOKYMEHTOB C yKa3aHMeM OCHOBaHWW OTkasa B npuemMe JOKYMeHTOB U obecneuvsaeT
ero nognucaHue rnaBov agMUHUCTPaLMK.

80. B cnyyae oTkasa B npuvemMe [OOKYMEHTOB, MNOLAHHbIX MyTeM JfIMYHOro
obpaleHuns, OOSMKHOCTHOE §NUUO agMUHUCTpauMW, OTBETCTBEHHOE 3a npueMm u
perncTpaumnio OOKYMEHTOB, B TedeHue Tpex paboumx AHEen COo AHS NOofyyYeHus
3a8BNeHNa U1 [OOKYMEHTOB HanpasnseT 3asBUTEN0 WunuM ero npeacTaBuTento
yBegomsieHne o6 oTkase B NpuvemMe [JOKYMEHTOB MOYTOBbIM OTNpaBfeHnem mno
NoYTOBOMY afpecy, YKasaHHOMY B 3asiBrieHun, NMbo no obpalleHunto 3adaBuTens unm
ero npeacraBuTens Bpy4aeT ero JIM4Ho.

B cnyyae oTkasa B npuemMe [OOKYMEHTOB, MOAAHHbIX 4Yepe3 opraHusauuun
NMOYTOBOWN CBA3W, AOSMKHOCTHOE NULO agMUHUCTPaALUW, OTBETCTBEHHOE 3a Npuem u
perncTpaumnio JOKYMEHTOB, He nosgHee Tpex paboumx OHen Co AHA NosyvyeHus
3a8BNEeHNa 1 [OOKYMEHTOB HanpasnseT 3asBUTEN0 WM ero npeacraBuUTento
NMoYTOBbIM OTMpPaBfeHMeEM yBedoMmSieHMe o6 oTkase B MpuvemMe [AOKYMEHTOB MO
NoOYTOBOMY afpecy, YKkazaHHOMY B 3asiBNIEHUN.

B cnyyae oTkasa B npueme AOKYMEHTOB, NOLAHHbIX Yepe3 NINYHbIN KabuHeT Ha
[MopTane, AOOMMKHOCTHOE nNUUO aAMUHUCTPaUMK, OTBETCTBEHHOE 3a npueMm wu
perncTpaumnio OOKYMEHTOB, He no3gHee Tpex paboumx OHen Co AHA NosyyYyeHus



3a8BnNeHna 1 [OOKYMEHTOB HarnpasngeT 3asBuUTernio WunvM ero npeacraBuUTernto
yBegomreHue ob oTkase B npuemMe JOKYMEHTOB B NYHbIN KabuHeT Ha NopTtane.

B cnyyae oTkasa B npueme OOKYMEHTOB, MOAAHHbLIX NMYTEM HarnpaslieHUs Ha
oduumnarnbHbii agpec 3MEeKTPOHHOW MOYTbl agMUHUCTPaUUKW, LOMKHOCTHOE InLOo
agMVH/CTpauuKn, OTBETCTBEHHOE 3a NpUeM 1 pernctpauuio JOKYMEHTOB, He No3aHee
Tpex pabouymx AOHeh Co OHA NONyyYeHUs 3asaBreHUs U [JOKYMEHTOB Harnpasnset
yBegomrieHne ob oTkase B npuveme [OKYMEHTOB MO afpecy 3MNeKTPOHHOW MouYThl,
yKa3aHHOMY B 3a8BNIEHUN.

B cnyyae oTkasa B npueme AOKYMEHTOB, NofdaHHbIX Yepe3 MOL|, nomkHOCTHOe
nMuo aAMWHUCTpauUuK, OTBETCTBEHHOE 3a NpueM U perucTpaumioo OOKYMEHTOB, He
nosgHee Tpex pabouMx OHen CcOo [HA MOoryvYeHus 3asBneHus U [OOKYMEHTOB
HanpasnseT (BbigaeT) B MOL, yBegomneHne ob oTkase B npueme OOKyMeHTOB. He
nosgHee pabodero [AHA, cnegylwero 3a gHeM  MOCTYNNeHWs  yKas3aHHOro
yBegomMmnenusi, M®L| HanpaBnseT (BblAaeT) 3asBUTEN0 WNU ero npeacrtaBuTenNto
yBegomrieHne ob oTkase B npueme LJOKYMEHTOB.

81.Mpn  oTcyTtcTBMUM B MNpeAcTaBneHHbIX  3asgBuTeneM  unuv  ero
npegcraBuTenemM  [OOKYMEHTax OCHOBaHWWA, MNpefdyCMOTPEHHbIX MNyHKToM 34
HaCTOoSILLEro aAMUHUCTPATUBHOIO perfiaMmeHTa, JOMMKHOCTHOE NULO aaMUHUCTPaLMK,
OTBETCTBEHHOE 3a [MpUMeEM W perncTpauuio OOKYMEHTOB, He no3gHee Cpoka,
NpegyCMOTPEHHOrO MYHKTOM 76 HacToswero agMUHUCTPATUBHOIO perfnamMeHTa,
nepegaeT npeAcTaBfeHHble 3asBUTENEeM WNU ero npeacraButTenemM LOKYMEHThI
OOIMKHOCTHOMY  nuLy  agMUHUCTpauuWM, OTBETCTBEHHOMY 3a npefocTaBneHune
MYHULMNANbHOM YCIyru.

82. PesynbTtatoM  agMMHUCTPATUBHOM  nNpouefypbl  SABNAeTcd  npuem
npeacTaBneHHbIX 3asgBUTENEM UMK ero npeacTaBuTenem AOKYMEHTOB U UX nepenaya
AOJDKHOCTHOMY IuLy, OTBETCTBEHHOMY 3a NpefocTaBneHne MyHUUmMnansHOW ycnyru,
nnbo HanpasreHve 3asBUTEN UNKW ero NpeacTaBuUTenNto yBegoMneHnsa ob oTkase B
npuemMe JOKYMEHTOB.

83. Cnocobom pukcaumm pesynbTata agMUHUCTPATMBHOW  npoueaypbl
ABMNSETCA perucrpaums OOMMKHOCTHbIM JIMUOM agMUHUCTpaUnn, OTBETCTBEHHbIM 3a
npuemM u perncTpaumio JoOKyMeHTOB, dpakta nepeaayv npeacraBrieHHbIX JOKYMEHTOB
AOJDKHOCTHOMY  nuvuy  aAMWHUCTpauuK, OTBETCTBEHHOMY 3a npefocTaBneHue
MyHULMNAnNeHOM ycnyrm, nnbo ysegomneHna o6 otkase B npueme npencraBrieHHbIX
OOKYMEHTOB B XXypHane peructpauum obpalleHuin 3a npegocTaBfeHnem
MYHULMManNsHOM YCNyru.

MnaBa 24. NpuHATHE peLueHUsA O NPUHATAM 3asBNEHUA K PaCCMOTPEHUIO
Unu peweHnsa o6 oTkase B NpeAocTaBfIeHUM MyHULIMNANbHOW yCnyru

84. OcHoBaHMEM [ONna Havana agMUHUCTPATMBHOM Mpoueaypbl ABMASETCH
nonyyeHne  OOMMKHOCTHbIM  JIMLOM  agMUHUCTPaUMW,  OTBETCTBEHHbIM  3a
npegocTaBfieHne  MyHUUMNANbHOM  YCIyru, 3asiBieHMs U NpencTaBreHHbIX
3asBUTENEM UM ero npeacrasutTenemM 4OKYMEHTOB.

85. [JomKHOCTHOE NUUO agMUHUCTPaALNUKN, OTBETCTBEHHOE 3a NpefocTaBreHne
MyHULMNaneHOM ycnyri, B TeyeHme 1 (ogHoro) paboyero AHA CO OHA perncrpaumm
3asABMNEeHNA OCYLLECTBIISIET NPOBEPKY 3asBNEHNS U NPeACTaBMNeHHbIX 3asBUTENEM UMK
ero npeacraBMTenem AOKYMEHTOB Ha Hanuyne OCHOBAHWUW, YCTAHOBIIEHHbIX B MYHKTE
38 HacTosWwero agMMHUCTPATMBHOIO perfaMmeHTa.

86. B cnyyae yctaHoBneHna B xoe NpoBEPKU, NPesyCMOTPEHHON MYHKTOM 85
HaCcTosILLEro agMMHUCTPATUBHOIO pernameHTa, HanuMyunma OCHOBaHUSA ANd OTKasa B
npefocTaBfieHUM MyHUUMNANbHOW YCIyrn, ykasaHHOro B MyHKTe 38 HacTtosuwero
aflMUHUCTPATUBHOIO pernaMmeHTa,  OOMKHOCTHOE  NuUo  agMWHUCTpauuu,



OTBETCTBEHHOE 3a NpeaoCTaBfieHMe MYHUUUNANbHOM YCIyru, NPUHUMAaET peLueHune
o6 oTKase B NpegocTaBfieHMN MYHULMMNANbHOW YCNyru, nocne 4ero B TeyeHune 1
(oaHoro) pabouvero gHs nogrotaBnNMBaeT NUCbMEHHOE yBeaomreHne o6 oTkase B
NpeaocTaBfeHNn  MyHUUMNANbHOMW YCNYyrM C yKasaHMeM [MpPUYMH  OTKasa MU
obecneunBaeT ero nognucaHue rnasor agMUHUCTPaLMN.

B cnyyae yctaHOBneHus B xo4e NPOBEPKM, MPEeAyCMOTPEHHOW MyHKTOM 85
HaCTOSILLLEro aAMUHUCTPATUBHOIO pernamMmeHTa, OTCYyTCTBUS OCHOBaHUSA ONsi OTKasa B
nNpeaocTaBfeHnn MyHUUMMNAnNbHOW YCNyrn, yka3aHHOro B nyHkTe 38 HacToswero
aAMWUHUCTPATUBHOIO pernaMmeHTa,  OOMPKHOCTHOE  NUUO  agMWHUCTPaLUW,
OTBETCTBEHHOE 3a NpeaoCTaBfieHNne MyHUUMNAanNbHOW yCnyru, NpMHMMaeT peLueHme o
NPUHATUM 3asBMIEHNS K PAaCCMOTPEHMIO, O YeM AenaeT 3anuCb Ha 3asiBeHun U B
XypHarne pernctpauum obpalleHuin 3a npeaocTaBneHnemM MyHULMNANsHOM yCrnyrm

87. PesynbTaToM agMMHUCTPATMBHOM MpoLeaypbl SBNSETCA pelleHne o
MPUHATMM  3aABNEHUA K pPacCMOTPEHuo wunu  yBegomneHnme o6 oTkase B
npegocTaBneHnn MyHULMNAnbHON YCnyru.

