AOMUHUCTPALUNA
COCHOBCKOI'O CEJIbCOBETA
FOPLUEYEHCKOIO PAUOHA
KYPCKOW OBJIACTU

NMOCTAHOBIJIEHUE
oT 14 nekabpsa 2023 r. Ne 68

O6 yTBepXxaeHun agMUHUCTPATUBHOIO pernamMeHTa
npegocTaBrieHnst MyHuUunanbHon ycnyru «[Java
NMUCbMEHHbIX pa3bACHeHUN HanoronnarenbLUKam u
HanoroBbIM areHTam Nno BOonpocam NpUMeHeHuUsA
MYHUUMNANbHbIX HOPMAaTUBHbIX NPaBOBbLIX aKTOB O
MeCTHbIX Hanorax u coopax»

B cooteetctBUM C PepepanbHbiMu 3akoHamu oT 06.10.2003 Ne 131-03 "O6
odWmMxX nNpuUHUMNAxX opraHuM3aumm MeCTHOro camoynpasfieHmss B Poccuinckon
depepaumn”, ot 27.07.2010 Ne 210-®3 "O6 opraHmszaumm npenocTaBrieHnst
rocygapCTBEHHbIX W  MyHMUMNAnNbHbLIX YCNyr", MNOCTaHOBMEeHWEM  AQMWHUCTPaLUK
Kypckon obnactn ot 16.11.2021 Ne 1200-na "O6 ytBepxaeHuu naHa meponpuatni
("mopoxHon KapTbl") MO nepexoay K opraHu3auuMm npenocTaBneHusi B aBTOHOMHOM
yupexageHmn Kypckon obnactn "MHOroyHKUMOHaNbHbIN LEHTP MO NpefoCTaBNeHuto
roCygapCTBEHHbIX M MyHUUMNANbHbIX YCAyr" rocyaapCTBEHHbIX WM MyHUUMNANbHbIX
ycnyr B nosfiHoM obbeme (B 4YacTu npuema v BblgayuM OOKYMEHTOB) C npeKpalleHnem
NpefoCTaBfEHNsT TakKMX YCNyr B Xo4e JIMYHOro MpMemMa B MCMNOSIHUTENbHbIX OpraHax
rocygapctBeHHon Bnactu Kypckon obrnactm M opraHax MECTHOro camoyrnpasrfieHus
Kypckon obnactn", AgmuHucTtpauma CocHOBCKOro cenbcoBeTa [oOpLle4YeHCKOoro
panoHa Kypckon obnactn NMOCTAHOBIJIAET:

1. YTBepanTb agMUHUCTPATUBHLIN perflamMeHT npefoCcTaBfeHns MyHUumnanbHON
ycnyrm "[lada NMCbMEHHbIX pa3bsaCHEHUI HanoronnaTenbLlmkamM U HaroroBblIM areHTam
no Bonpocam NPUMEHEHNA MyHULMNANbHbIX HOPMATUBHbBIX MPAaBOBbLIX aKTOB O MECTHbIX
Hanorax n céopax" cornacHo NPUOXEHNIO K HACTOSILLLEMY MOCTAHOBNEHUIO.

2. HacTosilee noctaHoBeHNE NOLNEXNUT pasMeLLeHN0 Ha ouumanbHOM canTte
AOMUHUCTpaumm CocHoBcKkoro cenbcoBeTa B WHOPMaLMOHHO-
TeNeKkoOMMYHMKaUMOHHON ceTn "UHTepHeT".

3. NocTaHoBneHne BCTynaeT B CUIYy CO AHSA ero odumumnanbHOro onyonmkoBaHus.

maBa CocHOBCKOro cernbcoBeTa ".A.lLknaposa
"opLueyeHcKoro panoHa
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MpunoxeHne

YTBepxaeH noctaHoOBNEHNEM
AOMUHUCTpaUum
CocHoBckoro cenbcoBeTa
"opLieyeHcKoro panoHa
Kypckon obnactu

oT 14.12.2023 r. Ne 68

AOMWHUCTPATUBHbLINA pernaMmeHT NpeaocTaBreHus
MyHULMUNaNbHOM ycnyru «JlJaya NMCbMEHHbIX pa3bACHEeHUN
HanoronnaTenbLMKaM U HaNoroBbIM areHTamMm nNo Bonpocam

NPUMEHEHNA MYHULUMNANbHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB O
MeCTHbIX Hanorax u coopax»

. O6LwMe nonoxeHus
1.1. NMpeameT perynupoBaHus AAMUHUCTPATUBHOIO pernamMeHTa

AOMUHUCTPaTMBHBIA pernamMeHT npefocTaBfieHns MyHuuunansHon ycnyrn "[ava
NMUCbMEHHbIX Pa3bACHEHUW HanoronnaTenbLMKaMm U HanoroeBbiM areHTam no Bonpocam
NPUMEHEHNA MYyHUUMNANbHbIX HOPMAaTUBHbLIX MPABOBbLIX aKTOB O MECTHbIX Hanorax u
cbopax" (panee - AOMUHUCTPATUBHLIN pernameHT, MyHUuMnanbHas ycnyra)
paspabotaH B LUensx MNOBbIWEHNA KavecTBa MpPedoCTaBNeHns W OOCTYMHOCTU
pesynbTarta okasaHus MyHUUMNanbHOW YCryru, co3gaHna KOMJOPTHbLIX YCNOBUW AN
notpebutenen MyHuUMNAnNbLHOW  ycryru, onpepenser nNopsaok W - ctaHgapT
npenocTaBieHNsa MyHULMNansHON yCcnyru.

MpeoMeToM perynupoBaHust HacTosiwero AAMUMHUCTPATUBHOIO perrnameHTa
ABMNSOTCA OTHOLLEHWSs!, BO3HMKatoLLMe B CBS3N C MpeaocTaBNeHneM MyHULMNanbHOW
yCnyru.

1.2. Kpyr 3asaButeneu

3aaBnTENAMM Ha NONyYeHne MyHULMNANbHOW yCryrn aBnaiTca usndeckue nnm
lopugnyeckne nuua (3@ MCKMKOYEHMEM  FOCYAApPCTBEHHbIX OpraHoB UM UX
TeppuTopranbHbIX OpraHoB, OpPraHOB roCyAapCTBEHHbIX BHEOHOMKETHBIX POHAOB M KX
TeppuTopuanbHbIX OpraHoB, OPraHOB MECTHOro camoynpaBerneHus) (ganee -
3aaBuTens).

