AOMUHUCTPALIUA
COCHOBCKOI'O CEJIbCOBETA
FOPLUEYEHCKOIO PAUOHA

NMOCTAHOBJIEHUE

oT 25 cdheBpana 2025 r. Ne 04

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO perfiaMeHTa
npepocTtaBneHna AgMmmHucTpaumen CoCHOBCKOro
cenbcoBeTa Nople4vyeHckoro panoHa Kypckoun obnacrtu
MyHuuunanbHou ycnyru «fpegocraBneHme cBegeHMn um3
peecTpa MyHULUMNANIbHOro UMyLLecTBay

B cootBetctBMM Cc PepepanbHbiM  3akoHOM Poccuickon depepauumn ot
06.10.2003 roga Ne 131 — ®3 «O6 o06wWMXx npuHUMNAX oOpraHn3aumMm MECTHOrO
camoynpasneHus B Poccurckon depepauuny», degepanbHbiM 3akoHOM Poccunckon
depepauum ot 27.07.2010 roga Ne 210 — ®3 «O6 opraHusaummn npenocTaBreHuUs
rocygapCTBEHHbIX W MyHMUMNANbHBIX  YCAyry, AomuHucTtpauuss COCHOBCKOro
cenbcoBeTa [opweyveHckoro parioHa NMOCTAHOBIJIAET:

1. YTBEPAUTE AAMUHUCTPATUBHLIW pernaMmeHT npefocTaBneHns AamMuHucTpaumen
CocHoBckoro cenbcoBeTa [opwedeHckoro parnoHa Kypckon obnactm myHuumnanbHOW
ycnyrn  «[lpegoctaBneHne CBeAEHUA U3 peecTpa  MyHMUMNAnbHOro MMYyLLECTBa»
(npunaraetcs).

2. KoHTponb 3a UCMofIHEHNMEM HaCTOSALLEro NocTaHOBIEHWS OCTaBNAK 38 COBOW.

3. Hacrtosuwee nocrtaHoBneHne BCTynaeT B CUMly CO AHA €ro nognucaHumsa u
noanexuT pasMeLleHnto Ha oduumanbHom cante AamuHuctpauum COCHOBCKOrO
cenbcoBeTa [lopLiedeHcKoro paroHa B cetn IHTepHerT..

N.o.MaBbl CocHOBCKOro cenbcoBeTa
["opLueyeHCcKoro panoHa A.A.TTaHTbIKWH



YTBEpXKaeH

lNocTaHoBneHnemM AgMMHUCTpaLmn
CocHOBCKOro cenbcoBeTa
["opLueyeHcKkoro panoHa

oT 25.02.2025r. Ne 04

AOMUHUCTPATUBHbLIWU PEFMAMEHT
npepoctaBneHnsa AgMmuHuctpaumen CocCHOBCKOro cenbcoBeTa
FopweyeHckoro panoHa Kypckon ob6nactm MyHULUMNanbHOWU yCnyru
«lMpepocTaBneHne cBeaeHUN U3 peecTtpa MyHMLMNarbLHOro
uMylLLecTBa»

. O6wme nonoxeHus
1.1. MNpeameT perynupoBaHusa agMUHUCTPATUBHOIO pernameHTa

ALMUHUCTPATUBHBLIN pernameHT  npegoctasneHns  AgMUHUCTpaLMEN
CocHoBckoro cenbcoBeTa [oplieyeHckoro panoHa Kypckon obractv MyHuuunansHom
ycnyru «lMpepocraBneHue cBealeHun n3 peecTtpa MYHULMNANbHOro
nMywiectea»  onpefensetr cTaHOapT NpedocTaBfeHns MyHUUMMansHOW  YCryru,
coCTaB, MnocrnenoBaTeNibHOCTb WM CPOKM BbINOSIHEHUS aAMUHUCTPATUBHBIX npoueayp
(oencteuin), POPMbI KOHTPONA 3a WCNOSIHEHMEM agMUHUCTPATMBHOIO perfiaMmeHTa,
aocynebHbin  (BHECyaebHbIN) nopsagok  obxanoBaHWA  peleHuMn W OencTBun
AOIMKHOCTHbIX MWL, NPEeAOoCTaBASALWMX MYHULMNATbHYHO YCIyry.

1.2. Kpyr 3asaBuTtenemn

3asButensamMu ABRAOTCS  U3MYECKME W topuaudeckne nvua  nmMbo  ux
YNONIHOMOY€EHHbIe NpeacTaBUTENM (anee — 3asBUTENMN).

1.3. TpeboBaHUA K nopsaaKy MHhoOpMUPOBaHUA O NpeaocTaBlieHUU
MYHULMNanNbLHOW ycnyru

1.3.1. lMopspgok nony4yeHua uHcpopMauum 3aaBUTENsIMM MO Bonpocam
npeaocTaBfeHNA MyHUALMUNANbHOW YCNYyrMu W YCRyr, KOTopble SIBRAIOTCS
HeoO6XoAMMBIMM M oObs3aTenbHbLIMU ANS NpefoCTaBrEeHUMs MYyHULMNanbHOW
ycnyru, cBeAeHMn o xoae NpeAocTaBNeHUsl yKasaHHbIX yCcnyr, B TOM 4YuMcre Ha
ocmunanbHOM canWTe opraHa MeCTHOro camMoynpaBrieHusi, SBRsiloWerocs
paspaboTuMkomMm pernameHta B cetn «WUHTepHeT», B deaepanbHOM
rocyaapcTtBeHHOMU MH(OpMaLMOHHOMN cucreme «EovHbIN nopTan
rocyfapcTBeHHbIX W MyHuuunanbHbIX ycnyr (cpyHkuun)» (nanee - EauvHbIN
nopran).

NHpopmupoBaHue 3asiBuTenen no Bornpocam npefoctaBneHns MyHUUmMnansHom
ycriyru, B TOM 4ucne O xode npefocTaBlieHUs MyHUUUNArbHOW ycnyru, NpoBoAUTCS
nyTeM YCTHOrO MHGOPMUPOBAHUA, MUCbMEHHOTO WHPOPMUPOBAHMS (B TOM 4ucre B
9NEKTPOHHOMN dhopme).

NHdopMrpoBaHue 3aaBuTenen opraHnsyeTcsa cnegyrowmm obpasom:
nHOMBMAyanbHoe MHPOPMUPOBaHME (YCTHOE, MMCbMEHHOE);
nyoénnyHoe NHopMmpoBaHme (cpeacrTea MaccoBon MHGopmauumn, ceTb «IHTEpHETY).
NHdopmupoBaHue 3asiBUTENEN opraHnM3yeTcs cregyowmm obpasom:
nHanemayarnbHoe nHpopmuposaHme (yCTHOE, MMCbMEHHOE);



ny6nmMyHoe nHpopmmnpoBaHme (cpeacTesa MaccoBon MHopmMmaumn, ceTb « AHTEPHETY).

WHaveuayanbHoe ycTHOe WHOpMMpoBaHME OCYLLEeCTBSeTCa crneunanuctamu
AgmunHnctpaumm  CocHOBCKOro  cenbcoBeTa [oplueyeHcKoro pavoHa (ganee -
AomunHnctpauma) Kypckon obnactm npu obpawieHnn 3asiButenen 3a uHdopmaumen
NNYHO (B TOM Ymcrie no TenedoHy).

Npacmk paboTbl AgMUHUCTpaumn, rpaduk JfUYHOrO npuemMa 3asBuTenen
pasmellaeTca B WMHAPOPMALMOHHO - TENeKOMMYHUKAUWOHHOW ceTn «UHTepHeT» Ha
ohmnumansbHoM cante AQMUHUCTPaLIMK U HA MHPOPMAaLMOHHOM CTeHAe.

CrneuvanuncTbl NpUHUMAKOT BCce Heobxoaumble Mepbl ANnd npeaocTaBneHus
3a8BUTENIO NOJSTHOIO M ONepaTMBHOIO OTBeTa Ha NOCTaBfEHHbIE BONPOCH!, B TOM Yuche
C NpuBneYeHneM NHbIX KOMNETEHTHbIX CNeLmManmcToB.

OTBeT Ha yCcTHOe obpalleHune ¢ cornacus 3asBuUTens NpeaocTaBnaeTCcs B YCTHON
dopme B xoge nNu4YHOro npuema. B ocTanbHbIX criyd4asix B YCTAHOBIIEHHbIA 3aKOHOM
CPOK npefocTaBnseTcss NMUCbMEHHbIA OTBET MO CyLEeCTBY MNOCTaBfEHHbIX B YCTHOM
obpaleHnn Bonpocos.

Ecnun ona noarotoBku oTBeTa TpebyeTcs NpoAoSKUTENBHOE BpeMs, crneumanuct
MOXeT npeanoXxutb 3aasutento obpaTutbcs 3a Heobxoaumon WHpopmaunen B
yOooOHbIX Ans Hero dopmax u crnocobax MNOBTOPHOMO KOHCYNbTUPOBAHUA 4Yepes
onpeaesieHHbIN MPOMEXYTOK BPEMEHM.

Bpema nHausmnayanbHOro yCTHOro MHAOPMUPOBAHUA 3aaBUTENS (B TOM 4Yucne
no TenedoHy) He MoXeT npeBbiwaTb 10 MUHYT.

OtBeT Ha TenedOHHbLIN 3BOHOK COOEPXUT WH(OpMaUMd O HauMeHOBaHWUU
opraHa, B KOTOpbI NO3BOHUI 3asBUTENb, hamMU1Io, UMs, OTHYECTBO (MocnegHee - npu
HanMuuMM) WM JOMKHOCTb creumanucta, npuHsaBLWeEro TenedgoHHbIM 3BOHOK. [lpwn
HEBO3MOXHOCTU MPUHSBLUErO 3BOHOK creuuanncta CamMOCTOSTENbHO OTBETUTb Ha
nocTaBneHHbIE BONPOCHI TENeOHHbIN 3BOHOK NepeanpecoBbiBaeTca (NepeBoanTcs) Ha
Apyroe [OOSPKHOCTHOE NUUo unu obpaTmBLleMyCS FpaxdaHuwHy coobLliaeTcs Homep
TenedoHa, N0 KOTOPOMY OH MOXET NOSy4nTb HeOBXoauMY MHOpPMaLnIO.

Bo Bpems pasroBopa cneunanucTbl 4YeTKO MPOM3HOCAT cnosa, wusberaroT
«napannenbHbIX Pa3roBOPOB» C OKPYXaloLWUMK NOAbMU 1 HE NPEpPbLIBAKOT pasroBop, B
TOM 4umchne No NpUYNHE NOCTYNNIEHNSA 3BOHKA Ha ApYyromn annapar.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble obpalleHus crneuvanucTbl
cobniogatoT npasunia crnyXebHom aTuKu.

MucbmMeHHoOe,  unHOMBMAyanbHOE  MH(OPMUMPOBaHME  OCYLLECTBMSETCA B
nMcbMeHHOW doopme 3a noanucbio naBbl. [MMCbMEHHbIM OTBET NPeaocTaBnseTCs B
NPOCTOMN, YETKON U NOHATHOW (hopMe M A0SMKEH OTBEThLI HA NOCTaBMEHHbIE BOMPOCHI, a
Takke hamunmio, nMsi, OTY4ECTBO (MPU HanNUuMmM) U Homep TernedoHa UCNONHUTENS U
OOSDKHOCTb, (haMUnnio U MHMUMarnsl fivua, nognucasLLero OTBeT.

MMCbMEHHbIM OTBET MO CyLWEeCTBY MOCTaBfIEHHbIX B MUCbMEHHOM 3asiBfieHUU
BOMPOCOB HarnpasnseTcs 3assutenito B TedyeHne 30 KaneHgapHbIX OHEN CO OHSA ero
pernctpauun B AQMUHUCTPaLMMN.