88. Cnocobom dmkcauum pesynbTaTta agMUHUCTPATMBHOM  npoueaypbl
ABNSETCA 3anMCb B KypHane perncrpauum obpalieHun 3a npegocTaBfeHneM
MYHULMNANbHOM YCNYrn O NPUHATUN 3asiBNEHUST K PACCMOTPEHUIO MU MUCbMEHHOEe
yBegomrieHme ob oTkase B NpeaoCTaBeHNN MyHULUMNANbHON YCNyru.

MnaBa 25. NoaroTroBKa BbINUCKU U3 NOXO3ANCTBEHHbIX KHUT

89. OcHoBaHMEM [Ons Hadana agMUMHUCTPATMBHOM Mpoueaypbl SABMAsieTcs
NPUHATME  OOMMKHOCTHBIM ~ NIMUOM  aAMWHUCTpauMKM,  OTBETCTBEHHbIM  3a
npegocTaBfieHne MyHUUUNANbLHOW YCNyrn, peleHns O MNPUHATUN 3asBreHus K
pPacCMOTPEHNIO B COOTBETCTBUM C MNYHKTOM 86 HacToswero agMuUHUCTPATUBHOMO
pernamMmeHTa.

90. JomKHOCTHOE NMUO agMUHUCTPaUnK, OTBETCTBEHHOE 3a NpefocTaBrieHne
MYHULMNAnNeHOM ycnyrn, B TedeHue 1 (ogHoro) paboyvero gHS CO AHA NPUHATUSA
peLlleHnss O NPUHATUN 3asABIIEHUS K PACCMOTPEHUIO OCYLLECTBIISET NOUCK CBELEHUN,
3anpalumBaeMblx 3asiBUTENEM B 3asiBNEHUU, U NOAroTaBNMBAET COOTBETCTBYIOLLYIO
BbIMUCKY (BbIMMUCKM) U3 MOXO3SMCTBEHHbIX KHUM B ABYX 9K3eMMnsipax.

91. Bbinucka K13 KHUMM MOXET COCTaBNATbLCA B MNPOU3BOSIbHOM (hopme
(Hanpumep, No opMe OTAESNbHbIX JIMCTOB KHUMK, UK MO pa3genam (nogpasgenam),
NN NO KOHKPETHBIM MYyHKTaM KHUIM).

92. lNocne NOAroTOBKM BbIMUCKU (BbIMUCOK), YKa3aHHOW (yKa3aHHbIX) B MyHKTE
91  HacTofAWero  agMUHUCTPATMBHOIO  perflaMeHTa,  OOJDKHOCTHOe  Nvuo
agMUHUCTpauuK, OTBETCTBEHHOE 3a NpedoCTaBfieHWe MyHMUMManbHOW yCnyrn, B
TeyeHne ofgHoro paboyero OHA CO OHA MX MNOArOTOBKM MOAMUCBLIBAET Kaxabln
3K3eMnnsp  BbINUCKM  (BbINUCOK), obecneyMBaeTr WX MoANMCaHME  [NaBon
agMUHUCTpauunn.

Bbinucka w3 kHUrM B (OpmMe SNEKTPOHHOro [AOKYMEHTa MnoAnucbiBaeTcs
YCUNEHHON KBannUUMPOBAHHOW 3NIEKTPOHHOM MNOLMUCHLIO MaBbl  agMUHUCTPaLINK
NN YNOMHOMOYEHHBIM UM AOSHKHOCTHBLIM FIULIOM.

B cnyyae HeBO3MOXHOCTU (OOPMUPOBAHUS BbIMUCKU U3 KHUMKM B popme
3NEeKTPOHHOrO AOKYMEHTA BbINUCKA U3 KHUMM Ha ByMaKHOM HOCUTEre COCTaBNseTCs B
AByx ak3emnngpax. O6a ak3emnnapa €ABASKTCA MNOAMMHHBIMW, MOAMUCHIBAOTCA
rmaBov agMUHUCTPAUMW WU YNOAHOMOYEHHbIM UM  OOSDKHOCTHBIM - fINLOM U
3aBEPAIOTCA NevyaTbld OpraHa MEeCTHOrO camoyrnpaBfieHUs C  uM3obpaxkeHnem
MocypapctBeHHoro repba Poccuiickon ®epnepaunn (ganee - oTTUCK nevartn).

B cny4yae korga Bbinucka M3noXxeHa Ha HECKOSbKMX NICTax, OHN OOMKHbI ObiTb
NPOLMNTBLI U NMPOHYMEPOBaHbl. 3annMcb O KONMYECTBE NPOLUMTBLIX JIMCTOB (Hanpumep:



«Bcero npownTto, MNPOHYMEpoBaHO U CKpensieHO nevaTtbld [OeCATb  JIMCTOBY)
3aBepsieTcsa NoANUCLI0 AOSMKHOCTHOIO Nuua U OTTUCKOM neyaTu.

Beinncka Bbigaetca rnase JIMNX vnu uHomy uneny JIMNX no npeabssrneHun
AOKYMeEHTa, y4OCTOBEPSOLLEro NMIMYHOCTb, NOA, NINYHYIO NOANUCH.

[lata n Bpems npenoctaBneHns BbIMUCKM U3 KHUMW, OaHHble OOSMKHOCTHOrO
nnua, NnpegocTaBmBLLErO BbINMUCKY U3 KHUMW, a Takke nuua, NonyyYmBLIEro BbINMUCKY U3
KHUMY, noanexart yyeTy B OpraHe MeCTHOro camoynpasneHus. Btopon aksemnnsap
AOJTDKEH XPaHUTbCS B OpraHe MeCcTHOro camoynpaBrieHUS.

93. Pe3ynbTaToM aAMUHUCTPATUMBHOW  Mpouenypbl  SBMSETCS  BbINUCKa
(BLINUCKN) U3 NOXO3ANCTBEHHbLIX KHUT.

94. Cnocobom dukcaumm pesynbTaTta agMUHUCTPATMBHOM  npoueaypbl
ABNSeTCA  NoAanucaHve  MnaBou  agMUMHUCTpPaUMW  BbIMUCKA  (BbINUCOK) U3
NOXO3SAINCTBEHHbIX KHUT.

MnaBa 26. HanpaBneHue (Bblaaya) 3assBUTESTIO UIU €70 NpeaAcTaBUTESIO
BbIMUCKU U3 NOXO3ANCTBEHHbIX KHUT UM YyBeAOMS1eHMA 06 oTKa3e B
npeaocTaBleHUN MyHULUNANbLHOM YCNyrn

95. OcHOBaHMEM [nd Havana agMWHUCTPATUBHOW npouenypbl SABMSeTcH
nognucaHue rnaBov agMUHUCTPALUM BbINUCKM (BbIMUCOK) U3 MOXO3ANCTBEHHbLIX KHUM
UM MUCbMEHHOro yBeaoMneHne o6 oTkase B NpeaocTaBfeHUn MyHULMNAnbHOW
ycnyru.

96. [JofmMKHOCTHOE NULO agMUHUCTPaUUK, OTBETCTBEHHOE 3a HanpasfieHune
(BblOavy) 3agBMTENIO UMW €ro NPeLCTaBUTENIO pe3ynbTaTa MyHUUUNANbLHON YCyrn, B
TeyeHne ogHoro paboyero AHA CO AHS NOANUCAHUS FMaBoM agMUHUCTPALMK BbIMUCKA
(BbIMMCOK) M3  MOXO3SMUCTBEHHbLIX KHWUI  HanpaBnseT 3asiBUTENIO UAW  €ro
npeacTaBUTENO  BbINUCKY  (BbIMUCKA) U3 MOXO3ANCTBEHHbIX KHUI  MOYTOBbLIM
OTnpaBfeHneM MO MOYTOBOMY afpecy, yKasaHHOMY B 3asBneHuu, nmbo no
oOpalLeHnto 3aaBUTENS UK ero NpeacTaBuTens - BpyyaeT ee (MX) JIMYHO.

YBegomneHne o6 oTkaze B NpegocTaBfAeHUM MYyHULMNAnbHOW  yCnyru
HanpaeBnseTcs 3asBUTEN0 WM €ero npeactaBuTento  AOSMKHOCTHbIM - NULIOM
aAMWHUCTPaLMN, OTBETCTBEHHbIM 3a Bblgady (HanpaBrieHue) 3asiBUTEN0 UAU ero
npeacTaBUTENto pesynbTaTa MyHULMNAnNbHOM YCIyrn, NOYTOBbLIM OTMPaBEHMEM MO
NnoYTOBOMY ajpecy, ykasaHHOMY B 3asdBneHun, nmbo no obpalleHnto 3asaBuTens unm
ero npeacraBuTeNd BpydaeT ero fiM4YHO B TEYEHME OQHOro paboyero AHEN CO AHA ero
nognucaHus rnaBon agMMHUCTPaLMN.

B cnyyae nogayn 3asiBneHns B aneKTpOHHOM dhopMe yBegoMneHne ob oTkase
B NPeAoCTaBfEHUN MyHULMMNANbHOW YCIyrn HanpaBndeTcs B 3MEKTPOHHOW dhopMe
3a8BUTEND WNNM  €ero NpeacTtaBuUTENto  AOMMKHOCTHLIM - NIMLOM  agMUHUCTpaUuK,
OTBETCTBEHHbIM 3a Bblgayy (HanpaBrieHME) 3asBUTENO WNW €ro npeacTtaBUTENo
pesynbTtarta MyHULUNANbHON YCNyru, No agpecy 3NeKTPOHHOW NOoYTbl 3asBUTENS Unu
ero npegcraBuTens nNuMbo B ero NU4YHbIN KabuHeT Ha [lopTane B TeyeHWe OAHOro
paboyero AHA Co AHA ero NnoagnucaHns rnaBon agMUHUCTPaL UK.