OT nmeHun 3aasuTenen 3anpoc O NPeaoCTaBNEHMM MyHULUMNANBHOW YCNyrn MoOryT
nogaeaTtb nNpeacTaBUTENU 3asiBUTENEN (ganee Takke WUMeHyemble - 3asiBUTErDb),
YNONTHOMOY€EHHbIE B COOTBETCTBUM C 3aKOHOOAaTeNLCTBOM Poccuickon ®enepaumn.

1.3. TpeboBaHuA K nopaaKy MHOPMUPOBaHUA O NpeaoCTaBlIeHUN
MYHULMNAaNbHOW yCcnyru

1.3.1. Nopsapok nony4yeHnAa nHcpopmauum 3aaButTensasMm no Bonpocam
npeaocTaBleHUA MyHULIMNANbHOW YCNYrn U YCNyr, KOTopble SIBNAKOTCA
Heo6XxoaAUMbIMU U 06sA3aTeNbHbIMU AN NpeAoCTaBNeHNs MyHULIMNanbHOW
ycnyru, cBe4eHUn o xoae npefocTaBrieHUsl yKasaHHbIX yCnyr, B TOM Yucre Ha
odmumanbLHOM canuTe opraHa
MeCTHOro camoyrnpasreHus1, ABnsioLerocs paspaborymkom PernameHTta B cetu



"UHTepHeT", B theaepanbHoOM rocyaapcTtBeHHON MHGOPMaLMOHHON CUCTEME
"EAMHBbIN nopTan rocyaapCcTBeHHbIX U MyHUUMUNanbHbIX yenyr (pyHKumnmn)"
(manee - EAMHbIN nopTan)

NHdpopmurpoBaHe 3asiButenen no Bonpocam npefaocTaBrieHns MyHUUUNanbHOW
ycrnyru, B TOM 4Yucrne o xode npefocTaBfieHus MyHUMUMNAnbHOM ycnyru, NpoBoauTCs
nyTeM YyCTHOro MHPOPMUPOBAHNSA, MMCbMEHHOIO NH(POPMUPOBAHUA.

MHd)OpMI/IpOBaHVIe O nopdgoke npegocrtaBlieHUA MyHMLLMHaﬂbHOﬁ ycnyrum
OCyLUeCTBIAETCA:

1) HenocpeaCTBEHHO NPU TIMYHOM Npueme 3asiBUTeNa B aBTOHOMHOM y4ypexaeHum
Kypckon  obnactu  "MHOrogyHKUMOHasbHbIN UEeHTp NOo  nNpeaocTaBfieHUIo
rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr" (ganee - MHOrogyHKUWOHAmNbHbLIN LEHTP,
MoLl);

2) no TenedoHy B AamuHucTtpauum COCHOBCKOro cenbcoBeTa [opLueyeHCKoro
panoHa (ganee - YNonHOMOYEHHbIW OpraH) UM MHOroyHKLUNOHaNsHOM LEHTPE;

3) NMNCbMEHHO MO Nno4Te, B TOM YMUCre nocpencresom SJ'IeKTpOHHOIZ MOYThbI;

4) nocpeaCcTBOM pasMeLleHUs B OTKPLITON U AOCTYNHON hopMe MHGopMauumn Ha
odomuymanbHoMm cante AgmuHucTpauum COCHOBCKMIM cenbcoBeTa [opLieyeHCKoro
panoHa B NHAOPMAaLIMOHHO-TENTEKOMMYHUKaLMOHHON cetu "MHTepHeT"
https://sosnovsky.gosuslugi.ru;

5) nocpeactBoM pasmelleHus WHoOpPMauMM Ha WHAOPMALUMOHHBIX CTEHAaX
YNOAHOMOYEHHOro opraHa Unu MHOroyHKLMOHANbHOro LieHTpa.

MHdopMmupoBaHue ocyLLeCTBNAETCA NO BOMpoOcaMm, KacaroLnmes:
cnocoboB nogayum 3asBfeHnsa 0 NPegoCTaBNeHNN MyHUUMNANbLHOW YCIyIn;

agpecoB  YMOSIHOMOYEHHOTO oOpraHa W  MHOTOQYHKUMOHaNbHbLIX — LIEHTPOB,
obpalleHne B KOTopble HE0BX0AMMO AN NPEA0CTaBEHUS MyHULUNANBLHON YCNYTu;

cnpaBOYHOM MHGOPMaUUK 0 paboTe YNONMHOMOYEHHOIO OpraHa, pasmeLleHHON Ha
odumumansHoMm cante AgmuHucTpaumm COCHOBCKOro cenibcoBeTa B MHMOPMaLMOHHO-
TenekoMMyHuKaLumoHHon ceTn "HTepHeT" https://sosnovsky.gosuslugi.ru;

AOKYMEHTOB, HeobXoauMbIX AONS NpeaocTaBleHUs MyHUUMManbHOW YCryrn u
YCNnyr, KoTopble SIBNSOTCA HEOOXOAMMbIMU U 0b6S3aTeNnbHbIMU AN NPeaoCTaBIeHUs
MYHULMNANbHON YCNYru;

nopsiaka v CpOKOB NpeaocTaBneHUst MyHULMNANbHOW YCryru;

nopsigka MonyyYeHust CBEAEHUA O XO4e PacCMOTPEHWUs  3asiBeHuMst O
npeaocTaBfeHnn  MyHULMNAanNbHOW YyCcrnyrM M O pesynbTaTax npeaocTaBrieHus
MYHULMNANbHOW YCNyTu;

NpeaocTaBrieHNss YCnyr, KOTopble SIBNSOTCA HeobxoauMbiMM U 06s3aTenbHbIMM
ANs npeaocTaBreHnst MyHULUNanbHOW YCnyru;

nopsigka gocygebHoro (BHecyaebHoro) obxanoBaHust aenctBui (6e3nencteus)
AOIDKHOCTHBLIX  NUL, U NPUHAMAEMbIX UMW  peLleHUA npu  npenocTaBreHuu
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MYHMLMNANbHOW YCyru.
MonyyeHune ykazaHHOW MHOpMaLMK OCyLLecTBNsieTcst GecnnaTtHo.

Mpn ycTtHOM o6paweHun 3asBuTens AOMKHOCTHOE nMUO  YMNOSHOMOYEHHOro
opraHa, paboTHMK MHOroOYHKLNOHASTbHOIO LeHTpa, OCYyLLEeCTBNAOLL NN
KOHCYNbTUpoOBaHWe, noapobHO M B BeXNUBOW (KOPPEKTHOW) chopme uHpopmupyeT
obpaTmMBLLMXCSA NO UHTEPECYHOLLMM BOMNPOCaM.