OTBeT Ha 3asBneHue, nocTtynueee B AOQMUHUCTPaUno B (oOpMe 3MEKTPOHHOMO
AOKYMEHTa, HanpasnsieTcsa B (popmMe 3NeKTPOHHOIro AOKYMEHTA Mo afpecy 3MeKTPOHHOM
NnoYTbl, YKa3aHHOMY B TakOM 3asiBieHUW, U1 B MUCbMEHHOW bopme MO MOoYTOBOMY
agpecy, ykasaHHOMY B 3asiBNEHUMN.

[omKHOCTHOE NMUO He BripaBe OCYLUIECTBIIATb KOHCYNbTUPOBaHWE 3asiBUTESIEN,
BbIXxo4sdlWee 3a pamMku MH(OPMUMPOBaHUS O CTaHZAPTHbIX npoueaypax M YCroBUSIX



OoKa3aHWs MyHMUMMANbHOW YCNyrm W BhAMSAKOWEEe NpPAMO WM KOCBEHHO Ha
NHOMBMAOYalbHbIE pPeLLeHns 3asBuTenen.

My6bnnyHoe wHopMupoBaHne o6 ycryre M O nMOpsiAKe ee OKasaHusd
ocyulectBnsetrca  AOMUHUCTpauMen  nyteMm  pasmelleHns  uHopmauum  Ha
WH(POPMALUMOHHOM CTeHAe, a Takke C MCMNOMb30BaHWEM  WH(OPMaLNOHHO-
TENEeKOMMYHUKAUNOHHBIX TEXHOMOrMn, B TOM 4uCfe MOCPeACTBOM pasMeLLeHUs Ha
ounumanbHbiX cantax B MHMOPMAUMOHHO -  TENeKOMMYHUKaUWOHHOW  CeTu
«UHTEepHeT».

Ha EanHom nopTtane MOXHO nony4utb nHdopmauuio o (06):

- Kpyre 3asBuTenen;

- CpPOKe npeaocTaBneHuss MyHUUUnansHOM yCryru;

- pe3ynbTaTte NpeaocTaBneHNs MyHMUMNAnNbHOW YCnyru, Nopsake Bblaavu pesynbrarta
MYHULMNANbHON yCnyru;

- pasmepe TroCydapCTBEHHOM  MOLWMWHbI, B3WMaeMoW 3a nNpefocTaBneHne
MYHULMNANbHON yCnyru;

- npaBe 3asBuTens Ha pgocyaebHoe (BHecygebHoe) obxanoBaHne OeNCTBUN
(6e3p0encTBmsl) M peLLEHNn, NPUHATBLIX (OCYLLECTBNAEMbIX) B Xo4e NpeaocTaBrieHus
MYHULMNANbHON yCnyru;

- McYeprnbiBaloLEM MepeyHe OCHOBaHWW [N NPUOCTaHOBMEHUA npeaocTaBneHns
MYHMLMNANbHON YCNYrM Ny oTkasa B NpeaoCTaBneHnM MyHUUMNanbHOM yCnyru;

- hopmbl  3aaBneHuMn  (yBeOAOMMEHWW,  COOBLLUEHWUR),  UCNOMb3yeEMbIE  MNpPU
npeaocTaBNeHNN MyHULMMNANbHON YCNyru.

NHudopmaums 06 ycnyre npegoctasnseTca 6ecnnaTHo.

1.3.2. NMopsapok, popma, mecTo pasmeLeHUA U CNOoCcoObl NONy4YeHUss cnpaBoO4YHOMN
MHdopmauuMm, B TOM 4YMCNe Ha CTeHO4ax B MecTax npeaocTaBneHus
MyHULUMNANbLHOW YCNyrMu W YCRyr, KOTOpble SBMAITCA HeobxoaumMbiMu U
obsizaTenbHbIMM AONA  NpeAocTaBfieHUss  MyHUMUMNanbHOW ycnyru, M B
MHOroyHKLUMOHaNbHOM LEeHTpe MnpeaocTaBfieHUsi roCyAapCTBEHHbIX W
MyHULMNAaNbHbIX YyCRyr

Ha WHpOpMaUMOHHBbIX CTeHaX B MNOMELeHUW, npegHasHa4YeHHOM Ang
npeaocTaBnNeHNa MyHULMNANbHOW yCryrn pasmellaeTcs cneayoLwasa nHdpopmMmaums:
N3BNeYeHns mn3 Hacroswero AQMWHUCTPATUBHOIO pernamMeHTa C MNpUNoXKEeHUS MM
(nonHaa Bepcust Ha odwuumanbHOM canTe AgMUHUCTpPauMM B WHAOPMALWMOHHO-
TenekoMMYHUKaUMOHHON ceTu « IHTepHeT»;

MecTopacnonoxeHue, rpaduk (pexum) paboTbl, Homepa TenedoHOB, agpeca
oduumanbHbIX CauTOB M 3NEKTPOHHOM MOYTbl OPraHoB, B KOTOPbIX 3asiBUTENU MOryT
NONy4YnTb AOKYMEHTbI, HEOOXOANMbIE AN1S NPEAOCTAaBEHNS MYHULMNANbHON YCNyri;
NepeyYHn OOKYMEHTOB, HEOOXOAMMbIX ANs1 NPefoCTaBMeHns MyHUUMNANbHON YCNyru, u
TpeboBaHuA, NpeabsBnAeMble K 3TUM LOKYMEHTaM;

NOpPsiAOK OOXanoBaHUSA peLleHus, OencTBui wunn 6e3a0encTBus AOSMKHOCTHLIX Nuu,
NpeaoCTaBNALWMX MYHULMNANbHYIO YCIYry;

OCHOBaHUA O0TKa3a B NpeAoCTaBNeHNN MyHULMNANbHOW YCyru;

OCHOBaHUSA NPUOCTAHOBIEHMSA NPEOCTAaBEHNA MYHULMNANbHON YCNyri;

NOPSIAOK MHAPOPMUMPOBAHNS O X04e NPeaoCTaBNEeHNa MyHULMNANbHOW YCNyru;

NOPSIAOK NOSTyYEHUS KOHCYTbTauui;

obpasubl  0hOpMIMEHUs  [OKYMEHTOB, HeobxoauMbiX AN NpeaocTaBreHus
MYHUUMNANbHOM yCryru, u TpeboBaHns K HAM.



TekcTbl MaTepuanoB nevatarTcs yAoOHbIM Ans yTeHus wpudToM (pa3mepom He
MeHble 14), 6e3 ucnpaeneHnn, Hambonee BaxHble MecTa BbIOENSATCA MOMY>XXUPHbBIM
WwpndTom.

CnpaBo4Has NHdopmaums pasmeLleHa Ha odmuymnansHOM cante
AomuHucTpauumn https://sosnovsky.gosuslugi.ru Ha EgmMHom nopTtane

K cnpaBo4HOM MHGOpMaLIMM OTHOCUTCA crieaytoLas nHpopmaums:

MecCTOHaxoXxaeHne wu rpadpukm pabotbl AOMUHUCTPaAUMK, TFOCYAAPCTBEHHbLIX U
MYHMUMNANbHbIX OpraHoOB WM opraHusauun, obpalieHne B KOTOpble Heobxoaumo Ans
NOMNyyYeHNss MyHUUMManNbHOW YCnyru, a Takke MHOroMYyHKUNOHANbHbBIX LEHTPOB
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYT;

cnpaBoYHble  TenedoHbl  AOMUHUCTpaUWK,  OpraHu3auun,  y4acTByWOLMX B
npegocTaBneHuM MyHUUMNanbHOW ycnyry, B TOM 4ucrie Homep TenedoHa-
aBTOMHJ OpMATOpa;

agpec oumumnanbHOro canTa, a Takke 9NeKTPOHHOW NoyTbl U (Mnn) popmbl obpaTHON
cBA3N AgMUHUCTpauun B ceTn «HTepHeT».

Il. CtanpapT npeaocTaBrneHUs MyHULMNANbHOW YCIyru
2.1. HaumeHoOBaHMe MyHMLMNANbLHOWN yCnyru
lMpenocTtaBneHve ceegeHnin 3 peecTtpa MyHULMNansHoro MyLlecTsa

2.2. HaumeHoBaHMe opraHa MecTHOro camoynpasfieHus, MNpeaocTaBnsiloLWero
MyHULUNANbLHY ycnyry

2.2.1. MyHuumnanbHas ycnyra npegoctaBnserca AgmuHuctpaumen COCHOBCKOMO
cenbcoBeTa [opwedeHckoro paroHa Kypckon obnacTtu (ganee - AQMUHUCTpaUmS).

B cooTtBetcTBUM C TpeboBaHuamMuM nyHkTa 3 4actu 1 cratbm 7 denepanbHOro
3akoHa o1 27.07.2010 roga Ne210-®3 «O6 opraHMsaumm npegocTaBneHns
rocyaapCTBEHHbIX U MyHULUMNANbHbLIX yCcrnyr»y AOMUHUCTpaLMsS He Bnpaee TpeboBaTb OT
3asiBUTENEN OCYLLECTBIEHUS OENCTBMWA, B TOM 4YUCEe COrfnacoBaHUn, HeobXxoouMbIX
ANS  NONyYeHUsT MYHMUMNANbHOW YCNyrM W CBA3aHHbIX C OOpalleHMeM B WHble
rocygapCTBeHHble OpraHbl, OpraHbl MECTHOrO CaMOyMnpaBIieHUs U OpraHu3aumn, 3a
NCKIMIOYEHNEM MOJSTYYEHMUST YCIYT, BKMOYEHHBIX B NEPEYEeHb YCryr, KOTOpble SIBMSOTCSA
HeobXxoauMbIMKM U obsA3aTenbHbIMM AN NPefoCTaBNeHUs MyHUUMNanbHbIX YCRyr,
YTBEPXXAEHHbIA HOPMATUBHBIM MPABOBbLIM aKTOM MPeACTaBUTENBHOrO opraHa MeCTHOro
camoynpaBfeHuns.

2.3. Onucanune pe3ynbTaTa npeaocTtaBlieHUA MyHMLlMHaanOﬁ ycnyrm

PesynbTaToM  npegocTaBneHna  MyHUUMNANbHOW  YCNyru  SIBNSEeTCA  Bblgada
(HanpaBneHune) 3aaBUTENIO:

- BbINMCKa N3 peecTtpa MyHMLMNanbHOro nmyLecTea (ganee - Boinucka nu3 peectpa);

- yBegomreHme o6 OTCyTCTBUMN CBEAEHWNIN B peeCcTpe MyHULMNanbHOro NMyLecTBea.

2.4. CpoK npenocTaBreHUss MyHULMNANbLHOW YyCnyrM, B TOM 4Yucrie C Yy4eToM
Heo6Xx0QMMOCTM ObOpallueHus B opraHuMsaumm, y4yacTeylolwue B NpenocTaBrieHun
MYHULMNANbLHOM ycnyru, CpoOK NPUOCTaAHOBEHUSA npepocTaBrieHns
MYHALUMNANLHOMW ycnyru B Cllyyae, €CniM BO3MOXHOCTb MPUOCTaAHOBIEHUSA
npegycMoTpeHa 3akoHoaaTtenbcTBoM Poccuiickon ®depepaumm, Cpok Bblgaum
(HanpaBneHusl) AOKYMEHTOB, SABMSAIWMUXCA pe3ynbTaTOM nNpefocTaBlieHUs
MYHULMNaNbLHOW yCrnyrm


https://sosnovsky.gosuslugi.ru/
consultantplus://offline/ref=8B8AE0BE731BBD2797BF8EF886163B13F82FBC03090EEB49007401F03FDC12CAB1DA6631BD5C60FA927A79H4j7G

Cpok npepoctaBneHus MyHuuMnaneHon ycnyrn coctaBnset 10 AgHenM co  AOHS
NOCTYMMeHns 3anpoca.