B cnyyae, ecnu 3aaesneHune npegcrasnanoch Yyepes MOLL gomkHOCTHOE NULO
aAMWHUCTPpaLMM, OTBETCTBEHHOE 3a HanpaBneHue (Bblgady) 3asiBUTENO WU €ro
npeacTaBuUTeENo  pesynbTata MyHUUUNANbHOWM  YCNyrn, HanpaBnseT  BbIMUCKY
(BbIMMCKN) M3  MOXO3ANCTBEHHbLIX KHWUI WK yBegomneHme o6 oTkase B
npenoCcTaBfeHMM MyHULMNATBbHOW YCYrn B TEYEHUE OAHOro paboyero AHA CO OHSA UX
nognucaHusa rnason agmuHucTpauum B MLl ona Bblgaun 3asiBATENO UM ero
nNpeacTaBUTENIO NIMYHO NPU YCOBUN NPeabsBlEHNS OOKYMEHTa, YOOCTOBEPSIOLLENO
NMNYHOCTb.

Bbinucka n3 kHurn B bopMe 3NEKTPOHHOro AOKYMEHTa npeadocTaBnseTcs B



nuyHoMm kabuHeTe Ha lMopTane B cryyae, ecnv 3asiBNeHWe HanpaBfeHHO B
3NEeKTPOHHOM dhopMe C ucnorb3oBaHMeM EavHoro noptana. B octanbHbIX criydasx
BbIMUCKA W3 KHUMM B (opMe SNEeKTPOHHOro [JOKyMeHTa pacredartbiBaeTcs U
HanpaBnseTcs 3aKka3HbIM NMMCLMOM Ha NoYToBbLIN aapec rnasbl JINX nnun nHoro yneHa
NMX, ykasaHHbI B 3asBneHuu, nnbo nepegaetca rnase JIMNX unu nHomy vneny JIMX
no NpeabaBreHnn JOKYMEHTa, yAOCTOBEPSAOLWEro IMYHOCTL, MOA NNYHYIO MOAMUCH.

97. MNpu NMYHOM NOMYYEHUWN BbINUCKU (BbINMUCOK) M3 MOXO3ANCTBEHHbIX KHUM
unu ysegomneHnsi ob oTkase B NpegoCcTaBNeHUN MyHULMNANbLHOM YCnyru 3asBuUTemNb
UNu ero npeacraBuUTemNb PacnUCbIBAETCA B UX MOMYyYEHUU B XypHare perncrpauuu
obpalleHun 3a NnpegocTaBneHeM MyHULUMNanbHOW yCnyru.

98. PesynbTaToM agMUHUCTPaATUBHOM nMpoueadypbl SBNAETCA HanpasreHue
(Bblgaya) 3aaBUTENtO WNU  ero  npeacTaBUTENto  BbIMUCKU  (BbIMUCOK) 13
NMOXO3AWCTBEHHbIX KHUIM unuM  yBedoMneHns o6 oTkase B npefocTaBrieHum
MYHULMNANbHON YCAyru.

99. Cnocobom dukcaumm pesynbTaTta agMUHUCTPATMBHOM  npouenypbl
ABNAETCA 3aHeCeHWe [OOSDKHOCTHbIM NMUOM agMUHUCTPaUUW, OTBETCTBEHHbIM 3a
Bbldayy 3asBUTENIO UMK ero NpeAcTaBUTENto pesynbtata MyHUUUNansHOW yCryru, B
XypHarne peructpauum obpalleHuin 3a npefocTaBreHVeM MyHULMNanbHOW ycnyru
OTMETKM O HanpaeBneHun (Bbldaye) BbINUCKM (BbIMUCOK) M3 MOXO3ANCTBEHHbLIX KHUT
3aaBUTENIO  WNW  ero npeacraBuTento  wnu  yesegomrneHns o6 oOTkase B
npegocTaBfeHnn MyHULMNAnbHOW YCNyrn 3asaBuUTENO NN ero NpeacTaBuTenio.

MmaBa 27. OcCO6eHHOCTN BbINONTHEHUA aAMUHUCTPATUBHbLIX AENCTBUN B
Mol

100. [Ons nonyyenHna wuHGOpMauuM nNo BONpocam nNpenoCTaBliEHMs
MYHULMNANbHOM YCIyru, O nopsigke npefocTaBrneHns rocyfapCTBEHHbIX WU (Mnwn)
MYHALMNANbHbLIX  yCryr NOCPEeACTBOM  KOMMJIEKCHOro 3anpoca W O xofe
npegocTaBfieHna MyHUUMNAnbHOW YCRyrn 3asiBUTenb WM ero npeacraBuTenb
Bnpase obpatntbcs B MOL].

101. IHhopmaums, ykasaHHas B nyHkTe 100 HacTosawero agMMHUCTPaATUBHOIO
pernameHTa, npegoctasnsetca MOLL:

1) npn nu4yHom obpalieHnn 3asiBuTens unn ero npeacrasutens 8 MOL, nnn
npu noctynneHnn obpawieHnn B8 MOL| ¢ ncnonb3oBaHnem cpenctB TenedOoHHOM
cBs3u, Yepes ouumnaneHbin cant MOL B cetn «HTepHETY,

2) ¢ uMCcnonb3oBaHMEM MHGPOMATOB WAW  WHbIX NPOrpamMHO-annapaTHbIX
KoMmnnekcos, obecneynBaroLLmMx OCTYN K MHpopMauumn o rocygapCTBEHHbIX U (U5n)
MYHULUMNAnNbHbIX ycnyrax, npegocrasnsiembix B MOL.

102. MOL npenoctasnseT MHGPOPMaLnIo:

1) no o6wum BONpocam NpeaocTaBneHns MyHumnnanbHbix yenyr 8 MOLL;

2) no BonpocaMm, ykasaHHbiM B nyHkTe 10 HacToswero agMMHUCTPATUBHOIO
pernamMeHTa;

3) 0 xoge paccMOTpeHUs 3anpoca O NpefoCTaBneHu MyHULUNANbLHOM YCIyru;

4) o nopsigke npefocTaBrieHUs rocygapCTBEHHbIX M (UMW) MyHUUMNANbHbIX
yCrnyr nocpeacTBOM KOMMSIEKCHOIO 3anpoca, TOM Yucne:

a) ncyepnbiBaOLWNA NepeYvYeHb rocyaapCTBEHHbIX W (UNM) MyHUUMNANbHbIX
yCrnyr, opraHm3aums npegocTaBfeHns KOTopbIX HeobxoaMma 3asBUTENIO;

0) ncuepnbiBalOLWMA NEPEYEHb rOCYAapPCTBEHHbIX M (MNK) MyHMUMNANbHbIX
YCInyr, a Takke YyCrnyr, KOTopble SIBMSITCS HEeOOXOAMMbIMU U 0Ba3aTeNbHbIMU AS
npefocTaBfieHNsa roCy4apCTBEHHbIX M MyHMUMNAnbHbIX YCIyr U NpegocTaBnstoTCS
opraHusaumsiMmn, ykasaHHbiMU B YacTu 2 ctatbn 1 degepanbHOro 3akoHa ot 27 mons
2010 roga Ne 210-®3 "O6 opraHu3auum npeaocTaBfeHUs rocyaAapCTBEHHbIX U



MyHUUMNAnNbHbIX ycryr', nonyyYyeHne KOTOpbiX TpebyeTca Ana npegoctaBrieHus
rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCAYr B paMKax KOMMSEKCHOro 3anpoca;

B) McuyepnbiBalOLWMN NepeyYeHb LOKYMEHTOB, HeOOXoauMbIX ANs NOyyYyeHus
rocyaapCTBEHHbIX W (UNM) MyHUUMNAmNbHBIX YCAYr Ha OCHOBaHMM KOMMSIEKCHOrO
3anpoca;

r) nepeyeHb pes3ynbTaToB rocyAapCTBEHHbLIX U (UMW) MyHUUMNANbHbLIX YCAyr,
BXOOSALLMX B KOMMSIEKCHbIM 3anpoc.

103. MNpuem 3aasutenen n ux npeacrasmtenen B MOLL ocywecTenaeTcs kak
no npeaBapuUTESIbHOW 3anucu, Tak U B nopsigke "XmBon" odepenu npu nosiydeHun
TanoHa 13 TepMmnHana "OnekTpoHHas ovyepeab" B 3ane oxugaHms MoOLL.

MpepBaputenbHas 3anucb Ha npuem B ML ocywecTtsnseTca no tenedony
nnu yepes ocpuymnansHein cant MOLL B cetn "UHTepHeT".