OtBeT Ha TenedOHHbIN 3BOHOK [AOMMKEeH HavMHaTbca C  uHpopmauum o
HaMMeHOBaHUM OpraHa, B KOTOPbIN NO3BOHWUIT 3asBUTENb, paMUiMmn, UMEHU, OT4YeCTBa
(nocnegHee - nNpu HanmMyuu) N OOSMKHOCTU cneuuanucta, NpuHSBLIEro TenedOHHbIN
3BOHOK.

Ecnn gomkHOCTHOE NUUO YNONMHOMOYEHHOrO OopraHa He MOXeT CaMOCTOSATENbHO
AaTb OTBeT, Tene(OHHbIN 3BOHOK [OMMKeH OblTb nepeagpecoBaH (nepeBedeH) Ha
Apyroe [OOSMKHOCTHOE NUUO unu xe obpaTtusBlueMycsa nuuy AOSmKeH ObiTb coobLueH
TenedOoHHbIN HOMEp, MO KOTOPOMY MOXHO OyaeT nonyuntb Heobxoaumyto
MHOpPMaLNIO.

[lormKkHOCTHOE NULO  YNONMHOMOYEHHOIO OpraHa He BhnpaBe OCYyLWeCTBINATb
I/IH(bOpMI/IpOBaHI/Ie, BbIXoAdduwee 3a paMKm CTaHAapTHbIX npoueayp w yCJ'IOBI/IIZ
npenocrasrieHnA MyHMLlMﬂaﬂbHOﬁ ycnyrm n Blnvawuwiee npaMo UM KOCBEHHO Ha
npUHNMMaemMoe peLlieHune.

MpoOomKMTENbHOCTL MHPOPMUPOBAHMS NO TeNedoHy He AoMmKHa npesbiwaTh 10
MUWHYT.

MHopmmpoBaHme npu nMYHOM obpalieHnnm B MHOFOMYHKUMOHANbHbIA LEHTP
OCYyLLECTBNAETCS B COOTBETCTBUMN C rpacoMkoM nNpuema rpaxkaaH.

Mo nMCbMeHHOMY OOGpalleHno AOMKHOCTHOE NUUO YNOMHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a NpefoCTaBneHne MyHULMNanbHOM ycnyru, Nogpo6GHO B MMCbMEHHOM
dopme pasbacHaeT 3asiBUTEN CBEAEHMS MO BOMpocaM, yKa3aHHbIM B HACTOALLEM
nyHKTe AOMUHUCTPATMBHOIO pernameHTa, B nopsgke, ycTaHoBneHHom deaeparnbHbIM
3akoHOM oT 2 masa 2006 roga Ne 59-®3 "O nopsigke paccMmoTpeHusi obpalieHui
rpaxxgaH Poccunckon ®epepauunn” (ganee - degepanbHbii 3akoH Ne 59-93).

B nopsgke, ycTaHOBMEHHOM [OeUCTBYHOLWIMM 3akoHoLaTeNnbcTBOM Poccunckom
depepaumn, nNpuv HannMuUMM TeXHUYECKOM BO3MOXHOCTM Ha ElNIY pasmelwatotcs
cBefeHus, npegycmoTpeHHble [lonoxeHnem o enepanbHOM rocyaapCTBEHHOM
WHoOpMaunoHHON  cucteme  "depepanbHbli peecTp  FOCYOApCTBEHHbLIX U
MYyHULMNanbHbIX ycnyr (yHKUMn)", yTBepXaeHHbIM locTaHoBneHnem lpaButenbcTea
Poccuinckon ®epepaunm ot 24.10.2011 Ne 861.

1.3.2. Nopsapok, dopma, MecTo pasmeLeHUA U CNocoodbl Nony4vyeHuns
cnpaBoO4YHON MHcpopMaLun, B TOM YMCIe Ha CTeHAaX B MecTax npeaoctaBrieHus
MYHULIMNanbHOW YCNYryu U yCnyr, KOTopble ABMAITCA HEO6XoaAuMbIMU U
ob6s3aTeNnbHbIMU ANA NPeAoCcTaBIeHUss MyHULMNAaNbHOWN YCNyru, U B
MHOrohyYHKLIMOHANbHOM LieHTpe npeaocTaBrieHUs rocyaapCTBEeHHbIX U
MyHULMNanNbHbIX yCnyr

Ha wWHdopMaUMOHHBIX CcTeHgax B MOMELWEHWMM, MpedHasHa4YeHHoOM  Ans
npenocTaBneHns MyHUUMNansHoOW ycnyri, pasmellaeTcs criegyowas Hopmaums:
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KpaTKoe orncaHune nopdanka rnpenocraBrieHnd MyHMLlMHaﬂbHOVI YCIyru;

n3BnevyeHns u3 Hacroswero AAMUHUCTPATUBHOIO pernamMeHTa C NnpuoXeHnsaIMm
(monHas Bepcua Ha oduvumanbHOM cante AgMuUHUCTpauuMm B MHEOPMALMOHHO-
TernekoMMyHUuKaunoHHon cetn "UHTepHeT");

cnpaBoYHas MHopMaLms: MecTOHaxoxaeHune, rpaduk (pexum) paboTsl, HoMepa
TenedoHoB, agpeca ouULManNbLHOrO camta U 3ANEKTPOHHOW MOYThbl YNONMHOMOYEHHOro
opraHa, NpeAoCTaBfALWEro MyHUUMNANbHY YCAyry, a Takke MHOroOgYHKLUNOHANbHbIX
LEeHTPOB NpeaocTaBieHnsi FoCYyAapCTBEHHbIX U MyHULMNASbHBIX YCIYT;

nepe4yHn [OOKYMEHTOB, HeoOXxoaAnMbIX ANs npegocrtaBneHnd MyHMLl,VII'IaJ'IbHOIZ
ycnyru, 1 TpGGOBaHI/IFI, npenobvasndemMble K 3TUM OOKYMEHTaM;

nopsiaok obxxanoBaHWA peLLeHns, 4erncTBuUr nnm 6e3aencTBnsa AOMKHOCTHbBIX NnL,
npefoCTaBALWMX MyHULMNAMNBHYO YCIyry;

OCHOBaHUA ONnA OTKa3a B npenocrtaBiieHnn MyHI/ILI,I/II'IaJ'IbHOI7I YyCInyru;
OCHOBaHWUA AnAa NpMocTaHoOBIIEHNA NpeaocTaBlieHNA MyHI/ILlI/IﬂaJ'IbHOIZ YCIyru;

nopAaaokK MHd)OpMMpOBaHI/IFI O Xoae npepnocrtaBrieHnA MyHMLLMﬂaﬂbHOVI ycnyru,
nopAaokK noJjiydyeHud KOHch'IbTaLl,I/IIZ;

obpasubl O0OPMIEHUS [OOKYMEHTOB, HeobXoAuMMbIX AN MpeaocTaBeHus
MYHULMNANbHOW YCnyru, 1 TpeGoBaHNUS K HUM.