Cpok  Bblgauu  (HanpasreHusl)  OOKYMEHTOB,  SBMSIOLMXCS pes3yrnbTaTom
npenocTaBneHns MyHuumMnanbHOW ycnyrm —He ©onee 3 pabounx OHenW co AOHSA
noanvcaHns OOHOr0 W3  OOKYMEHTOB, MNpedyCMOTPEHHbIX noapasgenom  2.3.
HacTosLero aAMMHUCTPATUBHOIO pernamMmeHTa.

B cnyyae npencrtaBneHvs 3asButenemM [AOKYMEHTOB, 4Yepe3 MHOrodyHKUMOHanNbHbIN
LEeHTP CpPOK MpefocCTaBfneHus  YCryrm WUCYMCNSeTCA CO  OHA  nepefayu
MHOTrOYHKUNOHANbHLIM LLIEHTPOM TakuX AOKYMEHTOB B AIMUHUCTpaLMIO.

2.5. HopmaTuBHbIe NpaBoOBbLIe aKTbl, perynupylowme npegocraBneHue
MYHULMNanbLHON ycnyru

lMepeyeHb HOpMaTUBHBLIX MPABOBLIX AaKTOB, Perynupylowmnx npegocTaBneHne
MYHUUMMNANbHON ycnyrn (C yKasaHMeM WX PEKBU3UTOB M UCTOYHUKOB OULMANbHOro
onybnunkosaHus), pa3meLleH Ha odhuymnarbHOM caunte
AomuHucTpauum https://sosnovsky.gosuslugi.ru B ceTn «/HTepHeT», a Takke B
PervoHansHOM peecTpe.

2.6. UcyepnbiBawolWmi nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU MPaBOBLIMU aKTamMuM AnNA nNpefocTaBfIeHUA MyHUUMNanbHOMU
yCIyrm U ycrnyr, KOTopble SBNSAKTCA Heo6xoauMbiMM U obsi3aTenbHbIMU Ans
npeaocTaBneHnss MyHUUMnanbHOM ycnyrm, noanexatymx npeacTaBneHuo
3asBMTeNneM, cnocobbl UX NONyYeHUs 3assBUTENeM, B TOM YMUChe B 3NIeKTPOHHOMN
cdopme, nopAAOK UX NnpeacTaBreHNN

2.6.1. [ina nony4eHMs MyHMUMNanbHOW yCryrn 3asaButens npegoctaBnaeT nMyHo nnbo
HanpaBnseT NocpeacTBOM NOYTOBOM WS ANIEKTPOHHOM CBSA3M B NMPOU3BOSIbHOM (hopme
3asiBrieHMe O npefocTaBfieHUN BbIMUCKU U3 peecTpa MyHUUMNanbHOro Mmyllectsa B
csobogHon hopme.

3asBneHne JOMKHO coaepxaThb:
a) damunumoo, uM4, OoT4ecTBO (ONa  pusmyeckux nuy W MHAUBUAYASbHbIX
npegnpuHMMmaTenen) unm HamMeHoBaHWe opraHn3aumm (4ng PPUANYECKNX NnL);
6) agpec (NOYTOBbLIN, 3MEKTPOHHBLIA, HOMeEp dakca), MO KOTOPOMY [OOSMKHbl ObiTb
HanpasfeHbl BbiNUcKa (yBegoMneHue), Homep TenedoHa Assl KOHTaKTOB;
B) MHdopmaumio 06 umyLiecTse, B OTHOLIEHUN KOTOPOro 3anpaluvMBaloTCs CBeAEeHUs
(HaMmeHoBaHMe uMyLWlecTBa, agpec W UWHble UWHAMBMAYanbHO-ONpeaesieHHble
XapakTePUCTUKN);
r) cnocob Bblgaun (HanpasBfeHusl) [OOKYMEHTa, SBASOLWErocs pesynbTaTtoM
npeaoCcTaBNeHNA MyHULMNANbHOW YCyri.
2.6.2. K 3aaBneHu1to npynaratTca crneyowme JOKYMEHTbI:
- KONKUSA NnacnopTa Un MHOro JOKYMEHTa, YAOCTOBEPAIOLLEro NMMYHOCTb 3aaBuTens nmbo
npeacraBUTENs 3asBUTENS,
- OOKYMEHT, nogTBepXaatoLmnn NOIHOMOYNS npegcrasutens
3asBuTens, opopMneHHbIn B COOTBETCTBMM C TpeboBaHWsMM  OEeNCTBYHOLLEro
3aKoHoOaTeNbCTBa, €CNK C 3asBnNeHnem obpallaeTca NnpeacTaBUTENb 3adBUTENS.
2.6.4.Tlpn nopgadve 3adBNeHUs Npu fUNYHOM nNpUeMe 3asBUTENb nNpenocTaBnseT
NOOSIMHHUKA  OOKYMEHTOB ANfs  YAOCTOBEPEHUS MNOAMMHHOCTM  MpunaraemMmbix K
3asBMIEHNIO KOMWUIW (3@ WCKNIOYEHUEM KOMUW, YAOCTOBEPEHHbIX HOTapuanbHO WK
3aBepPEHHbIX OpraHamu, BbiAaBLUMMW AaHHbIE JOKYMEHTbI B YCTAHOBIEHHOM NOpsiaKe).
2.6.4. 3asBuTenb B npaBe nNpenoCTaBUTb 3asiBiEHNE W [OKYMEHTbl Cregylowmm
crnocobom:
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B AOMMHUCTpaLMIO:

- Ha BymaxxHOM HocuTene nocpeacTBOM MOYTOBOrO OTMPAaBAEHUA UNU NPU FINYHOM
obpaweHun 3aasuTtens nmbo ero ynonHOMOYEHHOIo NpeacTaBUTens;

- NMyTeM Hanpa.feHUa 3NEKTPOHHOrO0 AOKYMEHTa Ha odumumnanbHy0 3NeKTPOHHYH
noyTy.

2.7. UcyepnbiBalowWwuim nepeyeHb AOKYMEHTOB, HEO6X0AMMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU MpPaBOBbLIMM aKTamMu AN NpeAoCcTaBleHUA MyHUULMNAnbHOW
yCcrnyru, KoTopble HaxXoA4sATCA B pPacnopsiXXeHMU rocy[apCTBEHHbIX OpPraHoB,
OpPraHOB MECTHOrO CaMoynpaBrfieHA U WHbIX OpPraHoB, Y4YacTByWOLWMUX B
npefocTaBlieHUN yCNyru, U KOoTopble 3asBUTeNb BrpaBe NpeacTaBUTb, a TaKke
cnocobbl UX NonyvyeHUs 3aABUTENSAMU, B TOM YuCne B 3NeKTPOHHOW dopme,
NopsifoK UX NpeAcTaBneHus

[na npefoctaBneHMs MyHULMNANbHOW YCNyrM OOKYMEHTbl, Haxoasawmecs B
pacnopsKeHNn rocyaapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro CaMOynpaBfieHus U
WHbIX OpraHn3aunn, y4acTBYHOLUMX B MPeaoCTaBAEHUM MYHUUMNANbHOW YCNyrn He
TpebytoTcA.

2.8. YkazaHue Ha 3anpeT TpeboBaTb OT 3aaBUTenNs

He ponyckaeTtcsa TpeboBaTtb OT 3asBUTENS:

- NpeacTaBrieHuUs [OKYMEHTOB W MHGOpMauuuM WM OCYLECTBIEHUS OeNCTBUNA,
npeacraBneHne Wnn OcyLecTBreHNe KOTOpPbIX He MNpedyCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW aKTaMW, PerynupyrownumMm OTHOLWWEHUS, BO3HMKaKLWMe B CBA3UM C
npegocTaBneHneM MyHUUUNANbHOW YCNyri;

- NpeacTaBfieHnst OOKYMEHTOB M WHgopMauum, B TOM 4YMUCNe MOATBEPXKOANLLNX
BHeceHue 3asiBuTerniemM nnatbl 3a NpegocTaBrieHne MyHUUUNanbHOW YCRyrn, KOTopble
HaxXo4ATCA B pPacrnopshKeHUM OpraHoB, MPefoCTaBnSAWNX roCygapCTBEHHbIE YCRyru,
OpraHoB, nNpPeaoCTaBAWMX MyHUUMUNAMNbHbIE  YCYrU, WHbIX [OCYAApPCTBEHHbIX
OpraHoB, OpPraHOB  MECTHOro  camoynpasrneHus  nmbo  NoABEeOOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHaMm M opraHaMm MeCTHOro CcamoyrnpaBfieHNa opraHu3auuin,
y4yacTBYIOLLMX B NPegocTaBrieHun npefyCMOTPEHHbIX 4Yactbto 1 cratem 1
depepanbHoro 3akoHa ot 27 wwona 2010r. Ne 210-&3 «O6 opraHusaumm
npeaocTaBneHNsa rocyaapCTBEHHbIX U MyHULMNAMbHbBIX YCIYr», MyHUUUNANbHbIX YCAYT,
B COOTBETCTBMM C HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccunckon depepaumm,
HOPMaTUBHbLIMU npaBOBbIMU akTamu Kypckon obnactu,
MYHULUMNANbHbIMU npaBOBbIMU aKkTamu, 3a NCKMOYEHNEM  [JOKYMEHTOB,
BKIMOYEHHbIX B onpefeneHHbl YacTbio 6 ctatbn 7 defepanbHOro 3akoHa ot 27 uons
2010r. Ne 210-93 «O6 opraHusauum npeaocTaBreHnss roCcyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr», nepedeHb OOKYMEHTOB. 3adBuTENb BrnpaBe nNpeactaBUTb
YyKa3aHHble JOKYMEHTbI 1 MHbopMaLmio No CO6CTBEHHON NHULMATUBE.

2.9. MC‘-IepﬂblBaIOLI.lMﬁ nepe4vyeHb OCHOBaHMN ONA OTKa3a B npueme AOKYMEeHTOB,
HeobxoauMbIX AnA npegocTaBlieHUA MyHMLl,VIﬂa.HbHOﬁ ycnyru

OcHoBaHuA Ons oTKasa B npuemMe AOKYMEHTOB, HeobXxoauMbiX And npeaocTaBneHuns
MyHUUMNANbHOMW  ycnyrn,  3akoHogatenoctBoM  Poccuickon  depgepaumm  He
npeayCcMOTPEHO.



2.10. UcuepnbiBaowmih  nepeyeHb OCHOBaHUM  ANA  MPUOCTAHOBIIEHUA
npefocTaBfieHUA MyHMUMNANbHOW YCNyrMm WNM OTKasa B MNpeaocTaBrieHuU
MYHULMNANbLHOW yCrnyrm

2.10.1. OcHoBaHWi gnsi  NPUOCTAHOBIEHUS MNPEOOCTaBMEHUA  MYyHULMNANbHOM
ycrnyru 3akoHogaTernsctBoMm Poccuinckon denepauumn He npeaycMOTPEHO.
2.10.2.0cHoBaHuMn Ona oOTKasa B MpefoCTaBfeHuM  MYHUUUNAnbHOW  yCryru
3akoHogaTtenbcTBOoM Poccunckon denepaunm He npesyCMOTPEHO.