104. B cnyyae nogayu 3asasrieHnsa nocpenctsom MOL| (3a wmcknoyeHnem
cnyyasi, npegycMoTpeHHoro nyHktom 107 HacToswero agaMUHUCTPATUBHOMO
pernameHTa) paboTHuk  MOL,  ocywecTtBnawwmMin  npuem  OOKYMEHTOB,
npeaCTaBEeHHbIX ONA MOMyYeHUs MyHUUMNanbHOW YCyrn, BbIMOMHAET cregyrouime
OencTBuS:

1) onpegensiet npegmeT obpalleHus;

2) yCTaHaBNMBaeT JIMYHOCTb 3asABUTENS WM JIMYHOCTb U MOSIHOMOYMS €ro
npeacraBuTens;

3) NpoBOAMUT NPOBEPKY NPABUIBHOCTU 3anofHEHNA (POpMbl 3asBIEHMS;

4) NnpoBOAMT MPOBEPKY MOMHOTLI NakeTa [AOKYMEHTOB W COOTBETCTBUS
AOKYMEHTOB  TpeboBaHUsAM, yKa3aHHbIM B NyHKTE 31 HacTosLero
aAMUHUCTPATUBHOIO perfiameHTa;

5) ocyLLecTBNSET CKaHUpoBaHME MNpeAcTaBfieHHbIX AOKYMEHTOB, dhopMupyeT
3MEKTPOHHOE Aeno B aBToMaTnanpoBaHHon cucteme ML, Bce 4OKYMEHTbI KOTOPOro
CBA3bIBAOTCHA €4MHbIM YHUKaNbHbIM WOEHTUPUKALNOHHBIM KOOOM, MO3BOMSOLLMM
YCTAHOBUTb MPUHAOSNEXHOCTb [JOKYMEHTOB KOHKPETHOMY 3asBUTEN0 U BuUay
obpalleHns 3a MyHUUMNanbHOW YCNYyron W 3aBepsieT 3NeKTPOHHOEe Aefio CBOEW
3NEeKTPOHHOW NOAMUCHIO;

6) HanpasnseT NakeT JOKYMEHTOB B aAMUHUCTPaLMIO:

a) B 9NEeKTPOHHOM BuAe (B COCTaBe MAKETOB ONEKTPOHHbIX Aen) - B AEHb
obpalleHuns 3aasutensa unu ero npeacrasmtens 8 MOLL;

0) Ha OymMaxHbIX HOCUTENsX - B TeyeHne 2 paboumx OHeRn, crnegylowwmx 3a
AHem obpaleHua 3asButena wunu ero npeactasutend B MOL, nocpeactsom
KypbepCKOM CBSA3W C COCTaBfiEHWEM Onucu nepefaBaeMblX [OOKYMEHTOB (ecnu
paboumn peHo MOL|, cnegyowmn 3a gHem obpalleHust 3asBuTenss unm ero
npegcrasutens B MOL|, asnseTtcsa HepabouMm OHEM agMUHUCTPaUMK, TO OHEM
OKOHYaHMS CpoKa nepedayn [OOKYMEHTOB CcuMTaeTca BTOpou pabouvii  OeHb
agMUHUCTpauuK, crnegywowun 3a AHem  obpalleHus 3asBuTensa  wWnu  ero
npegcrasutens 8 MoLl).

105. B cnyyae ecnu npu npuemMe [LOKYMEHTOB OT 3adABuUTENs WU ero
npegcrasutensa paboTHnk MOL| BbIABNSET HECOOTBETCTBUA AOKYMEHTA (JOKYMEHTOB)
TpeboBaHUAM, YyKa3aHHbIM B MNyHKTe 31 HacToAwero agMUHUCTPaTMBHOIO
pernameHTa, paboTtHnk MOLL oTpaxkaeT Ha kKonuu (konusix) AOKyMeHTa (OOKYMEHTOB)
BbISIBfIEHHbIE HECOOTBETCTBUSA, KOTOpble 3aBepseT NoAnucbio U neyvaTbio MOL| unu
LUTAMMOM, COAepXalLnuM cBeeHnst 0 HaumeHoBaHun MOLL.

106. Tlo OKOH4YaHMM npuema [OOKyMeHTOB paboTHuk MOL, odopmnseT
pacnucky B nosiydeHun MOLL [okymeHTOB, KoTopad odopmnseTrca B Tpex
ak3emnngapax. epBbln 3K3eMNNAP BblO4AeTCs 3asBUTEN0 UMW ero NpeacTaBuUTEnNto,
BTOpOW - ocTtaetca B M®L|, TpeTun - BMecTe C KOMMNNEKTOM JOKYMEHTOB rnepefaeTtcs
B aAMUHUCTPaLMIO.



Kaxgbin  ak3eMnnap pacnucku nognucbiBaeTcs  paboTHukom MOLL n
3asiBUTENEeM Unn ero npeacraBuTenem.

107. Tlpn opraHusauum npenocTtaBneHna rocyfapCTBEHHbIX U (Mnu)
MYHULMNAnNbHbIX YCNYr B pamMKax KOMMSEKCHOro 3anpoca pabotHuk M®Ll B xoae
B3aUMOJENCTBUS C 3asBUTENEM Unu ero npeacraBuTenem BbIMOMHAET criegyrowme
AencTBuS:

1) yctaHaBnNuBaeT NUYHOCTb 3asBUTENA WU JIMYHOCTb W MOMHOMOYUS €ero
npeacraBuTens;

2) onpepenseT cobbiTne, obycroBuBLlee obOpalleHue 3asBUTENd WNU ero
npeacraBuTens, nepedeHb roCydapCTBEHHbIX W (MNKW)  MyHMUMNASbHBIX  YCAYT,
HeobXoaMMbIX 3as8BUTENI0, KOTOpble MOryT ObiTb 06beaANHEHbI OAHUM (HECKOSTbKUMM)
cobbiTveM (cobbITUAMM), B3aMMOCBSA3aHbl UMW HET Mexay cobou;

3) hopmMumpyeT nepedeHb HeOBXOOMUMbIX 3assBUTENIO rOCYJapCTBEHHbIX U (UNn)
MYHULMNAnbHbIX yCNyr, NpeaocTaBnsgeMbiX Ha OCHOBaAHUM KOMIMFIEKCHOIO 3anpoca;

4) onpepenser nocnegoBaTesibHOCTb MPeAoCTaBfeHUa roCyAapCTBEHHbIX U
(Mnn) MyHUUMNanbHbIX ycnyr, Hanuuve “"napannensHblx" UM "nocnegoBaTtenbHbIX"
ycnyr, Hanndme (OTCYyTCTBME) UX B3aUMOCBSA3N U MHpopMupyeT 06 3TOM 3aaBuTeENs
Unu ero npegcraBuTens;

5) B COOTBETCTBUN C HOPMATUBHLIMW MPaABOBbLIMU aKTaMu, perynupyowmnmmm
npefocTaBfieHMe  HeobXoOMMbIX  3adBUTENKO  FOCYJApPCTBEHHbIX U (Mnn)
MyHUUMNanbHbIX ycnyr (B TOM  4uicne  aAMUHUCTPATUBHBIX  pPeErnaMmeHToB
npefoCTaBfiEHNs FOCYOapPCTBEHHbIX U (MNK) MyHWUMNAnbHbIX YCryr), onpegenser
npegenbHble CPOKW MNPeaoCTaBieHUs OTAESNbHbIX FOCYAApCTBEHHbIX W (MNK)
MYHUUMNAnNbHbIX YCAyr U o6LuUI CPOK BbINOSTHEHUSA KOMMSEKCHOro 3anpoca co AHSA
ero npuema;

6) hopmumpyeT nepeveHb [OOKYMEHTOB, HeobxoauMmbix Ansi obpalleHus 3a
rocyAapCTBEHHbIMU 1 (MNKN) MyHUUUNANbHBIMKA YyCryraMy B pamkKax KOMMEKCHOro
3anpoca, u nHopmmpyeT 06 3TOM 3asBUTENSA UNN €ro NpeacTaBUTeENs ¢ ykasaHuem
Ha JOKYMEHTbI;

7) yegomnseT 3agBUTEnss WM ero  npeacraBuTens O BO3MOXHOW
HeobXoAMMOCTU NIMYHOrO y4acTus B OTAENbHbIX npouenypax npy npegocrasreHum
rocyAapCTBEHHbIX W (MNKW) MyHUUMNANbHbLIX YyCryr (B Cry4ae ecnv yKasaHHoe
npegycMoTpeHo HOPMaTUBHbLIMU NpaBoBbIMU akTamu, perynmpyoLwmmm
npegocTaBsieHNne KOHKPETHbIX FOCYAapCTBEHHbIX U (MNN) MyHULMNATbHbBIX YCAYT).

8) nHopmunpyeT 3aaBuUTENS UNKN €ro nNpeacTaBuUTensd 0 TOM, YTO pe3ynbTaThl
npefocTaBfieHnsa roCyAapCTBEHHbIX W (MNW) MyHUUMNAnNbHbIX YCIyr B pamkax
KOMMSEKCHOro 3anpoca BO3MOXHO NOoNyyYnTb ncknountensHo B MOL, (B crniyyae ecnu
yKaszaHHoe npeayCMOTPEHO HOPMaTUBHBLIMW MPaBOBLIMW aKTaMu, Perynmpylommm
npefocTaBrieHNne KOHKPETHbIX FOCYAapCTBEHHbIX U (MNN) MyHULMNATbHbBIX YCAYT);

9) HbopmmpyeT 3aaBUTENA UMM ero npeacrtaBuTenis O  BO3MOXHOCTU
nonyyYnTb pesynbTaTbl NPefoCTaBfeHUs OTAENbHbIX FOCYAapCTBEHHbIX W (Unn)
MYHULMNANbHbIX YCIYr, YKadaHHbIX B KOMMIIEKCHOM 3arnpoce, A0 OKOHYaHusa obLuero
CpoKka ero BbIMNOMHEHMA (N0 Mepe MNOCTYNNeHUs pes3ynbTatoB OT OpPraHos,
NpefocTaBnAWNX FOCYy4apCTBEHHbIE U (MNW) MyHUUMNANbHbIE YCAyrn) unuM Bce
pesynbTaTbl NPeAoCTaBfeHUss rOCyOapPCTBEHHbIX WU (MAWM) MyHUUMNAnNbHbIX YCyr,
yKa3aHHbIX B KOMMNIEKCHOM 3anpoce, OQHOBPEMEHHO;

10) yBegomnsaeT 3asBUTENS WU ero npeacraBuTenss O TOM, YTO OH UMeeT
npaBo obGpatutbcs B MOPL| c 3asBneHMem o npekpaweHun npeaocTaBreHns
KOHKPETHOWN rocyaapCTBEHHOM U (MNIM) MyHMUMNANbHOW ycnyri (OT3bIBOM) B pamKax
KOMMMEKCHOro 3anpoca B Cry4ae, €eCnu HOPMaTMBHbIMW NPAaBOBbIMWA aKTaMMu,
perynupylowmMmmn  npeaocTaBfneHne  yKasaHHOW  rocygapCTBEHHoOW u (unn)
MYHULMMNansHOM ycnyru, npegycMoTpeHa BO3MOXHOCTb HanpasreHus



COOTBETCTBYIOLLEro 3asBrneHus (0T3biBa).