TekcTbl MaTepmanoB nevatarnTcs yAobHbIM ANa YTeHus WprudToM (pasmepom He
mMeHble 14), 6e3 ucnpasneHun, Hanbonee BaxHble MeCTa BbIAENAOTCH MONYXUPHbBIM
LpundToMm.

CnpaBoyHasa nHdopmaumsa pasmelieHa Ha odmunanbHOM cante AgMUHUCTPaLMn
CocHoBCcKOro  cenbcoBeta B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CEeTU
"MinTepHeT" https://sosnovsky.gosuslugi.ru.

MHdopmaumss O xode  pacCMOTpeHus  3asBfeHuss O  MpefoCTaBreHum
MYHMLMNANbHON yCnyrM 1M o pesynbTatax npegocTaBfieHus MyHUUUNAanbHOW YCnyru
MOXeT ObITb nonyvyeHa 3asaButenem (ero npeacraButTenieM) B YNONHOMOYEHHOM
opraHe npw obpatleHn 3asaBuTens NocpeacTBOM 3NIEKTPOHHOM NOYTHI.

Il. CtanpapT npeaocTaBreHUss MyHULIMNANbHOWN YCNyru
2.1. HaumeHOBaHWe MyHMLMUNANbLHOMN YCNYrn
[ava NNCbMEHHbIX pa3bsACHEHUI HanoronnaTenbLlukam U HanoroBblM areHTam no
BOMpocam MPUMEHEHUS MYHUUMNANbHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB O MECTHbIX

Hanorax n céopax.

2.2. HanmeHoBaHMe opraHa, npegocTaBnsOLLEro
MyHUUMNANbHYH YCNyry

2.2.1. MyHnumnanbsHasa ycnyra npegoctaensetca AamuHuctpaumenn CoOCHOBCKOro
cenbcoBeTa [opLLUeYeHCKOro panoHa.

2.2.2. B npegocTtaBfeHMM MyHULMNAnNbHOM YCIyrm rpuvHUMaeT  ydvacTue
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ABTOHOMHOE yupexaeHne Kypckor obnactn "MHOroyHKUMOHamMNbHbIN LEHTP no
NpefoCTaBfieHNI0O FOCYAApPCTBEHHbIX W MyHUUuMnanbHbix ycnyr' (ganee - MOL,
MHOroyHKUNOHanNbHbIA LLEHTP) B COOTBETCTBUM C COrfalleHnem O B3auMOAEWNCTBUU
Mexay YNornHomodeHHbiM opraHoMm n MOLl, B yacTu npuema OOKYMEHTOB M Bbiauu
3asBuTenamM JOKYMEHTOB Mo pesyrbTaTaM npefocTaBreHuss MyHULmMnanbHOW yenyru, a
TaKke B YacTu, NpegyCMOTpPeHHON AOMUHUCTPATUBHBIM PErfnamMeHToOM 1 cornalleHuem
0 B3aMMOeNCTBUN MexXay YNONHOMOYEHHbIM opraHomMm 1 MOLL.

2.2.3. MNpwn npegocTtaBneHN MyHULMNANLHOW YCryrn YNOSTHOMOYEHHOMY OpraHy
3anpewlaetca TpeboBaTtb OT 3asABUTENA OCYLWECTBMEHUS AOENCTBUM, B TOM 4ucCre
cornacoBaHu, HeobxoauMbIX ANSA NOMyYeHUss MyHULMNANbHOW YCNYyrn U CBA3aHHbIX C
obpalieHnemM B WHble OpraHbl MECTHOro CcaMoynpaBfieHMs W opraHu3aumm, 3a
UCKITIOYEHNEM MONYyYEHUsT YCNYr, BKIIOYEHHbIX B NepeyYeHb YCryr, KOTopble ABMSTCH
HeobxoAMMbIMU N oBs3aTernbHbIMW NS MPefoCTaBNeHUss MyHUUMNanbHOW YCnyriu,
YyTBEPXAEHHbIM HOPMATUBHBLIM NPAaBOBbLIM aKTOM NpeACTaBUTENbHOIO OpraHa MecTHOro
camoynpasneHus.

2.3. Onucanwue pe3yrnbTaTa npegoctaBlieHUA MyHMuMnaanOﬁ ycnyrumn

PesynbTaToM NpenocTaBneHus MyHUUMnanbHOW ycnyru npu  obpalleHun
3aaBuTensa 3a gadelt MMCbMEHHbIX PasbACHEHUI HanoronnartenbLliMKkamM U HanoroBbIM
areHTam no BOnpocaM MNPUMEHEHMSI MyHULMMNanbHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB
AamuHucTpaumm COCHOBCKOro CenbcoBeTa O MECTHbIX Hamorax U cbopax aBnseTcs
HanpasneHne 3asiBUTEN0 MUCbMEHHOr0 PasbsCHEHMSI NMPUMEHEHUS MyHULMMNaNbHbIX
HOPMAaTMBHbIX NPABOBbLIX AKTOB O MECTHbIX Hanorax u cbopax uUnm NMCbMeHHbIN 0TKa3 B
npeaocTaBneHn MyHULMNANbLHOW YCIyTri.

[lokyMeHTOM, cofepallym peLleHne O NPeaoCcTaBNeHUN MyHULMNANbHOW YCyru,
SIBNAETCS 3aperncTpMpoBaHHbIE MUCbMEHHbIE Pa3bsCHEHMS NO BONPOCaM NpUMEHeHUs!
MyHUUMNANbHbIX HOPMAaTWMBHbIX MNpPaBOBbIX akToB AamuHucTpaumm COCHOBCKOrO
cenbcoBeTa O MECTHbIX Harorax n cbopax Unu NUCbMEHHbIV OTKa3 B NpPeaoCTaBNeHnn
MyHUUMNanbHoW ycnyrn. B cocTaB peKkBU3WTOB [OKYMeEHTa BXOAST HavMMeHOBaHue
YNOMHOMOYEHHOIO OpraHa, PerucTpauMoHHbIi HOMep W gaTa AOKyMeHTa, agpecar,
3arofloBOK K TEKCTY, TEKCT [AOKYMEeHTa, Moanucb pykoBoAMTENs YNONHOMOYEHHOro
opraHa unv nuua, ero 3ameLLatoLLero.