2.11. I'Iepequb ycnyr, KOtTopbie ABNAKOTCA HeobxoAuMbIMU U 0bGA3aTenbHbIMU
And npegocTtaBlieHUA ycnyru, B TOM 4Yucrie cBegeHusa o AOKYMeHTe (.qoxymeHTax),
BblAaBaeMOM (Bbl,anaeMle) opraHnaunamm, yYyacTByHOLWMNMHUN B
npeaocTaBlieHUU MyHVILIVIHaJ'IbHOﬁ ycnyrum

OkasaHue ycnyr, KoTopble SBMAKOTCS HeobxoaAMMbIMM U 0bsi3aTenbHbIMKM - Ans
npeaocTaBneHnst MyHULMNanbHOW YCryru, 3aKkoHO4aTeNbCTBOM He NPeayCMOTPEHO

2.12. Mopsapok, pasaMep U OCHOBaHUSA B3UMaHUSA rocyaapCTBEHHOM MOLUSIUHbLI UMK
MHOM NnaThbl, B3MMaeMou 3a npeaocTaBrieHne MyHUMLUNanbLHOW yCryru

MyHuuunanesHas ycnyra npegocrtasnsgetca 6e3 B3vMaHWA rocyaapCTBEHHON MOLUSMHbI
NI NHOW NNaThbl.

B cnyyae BHeCeHUss M3MEHEHUW B BblAaHHbLIM MO pesynbTaTam npeaocTaBlieHNs
MYHUUMMNANbHOW YCRyrM [OKYMEHT, HanpaslieHHbIX Ha WUCnpaBneHne owmnbok,
AOMYLEHHbIX MO BUHE opraHa v (Unu) OOSMKHOCTHOrO nvua, MHOrOMYHKUMOHANbHOro
ueHTpa n (unu) paboTHMka MHOroyHKUMOHANbHOrO LEHTpa, nnaTta C 3asBuTens He
B3MMaeTcs.

2.13. MNopsapok, pasmep U OCHOBaHUA B3UMaHUA NnNaTbl 3a npepocTaBneHue
yCriyr, KOTOpble SBMSAKTCA HeoOXoAuUMbIMM U  obsi3aTefibHbIMUM  Ans
npeaocTtaBfieHUst MyHULUNaNbLHOW YCNnyru, BKIO4Yas UHdopmMauuio o MeToauke
pacyeTa pa3mMepa Takou nnaTtbl

OkasaHue Yycrnyr, KoTopble SBRAKOTCS HeobxoaAMMbiMM U 0obsi3aTenbHbIMKU - Ans
npeaocTaBneHnst MyHULMNanbHOW YCnyru, 3aKkoHo4aTeNbCTBOM He NPeayCMOTPEHO

2.14. MakcumanbHbIA CPOK OXWMAAHUA B o4YepeaM nNpu nopgaye 3anpoca o
npenocTaBleHMn  MyHUMUMNanbHOW  yCnyru, Yycnyru, npeaoctaBnsieMoun
opraHusaumen, y4acTByrLWen B NpeaocTaBieHUM MyHULIMNANbHON YCIYyruU, U Npu
nonyyYeHuu pesyribTaTta nNpeaocTaBneHus Takux ycnyr

MakcumarbHbIi  CPOK  OXWOAHMS B O4YepeauM npu  nogadye 3asiBNeHUst O
npenocTaBneHMn MyHULMNanbHOW YCnyrm 7 npu nonyyYeHun pesynbTaTa
npenocTaBneHns Takmx ycnyr - He 6onee 15 MUHYT.

2.15. Cpok M MopsiAOK peructpauum 3anpoca 3asiBUTeNs O npefocTaBlieHUM
MYHULMNANsLHOM yCnyru, B TOM Yncrie B 3N1IeKTPOHHON hopme

2.15.1. lpn HenocpeACTBEHHOM ObpalleHUn 3asBUTENs NNYHO, MaKCMMasibHbIN CPOK
permctpauumn 3assneHns — 15 MuHyT.

2.15.2. 3anpoc 3aaBuTensa o NnpegocTaBNeHNn MyHULUNANIbHOW YCNyru, HanpaseHHbIN
MOYTOBbLIM  OTMPaBfEeHWEM, MO OfEKTPOHHOW no4vTe noanexuTt obsasaTenbHou



permctpauun B nopsake obuiero genonpousBoacTBa B CPOK He no3gHee 1 pabouero
OHS, crnefyoLlero 3a gHeM obpalleHuns 3asBuTens.

2.15.3. Cneumanuct, OTBETCTBEHHbIN 3@ NPUEM AOKYMEHTOB, B KOMMNETEHLMIO KOTOPOro
BXoauUT npuemMm, ob6paboTka, pernctpaumMss W pacnpegeneHne nocTynaroLlemn

KOppeCcnoHAeHLMN:

- peructpupyeT 3asiBfieHMe C [OOKyMeHTamMu B COOTBETCTBMM C MNpaBuiiamm
[eNonpon3BoaCTBa;

- coobLlaeT 3asBUTENIO O AaTe Bblgadn pesynbTaTa NpeaocTaBneHnst MyHUUMnansHOMW
ycnyru.

- coobLaeT 3asBUTENIO O AaTe Bblaayu pesynbTaTa NpeaocTaBneHnst MyHUUMnanbHOM
ycnyru.

2.16. TpeboBaHus K noMeLLeHUAM, B KOTOpPbIX
npeaocTaBnAeTCA MyHUUMNanbHas ycnyra, ycnyra, npegocraBnsemas
opraHusauuven, y4vacTBywLWEeN B NpeaocTaBfieHUM MYHULMNANbHOW YCIYru, K
MeCTy OXuOaHuA WU npuema 3afABUTENEn, pasMeleHnr U ocgopmMneHuto
BU3yaribHOW, TEKCTOBOM U MynbTUMeAUUHON UHdopMauum o nopsiake
npeaocTaBfieHUsl TaKUX yCrnyr, B TOM 4ucrne K obecneyeHuMo AOCTYNHOCTU AnA
MHBaNMAoOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C 3aKOHOAATeNbCTBOM
Poccunckon Pepgepaumm o coumanbHOM 3aWmTe UHBaNuUaoB

2.16.1. [lomelleHnsi, B KOTOpbIX MNpPefocTaBnseTcs MyHuUMnanbHasi ycnyra,
obecneuynBaloTca  KOMMblOTEPAMKW, CpeacTBaMW  CBA3W, BKAWYMaa  OOCTyn K
NHGOPMAaLNOHHO-TENTEKOMMYHUKALMOHHON ceTu «UHTEpHETY, OPrTEXHNKON,
KaHUEeNnapCKMMU  MNPUHAANEXHOCTAMM,  MHAOPMALUMOHHBIMM U CMPaBOYHbIMU
Martepuanamu, HarnsgHon WHdopmaumen, CTynbsSMu U CcToflamu, cpeacreamu
NOXapOTYLLUEHUS U OMNOBELLEHNSA O BO3HUKHOBEHUN Ype3BbIYaniHON CUTyauumn, 4OCTYNOM
K perMoHanbHOM CUCTEME MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO B3aMMOAEWCTBMUSA, a
Takke obecnevvmBaeTcs OOCTYMHOCTb ANS UHBANMOOB K YKa3aHHbIM MOMELLEHMAM B
COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccunckon denepauum o coumanbHOW 3almrte
WHBaNMaoB.

Mecta oxugaHua 3aasutenen o6opyayroTca CTynbaAMUM U (MNK)  KpecernbHbIMK
cekumamMu, 1 (Unm) ckambsiMu.

2.16.2. WHdopmaumoHHble MaTepuarnbl, NpeAHas3HadYeHHble Ans MH(OPMUPOBaHMS
3asBuUTENEN O Nopsagke npeaocTaBneHns MyHUUMManbHOW YCryry, pasmeLiaroTca Ha
MHPOPMALMOHHLIX CTeHAAX, PacrnofioXeHHbIX B MecTax, obecrneymBarowmx AOCTYN K
HUM 3aaBuTENEN, U OBHOBNAKTCA NPU U3MEHEHUN OENCTBYIOLLErO 3aKOHOOAaTENbCTBA,
perynupyoLero npegoctaBneHne MyHULMnansHOM yCnyru, N CNpaBoYHbIX CBEAEHNN.
2.16.3. ObecneyveHne JOCTYNHOCTU NSl MHBaNMOoB.

AOMUHUCTPaAUMA MpUHMMaeT Mepbl N0 obecnevYeHuto yCcnoBun AOCTYMNHOCTUM ON4
WHBaNMAOB OOBLEKTOB WM YCryr B COOTBETCTBUM C TpebOBaHMSMMW, YCTaHOBSIEHHbLIMU
3aKkoHoAaTeNIbHbIMU U MHBIMW HOPMATUBHBIMW NPABOBLIMU akTaMW, KOTOPbIE BKOYAIOT:
BO3MOXHOCTb 6ecnpensiTcTBEHHOro BXo4a B MOMELLEHME U BbIXO4A U3 HETO;
COMPOBOXAEHME WHBANVMAOB, MMEKLWUX CTOMKME pacCTPOMCTBA (PYHKUUM 3peHus u
CaMOCTOATENBLHOrO NepeaBuXeHNs, N OKasaHne UM NoMoLLy;

Hagnexawiee pasmelleHne obopyooBaHMs M HOCUTENen nHopmauumn, HeobxoauMbix
ana obecneyeHna 6ecnpenaTCTBEHHOrO AOCTyNa MHBANMAOB B MOMELLEHME C YyYETOM
OrpaHnyYeHun NX Xn3HeaeaTernbHOCTY;



COLEeNCTBMNE CO CTOPOHbI AOMMKHOCTHbIX NL, NPy He06XoaNMMOCTH, HBanNUAy nNpu BXxoae

B OOBEKT 1 BbIXOAE U3 HEro;

obopygoBaHMe Ha npunerawwux K 30aHU0 TeppuTopuUsiX MecT NS  NapKOBKU

aBTOTPAHCMNOPTHbLIX CPEACTB MHBANWAOB;

COMNPOBOXAEHNE WHBANMOOB, UMEKLLUMX CTOWMKME pacCTpoucTBa (PYHKUUM 3peHns wn

CaMOCTOATENbHOTO NepeaBmKeHNs, N0 TEPPUTOPUM OOBLEKTA;

npoBeAeHe MHCTPYKTaXxa OOIMKHOCTHBIX ML, OCYLLECTBASIOLNX NEPBUYHBIN KOHTaKT C

nony4aTenamu ycryru, no sonpocam paboTbl ¢ nHBanugamu,

AOnNyck B noMmelleHne  cobaku-npoBOAHMKA  MNpU  HanmuuMuM  [OKYMEHTa,

noaTeepXaaroLLero ee cneuumanbHoe obyyeHue, BblAaHHOro no opme, yCcTaHoBIEHHON

denepanbHbIM OpraHOM UCMOSTHUTENBHOW BracTu, OCYLECTBASIWNM yHKUUKN MO

BblpaboTke M peanusauuu rocygapCTBEHHOW MNOMUTUKM U HOPMaTUBHO-NPaBOBOMY

perynvpoBaHuio B cpepe coumnanbHoM 3amnTbl HaceneHus;

oKasaHve OOMMKHOCTHbIMWU NMuaMn MHBanugaMm HeobxoaMMOW NOMOLLM, CBSI3aHHOW C

pa3bsCHEHWEM B OOCTYMHOW AN HUX bopMe nopsiika npefocTaBrieHns U MnonyvYeHus

ycnyru, OodOpMIIEHMEM HeobXoauMbIX AOns  ee  npefoCTaBrieHus  [OKYMEHTOB,

O3HaKOMJIEHMEM MWHBaNUAOB C pa3MeleHneM KabuHeToB, nocrneaoBaTernbHOCTbLIO

AeCTBUA, HeOOXOOUMbBIX ANSA MOMy4YeHUs YCnyru;

A0MyCK B MOMELLeHVe cypaonepeBoaymka n TndnocypaonepeBoymka;
npegocTaBneHune, npy HeobxoguMOoCTH, YCryrn No MecTy XUTenbCcTBa uHBanuaa

NN B OUCTAHLMOHHOM PEXUME;

oKasaHve AOMMKHOCTHbIMU NnuuamMy AOMUHUCTpaUMM MHOW HeobxoouMMOoW uHBanuaam

noMowy B npeogoneHun 6apbepoB, MeLLalowWwmx MONyYEeHU0 UMW YCryr HapaBHe C

APYIrMMA NLaMu.