11) dpopmupyeT n pacnevaTbiBaeT ANs 3asBUTENs UM ero npegcrasuTens
KOMMIEKCHbIN  3anpoc, npuMepHas dopma KOTOpPOro YyTBepXaeHa MpuKasoMm
MuHakoHompa3ssutuss Poccum ot 21 mapta 2018 roga Ne 137 "O6 ytBepxaeHwun
npumMepHon dopMbl 3anpoca O NPeoCTaBfIEHUUM HECKOSbKUX roCy4apCTBEHHbIX U
(Mnn) MyHMUMNANbHBLIX YCIyr B MHOMOYHKUMOHANMbHbLIX LEeHTpax npeaocTaBrieHns
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr U Nopsiaka XpaHeHUs1 COOTBETCTBYHOLLMX
3anpocos”;

12) NnpyHUMaeT y 3aaBuUTenNs Unn ero NpeacraBUTeNs KOMMMEKCHbIN 3anpoc U
AOKYMeHTbl 1 nepefaet ero pabotHuky MOLL, oTBeTCTBEHHOMY 3a (hOpMUpPOBaHUE
3anpocoB O NpeaoCTaBfIEHUM FOCYAAPCTBEHHbIX U (UNK) MyHUUMNANbHbLIX YCNyr Ha
OCHOBE CBeEHWN, YKa3aHHblIX B KOMMSIEKCHOM 3arnpoce W npunaraemMblX K Hemy
AOKyMEHTax.

108. PabotHMk MOLl, oTBeTCTBEHHbIN 3a OpPMUPOBaAHWE 3anpocoB O
npefoCTaBfieHUM FOCYOapPCTBEHHbIX W (UNKM) MyHMUMNAMbHBIX YCIYyr Ha OCHOBE
cBeJeHUN, yKkaszaHHbIX B KOMMSIEKCHOM 3anpoce u npunaraemblX K HEMY JOKyMeHTax:

1) OT MMeHu 3asBUTENSA 3anosiHSgeT 3anpoc O MNpefoCTaBfEHUM KaXKaou
rocygapCTtBEHHON M (MNKW) MyHMUMNANbHOW YCRyrK, YKa3aHHOW B KOMMSIEKCHOM
3anpoce;

2) NepeBOOUT B 3MEKTPOHHYIO OPMYy M CHUMMaeT KOMuUM C [LOKYMEHTOB,
nNpeaCTaBfEHHbIX 3asiBATENEeM WNW ero npeacraBuTenem, noanucbiBaeT X u
3aBepsieT neyaTtbio (3MEKTPOHHOM MOAMUCLI0) C YKasaHWMEM Ha YyKas3aHHbIX KOMUAX
HammeHoBaHus MOLL, nomkHocTn paboTHmMka MOLL n aaThl X M3roTOBNEHUS;

3) HanpaBnseT 3anpocbl O MPedoCTaBNeHUUM roCyAapCTBEHHbIX W (Mnn)
MYHULMNANbHbLIX YCNYr B rocyAapCTBEHHble opraHbl W (Mnn) opraHbl MeCTHOro
camoynpasneHus, npefocTaBnaloWwmne COOTBETCTBYKOLWME YCIyrM, B CPOKA U
cnocobamu, ykasaHHbIMM B nognyHkte 6  nyHkta 104 HacToswwero
aAMVHUCTPATUBHOIO perfiaMmeHTa.

109. B cnyyae nogauun 3asBUTENEM WUNKU ero npeacraBuTenemM 3asBfieHns ob
nUcrnpaBfneHnn TexHUYeckonm Owmnbkn, ykasaHHoro B nyHkTe 111 HacTosdwero
agMMHUCTPATMBHOIO  pernameHTta, nocpeactsom  MO®L, pabotHuk  MOLL
OCYLLIEeCTBNAET NMPUEM yKa3aHHOro 3asBfeHWs, OCYLLEeCTBNAET criefyolime AenCTBUS:

1) ycTaHaBNMBaET NMIMYHOCTb 3asiBUTENS WU JIMYHOCTbL €ro NpeacTaBuUTens;

2) ocywiecTBnseT CkaHuMpoBaHWe 3asBfneHuss 06 UcnpaBfieHUN TEXHUYECKOW
oLNGKM n npuceaveaeT 9NEKTPOHHOMY OOKYMEHTY YHUKambHbIV
NAEHTUMUKALMOHHBIN KO N 3aBEPSIET ero CBOEW 3MEKTPOHHOM NOLMUCHIO;

3) HanpaBnseT 3asBrieHne 06 UcnpaBneHUM TEXHMYECKOW ownbkn B
aAMVHUCTPaLNIO:

a) B ONEeKTpPOHHOM BuAae - B [JdeHb obpalleHus 3asBuTena unuM  ero
npeactasntena 8 MoL;

0) Ha BymaxHOM HocuTene - B TeveHne 2 paboumx gHen, cnenyowmx 3a gHEM
obpalleHuns 3assutena unu ero npeacrasutens B MOLl, nocpeacTBoM KypbepcKomn
CBA3N C COCTaBfieHMEM OnNuUCU MepefaBaemMoro AOKyMeHTa (ecnu paboyun OeHb
Mo®L, cneayowmin 3a gHeM obpalleHus 3asBuTtens unu ero npeacrasmtens 8 MOL,
aBnseTca Hepaboymm OHEM agMUHUCTPauUK, TO AHEM OKOHYaHMSA Cpoka nepenayu
AOKYMEHTOB CUMTAETCH BTOPOWN paboymn AeHb agMUHUCTpaLnK, cnegyowmnn 3a gHEM
obpalueHuns 3aasutens unu ero npeacrasmtensd 8 MOLL).

110. Mpn nonyyeHmnn MOLL BbINMCKN (BLINMCOK) U3 NOXO3SMCTBEHHbIX KHWUM C
ncrnpaBneHHON TEXHUYECKON Owwmnbkon paboTHUK MOPL], OTBETCTBEHHbIN 3a Bblgavy
pesynbTata MyHUUUNANbLHOM YCNyr, cooblaeT 3asaBUTENO NN ero NpeacTaBuUTenNto
O MPUHATOM peLlleHnn Nno TenegoHy C 3anucbio faTbl U BpeMeHU TernegOHHOro
3BOHKA WM NocpeacTBOM  CMC-UHPOPMUPOBaAHUA WUNU  OPYrUM  BO3MOXHbIM



cnocobom, a Takke obecneymBaeT Bblgayy yKasaHHbIX JOKYMEHTOB 3asBUTENO UMK
ero npeacTaBuTento He nosgHee paboyvero gHsA, cneaylowero 3a AHEM MOCTYNNEHNs
COOTBETCTBYIOLMX AOKYMEHTOB B ML,

Mocrne Bblgayn BbINUCKM  (BBIMUCOK) M3  MOXO3SUCTBEHHLIX KHUI  C
ncnpaBneHHON TEXHNUYECKOW OLLUMOKON 3adBUTENIO UK €ro npeacTaBuTento paboTHMK
M®Ll  npousBoAMT  COOTBETCTBYHOLLUYIO  OTMETKY B aBTOMaTM3MPOBaHHOM
WHgOpMaUnoHHOM cucteme ML,

FnaBa 28. UcnpaBneHune AonyLeHHbIX One4YaTok U OWNOOK B BblAaHHbLIX B
pe3ynbTaTe NnpeAocTaBleHNA MyHULUNANbLHOM YyCIyru AOKYMeHTax

111. OcHoBaHMeEM Ana ucnpasfieHUs OOMYLEHHbIX onevyaTok U OowuboK B
BblJAHHOM B pe3ynbTaTe nNpefoCTaBNeHns MyHUUMNANbHOW YCnyru BbINUCKE U3
NOXO3ANCTBEHHbIX KHWUM (Oanee - TexHudeckas owwubka) aBnseTcs nonydeHue
aAMUHUCTpaumen 3asiBrieHns o6 mncnpasfieHUM TEXHUYECKOW OWNBKM OT 3asaBuUTENs
Unu ero npegcraBuTens.

112. 3asBneHne 00 ucCnpaBfneHUM TexXHUYeckon owmnbkn nogaeTcs
3asiBUTENEM WM ero npeacraBuTenieM B agMUMHUCTpaUUO OOHMM K3 crnocobos,
yKa3aHHbIM B NyHKTE 28 HacTosILWero agMMHUCTPATUBHOIO perfiaMeHTa.

113. 3asBneHve 06 wucnpaBfneHUN TEXHUYECKOW OLIMOKM perncTpupyeTcs
AOJDKHOCTHLIM JIMLOM agMUHUCTPaLUK, OTBETCTBEHHbLIM 3a MPUEM U perucTpaumio
AOKYMEHTOB, B nopsake, YyCTaHOBMEHHOM rnaBown 18 HacTosLero
aAMUHUCTPATUBHOIO  perfameHTa, W  HanpasngeTcs  LOOSMKHOCTHOMY  nuuy,
OTBETCTBEHHOMY 3a NpefoCTaBfieHNne MyHULMNANbHOW YCyriu.

114. J[lomkHoCTHOE nmyo agMUHUCTpaumn, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUUNanbHOW ycnyru, B TedeHne ogHoro paboyero AHS CO AHS
pernctpauum 3aaBneHMss o6 UCnNpaBneHUM TEexXHUYecKon oWnbkn npoBepsieT
nocTynusellee 3asBreHve 06 ucnpaBneHMn TexXHUYeckorW owunbkn Ha npegmet
HanUunsa TexHU4YecKon owunbkn B BbIJAHHOM B pes3ynbTate npeaocTaBneHus
MYHULMNANbHOM YCIyrn AOKYMEHTE N NPUHMMAaET OAHO U CnefyoLwmx pelleHni:

1) 06 ucnpaBneHnn TeXHNYECKON OLLUNBKN;

2) 06 OTCYTCTBUMN TEXHNYECKOMN OLLIMOKM.

115. Kputepmem npuHATUA pelleHus, ykasaHHoOro B nyHkte 114 Hacrtosuwlero
afMVHUCTPATUBHOIO pernameHTa, ABMAsSeTCa Hanuyme onedatkm v (unu) owmnbkn B
BblAAHHOM 3asBUTENIO WM ero npeacrtaBUTENio  LOKYMEHTe, SBMSOLEMCS
pesynbTaToM NpegocTaBfieHns MyHULMNanbHON yCnyru.