PesynbTaTbl NpeaocTaBneHms MyHUUMNanbHOM YCnyrn MoryT ObiTb MOMyYeHbl Mo
3N1EKTPOHHOM NOYTE, NMOYTOBLIM OTMPaBEHNEM.

2.4. Cpok npepnocraBneHuss MyHMuuMnanbHOM yCcnyru,

B TOM YMCIie C y4eTOM Heo6xoaMMocTu obpalleHus B opraHM3auumm,
yyacTBylLwme B NpefocTaBieHMn MyHULUNANbLHON yCNyru,
CPOK NMPUOCTaHOBIIEHUSA NpPefoCTaBNeHNA MyHULUNANbLHON YyCNyrK,
CPOK Bblaauu (HanpaBneHus) AOKYMEHTOB, SABNAIOLWMNXCA
pe3ynbTaToM NpeaocTaBfieHUA MyHULIMNANIbHOWN yCryrm

YNONMHOMOYEHHbBIN OpraH B COOTBETCTBMU C YacTbio 9 ctaTbk 34.2 4yacTu nepsou
HanoroBoro kogekca Poccunckon ®Pepepaumm B TeyeHWe [OBYX MeCSLEB CO AHSA
pernctpaumm 3asiBfieHUs U OOKYMEHTOB, HeobxoouMbix Ans  npeaocTaBneHuns
MYHULMNANbHOMW yCcnyrn, B YMNOMHOMOYEHHOM oOpraHe Hanpasnget 3asBUTENo
crnocobom, ykasaHHbIM B 3asiBfIEHUW, OOUH U3 pe3ynbTaToB, YKa3aHHbIX B MyHKTe 2.3
HacTosLwwero AOMUHUCTPATUBHOIO pernamMmeHTa.
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Mo peweHno pykosoguTens (3aMeCTI/ITeJ'IFI pyKOBO,D,VITeJ'IFI) YNOSTHOMOYEHHOIO
OopraHa yKaSGHHbIVI CPOK MOXeT ObITb npogneH, Ho He bonee 4Yem Ha oAMH Mecs,.

CpoK  NpUOCTaAHOBMNEHMSI  MPeaoCTaBMNEHMsI  MyHUUMNAnbHOW  YCryrM  He
npeaycMOTPEH.

Cpok Bblgaun (HanpaBneHusl) [OOKYMEHTOB, SABMSIOWUXCH  pesyrbTaTom
npegocTaBfeHns MyHUUMNansHOW ycrnyru, - He nodgHee 3 (Tpex) pabounx AHen co AHA
NPUHATUSA peLleHuns.

2.5. HopmaTuBHbIe NpaBoOBble aKTbl, perynupyroLwme
npepocTaBreHMe MyHMLMNaNbLHON ycnyru

[MepevyeHb HOpPMATMBHLIX MPABOBbLIX aKTOB, PErynupyrowmx npegocTaBneHme
MYHULMNANbHOM yCrnyrn (C yka3aHMeM MX PEKBU3UTOB M UCTOYHUKOB OMUMANbHOMO
onybnvkoBaHus), pasmelleH Ha odumumnanbHoM cante AgmuHucTpaumm COCHOBCKOMO
cenbcoBeTa B NH(POPMaLIMOHHO-TENTEKOMMYHMKALMOHHON ceTtun "MIHTepHeT"
https://sosnovsky.gosuslugi.ru.

2.6. UcuepnbiBaroimm nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX
B COOTBETCTBUU C HOPMATUBHbLIMU NPABOBbLIMAN aKTaMu
ANA npeaocTaBneHnss MyHMLUNanbLHOM YCIyru 1 yCnyr, Kotopble
ABNAKOTCA HEOOXOAUMBIMU U 06A3aTeNbHLIMU ANA NpeaocTaBreHNs
MyHULMNaNbHOM YCNyru, noanexawmx npeacraBreHuio 3aaBurenem,
cnocobbl nx nony4vyeHnsa 3asiBUTeNeM, B TOM YUCHE B 3NIEKTPOHHOMN
c¢dopme, nopsafoK X NnpeacTaBreHUA

2.6.1. [lnsa nony4yeHnss MyHuumunanbHoOW ycnyrn 3asaButenb HanpaensieT (nogaeT) B
MHOTOQYHKUMOHASTbHbIN LIEHTP:

1) 3asiBrneHne (3anpoc) O NpeaoCTaBfeHUN MyHUUMNanbHOW ycrnyrm no copme
COrAacHO NPUIOXEHMIO K HacTosAweMy AOAMUHUCTPATUBHOMY PErfiaMeHTy.

B 3aaBneHun (3anpoce) Takke ykasblBaeTcs OAWH U3 crnegyrowmx crnocobos
HanpasneHusa pesynbTaTa NpegoCcTaBneHUs MyHULUNANbHOW yCryru:

nony4mTb Nn4yHo B MOL;
no noyTe no ykasaHHOMY agpecy;
Ha agpec 3NeKTPOHHOM NOYThI;

2) B Cnyyae ecnu 3asBfieHWe nogaeTcss npeacTaBuTenem, OOMNOSHUTENbHO
npegocraenseTcs AOKYMEHT, NoATBEPXAalWMn NOSTHOMOYNA npeactaBuTens
AencTteoBaTtb OT MMeHU 3aaButens. [JOKyMeHT NpeaocTaBnsieTca B opurmHane nubo B
KONunn, 3aBEPEHHON B Mnopsigke, YCTAHOBIEHHOM OEWCTBYHOLMM 3aKOHOOATENbCTBOM
Poccuinckon ®epepaunn.

2.6.2. 3asBneHne u npunaraeMble AOOKYMEHTbl, YKa3aHHble B MNyHKTe 2.6.1
HacTosiwero AAMWHUCTPATUBHOINO pernameHTa, 3adBuTenb BnpaBe npeaocTaBUTb
cnegyowmmM cnocobom:

B YMONMHOMOYEHHbIN opraH - Ha GymMaHOM HocuTerne nocpeacTBOM MOYTOBOrO
OTNpPaBrEHNs C yBeOOMIIEHNEM O BPYYEHUN;
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B M®L| - Ha BymaxxHOM HocuTene npu nMyHom obpawieHun 3assuTtens nubo ero
YNOSTHOMOYEHHOIo NpeacTaBuTens.