2.17. NokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNAaNbLHOW yCnyru, B TOM 4Yucne
KONMMMYeCTBO B3aMMOAEWUCTBUM 3asiBUTENSA C [AOJMKHOCTHbIMM fNvuaMu  npu
npenocTaBleHMn  MYHUMLMNANbHOW YyCnyrM W WX  NPOAOIIKUTENbHOCTD,
BO3MOXHOCTb MOJTYYEeHUSs MYHMLMNANbHOW YyCcnyru B MHOroyHKLUUMOHaNbHOM
LeHTpe npeaocTaBNeHUs TroCyAapCTBEHHbIX UM MYHUUMNanbHbIX  YCRyr,
BO3MOXHOCTb nony4veHus uHdopmauum o xopne npenocTaBreHns
MYyHMLUUNANbLHOW YCNyru, B TOM 4YUCNe C MUCNOSfIb30BaHMEM MUH(POPMALMOHHO-
KOMMYHUKaLUUOHHbIX TEXHOSTOrUMn

MokasaTenu 4OCTYNHOCTM MyHULMNANbHOMW YCNYIu:

TpaHCNoOpTHas MM newas OOCTYNHOCTb K MecTam NpeaoCTaBfeHuss MyHULUNanbHON
ycnyru,

AOCTYNHOCTb ObpalleHnst 3a NpeaocTaBleHMeEM MyHULMNANbHON YCyru, B TOM 4ucne
ANA Ny ¢ orpaHNYeHHbIMU BO3MOXHOCTSAMN 300PO0BbS;

HanuMyue TMOMHOW U MNOHATHOWM uHGOpPMauMM O MecTax, nopsgke U CpokKax
nNpeaoCTaBnNeHNa MyHULMNanbHOW ycnyrn B OOLEeAOCTYNHbIX MecTax MOMELLEHUN
OpraHoB, MPefoCTaBAWMX  MyHUUUNANbHYO  ycnyry, B  MH(OPMaLMOHHO-
TENEeKOMMYHUKALMOHHBIX CeTsX obLero nonb3oBaHus (B TOM 4Yncne B cetn VIHTepHeT),
CpeacTBax MaccoBOW MHGopMaumm, MHEPOPMAaUMOHHBLIX MaTtepuanax (6polutopax,
OGyknetax n 1.4.);

npegocTaBneHne  MyHuMUMnanbHOW  ycryrm B MHOTOPYHKLUMOHANbHOM  LIEHTpe
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT;



BO3MOXHOCTb  MOSlyYEeHUs1  MyHUUMNAnbHOM  yCryru nocpeacTBOM  3anpoca o
NpeaoCTaBNEHNN HECKONbKUX TOCYAapPCTBEHHbIX M (MNW) MyHUUMNAMNbHBLIX YChyr B
MHOTO(PYHKLUMOHANbHbIX LieHTpax npeaocTaBnexHus rocyapCTBEHHbIX n
MyHULUMNanbHbIX YCryr (KOMMNEKCHbIV 3anpoc).

Moka3aTenu kayecTBa MyHULMNANbLHOW yCNyru:

NOMHOTa M akTyanbHOCTb MHGOPMauMM O nopsiake NpeaoCcTaBneHUst MyHULMNAnNbHOM
yCnyru;

cobntogeHne cpokoB NpeaoCTaBNEHNA MYHULMMNANbHOW YCNYrM U CPOKOB BbINOSTHEHNS
aAMWHNCTPaTUBHLIX NpoLeayp Npy NpeaocTaBneHnmM MyHUUMnNanbHOM yCnyru;

Hanuyme HeobxoOMMOro W [OOCTAaTOYHOrO KONMYecTBa chneunanucToB, a TakKxke
NMOMELLEHNA, B KOTOPbIX MpPedoCTaBnsieTCs MyHuuunanbHasi ycnyra, B Lensax
cobnogeHnsa yCTaHOBIEHHbIX HAacTOAWUM AOMUMHUCTPATUBHBIM PEerfiameHTOM CpPOKOB
npeaocTaBnNeHNs MyHMLMNANbHOW yCnyru;

KOnuyectBo (QaKTOB B3aMMOAEWCTBUS 3asBUTENS C OOSMKHOCTHLIMW NvuamMu npwu
npeaocTaBnNeHNN MyHULUMMNANbLHON yCnyru;

OTCYTCTBME OYepenen Nnpu npmueme n Bolgadve JOKYMEHTOB 3adABUTENAM;

OTCyTCTBME OOOCHOBaHHbIX Xanob Ha pfgencrtBus (6e3gencrTBme) cneumanuctos u
YNOMHOMOYEHHbIX AOSMKHOCTHbIX UL

OTCYTCTBME Xanob Ha HEKOPPEeKTHOEe, HEBHMMATEsSlbHOe OTHOLLEHMEe ChneuManucToB U
YNOMHOMOYEHHbIX AOMKHOCTHbIX UL, K 3asBUTENSM.

218. WHble TpeboOBaHMA, B TOM 4uClle Y4YuTbiBawOWMe OCOOBEHHOCTHU
npeaocTaBfeHUst MyHULUNanbLHOMW YCIyru B 35IeKTPOHHOM ¢hopme

B HacToswwee BpemMA MyHUUUNarnbHaaA Yycryra B SJ'IeKTpOHHOI7I cbopme He
npeaocrtaBAEeTCA.

lll. CoctaB, nocnepnoBaTeNibHOCTb U CPOKW BbINOSIHEHUA AaAMUHUCTPATUBHbIX
npoueayp (Aencrteun), TpeboBaHUS K NOPSAAKY UX BbINOSIHEHUA, B TOM 4ucrne
OCOOEHHOCTU BbINONHEHNA aAMMHUCTPATUBHLIX npoueayp (mAencTtBun) B
3NeKTpoHHON hopme

3.1. UcuepnbiBarowmm nepevyeHb aaAMUHUCTPATUBHBLIX Npoueayp:

1) npuem w peructpaumsi 3asiBNeHNss W [OOKYMEHTOB, HeobxoaumbIXx AN
npeaocTaBneHNsa MyHULMNANbHOW YCyru.

2) NOAroToBKa BbIMUCKN U3 peecTpa MyHMLMNanbHOro nMmylectsa nnbo nHhpopmaumnm
006 OTCYTCTBUWN CBEAEHWNI B PEECTPe MyHULMNANbHOro MMYLLECTBA;

3) Bblgaya (HanpaBneHue) 3aaBUTENO pesynbTata nNpeaoCTaBneHUss MyHULMNANbHON
ycnyru.

4)  nopsgoK UcnpaeBneHus OOMNYyLWEHHbIX OnevYaTtok M OwuMbOoK B BblOAHHbIX B
pesynbTaTte NpeaocTaBneHns MyHUUMNanbHOW yCnyrn JOKyMeHTax.

3.2 aneM n perncrtpauuna 3asBijieHUA N LOOKYMEHTOB, HeobOxoauMbIX AnsA
npeaocTaBlieHUA MyHMuMﬂaanOﬁ ycnyru.

3.2.1. OcHoBaHMeM Ansi Havana agMMHUCTPATMBHOM Npoueaypbl SABNSEeTCs nogada
3asBUTENEM 3asiBfieHMs O NPeAoCTaBlEHUN MYHULMNANbHOW YCRyrn C AOKYMEHTaMW,
yKa3aHHbIMU B NyHKTe 2.6 HacToswero AQMUHUCTPATUBHOIO pernameHTa.
3.2.2. lNpu nony4yeHnn 3asiBNeHnUss OTBETCTBEHHbIN  UCMONHUTENb AAMUHUCTPALMN:

1) npoBepsieT NPaBUIIbHOCTb 0POPMIIEHUS 3aSBIIEHUS;



B cnyyae HenpaBunbHOro OgOpMIEeHUA  3asBfieHUs O  NpegocTaBreHun
MYHUUMMNANbHOW yCnyryn, OTBETCTBEHHbIM WCMNOMHUTENEM OKasblBaeTCs MOMOLLb
3asBUTENO B OpOopMIeHNnN 3asBNeHns.
2) ycTtaHaBnuBaeT NUYHOCTb 3asBUTENS, CBepsSeT MOAMMHHUKN U KOMUU OOKYMEHTOB,
yOOCTOBEPSOLLNX NIMYHOCTb 3asBuTens, noaTeepXxaaroLmx NoJsIHOMOYNS
npeacraButTensa 3asBuUTend, €ecnu C 3asBrieHneM obpawaeTca npeacraBuTenb
3asBuTens.

3) 3anoniHaeT pacnucky o npueme (pernctpaunn) 3asaBreHns 3asaBUTens;

4) BHOCUT 3anuncb O npuemMe 3asBrieHus B XKypHan perucrtpauuu Bxoasen
KOppeCcnoHAeHUNN.
3.2.3. CpoK BbIMOMHEHUA aAMUHUCTPATMBHOW Mpoueaypbl coctaBnsget 1 pabouni
[AEHb.
3.2.4. Kputepuem npuHATUA pelueHns AaBnsdetca obpalleHne 3aaBuTens 3a
nonyyYyeHnem MyHUUMNansHON yCnyru.
3.2.5. PesynbTtatoM MCMNOMHEHUS OAaHHOW aAMUHUCTPATUBHOW Mnpouenypbl ABNAeTCs
npuem 3asaBreHus.
3.2.6. Cnocobom hukcaumm pesynbtata ABNAeTCs pernctpaums 3aasneHnsa B XXypHane
perncTpauumn ncxoadailen KoppecnoHgeHuun.

3.3. MoproTtoBKka BbLINUCKM U3 peecTpa MyHMLMUNANbLHOro uMylecTtBa nub6o
MHdopmauum 06 oTCYyTCTBUMU CBEAEHUN B peecTpe MyHMLMNanbHOro uMmylliecTsa

3.3.1. OcHoBaHMeM [ns Havana agMWHUCTPATMBHOM npoueaypbl  sBRAsSeTcs
NOCTyNrieHne 3asiBNeHns N OOKYMEHTOB, YKa3aHHbIX B nogpasgena 2.6. HacTtodawero
AOMWHUCTPATMBHOIO perfnameHTa, K cneuuanucty AgMUHUCTpaUMn, OTBETCTBEHHOMY
3a npegocTaBrieHne MyHUUMNanbHON yCnyru (ganee - OTBETCTBEHHbIV UCNONHUTEND).
3.3.2. OTBETCTBEHHbIN WCMOMHUTENb paccMaTpuBaeT 3asiBieHMe, MNpoBOAUT €ro
npoBepky Ha cooTBeTcTBME TpeboBaHuaM nogpasgena 2.6.  HacTodAwero
AOMWHNCTPATMBHOIO pernamMmeHTa.

3.3.3. CneumanncTt oOCyLLEeCTBNSI€T MNOUCK 3anpawmBaemMoro obbekta B peecTpe,
aHanuanpyeT UHGOPMaUUIo, COAepKaLlyoCcs B 3MeKTPOHHOW 6ase faHHbIX peecTpa,
AOKYMEHTaUMIo, XPaHSALWYIOCA B MHBEHTAPHbIX Aeriax no ob6bekram MyHMuMnanbHOW
CcOBCTBEHHOCTN.