116. B cnyyae nNpuHATUA pelleHus, ykasaHHoro B noanyHkte 1 nyHkta 114
HaCTOSILLEro aAMUHUCTPATUBHOIO perrnameHTa, JOMKHOCTHOE NUUO agMUHUCTPaLnK,
OTBETCTBEHHOE 3a MNpeAocTaBfeHne MyHUUUNanbHOW YCrnyru, nogrotaBnueaet
BbIMUCKY M3 MOXO3SINCTBEHHbLIX KHUI C MWCMNPaBMIEHHOW TEXHWYECKON OWnBKoNn B
nopsiake, npegycMoTpeHHoM nyHkTamu 90-92 HacToswero agMMHUCTPaTUBHOIO
pernamMeHTa.

117. B cnyyae NpuMHATUA peLLUEeHUsi, yKasaHHOro B noAnyHkTe 2 nyHkta 114
HaCTOSILLEro aAMUHUCTPATUBHOIO perfiaMmeHTa, JOMKHOCTHOE NUL0 aaMUHUCTPaLMMK,
OTBETCTBEHHOE 3a NpefocTaBfieHne MyHULMNAanbHOW YCIyru, roTOBUT yBeOOMIeHMe
00 OTCYTCTBUM TEXHMYECKOW OLWUOKM B BblAAaHHOM B pesynbTaTte npefocTaBneHuns
MYHULMNANbHOM YCNyrm [JOKyMeHTe, obecneymBaeT ero noanucaHue rnaBou
agMUHUCTpaUUK, Mocre 4Yero HemensrieHHoO nepegaeT ero AOSMKHOCTHOMY nuuy
agMVHUCTpaUuK, OTBETCTBEHHOMY 3a HanpasneHwe (BblAavy) 3asiBUTENO UNKU ero
npeacraBuTeNto pesynbTaTa MyHULUMNANbHON YCAYTr.

118. JOmMKHOCTHOE NULO agMUHUCTpauuu, OTBETCTBEHHOE 3a HarnpaslieHue
(Bblgayy) 3asBUTENIO UMW €ro NpPeaCcTaBUTENIO pe3dynbTaTa MyHULUNAnbHON YCNyru, B



TeyeHme ogHoro paboyero gHA CO AHA NoANMUCAHWUSA MaBon agMUHUCTPaLMM OOHOTO
N3 JOKYMEHTOB, YKa3aHHbIX B nyHkTe 116 unun 117 HacTosiwero agMMHUCTPATUBHOIO
perrnameHTa, HanpaBnseT yKa3aHHbIN JOKYMEHT 3asiBUTENO UKW ero npeacTtaBuTesto
NMOYTOBbIM OTMPaBfIEHMEM MO MOYTOBOMY afpecy, Yka3aHHOMY B 3asBneHun o6
ncrnpaBneHnn TexXHUYEeCKon ownbkn nmbo no obpalleHunto 3asBUTENS UM ero
npeacTaBUTENs - BpyyYaeT ero fIM4yHo.

B cnyyae, ecnu 3asBneHne 06 uMCNpaBneHUN TEXHUYECKOM OLINBKK
nogaesarnocb 3asgBuUTENEM WUNU ero npeacrasutenem vepe3 MOL|, To AOMKHOCTHOE
nMyo  agMMHUCTpauMW, OTBETCTBEHHOE 3a Bbldadvy (HanpaBfieHue) 3asBUTENHO
pesynbtata MyHUUMMNANbLHOW YCryrn, B TeyeHue OAHOro paboyero OHA CO AHSA
nognucaHnsa rnaBon agMMHUCTpPaLMN OOHOMO U3 JOKYMEHTOB, YKas3aHHbIX B MYyHKTax
116 n 117 HacToAWEro agMUHUCTPATUBHOIO perfameHTa, HanpasfisieT yKasaHHbIN
AOKymMeHT B MOL.

119. Pe3ynbTaTOM pacCMOTpeHUsa 3asiBfieHUst 00 ucnpasfieHUn TEXHUYECKON
OoWwKnbKkM B BblJAHHOM B pe3ynbTaTe nNpeaocTaBfeHus MyHUUUNAanbHOM YCryru
AOKYMEHTe ABNSeTCS:

1) B crniyyae Hanuuus TexXHU4YecKon owunbkn B BblIJAHHOM B pesyrnbTaTte
npefoCcTaBfieHUsT  MyHUMUMNANbHOW  yCryrm  OOKYMEHTe -  BbiNMUCKa U3
NOXO3ANCTBEHHbIX KHUI C UCMPaBfIEHHON TEXHMUYECKON OLLIMBKON;

2) B Cnyyae OTCYTCTBUSI TEXHMYECKOM OWWOKM B BblAAHHOM B pe3ynbTaTe
npegoCcTaBfeHns MyHULMNanbHOM yCryrn JOKYMEHTe - yBegomsieHne o6 oTcyTCcTBun
TEXHUYECKON OLWMOKM B BblJaHHOM B pe3yrnbTaTe NpefocTtaBneHus MyHUumnanbHOm
yCnyrun JOKYMeHTE.

120. Cnocobom pukcaumm pesynbTaTta pPacCMOTPEHUS 3asiBNneHus o6
NUcrnpaBfeHnn TEXHUYECKON OLMOKM SABNSETCS 3aHeCeHue [OOSMKHOCTHbIM NULOM
aAMWHUCTPALMM, OTBETCTBEHHbIM 3a HanpaBfeHue (Bblgady) 3asBUTENO UMK ero
npeacTaBuTenNto pesynbTata MyHUUMNANbHOW YCNyru, B >XypHane perncrpaumm
obpalleHnn 3a npegocTtaBneHneM MyHUUMNANbHOM YCNyrM OTMETKM O Bblaadve
BbIMUCKN (BbIMUCOK) M3 MNOXO3SIMCTBEHHbLIX KHUI C WCNPaBfIEHHON TEXHUYECKOW
OLUMOKOM 3asBUTENO UMM €ro nNpeacTaBUTENO UMM O HanpaBfEHUUM YKa3aHHbIX
BbINUCKK (BbINMCOK) B MODL.

PA3OEI IV. ®opMbl KOHTPONSA 3a NpeaocTaBneHnem
MYHULIUNANbHON YCIyrn

FnaBsa 29. Nopanok ocywecTBNeHUA TeKyLero KOHTpons 3a co6nogeHnemM
M UCNOJTHEHUEM OTBETCTBEHHbIMU AOJMKHOCTHLIMU NIUL @MU NONOXEeHUN
HacTosILWero aAMMHUCTPAaTUBHOIO perflaMeHTa U MHbIX HOPMaTUBHbIX
npaBoBbIX aKTOB, yCTaHaBNIMBaKOLWMX TPeO6OBaHUA K NpeAoCTaBleHUIo
MYHMLMNaNbHOM YCNyru, a Takke 3a NPUHATUEM UMU peLLUeHUN

121. TeKywmn KOHTPONb 3a cobniogeHnem nocrnenoBaTenbHOCTU LEUCTBUN,
onpeaeneHHblX  agMUHUCTPATMBHBIMM  nipouedypaMmuM N0 NPeaocTaBrIEHUIO
MYHULMMNANbHOW  YCyrM WU MNPUHATUEM  PELUEHUN  OOSMKHOCTHBIMW  nuuamm
aAMUHUCTPALMM  OCYLLECTBNSETCSA  AOSMKHOCTHbIMM  NUuaMM  agMUHUCTPaLUN,
Ha4EeNeHHbIMM COOTBETCTBYHOLMMN MOMHOMOYNAMMK, NYyTEM PACCMOTPEHUSA OTYETOB
AOJDKHOCTHbLIX NUL, agMUHUCTPaUNN, a TakKe pacCMOTPEHUs xanob 3assBuTenen nnu
nX NpeacraBuTenen.

122. OCHOBHbIMK 3aa4aMn TEKYLLErro KOHTPOS SBNSOTCS:

1) obecneyeHne CBOEBPEMEHHOIO UM  KA4YeCTBEHHOrO0  MpeaoCTaBfieHUs
MYHULUNANbHOW YCNyru;

2) BblSIBIEHNE HapyweHMn B CpPOKax W KayeCcTBe MNpenocTaBlieHUs



MYHULMNANsHOM YCIyru;

3) BbiBNeHNWe U yCTpaHeHWe TMpuUYMH U YCMOBUW, CMOCOBCTBYHOLLMX
HeHagnexawemMy npeaocTaBneHno MyHUUMNanbHOW yCnyru;

4) NpUHATME Mep MO Hagnexawiemy npefocTaBreHnio  MyHUUMNanbHON
yCIyru.

123. TeKyLumin KOHTPOSb OCYLLECTBIIAETCA Ha NOCTOAHHOW OCHOBE.

Mnasa 30. MNopsgok n NnepuoaAnYHOCTb OCYLLECTBEHUSA NNaHOBbLIX U
BHEeMNJIaHOBbIX MPOBEPOK NOJIHOTLI U Ka4YecTBa NpeaocTaBneHus
MYHULIMNanNbHOW yCnyru, B TOM Yucre nopaaok u cpopmbl KOHTponA 3a
NOJIHOTOWN U Ka4eCTBOM NMpeaocTaBNeHUsi MyHULMNanbLHOWN yCnyru

124. KOHTpONb 3a MOSIHOTOM M KayvecTBOM MpeaoCTaBneHus OOSMKHOCTHbLIMU
nmyaMmn - agMUHUCTpaUMM  MyHULMNANbHOW yCryrnm ocyuwectBndetca B opme
NSaHoOBbIX N BHEMMAHOBLIX MPOBEPOK.

125. lNnaHoBble NOBEPKM OCYLLECTBASAKTCS Ha OCHOBaHWM MNnaHoB paboTbl
agMUHUCTpaumn. BHennaHoBble MPOBEPKU OCYLLECTBASAKOTCA MO peLUeHUo rnaBbl
aZMUHUCTPALMM B CBSI3MN C NPOBEPKOWN YCTPAHEHUSI paHee BbISBNEHHbIX HapyLUEeHWUN,
a Takke B cnyyae nonyyeHus xanob Ha gencreusa (6esgencteme) AOSMKHOCTHBIX NnL
aAMUHUCTPaLMMN.