2.6.3. lNpu nopaye 3asaBneHusa (3anpoca) Npu nNUYHOM nNpueme 3adBuTelb
npeabsaBnseT AOKYMEHT, YAOCTOBEPSWMA JIMYHOCTL 3asBuTens, W LOKYMEHT,
noaTeepXxaarLmi NonHOMOYUSA NpeacTaBuTens gencTBoBaTb OT MMeHU 3aaButens (B
opurMHane nubo B KOMNWW, 3aBepeHHOM B MNOPSAKe, YCTAHOBSIEHHOM AENCTBYHOLLNM
3akoHogaTenbcTBOM Poccurckon ®eaepauun).

2.6.4. an HanpaselieHUn OOKYMEHTOB [MMO4YTOBbIM OTMNpaBfieHNneM npunaracmblie
KOMUN OOKYMEHTOB [LOOJTKHbI ObITb HOTapuaribHO 3aBepeHbl UM 3aBepeHbl opraHamMu,
BblaBLUMMWN OaHHbl€ JOKYMEHTbI B YCTAHOBITIEHHOM NnopsAake.

2.6.5. 3agBneHne (3anpoc) u npunaraemble K HEMY OOKYMEHTbl Hagnexawimm
o6pa3oM O0QOPMAAKTCH, CKPEennsaTCa MNOAMMCBID W nNeyaTblo  (NpU  HanMyuu)
3agaButens.

Mo CBOEMY XeJlaHUKo 3asBuTenb AOMNOSHUTENBHO MOXET npeacraBntb UHbIE
OOKYMEHTbI, KOTOpPblE, MO €ro MHEHNIO, UMEKT 3HaYeHUE Ond npenocraBrieHnA yCnyriu.

K 3asBneHuo (3anpocy) o NpeaocTaBneHun MyHUUMNanbHOW ycryru no dopme
COrnacHo MPUIOXeHND K HacTosiemMy AOMUHUCTPATUBHOMY perfaMeHTy MoryT
npunaratbCsl AOKYMEHTbI M MaTepuanbl NMbo MX Konuu, kacarlimecss cyTu Borpoca,
KOTOpble, MO MHEHUIO 3asBUTENS, UMEIOT 3HaYEeHNe Ans NpeaoCcTaBneHns yCryru.

3agBneHue (3anpoc), a Takke B Cfyyae npefocTaBfieHUs AOMNOSTHUTENbHbIX
AOKYMEHTOB U MaTepuraroB, KacalLwwmxcsa CyTn BONpoca, NpeacTaBnseMble AOKYMEHTbI
AOMKHbI ObITb 6€3 NOAYNCTOK, NPUMMCOK, 3a4E€PKHYTLIX CIOB U MHbIX HE OrOBOPEHHbIX B
HUX WCNpPaBneHUsiX, B TOM 4UCre [JOKYMEHTbl He [OMKHbl OblTb MCMOSHEHDI
KapaHOawoM, MMeTb Cepbe3Hble MOBPEXAEHUS, KOTOpble HE MO3BONSAT OOHO3HAYHO
NCTONKOBAaTb UX COAEpPKaHWe.

2.7. UcyepnbiBarowimm nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX
B COOTBETCTBUM C HOPMAaTUBHbIMW NPaBOBbLIMU aKTaMu
AN npefocTaBlieHns MyHMLMNanbHOM YCIyrn, KOTopble HaXoaATCA
B pacnopsiXXeHUu rocyaapcTBeHHbIX OPraHoOB, OPraHoOB MeCTHOIro
camoynpaBlieHUsl U UHbIX OPraHOB, y4acTBYHOLMX B NpeaocTaBleHun
MYHULMUNANbLHON yCnyru

Ansa nony4yeHus MyHMUMNanNbHOM yCnyru npeaocTaBneHne OOKYMEHTOB, KOTopble
HaxoOsaTCsi B pacnopshKEeHWUM FOCyOapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
CaMOYMpaBneHNst U UHbIX OPraHoB, y4acTBYIOLMX B NPeLOCTaBNEHNN MyHULMNANbHOM
ycnyru, He TpebyeTcs.

2.8. YkasaHue Ha 3anpeT TpeboBaTtb OoT 3aaBuTtens

Mpn npegocTaBneHMM MyHULMNANbLHOW YCnyrn 3anpeljaetcs TpeboBaTb OT
3agaButenen:

npeactaBneHna  OOKYMEHTOB W WMHGOPMaUMM UK OCYLLECTBREHUS LOENCTBUN,
npeacTaBfeHne WU OCYLLECTBIIEHME KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMMU
NPaBoOBbIMM aKTaMu, PErynMpyrolwnuMn OTHOLUEHUS, BO3HMKaKOLWME B CBA3KM C
npegocTaBfieHNEM MYHULMNABHOM YCIyTu;



npeacTaBrieHns OOKYMEHTOB M WMHopmMauun, KOTOopble B COOTBETCTBMM C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon denepaunn, HOPMATUBHBIMU
npaBoBbiMM akTamn Kypckorn obnactm n  MyHUuunanbHbIMW MPaBOBbIMA  aKkTamu
AommHunctpaumn COCHOBCKOrO CefibCoBeTa HaxOAATCs B PacrnoOpshKeHMM OpraHoB,
NpefoCcTaBnsAOWNX  FOCYQAPCTBEHHbIE  YCIyrk,  OPraHoB,  NpPeaoCTaBrAOLNX
MyHUUMNAnNbHbIE YCIYrK, WHbIX [OCY4apCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHnsa n (unu) noaBegOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHaMm 1 opraHam
MECTHOrO  CamOynpaBfieHWs OpraHu3auun, ydacTBylOWMX B  NpeaocTaBreHun
MYHULMNANbHOW YCNyrn, 3a UCKITYEHNEM OOKYMEHTOB, YKa3aHHbIX B 4acTn 6 ctaTbun 7
®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-9®3 "O6 opraHusauuu npegocTaBrieHns
rocyaapCTBEHHbIX W MyHuMuMnanbHbIX ycnyr". 3asBuTenb BnpaBe nNpeactaBUTb
yKa3aHHble OKYMEHTbI U MHOPMaLUMIO B OpraHbl, NpeaocTaBnsaiowme MyHumMnanbHble
ycnyru, no cobCcTBEHHOM NHULMATUBE;