3.34. [lpu Hanmnumnm cBegeHUn B peecTpe  MyHMUMNanbHOro  MMYLLECTBa,
OTBETCTBEHHbIA UCMOMHUTESNb TOTOBUT BbLINUCKY U3 peecTpa MyHUUUNANbHOro
NMyLLEeCTBa.

3.3.5. B cnyyae otcytctBus 06 oTcyTCcTBMM cBefeHun 06 obBbekTe B peecTpe
MYHULMNANbHOMO MMYyLLIECTBA OTBETCTBEHHbIA UCNOSTHUTENb FOTOBUT  yBeAoMIeHne 06
OTCYTCTBUW CBELEHU B PpEECTPE MyHMLMNANBHOMO UMYLLLECTBA;

3.3.6. OTBETCTBEHHbIN chneumanucT nepegaeT O(OPMIEHHYO BbINMUCKY U3 peecTpa
MYHUUMNANbHOro uMmyLiecTsa nnbo ysegomneHne o6 oTCyTCTBUM CBEAEHUN B peecTpe
MyHMUMNANbHOro uMmywectsa Ha nognuck [naBe CocHOBCKOro cenbcoBeta nmbo
YNONTHOMOYEHHOMY OOSTKHOCTHOMY nnLy.

3.3.7. CpoKk BbINOMHEHMA A4MWHUCTPATUBHOM npouenypbl coctaBnseT He ©Gonee 2
paboynx OHen CO [HS MOCTYNneHUsa 3asBNeHUs U OOKYMEHTOB K OTBETCTBEHHOMY
NCMOMNHNTESTIO.

3.3.8. Kputepunn npuHATUA pelleHna - Hanuuue (OTCyTCTBME) 3anpallumBaemMblX
CBeZleHNN B peecTpe MyHUUUNarbHOro MMyLLecTBa.

3.3.9. Pe3ynbTtatoM agMUHUCTPATUBHOM Npoueaypbl ABNAEeTCA NoAnncaHHas

BbINUCKa U3 peecTtpa MyHUUMNanbHOro nmyulectesa nmbo ysegomrneHme ob oTCcyTCTBUM
CcBeJEeHUN B peecTpe MyHULMMNanbHOro UMyLLEeCTBa.

3.3.10. Cnocob6 dwukcaumm pesynbtata - perncrpaums MNOANUCAHHOW BbIMUCKUA U3
peecTpa MyHMUMNanbHOro umyllectsa nnbo ysegomrneHns o6 oTCyTCTBUM CBEAEHWUA B
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peectpe MyHMUMMNanbHOrO MMYyLLecTBa B JXypHane perucrtpaumm ucxopsien
KOPPECMNOHAEHUNN.

3.4. Bbigava (HanpaBneHue) 3anaBUTenNo pesynbTtaTta npeaocTaBrieHUs
MyHULMNAaNbLHOM YCNyru.

3.4.1. OcHoBaHMeM [ns Havana agMWHUCTPaTMBHOM npoueaypbl  sBRAsSeTcs
noanucaHHas W 3apermcTtpupoBaHHas BbINMUCKA W3  peecTpa  MYyHUUMNANbHOro
nmyliecTea nmbo yesegomrneHne ob oTCYyTCTBMM CBEAEHUI B PeecTpe MyHULUNanbHOro
NMyLLEeCTBA.

3.4.2. PesynbTaT npegocTaBneHnss MyHUUUnNansHou ycryrn BolgaeTcsa (HanpasnseTtcs)
3a8BUTENO0 CNOCOOOM, YyKazaHHbIM B 3adBMEHUN.

3.4.4. OTBETCTBEHHbIN UCMONHUTENb AOMUHUCTPaUMN He NO3aHee OHS, crnefyloLlero

3a OHEM NOCTYNNeHnsa OOKYMEHTOB, NMPU HanMyum KOHTAKTHOro TenedoHa 3assutens
npurnawaeT 3aaBuTend Ana nonydeHns pesynbTaTa MyHUUUNanbHOW ycnyru no
TenedoHy, NMBO HanpasnseT yBeLOMSIEHWE MNOCPELCTBOM MOYTOBOrO OTMNpPaBfeHuUs
NIN ANIEKTPOHHOM MOYTLI NO agpecy, yKasaHHOMY B 3adBNEeHUN.
3.4.5. Cpok BbINOSIHEHMST aAMWHUCTPATUBHOW Mpouenypbl coctaBnseTr He 6Gonee 3
paboynx gHen co OHSA perucTpauum BbINUCKU U3 peecTpa MyHUUMNansHOro nMyLlecTsa.
3.4.6. Kputepuem npuHATUA peLIeHns SABMSETCS Hanuyue noanucaHHoOM WU
3aperncTpupoBaHHOM BbIMUCKA U3 peecTpa MyHWUUnanbHOro wumyulectsa nunbo
yBefoMNeHns 06 oTCyTCTBMM CBEAEHUI B peecTpe MyHULMNansHOro UMyLLLeCTBa.

3.4.7. PesynbtatoM agMWHUCTPATMBHOW  nNpoueaypbl  SBASETCA  MonyyYeHue
3asBUTENEM BbIMUCKM U3 peecTpa MyHUUUNANsHOro nvylwectsa nmbo ysegomneHuns ob
OTCYTCTBUW CBELEHUN B peecTpe MyHMUUNanNbHOro UMyLLeCTBa.

3.4.8. Cnocobom dumkcaumm pesyrnbTaTa BbINOSHEHUS agMUHUCTPATMBHOM Npoueaypsbl
ABMSETCA OTMETKA 3asiBUTENS B XXypHane perucrpauum ncxogsien KoppecnoHaeHumm
0 NOJSTYYEeHUN IK3eMMNnsipa JOKYMEHTA.

3.5. Mopsanok ucnpaBneHusi OONYLEHHbIX ONe4YaTok U OWWOGOK B BblAaHHbIX B
pe3ynbTaTe NpenocTaBfieHUs MyHULUNanbHOM yCnyru OKyMeHTax.

3.5.1. OcHoBaHMem ans Hayana BbIMNOMHEHMA aOMUMHUCTPATMBHOW Mpoueaypbl
aBnsaetca obpalleHne 3asBUTENs, NOMNyYMBLUEr0 OM(OPMIIEHHbIN B YCTAHOBSIEHHOM
nopsgke pesynbTaT MpeaocTaBneHna MyHUUMnanbHOM ycnyrn, o6 wucnpasneHun
AOMyLEHHbIX OMeyYyaToKk U OWWBOK B BblAaHHbIX B pe3ynbTaTe nNpefoCcTaBreHus
MYHULMMNANbHOW YCNyrn AoKyMeHTax B AgMuHucTpaumio nnnm MoLl.

3.5.2. Cpok nepepaum 3anpoca 3asButens m3 MOL| B AQMUHUCTpaAUUIO YCTaHOBMEH
cornalleHnem o B3anmonemncTeuun.

3.5.3. PeweHne o6 ucnpaBneHnn OONyLLEHHbLIX OMEeYaToK M OWMOOK B BblOaHHbLIX B
pesynbTate MNpeaocTtaBfeHns MyHUUUNAnbHOW YCAyrn LOKYMEHTax MNpUHUMaeTcs B
criyyae, ecnv B yKasaHHbIX OOKYMEHTaX BbISIBNIEHbl HECOOTBETCTBMS NpuraraeMomn K
3asBMIEHNIO JOKYMEHTaLMK, a TakkKe MCMNOoSfib30BaHHbIM MNpU MOArOTOBKE pesyrnbTaTta
MYHMLMNANbHON YCNYrM HOPMaTUBHBIM JOKYMEHTaM.

3.5.4. Kputepmem npuHATUS peLleHnss SBNSIETCA HanuMuue AONyLUEHHbIX onevaTok U
ownboK B BblOaHHbIX B pes3ynbTaTte npefoCTaBneHus MyHUUUNAnbHOM  YCryru
AOKYMEHTaXx.

3.5.5. PesynbtatoM agMUHUCTPATUBHOW Mpouedypbl  SBMSIeTCA  MUCnpaBneHue
AONYLEHHbIX AOMKHOCTHbIM NMUOM AAMWHMCTpaUUM oneyaTok u (unu) owmnbok B
BblAaHHbIX B pe3ynbTaTe NpefocTaBfeHns MyHULMNanbHOW YCNyru OoKyMeHTax nmbo
HanpasreHve B agpec 3asBuUTens oTeeTa C UHdopmaLumen o6 OTCYTCTBUM OneyaTok U
ownboK B BblAAHHOM B pe3ynbTaTe NpefoCTaBneHns yCnyru AoOKyMeHTax.



3.5.6. Cnocob dukcaumn pesynbTata BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl —
pernctpauus B XXypHane perucrpaumm ncxogsien KoppecnoHaeHumnn.

3.5.7. Cpok Bblgaun pesyrnbTaTa He JoSmkeH npesblwaTtb 10 kaneHgapHbIX OHEW C
Aatbl  peructpaumm obpalleHns o6 ncrnpaBneHnn OoNyLWeHHbIX orneyaTok U ownbokK B
BblAAHHbIX B pe3ynbTaTte npefoCTaBNeHns MyHULMNansHOM yCnyru AoKyMeHTax.

4.1. MMopsapok ocCywecTBNEHMA TEKyLero KOHTponsa 3a cobniwaeHuem u
MCMNOSIHEHMEM  OTBETCTBEHHbIMW  AOMKHOCTHLIMM  NULAMU  MNOJIOXKEHUW
AQMWHUCTPATMBHOIO pernamMeHTa U MWHbIX HOPMAaTUBHbLIX MNPaBOBbLIX aKTOB,
ycTaHaBnMBawLuX TpeboBaHMA K NpeaocTaBrNeHU0 MyHULUNarbHOW yCcnyru, a
TakKxke NPUHATUEM UMM peLUeHUN

TekylWwmnii KOHTPONb 3a COBMNOAEHMEM U UCMOMHEHWEM AOMMKHOCTHLIMWU NULAMMU
AOMUHUCTPALMN MONOXEHMI HacTosWwero AOMUHUCTPATMBHOIO pPernameHTa U WHbIX
HOpPMaTMBHbLIX MPaBOBbLIX AKTOB, YCTaHaBMMBAaMOLIMX TpeboBaHUS K MpeaoCTaBnEHMHO
MYHULUMNANbHOM YCIyru, a Takke NPUHATUEM UMW PELUEHWIA OCYLLECTBISET:

- rmaBa COCHOBCKOIoO CernbCoBETa;
- 3aMeCTuUTEeIb raBbl A,D,MVIHVICTpaLWIVI CocHoBcKOro cenbcoBeTa.

MepuoanYHOCTb  OCYLLECTBIEHMSI  TEKYLLEero KOHTPONs  ycTaHaBnvBaeTcs
pacnopsbkeHeM AgMUHUCTpaLMK.

4.2. MNMopaaoKk U NepuoauYHOCTb OCYLLECTBJIEHUS MJIAHOBbIX U BHEMMaHOBbIX
NPOBEepPOK NOSTHOThI U KayecTBa NpeaoCcTaBfeHUA MyHULUNANbLHOW YCNyru, B TOM
yucne nopsaAokK U popmbl KOHTPOSIA 3a NOJTHOTOM U Ka4eCTBOM NpenocTaBlieHUA
MyHULMNANbHOM YyCNyru

4.2.1. KOHTpOsb 3a MNOMIHOTOW M Ka4yeCTBOM MpPefoCTaBfeHUs MyHULMNAnIbHOW yCcnyru
BKMoYaeT B cebs npoBedeHVe MNIaHOBbIX M BHEMSAHOBLIX NMPOBEPOK, BbISIBNEHWE U
yCTpaHeHWe HapyleHUA npaB 3asiBUTENen, pacCMOTPEHWE, MPUHATUE pPeLUeHUn u
NOAroTOBKY OTBETOB Ha ObpalleHus 3asBuTenen, cogepxalumx xanobbl Ha OenCTBuUS
(6e3nencTBms) AOMKHOCTHBIX NUL, AOMUHUCTPALUUN.