126. KOHTpONb 3a MOSIHOTOM W Kay4ecTBOM MpeaoCTaBneHus OOSMKHOCTHbLIMU
nmuaMmm agMMHUCTPaUMN MYHULMNANBHOW YCyrM OCYLLECTBIISIETCA KOMUCCUEN Mo
KOHTPOMKO 3a MOMHOTOM M KayeCTBOM MNpPeAoCTaBfeHns MyHUUMNanbHbIX YCnyr
aAMUHUCTPALMKM, COCTaB W MNOPAOOK [OeATenbHOCTU KOTOPOW  yTBepXaaeTcs
NnpaBoBbIM akTOM agMUHUCTPaLUN.

127. Cpok npoBeaeHnsa NpoBepkn 1 odhopMIIEHNSA akTa NPOBEPKN cOCTaBnsaeT
30 kaneHgapHbIX AHEW CO OHSA Hayana npoBepku. [IHEM Hayana NPOBEPKU CHUTAETCS
AEHb NPUHATUSA peLlEeHNs O Ha3HaYeHUN NPOBEPKM.

B cnyyae noctynneHus >xanobbl Ha pelweHus, aencteusa (besgencreue)
AOJDKHOCTHbIX NWL, agMUHUCTPAUUKM Npu NpeaocTaBneHMn MyHULMNAnNbHOW YCnyru
rnaBa agMMHUCTPALUKN B LEeNsiX opraHmMsauumn 1 npoBeaeHnsa BHENIaHOBOW NPOBEPKN
NPUHMMAET peLLUEeHME O Ha3HA4YeHUN NPOBEPKN B TedeHne OAHOro paboyero OHSA CO
AHS NOCTYNNeHns gaHHon xanobbl. Cpok NpoBeaeHusi NPOBEPKN U 0POPMIIEHMS akTa
NPoOBEPKM B YyKasaHHOM Crydae ycTaHaBnMBaeTCsa B npedenax CpOKOB,
onpeaeneHHbix ctatben 112 depgepansHoro 3akoHa ot 27 uong 2010 roga Ne 210-
@3 "O6 opraHusaumm NpeaocTaBeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX yCryr".

128. o pesynbTatam NmaHoBbIX U BHENAHOBbLIX MPOBEPOK 0GPOPMMAAETCH aKT
NPOBEPKN, B KOTOPOM OMUCHLIBAIOTCS BbISABMIEHHBIE HEAOCTATKN U NPEANOXEHMUS N0 UX
YCTPaHEHMIO.

MaBa 31. OTBEeTCTBEHHOCTb JOJIKHOCTHbIX NUL, aAMUHUCTPaLUK 3a
peweHnsa n aencteusa (6esgencrTeue), npuHUMaemMble (ocyLlecTBNsieMble) UMU B
xoAe npepocTtaBfieHUss MyHULIMNANbHOW yCnyru

129. O643aHHOCTL COBMOAEHNSA MOMOXEHUIA HACTOSALWErO agMUHNCTPATUBHOIO
pernaMeHTa 3akpennsercsa B OOJDKHOCTHbIX MHCTPYKUMAX AOSMKHOCTHBLIX L
agMUHUCTpaUuu.

130. Npun BbIIBNEHMN HapYLUEHWX NpaB 3asiBUTENEN UnNu nx npeacraBnuTenen B
CBSA3N C WCMOSIHEHMEM HACTOSLWEro agMUHUCTPATUBHOINO perfiameHTa BMHOBHbIE B
HapyLUEHUN OOSPKHOCTHbIE NUUa agMUHUCTPaLUN NPUBMEKAIOTCH K OTBETCTBEHHOCTU
B COOTBETCTBUM C 3aKoHoAdaTenbLcTBoM Poccunckon denepaunn.



naBa 32. MNonoxeHus, xapakTepusyrwme TpeboBaHNA K NOPAAKY U
chopmamM KOHTpONA 3a NpeaocTaBeHNeM MyHMLMNAaNbLHOW ycnyru, B TOM Y1ucne
CO CTOPOHbI FpaxaaH, ux 06 bLeaANHeHU U opraHM3auumn

131. KoHTponb 3a npegoctaBneHneM MyHULMNANbHOW YCNyrM CO CTOPOHbI
rpaxgaH, WX o0bedMHEeHUWW U1 opraHM3auun  OCyWecTBRseTcs  nyTem
MHOPMUPOBAHMA agMUHUCTPaUNK O bakTax:

1) HapywleHnss npaB W  3aKOHHbIX WHTEPECOB 3asBUTenem unm  ux
npegcrasuTenen peweHueMm, genctemem (besgencrteveMm) agMUHUCTPaUUKM U ee
AOJTDKHOCTHbIX NL;

2) HapyLLeHWs1 NOMOXEHUN HaACTOALLEro agMUHUCTPATUBHOIO pernaMmeHTa unm
WHbIX HOPMaTMBHbIX NpaBoBbIX akToB Poccunckon depepauuun, yctaHaBnmBaroLmnX
TpeboBaHUA K NpeocTaBneHnio MyHULMMNANsHOM yCnyru;

3) HEKOPPEKTHOIO NoBeAEeHNS OOMKHOCTHbIX NUL agMUHUCTPALUK, HapyLLEeHUs
npasun crnyxebHom 3TUKN NpU NpeaoCTaBIEHUM MyHULIMNANTbHOW YCAYTr.

132. NHdopmavmio, yKa3aHHyto B NyHKTE 131 HacTosLero
aAMWHUCTPATUBHOIO pernamMeHTa, rpaxgaHe, ux oobeanHeHns n opraHmsayum MoryT
CoObWUNTL YCTHO MO TenedoHy aAMUHUCTPAUUKM, yKasaHHOMY Ha oduuManbHOM
cante agMuWHUCTpaUMKW, NUCbMEHHO, nodaB obpauleHne 4Yepe3 opraHuM3aunm
NoOYTOBOW CBS3M Ha agpec aaMUHUCTPaUMKW, WNU  HanpaBuUTb 3ANEKTPOHHOE
obpallieHne nNo agpecy ANEeKTPOHHOM NOYTblI agMUHUCTPALUM.

133. KoHTponb  3a  npepocTaBneHuem MyHUUMNANbHOW  ycnyrn
OCYyLLECTBNSAETCS B COOTBETCTBUM C AENCTBYIOLLNM 3aKOHOA4ATENTbCTBOM.

134. Cpok paccMoTpeHust obpalleHnin Co CTOPOHbI FpaxkaaH, X o0beanHeHun
n opraHudauum coctasnseT 30 kKaneHAapHbIX AHEN C MOMEHTA UX perncTpauun.

[OHem peructpaumm obpalweHns ¢4BRsSeTCA [AeHb ero MoCTynneHnsa B
agMuHuctpaumio (oo 16.00 vacos). lNpu noctynneHmn obpaiwenuna nocne 16.00
4YacoB €ro perncTpaumsa NPoOUCXoanT creayowmnm paboyunm gHem.

PA3LOEJ V. Nlocyaeb6Hbin (BHecyaeOHbIN) NOpAAOK
ob6XxanoBaHuA pelieHUn n aencTeun (6esgencTeuA)
AaMunHUCTpaumm nM6o ee MyHMuunanbHoro cnyxaiwero, MOL|,
paboTHuka MOdL

Maea 33. UHopmauma ans 3amHTepecoBaHHbIX UL 06 UX npaBe Ha
pocynebHoe (BHecyaebHoe) o6xxanoBaHune aencteumn (6esgencTeus) n (unm)
peLlleHnn, NPUHATbLIX (OCYLEeCTBIEeHHbIX) B XoAe npeaocTaBreHns
MYHULIMNAaNbHOW yCcnyru

135. 3asBuTenb nnu ero NnpeacTaBUTENb BNpaBe Noaath xanoby Ha pelleHune n
(vnn) pencrtene (6Gesgencteue) agMuMHUCTpauMm nMBO ee  MyHUUMNanbHOro
cnyxauero, MoLl, paboTHuka MPL| (nanee - xxanoba).

136. 3aaBuTenb UnNu ero NpeacraBUTeNb MOXET 06paTUTbCA C Xanobown, B TOM
yucrne B cneayroLwmnx cnyyasax:

1) HapyweHne cpoka perucTpaumm  3asiBfeHuss O  npeaocTaBreHum
MYHULMNANbHOM YCIyru, KOMMNIEKCHOrO 3anpoca;

2) HapyLLeHne cpoka NpeaoCTaBeHNa MyHULUMNANbHON yCnyru;

3) TpeboBaHMe y 3asBUTENA WNU €ero npeacTaBuTens [OOKYMEHTOB WU
MHdopMauum NMbo oCyLEeCTBEHNA AENCTBUIA, NPEeACTaBEHNE UM OCYLLECTBIEHNE
KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMKM MNPaBOBbIMM akTaMn Poccuickon
depgepaumn, HOPMATMBHbLIMW MNPABOBbLIMM akTamu MyHULUUNANbHOrO 0GpasoBaHWUSA
ANA NpeaocTaBNeHns MyHULMNANbHOW YCNyru;



4) oTKa3 B MpuMeMe [AOKYMEHTOB, MpeACTaBfieHMe KOTOpbIX MNpPeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamun Poccunckon dPegepaumn, HOPMATUBHbLIMU
NpaBOBbIMM  akTamu  MyHUUMNANbHOro obpasoBaHuss ANa  NpefoCcTaBrieHus
MYHULMNANbHOM YCIyru, y 3asiBUTEN Unun ero NnpeactaButens;

5) oTka3 B npeoCcTaBneHnm MyHULMNanbHON YCNyrM no OCHOBaHMAM, KOTOpPbIEe
He npegycMoTpeHbl heaepanbHbIMM 3aKOHAMN U MPUHATBIMW B COOTBETCTBMM C HUMM
WHbIMW  HOPMAaTUBHbLIMU npaBoBbLIMW  akTammu Poccunckon  depepaumu,
HOPMAaTUBHbLIMW MPaBOBLIMW aKTaMy MyHULMNAaNbHOro odpasoBaHns;