OCyLLEeCTBNEHNss OEeNCTBUWA, B TOM 4YUCRE COrnacoBaHun, HeobxoauMMmblx Ans
NOMyYeHUs MyHUUMNanbHbIX YCAYyr W CBA3aHHbIX C oObpalweHnemM B  UHble
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoynpaBrieHus, OopraHu3auuu, 3a
NCKIMIOYEHNEM MOSyYeHUs yCryr W MNONyYeHMs [AOKYMEHTOB U MHGOpMaLuu,
NpeaocTaBnsieMblXx B pe3ynbTaTe MNpedoCTaBMEHUs TakuxX YCIyr, BKIHOYEHHbIX B
nepeydHn, ykasaHHole B yactn 1 ctatbn 9 PepepansHoro 3akoHa ot 27.07.2010 Ne 210-
&3 "O6 opraHunsauunmn NnpegocTaBneHnsi rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr";

npeactaBneHns  OOKYMEHTOB M WHdopmauun,  OoTcyTcTBMe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb Mpu NepBoHavYarlbHOM OTkase B npueme
AOKYMEHTOB, HeobOXoaMMbIX ANs NpefoCTaBNeHus MyHuuunanbHOW ycnyru, nnbo B
npeaocTaBneHnn MYHWULMNaNbHOM ycnyrm, 3a NCKITIOYEHNEM cnyyaes,
npeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctaten 7 degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 "O6 opraHusaumm npenocTaBnNeHNs rocygapCTBEHHbIX U MYyHUUMNANbHbIX
yenyr".

2.9. UcuepnbiBaloWwmm nepevyeHb OCHOBaHUN ANA OTKasa
B NpuemMe JOKYMEHTOB, HEOGXO0AUMbIX ANA NpeAocTaBleHnsA
MYHULMNaNbHOMW ycnyru

OcHoBaHMAIMM AN OTkasa B MpuemMe [OOKYMEHTOB, HeOOXOAMMbIX AOnist
npeaocTaBneHnss MyHUUMNanbHOW yCryru, SBNsSTCS:

1) HenonHoe (HegoOCTOBEPHOE, HEMPaBUIbHOE) 3anosIHEHME BCEX MOSen B oopme
3asABMEeHUsA O MpefoCTaBfEHMN YCNyrn, B TOM 4YuCNE B Clyvae, €Crnv He MOSIHOCTbIO
yKkasaHbl pamMunus, Ums, oT4eCTBO (NOCregHee Npu ero Hamuumm), a Takke B crny4vae
€CNnu B 3asBIIEHMM HE yKa3aH afpec And cBsA3n ¢ 3aaButenem (npeacrtaBuTenem);

2) npeacTaBneHHble [OOKYMEHTbl yTpaTuiM cuiy Ha MOMEHT obpalleHuss 3a
ycrnyron (OOKYMEHT, yOOCTOBEpPSIOLMA NOMIHOMOYMS npeacTaButens 3asiBuTensi, B
cnyyae obpalleHus 3a npegocTaBneHneM YCryrn ykasaHHbIM JINLOM);

3) npencTaBneHHbIe JOKYMEHTbI COAepaT NO4YMCTKMA U UCMPaBIEHUs TEKCTA, He
3aBepeHHble B nopsgke, YCTAHOBIEHHOM  3aKoHOZaTeNbCTBOM  Poccuickon
depepaumm;

4) nogadva 3asaBreHMs O NPefoCTaBfeHUM YCNyrn U OOKYMEHTOB, HEO6XOO4MMbIX
ANA NpefocTaBfieHns YCnyru, B 3MEeKTPOHHOM opMe C HapyleHuem TpebosaHun,
npeasyCMOTPEHHbIX HAaCTOAWNM AOMUHNCTPATUBHbLIM PErfaMeHToM;
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5) npeacTaBneHHble B 3NEKTPOHHOW hopMe AOKYMEHTbI COAepXaT MoBpeXaeHus,
HanMyMe KOTOpbIX He MNO3BOMsieT B MOSIHOM OGbeMe WUCMonb3oBaTb WMHGOPMAaLMO U
CBeJEeHUs1, coepKalumecs B AOKyMEHTax ANs NPeAoCTaBNeHNs yCnyru;

6) 3adBneHMe nogaHo InUUOM, He WMEKLWMM MOSTHOMOYUI npencTaBliATb
NHTEpPECHI 3aasutens.

2.10. AcuyepnbiBalowmmn nepevyeHb OCHOBaAHUN AN NPUOCTaHOBEHUA
WU oTKasa B nNpeaocTaBleHUun MyHULMNanbHON yCnyru

2.10.1. OcHoBaHW [nsi MPUOCTaAHOBIEHNA MpPeaoCTaBneHns MyHULMNansHOM
ycnyru 3akoHogaTtesnbctBoM Poccunckon denepaunmm He npeaycMoTPEHO.

2.10.2. OcHoBaHMeM ana oTkasa B NpegoCTaBfieHUU MYHULMMNAnbHOW YCryru
asnseTcs:

BOMpPOC, cop,epmau_\whc;l B 3adBJ1IeHNN, HE OTHOCUTCA K pa3bACHEHUIO BOMpPOCOB
npuMEeHeHnda MyHUuUunaribHbIX HOPMaATUBHbIX MNPaBOBbIX aKTOB AJJMI/IHI/ICTpaLI,VII/I
COCHOBCKOro cenbcoBeTa O MECTHbIX Hanorax u C60an.

2.11. MNMepeyeHb ycnyr, KOTOpble ABAAIOTCA HEOOXO0ANMbIMU
n o6sA3aTenbHbIMU ANs NpeaocTaBieHUs MyHULIMNANbHOW YCIyriu,
B TOM Yyucrie CBeAieHNUA O AOKYMeEHTe (AOKYyMeHTaX), BbljaBaeMoOM
(BblAaBaeMbIX) opraHM3auusiM1, y4acTBYHOLWUMM B NpeaocTaBneHun
MYHULIMNAanNbLHOW yCnyru

Ycnyrn, Heobxoammble U obsizaTenbHble AN NPEeAOoCTaBNeHNs MyHULUNanbHOW
yCnyru, oTCyTCTBYIOT.