4.2.2. Tlopsgok M NepuoanyHOCTb MPOBEeLEHNA MNNAHOBbIX MNPOBEPOK BbIMOSHEHUS
AOMUHUCTPaUMEN NOMOXEHUN HacToswero AOMUHUCTPATMBHOIO perfaMmeHTa U MHbIX
HOPMaTUBHbIX NPAaBOBbLIX aKTOB, YCTaHaBnuBawwWmMX TpeboBaHMs K NpenoCcTaBreHuto
MYHUUMNANbHOMW YCRyrK, OCYLECTBNSAKTCA B COOTBETCTBUM C MfaHOM paboTbl
ALOMUHMCTPAUUM Ha TEKYLLNIA rof,.

4.2.3. PelwweHne 06 ocywlecTBAeHNN MaHOBbLIX M BHEMNSIAHOBLIX NPOBEPOK MOSHOTLI U
KayecTBa nNpegocTaBneHns MyHULMNansHOW ycnyru npuHUMaeTCa rnaBon panoHa.
4.2.4. TpoBepkn MPOBOAATCA C LENbl BbIABNEHUS U YCTPaAHEHUS HapyLleHUn npas
3asBuTENen U NPUBNEYEHNA BUHOBHbIX UL K OTBETCTBEHHOCTU. Pe3ynbTaTbl NPOBEPOK
OoTpaxarTcs OTAENbHOW CNpaBKoW NITU aKTOM.

4.2.5. BHennaHoBble NpOBEPKU NOMHOTHI U Ka4yecTBa NpeaocTaBneHns MyHULMNansHOM
yCrnyrmu npoBOOATCA Ha OCHOBaHMM Xanob rpaxgaH Ha peweHus unv Oencteus
(6es3pencTBrE) AOMKHOCTHBIX UL, AODMUHUCTPaUUK, NPUHATBIE NN OCYLLLECTBMEHHbIE B
Xo4e NpeaocTaBneHnss MyHULMNanbHON yCryri.

4.3. OTBeTCTBEHHOCTb AOJMKHOCTHbLIX UL, OpraHa MeCTHOro camoyrnpaBrieHUs,
npenocTaBnAOWEro MyHUUMNanbHYK YCNyry, 3a peweHus u [encTBus
(6e3pencTBUe), NpMHUMaeMble (OcyllecTBNsAEMble) MU B XoAe NpeaocTaBreHus
MyHULMNAaNbLHON ycnyrm



Mo pesynbTaTtam NpPOBEOEHHbIX MPOBEPOK B Clyyae BbISABMAEHWUS HapyLUeHWM
npaB 3asiBUTENEN BWHOBHbIE IMUa MPUBEKaTCA K AMCUMNNUHAPHOW W (Ann)
aAMWHNCTPATUBHOMW OTBETCTBEHHOCTW B MOpsiaKe, YCTAHOBMEHHOM [OENCTBYIOLLMM
3akoHogaTtenbcTBoM Poccuickon degepaumm n Kypckon obnactu.

[MepcoHanbHass OTBETCTBEHHOCTb AOJDKHOCTHbIX nNuu  AOMMHUCTpauuK 3a
HecobnogeHne nopsigka OCYLLIECTBMEHUs aAMMHUCTpPaATUBHBLIX Mpoueayp B xode
npeaocTaBneHna MyHUUMNANbHOM YCAYrM 3akpennsaetca B WX  OOSDKHOCTHbIX
pernameHTax.

4.4. NMonoxeHus, xapakTepusylime TpedboBaHMA K nopsaaky u dgopmam KOHTPOnA
3a npepocTaBfieHUEM MYHULMNANLHOW YCNYyru, B TOM 4MUCIle CO CTOPOHDI
rpaxaaH, ux oo6beaAMHeHNn n opraHmsaumm

[lna ocyLlecTBNEeHNss KOHTPONs 3a MpedoCTaBleHMEM MYyHMUMMNANbHOW YyCnyru
rpaxgaHe, Ux oObeaMHEHUs N OpraHu3auMu BrnpaBe HanpaeBnsTe B AAMUHUCTpaLMIO
WUHAMBUAYamNbHbIE N KOMMEKTUBHbIE ObpalleHNs ¢ NpeanoXeHNs MU, pekoMeHaaumsImm
MO COBEPLUEHCTBOBAHMIO KayecTBa W nopsigka npeaocTaBneHust MyHUUMnanbHOM
yCryru, BHOCUTb NPEANOXEHUS O Mepax MO YCTPaHEHWIO HapylUeHW HacTOSILEero
AIMWUHUCTPATUBHOIO pernamMeHTa, a Takke HanpaenaTb 3asBMeHUss U xanobbl C
coobLleHMeM O  HapylleHWM  OTBETCTBEHHbIMWM  [AOMMKHOCTHbIMW  NULaMM,
npeaocTaBnSALWUMM MYHULMNANbHYHO ycnyry, TpeboBaHui HacTosLLero
AIMWUHUCTPATUBHOIO perrfaMeHTa, 3akoHoAaTemnbHbIX U MHbIX HOPMAaTMBHbLIX NPaBOBbIX
aKTOB.

V. DocynebHbin (BHecyaeOHbIN) NOpAAOK 06XanoBaHUA 3afABUTENIEM peLueHUun U
aencteun (6esnencTBusl) opraHa, NpeaocTaBnsOWEro MyHULMNanbHY ycnyry,
OOJDKHOCTHOrO Nnvua opraHa, npefocTaBnslowero MyHuumnanbHy ycnyry, nu6o
MYHMLMNANbHOro chnyXawero, MHOroyHKUMOHaNbLHOro LeHTpa, paboTHuka
MHOro(yHKLMOHAaNbLHOro LEeHTPa, a TakKe NnpuBreKaeMblX opraHu3auumn, Unu ux
pabGoTHUKOB

5.1. UHdbopmauusa ansa 3asBUTENnsi O ero npase noaaTtb Xanoby Ha pelleHune u
(wnn) pencrtBue (6es3pgencTBMe) opraHa MeCTHOro camoynpaBrieHus u (unu) ero
OOJDKHOCTHbIX MU, MYHMUMNanNbHbIX ChyXawux, nNpu npepocTaBleHum
MYHULUMUNANbLHOW  yCrnyru, MHOroyHKUMOHANbLHOro LUeHTpa, paboTHuka
MHOro(yHKLMOHANbLHOIro LIeHTpPa, a TaKkkKe NpuUBeKaeMbIiX OpraHu3auum unm mux
paboTHUKOB (Aanee - xxanoba)

3asBuTenb MMeeT nNpaBo nogaTb xanoby Ha xanoby Ha pelueHus n OEeNCTBUSA
(6besgencteua) AgMuHUCTpaumMmM M (MNKN) ee [OIMKHOCTHbIX NN, MYHUUUNAnbHbIX
cryXawux, npyv nNpeaocTaBfeHnn MyHUUMNanbHOW YCryrn, MHOroYyHKUMOHaNbHOro
LeHTpa, paboTHMKA MHOrO(YHKLIMOHANBHOTO LIEHTPA.

3aaBuTEnb MMeeT NpaBO HanpaBuTb Xanoby, B TOM 4ucre MnoCpeacTBOM
denepanbHOM  rocygapCTBEHHOW  MHMOPMAaLMOHHOM cucTeMbl «EOMHBING  nopTan
rocyaapCTBEHHbIX U MyHUUMNANbHbIX yeryr (yHKUun)» http://gosuslugi.ru.

5.3. OpraHbl MeCTHOro camoynpaBneHus Kypckown obnactu,
MHOroc¢yHKLUOHaNbHbIE LeHTpbI, nubo COOTBETCTBYHOLUN opraH
rocyaapcTBeHHOM BrnacTu (opraH MeCTHOro camoynpaBneHusl)) ny6nuyHo-
npaBoBOro o6pasoBaHuA, ABNAKLWUACA yuypeauTenemM MHOroyHKLMOHaNbLHOro,
a Takke npuBlieKaeMble OpraHu3auuMm U YNOJIHOMOYEHHble Ha pacCMOTpeHue
XanoO6bl AOMKHOCTHbIE NMLA, KOTOPbIM MOXeT ObITb HanpaBsieHa Xxanoba
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XKanoba moxeT 6bITb HanpaBneHa B:
AOMUWHUCTPALMIO panoHa,;
MHOTrOYHKLUNOHANbHBIN LLEHTP NMG0 B KOMUTET MHGOPMaTM3aL MK, rOCYyAapCTBEHHbIX U

MYHULMNANbHbIX ycnyr Kypckon obnacTtu, ABNAOLMINCA ydypeautenem
MHOroyHKUMOHaNbHOro LUeHTpa (ganee - ydypeautesls  MHOTOMYHKLMOHANbHOro
LeHTpa).

Xanobbl paccmaTtpuBaloT:

B AOMWHMCTPaLMM panoHa - YNOrIHOMOYEHHOe Ha paccMOTpeHue Xanob AoMmKHOCTHoe
nmuo;

pyKOBOAMTENb MHOrO(YHKLMOHANBHOIO LEHTPA;

pyKoBOAMTENb yYpeauTens MHOrodyHKUMOHabHOro LeHTpa.

5.4. Cnocobbl uWHcpoOpMMpOBaAHUA 3asABUTENEN O nNopsake nogaun u
paccMoTpeHus Xxanobbl, B TOM 4Yucne ¢ ucnonb3oBaHnem EgnHoro noprana

MHopmumpoBaHMe 3asiBUTENEN O MOpsiAKe Nogavn M pacCMOTPEHUS XKarnobbl
OCYyLLEeCTBNAeTCS MNOoCpeAcTBOM pasMelleHus MHopMaumm Ha CcTeHgax B MecTax
npegocTtaBneHna  MyHuUMnNaneHOW ycnyru, B  doedepanbHOW rocygapCTBEHHOM
NHOpPMaUNOHHON cucteme «EamHbIN nopTan rocygapCTBEHHbIX WM MyHMUMNANbHbBIX
ycnyr (cpyHKumin)», Ha odmumanbHOM canTe AQMWHUCTpaUUK, npeaocTaBnaloLWEN
MYHUUMNANbHY YCIyry OCYLECTBISIETCA, B TOM 4ucre no TenedoHy, drneKTPOHHOW
noyTe, NPU IMYHOM NPUEM.

5.3.NepeyeHb HOpMaATUBHbLIX MPaBOBbIX aKToOB, perynupyrowmx nopsanok
pocynebHoro  (BHecyaebHoro) ob6xanoBaHMA  pewleHMW U OeUCTBUM
(Ge3pencTBMA) oOpraHa MeCTHOro camoynpaBneHus, npeaocTaBnsiloLero
MYHULMNANbHY YCNyry, a Takke ero AO/MKHOCTHbIX NuL,.