6) 3aTpeboBaHne nnatbl, He NPeayCMOTPEHHOW HOpPMaTUBHLIMK MPaBOBbLIMU
aktamm  Poccuinckon — degepaumn,  HOpPMaTMBHbIMW  NPaBOBbIMM  aKTaMu
MyHMLMNAnNbHOro o6pasoBaHus;

7) OTKa3 agMUHUCTPaL MK, AOMKHOCTHOIO fNua agMMHUCTPaLUKN B UCNPaBAEHUM
AONYLLEHHbIX UMW OneYaTok M OWKNBOoK B BblAaHHbLIX B pe3ynbTate npefocTaBfieHns
MYHULMNANbHOM YyCNyrn AOKyMeHTax NMbo HapylleHne YCTaHOBMEHHOIo Cpoka Takux
ncnpasneHuuy;

8) HapylleHne cpoka wnu nopsiaka Bbldayn LOKYMEHTOB MO pesynbratam
npeaocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) NnpMoCTaHOBMEHME  NPEOOCTaBNEHUS  MyHUUMNANbHOW  yCRyrn,  ecnu
OCHOBaHUSA MPUOCTAHOBIEHUS HE NpeaycMOTpeHbl deaeparnbHbIMU 3aKOHaMU U
NPUHATBIMA B COOTBETCTBMM C HUMM WMHBIMWU HOPMATUBHBLIMW MNPAaBOBbIMW aKTamu
Poccuiickon Pepepaumm, HOpMaTUBHbIMKA MNPaBOBbIMM akTaMuM MYHULMNANbHOMO
obpasoBaHus;

10) TpeGoBaHune y 3asiBUTENS WNKU €ro npeactaBuTenst Npu npeaocTaBrieHnn
MYHALMNANbHOM YyCNyrn [OOKYMEHTOB WM MHGOpMaLMu, OTCcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuvcCb Npu nepBoHavyanbHOM OTKa3e B npueme
AOKYMEHTOB, HeObXoauMbIX ANS NpefocTaBneHns MyHuuunansHoW ycnyrn, nnbo B
npegocTaBfieHUn  MyHUUMNANbLHOW  yCryrn,  3a  UCKIKOYEHMEM  Crnydvaes,
npenyCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 ®epepanbHOro 3akoHa ot 27 uions
2010 roga Ne 210-9¢3 "O6 opraHuM3aumm npenocTaBfieHUsI FOCYAAPCTBEHHbLIX W
MYHULMUNAanNbHbIX yenyr".

137. B cnyvasix, ykasaHHbIXx B nognyHktax 2, 5, 7, 9 mn 10 nyHkta 136
HaCcTosILLEro aAMUHUCTPATUBHOIO perrameHTa, xanoba mMoxeT ObiTb NogaHa TOMNbKO
Ha peweHne n (unun) gencreme (6es3gencrTeve) agMUHUCTPaLMKU, MYHULMNANbHbIX
crny>xawmux agMUHUCTpauunu.

138. PaccmoTpeHue xanobbl OcCywecTBAseTcsas B MNOpsgke UM CPOKM,
yCTaHOBIEHHble cTaTben 112 deanepanbHoro 3akoHa ot 27 mnona 2010 roga Ne 210-
@3 "O6 opraHusaumm NpeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr".

FnaBa 34. OpraHbl rocyaapcTBEHHOW BNacTU, opraHbl MECTHOIO
camoynpaBlieHusi, OpraHn3aLuum u ynosiIHoMO4YeHHbIe Ha paccMoTpeHue
»XanoO6bl NMua, KOTOPbIM MOXeT ObITb HanpaBsieHa Xanoba 3asBuUTens Uy ero
npeacraBuTens B aocyae6HoM (BHecyaeObHOM) nopsiake

139. XKanoba Ha pelweHuns n gencreus (6esgencrteme) rmaebl agMUHUCTPaL MK
nogaeTcs rnaBe agMUHUCTpaLMN.

140. XXanobbl Ha pelweHns n genctena (6e3gencTeme) OOMKHOCTHBIX NnL, K
MYHULMNAnNbHbIX CAYXaLWMX agMUHUCTPaLUK NogaeTcs rnaBe agMMHUCTpaLmn.

141. Xanobbl Ha peweHus un pgencteusa (6espgencrteme) paboTHuka MOL
nogatroTca pykosoguTtesnto atoro MoLl.



naBa 35. Cnocobbl MH(bOpMMpPOBaHMA 3asaBUTENEN MU UX
npeacraBuTenen o nopsiake nogayym u pacCMOTPEHUA XKanobbl, B TOM Yucne ¢
Mcnonb3oBaHMEM eAUHOro nopTana rocyfapCTBeHHbIX U MyHULUNANbHbIX

ycnyr (pyHKunmn)

143. NHdbopmauuio o0 nopsiake nogavm n paccMoTpeHUst Xanobbl 3asiBUTENb UK
ero npeacraBuTenb MOTyT NOMYYNUT:

1) Ha WHAOPMAUMOHHBLIX  CTeHAaX, pPacrnofioXeHHbIX B MNOMELLEHUSNX,
3aHUMaeMbIX agMUHUCTpaumen, nnu B nomeweHnax MoLl;

2) Ha opuumManbHOM canTe agMUHUCTpauun, cante MoLl;

3) Ha lNopTane;

4) fIMYHO Y MYHULMNANbHOIo crnyxallero agMuHucTpaumm, y pabotHmkos MOL;

5) nytem obpallieHnsa 3aaBuTena unm ero npeacraBuUTens B agMUHUCTpaUUIO,
M®L| ¢ ncnonb3oBaHnem cpeacTs TenedOHHON CBA3N;

6) nyTem obpalleHus 3aaBuUTENs UK ero NpeacTaBUTENs Yepe3 opraHusauum
NOYTOBOW CBSI3M B aMUHUCTPALNIO;

7) NO 9NEKTPOHHOW NoYTe agMUHUCTPaLUN.

144. Tpwn obpalleHnn 3asBuTensa unm ero NpeacTtaBuTeNs B agMUHUCTPaLUIO
NIMYHO UNU C UCMNOSb30BaHNEM CPeACTB TeNedOHHON CBA3WN, MO ANIEKTPOHHON MoYTe
agMMHUCTpauMn uHdopMaunss O nopsigke nogayn UM pacCcMOTPEHUs  xanoobl
npefocTaBnseTca B NOpsagke, YCTaHOBMAEHHOM B nyHkTax 12-14 HacTosiwero
aAMMHUCTPATMBHOIO pernamMmeHTa.

naBa 36. NepeyeHb HOPMaTUBHbIX NPAaBOBbIX aKTOB, PerynupyrLmx
nopsaok pocyaebHoro (BHecyaebHoro) o6xkanosaHmsa aemcteun (6espnencteus)
u (MnKn) peweHnn, NPUHATBLIX (OCYyLeCTBNEeHHbIX) B Xxo4e npeaocTaBneHus
MYHULMUNANbLHON yCnyru

145. HopmaTuBHblE NpaBOBblEe aKTbl, perynupylowme nopsaok gocynebHoro
(BHecyaebHoro) obxanoBaHus gencteunm (6e3aencTamns) n (Mnn) peLleHnin, NPUHATBLIX
(ocyLuecTBnEHHbIX) B X04e NpefoCTaBNeHnUst MyHULMNANbHOW YCIyrn:

1) ®epepanbHbii 3akoH oT 27 utona 2010 roga Ne 210-d3 "O6 opraHmnsauum
npefoCTaBEHNS TOCYAAPCTBEHHbIX U MYHULMNANbHbIX YCryr".

146. WHdopmaumsa, cogepxawasca B HacTodAweM pasgene, noanexur
pasmeLleHuio Ha lNopTane.



MpunoxeHne

K adMUHUCTPaTMBHOMY

pernameHTy npefoCcTaBneHuns
MyHUUMNansHoun ycnyru «Belgaya
BbINUCKN U3 NOXO3ANCTBEHHbIX KHUM

B
(vKasbleaemcsi HauMeHo8aHuUe
adMuHUCMpayuu MyHUYUnaabHo20
obpasoeaHusi)
oT
(pamurnus, ums 3aseumens

(moriHocmero),  Apu  Hajuyuu — omyecmeo
3aseumerisi (MOSIHOCMbIO)

OOKYMEHT,  yOOCTOBEPSALWNMA  JNIMYHOCTb
3aaBuUTEnNA:

(8ud, cepusi, Homep, kem U Koeda 8bl0aH)
npoXuBarwLLero no agpecy:

NOYTOBbLIN agpec:

KOHTaKTHbI TenegoH

aapec 9NeKTPOHHON
noyYThbI

(npu Hanuyuu)

3AABIEHUE

Mpowy npegocTaBUTb BbIMNCKY n3 NOXO3ANCTBEHHOM KHUTU o]




(ykasbigaemcsi riepedeHb eu0o8 ceedeHull U3 MoX035UCMEBEHHbIX KHU2, UHGopMauus o
Komopbix HeobxoOuma 3aseumero; no opMe JIuCmo8 KHU2u, O 3eMEesIbHOM y4Yacmke,
CesIbCKOX0351UCMBEHHbIX XUBOMHbIX, nNmuuyax, n4yesax, CeslbCKOX035UCMEEeHHOU MeEXHUKe,
obopydosaHuu u mpaHcrnopmHbix cpedecmeax u (Unu) UHble ceedeHus U3 rMoxo3slcmeeHHbIX
KHU2 O JTU4HOM rModcobHoM xo3stcms, u m.o.)

dopmaT npenocTaBneHnsa BbIMUCKU: B DOPME 3NEKTPOHHOro AOKYMEHTa Unu Ha
OyMakHOM HOCUTENE (HYXXHOe Nod4YepKHymb).

MpunoxeHns:
1.
2.
« »
(Gama) (nodnucek 3aseumesis unu

npedcmasumerisi 3asgumerisi)