Mopsagok pocyaebHoro (BHecyaebHoro) obxanoBaHUS peleHurn U OencTBumn
(6e3pencTBus) opraHa MECTHOro camoynpaBneHus, npenocTaBnNALEro
MYHMLMNANbHYO YCIyry, a Takke ero A0/MKHOCTHbIX NUL, perynupyeTcs:

depgepanbHbiM  3akoHOM oT  27.07.2010r. Ne 210-®3 «O6 opraHnsauumn
NpeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

noctaHoBneHnem [lpasutenbctBa PP ot 16.08.2012r. Ne 840 «O nopsgke
nogayM UM paccMoTpeHus xanob Ha peweHus un  pgencteua  (6esgencrseue)
defepanbHbIX OpPraHoOB WUCMOMHUTENbHOW BRActM W WX  LOOSMKHOCTHbIX N,
denepanbHbIX FOCYAapCTBEHHbIX ChyXalumMX, OOJDKHOCTHbLIX ML rocyAapCTBEHHbIX
BHeOOKETHbIX ¢oHaoB Poccunckon Pepepaunn, rocyaapCTBEHHbIX Kopropauumn,
HaJeneHHbIX B COOTBETCTBUM C dpedepanbHbIMM  3aKOHAMKU  MOSIHOMOYMSIMUA MO
NpeaoCTaBNEHNIO rOCYAAPCTBEHHbIX YCIyr B YCTAHOBMEHHOW cdepe AesATenbHOCTU, U
MX [OOJDKHOCTHBLIX NUL, OpraHu3auui, npeaycMoTpeHHbIX 4YacTbto 1.1 cratbum 16
®epepanbHoro 3akoHa "O6 opraHu3auun npeaocTaBnNeHUs rOCYyAaPCTBEHHbIX U
MYyHMUMNANbHbIX yCcnyr', n ux paboTHMKOB, a Takke MHOroyHKLMOHAIbHbIX LIEHTPOB
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCAYT U UX pabOTHUKOB;

noctaHosneHnem AgmuHucTpaumm COCHOBCKOro cenbcoBeTa [opLleYeHCKoro
panoHa Kypckon obnactn «O6 ytBepxaeHun MNonoxeHnsa o6 ocobeHHOCTAX nogaym m
paccMOTpeHnsa >xanob Ha peweHus M pgencteusa (6esgencreve) AQMUHUCTPALUK
CocHoBckoro cenbcoBeta [opwedeHckoro panoHa Kypckon obrnactm u  ee
AOIMKHOCTHBLIX 1L,  MYHAUMNAnNbHbIX — CRyXawux, 3amellalolmx  OOSHKHOCTU
MyHMUMNanbHON cnyx6bl B AgmuHuctpaumm COCHOBCKOMO CenbCKOro CcoBeTa
["opLueyeHckoro panoHa Kypckon obnactmy.



VI. OcobeHHOCTU BbLINOMIHEHUA aAMMHUCTPATUBHbLIX npoueayp (AencTtBun) B
MHOro)yHKLUMOHaNbHbIX LUEeHTpax npenocTaBrieHU rocyAapCTBeHHbIX U
MyHULUMNanbHbIX ycnyr

6.1.MNpepocTaBneHne myHuumnansHon ycnyrn B MOLL ocylecTBnsieTcsi B COOTBETCTBUN
c ®epepanbHbiM 3akoHoMm oT 27 uona 2010 roga Ne 210-&3 «O6 opraHusaumm
npegocTaBneHns rocygapCTBEHHbIX U MyHULUMNAMNbHBIX YCITyr»;

6.2.Bzanmopencteme MOLL ¢ AgmMumHUCTpauMen OCYLLECTBISIETCA B COOTBETCTBMMU
cornaweHuem o B3anmogencteumn mexagy ObY «ModL» n AgmuHncTpaumen.

6.3. OcHoBaHMeM Ana Havana agMWHUCTPATMBHOW Mpouenypbl siBAsieTcs nogada
3asBUTENEM 3asBfieHMs O NpefoCcTaBlieHUN MYHULMNANbHOW YCIyrn C AOKYMEHTaMu,
yKasaHHbIMU B NMyHKTe 2.6.1. HacToswero AAMUHUCTPATUBHOIO perrnamMmeHTa.

6.4. MOLl obecneunBaeT nHpopmMmpoBaHme 3asiBUTENEN O Nopsiake npenocTaBleHuUs
MyHUuunaneHon ycnyrm B M®L|, 0 xoge BbINOMHEHUs 3anpoca O NpeaocTaBfeHun
MYHUUMNANbHOMW YCNyrn, No WHbIM BOMpOCaM, CBSA3aHHbLIM C MNpefoCTaBfieHMEM
MYHUUMNANbHOMW YCnyrn, a Takke KOHCYNnbTUpOBaHWe 3asdBuTeNnen o nopsagke
npegocTaBneHnsa myHuumnansHon ycnyrn 8 MOLL.

6.5. Npun nonyyeHun 3ansneHns paboTHnk MOLL:

a) nposepsieT NpaBUNbHOCTbL OdhopmneHns 3assneHus. B cnyvyae HenpaBurnbHOro
odopMIieHNs 3as8BNEHNA O NPeaoCTaBAEHNUN MyHMUMNAnNbHOW ycnyrn, paboTtHnk ML
OKasblBaeT NOMOLLb 3asBUTESO B 0OPOpMIEHNN 3asBNeHns;

6) cBepseT MOANWHHUKM W KOMWUW  [OOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBmgeTenbCTBOBaHa B YCTAHOBMIEHHOM 3aKOHOM nopsigke, €cnv  OOKYMEHTbI
npencrasfeHbl 3aaBUTENEM JTUYHO;

B) 3anofiHseT pacnucky o npueme (perncrpaumm) 3aaBrneHus 3asiBuTens ¢ ykasaHuem
nepeyvHs NPUHATLIX JOKYMEHTOB U CpOKa NpefocTaBneHna MyHUUMNansHOW yCnyru;

6.6. Cpok nepefaun 3asiBNEeHUs U OOKYMEHTOB, HEOOXOOMMbIX ANS npeaocTaBrieHus
MyHUUMNaneHon ycnyrn, nd MoL, B AgMnHUCTpauuio - B TedeHne 1 pabouyero gHs
nocne peruncrpauuu.

6.7. ADMVHUCTpauna B CpOK, He no3gHee pabodvero [HSA, creaylowero 3a [HEM
NPUHATUA peLleHna O npefocTaBneHun (oTkase B NpedoCTaBrieHUn) MyHUUMNANbHOM
ycnyrn HanpasngeT B MOL|, npuHABWKMIK 3anpoc O npefoCTaBAeHnn MyHULUNanbHON
ycnyru, MHopmaLmio 0 NPUHATOM peLleHnn B Nopsiake, yCTaHOBIEHHOM corfalleHnem
0 B3aMMOOENCTBUN, 3aKNoYeHHbIM ¢ OBY « MOLLy.

B cnyyae nonyyeHuss 3aaBuTenemM pesynbTata nNpegocTaBNeHus MyHUUMNanbHOM
ycnyrn yepes ML, pokymeHTbl nepegatoTcs s AgMuHucTpaummn B MOL| He no3gHee
paboyero gHs, NpeawecTBYOWEro JaTe OKOHYaHUSA nNpefoCcTaBfeHns MyHMUMNansHOM
ycrnyru.

6.8. lpn nony4yeHun pesynbtata MyHuuMnaneHon ycnyru B MOLL 3assutens
npegbaBnseT:

- DOKYMEHT, YAOCTOBEPSIOLMIA NIUYHOCTD;

- 3K3eMnnAp pacruvckn o npueme OOKYMEHTOB C permcTpaumoHHbIM HOMEPOM, 4aTON U
nognucbto pabotHuka MOLL, nNpuUHABLLIErOo KOMMNEKT [AOKYMEHTOB, BblAAHHbLIN
3asBUTENIO B J€Hb Nogayn 3anpoca;

- npu obpaweHnn YNOoNHOMOYEHHOrO npeacTaBuUTENs 3asaBUTENS - [LOKYMEHT,
noaTeepXaatoLunm NoTHOMOYNSA NpeacTaBUTENs 3asaBUTEnNs.

6.9. Kputepuem NpuHATUS pelleHns siBnsieTca obpalleHne 3asiBuTens 3a nonyyvyeHmem
MyHUuunaneHoun ycnyrm B MOL.

6.10. Pe3ynbTaToM agMMHUCTPATUBHOM MNpoLenypbl SABASIETCA NoflyYeHne 3asiBUTenem
OOHOrO M3  [OOKYMEHTOB, yKas3aHHbIX B nogpasgene 2.3.  HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

6.11. Cnocob dukcauun pesynbTata BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbI:



- B cnyyae rnony4veHua pesynbtata B MOL, —oTmeTka 3aaButens O MOnyyYeHuu
pesyrnbTata npegocTaBneHns MyHUUMNAnbHOW Yycryrm C Jatol U MOAMUCBID B
SK3eMnnspe npeabsBnsaemMon pacnuckm wunm oTMeTka 3assutena B XypHane o
NonyyYeHnn ak3emnnspa JOKyMeHTa.

- B Criyvae nornyvyeHusi pesynbtata B AgMuHUCTpauMm — OTMeTKa O nepegade
[OKYMEHTOB B NepeaaTo4yHON BEJOMOCTU.

6.12. MakcumarnbHbIl  CPOK  BbIMOMHEHUA  aMUHUCTPATUBHOW  npouenypbl
COOTBETCTBYEeT  CpOKaM, yKa3aHHbIM B  nogpasgene 24 HacTosLero
AOMUHUCTPATMBHOIO pernameHTa.



MpunoxeHne Ne 1

K adMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHNa MyHMLMNANbHON yCyrn
«[pepocraBneHne ceegeHn U3 peectpa
MYHMLMNANbHOIro UMyLLIECTBa»

FnaBe CocHoBcKoOro cenbcoBeTa
Fopwe4yeHcKoOro panoHa

Kypckon obnactu

(amMunus, nms, OT4ECTBO - 4S5 PU3NYECKOro
nuua; dpamunug,

nms, otdyectso, OMPHUIM,

WNHH - onga

MHOMBMAYANbHbLIX NpeanpuHMMaTenen;

nosiHoe HanMeHoBaHWe PUANYECKOro Nnua,
OIr'PH, MHH, KIIT - ansa topuanyeckoro nuua)
Ecnun o1 3aaButensa gencrayeT ynosIHOMOYEHHbIN
npeacTaBUTENb, TO YKa3dblBalOTCA: hamunums,
UMs, OTYECTBO NpeacTaBUTENS, HAaMMEHOBaHMe

N PEKBU3NTBI JOKYMEHTA, NOATBEPXKAAOLEro
NosTHOMOYMSA NpeacTaBUTENS

agpec:

TenedoH:

agpec dNeKTPOHHOW
NoYTbI:

Mpoly NnpegocTaBuTb CBEAEHUSA U3 peecTpa MyHULMNANbHOro NMyLLIECTBA, HAXoAsLLEerocs B
cobCcTBEHHOCTU
Kypckon obnacTtu, B OTHOLIEHUN cneayowmx o6 beKToB:

1)

MyHMLMNANbLHOro pamoHa

HanMeHoBaHWE, MECTOHAXOXAEHWE, MHblE XapaKTEPUCTUKM OObeKTa,
No3BONAOLWMNE ero 0 gHO3HAYHO onpeaenuTb (PeecTpoBbIi, KaaacTpoBbIN,
YCIOBHbIM UMW YYETHbIN HOMEP)

2) VHdopMmaumio (cBeaeHUs) NpoLly NpefocTaBUTh B aK3eMMNspax:
1
L MOYTOBbIM oTnpaBneHvem no appecy:



MOYTOBLIN aapec C yKasaHWeM MHOeKca
1

L' npu nuuHom o6patlennn B AGMUHUCTPaLIMIO

1

L Mo  agpecy  ONEKTPOHHOW  MOYTHI:

1
L' npu nunuHom ob6pawerun B MoL|

(nocTaBUTb OTMETKY HAaNPOTMB BblIBpaHHOro BapuaHTa)

O roToBHOCTM pe3ynbTaToB MyHULMNANbHOW YCryri NpoLly coobLWmTb No

TenedgoHy

AaTa nognuch