2.12. MNopsapok, paaMep U1 OCHOBaHMA B3MMaHUS rocyAapCTBEHHOM
NOLWJSIMHbI UNTM MHOW ONNaThbl, B3UMAeMoOMn 3a NpeaocTaBneHune
MYHULMNAaNbHOMW ycnyru

MpenocTaBneHne MyHULMNanbHOM YCryr ocyLecTensieTcs 6ecnnartHo.

2.13. Nopsapok, pasmep U OCHOBaHUA B3UMaHUA NnaTbl
3a npepocTaBrieHne ycnyr, KoTopble ABMATCA He06XoAUMMbIMU
n ob6sA3aTenbHbIMU ANs NpeaocTaBeHUs MyHULMNANbHOW YCIyru,
BKJ1lOYas nHcpopmMaLmIio 0 MeToauKe pacyeTa pa3mMepa Takowu nnatbl

Ycnyrn, Heobxoammble U obsizaTenbHble AN NPEeAOCTaBNeHUs MyHULUNanbHOW
yCnyru, oTCyTCTBYIOT, 1 NnaTa 3a HUX He B3UMaETCS.

2.14. MakcnmanbHbIA CPOK OXUAAHUA B ovepeaun npu nogaye
3asBneHus (3anpoca) o npefocTaBNeHUn MyHULMNanbLHON ycnyru
M NpU Nony4vyeHUu pesynbTaTta NpefocTaBreHus
MYHULMNAaNbHOW yCcnyru

MakcmanbHbI CPOK OXMAAHUS B O4depeaun npu nogaye 3asiBreHus (3anpoca) o
NpegocTaBfieHUN  MyHUUMNANbHOW  yCriyru W Npu NOSlyYeHUU  pesynbraTta
npenoCcTaBneHNs MyHMUMNANbHOW YCIyrn cocTaBnsaeT He 6onee 15 MUHYT.

2.15. Cpok 1 nopsaaokK perncrpauum 3asBneHms (3anpoca)



3asaBuTens o npeaocTaBNeHUM MyHULMNANbHOW yCnyru, B TOM Yucne
B 3N1eKTPOHHOMU hopme

B cnyyae Hanuuma ocHoBaHW ANga OTkasa B nNpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBneHns MyHUUMNnanbHOM YyCnyry, ykasaHHbIX B MyHKTe 2.9 HacToswero
AOMUHMCTPATUBHOIO perfnamMeHTa, YNOSIHOMOYEHHbIN opraH He no3gHee 5 pabouunx
AOHEN C MOMeHTa MOCTYMNeHus 3asaBfeHns U [LOKYMEHTOB, HeobxoaumbixX Ans
npefocTaBfieHnUss  MYHUUMNAnbHOW ycnyrk, HanpaenseTt 3assutento nubo ero
npeacraBuTento ysegomneHme ob otkase B npueme JOKYMEHTOB, HEODXOoOUMbIX Ons
npegoCcTaBfieHUs MyHULUMNANbLHOW YCIYrn, C YKasaHneM MpuYnHbl oTKasa.

Cpok perucTpaumm 3asiBneHus O npefocTaBfieHMM MyHUUMNanbHOW yCnyru B
YNONMHOMOYEHHOM OpraHe B Crflydae OTCYTCTBUS OCHOBaHWW ON9 OTKa3a B npueme
AOKYMEHTOB, HEOOXOANMBIX AN NPeAoCTaBeHNS MyHULMNANbHOW YCIYrn, yYKa3aHHbIX
B NyHKTe 2.9 HacTosiwero AAMUHUCTPATUBHOIO perfiameHTa, - 2 paboymx gHs.

2.16. TpeboBaHus K NOMELEHNAM, B KOTOPbIX NpeaoCcTaBnAaeTCcA
MyHUUMNanbHaa ycnyra

2.16.1. TlomeweHunsi, B KOTOpPbIX NpenoCTaBNseTcs MyHuuMnanbHas ycnyra,
obecneumBaloTCss  KOMMbKOTEPAMKM, CpeacTBaMM  CBA3WM, BKMYasi AOCTyn K
WHPOPMaLNOHHO-TENTEKOMMYHUNKALUOHHON cetun "MHTepHeT", OpPrTeXHUKON,
KaHUENSAPCKUMM  MPUHALNEXHOCTAMKW,  MHAOPMAUMOHHBIMA U CNPaBOYHbIMU
Matepuanamn, HarnsgHon wuHdopmauuen, CTynbsaMM W cTonamu, CcpeacTsamu
NOXXapOTYLUEHNSA U OMOBELLEHNS O BO3HUKHOBEHUWN Ype3BbIHaNHON CUTyaumn, 4OCTYNOM
K perMoHanbHOW CUCTEME MEXBELOMCTBEHHOIO 3MEeKTPOHHOro B3auMMOOEWCTBUSA, a
Takke obecnedmBaeTcs OOCTYNHOCTb ANS WHBANMOOB K yKa3aHHbIM MOMELLEHMAM B
COOTBETCTBUM C 3akoHoaaTenbCcTBOM Poccurickon degepauum o coumanbHOW 3awmTte
WHBaNWaoB.

Mecta oxuagaHua 3asButenen obopyaytTcs CTynbsMu U (UNKM) KpecerbHbIMU
cekumnsamu, n (Unn) CKambaMM.

2.16.2. 'HpopmaumoHHble MaTepuarnsbl, NpegHasHadYeHHble 4N MHOPMUPOBaHNUSA
3asBuTenen o nopsagke nNpeaocTtaBfieHns MyHUUMNAnNbHOW YCIyru, pasMeLlarTca Ha
MH(OPMALMNOHHBIX CTeHAax, pacrnofioXeHHbIX B MecTax, obecneumBalolmx OOCTYN K
HUM 3asButenen, 1 06HOBNAOTCA NMPU U3MEHEHUN OENCTBYIOLLEro 3aKOHOAATeNbCTBa,
perynupytoLlero npefocrasneHme MyHUUUnansHoM yCryrm, U CNpaBoYHbIX CBEOEHWUNA.

2.16.3. ObecneyveHne JOCTYNHOCTM ANSt MHBANMAOB.

MomeweHns MOL, npu oOCyLLECTBNEHUN FNYHOTO MpuemMa [LOSMKHbl ObITb
obecneyeHbl YCroBUAMM OOCTYMHOCTM AN WHBANUOOB OOBLEKTOB M YCnyr B
COOTBETCTBUM C TpeboBaHMAMM, YCTAHOBIIEHHbIMU 3aKOHOAATENbHLIMU W UHbBIMU
HOPMaTUBHbLIMW MPaBOBLIMWU aKTaMu, KOTOPbIE BKIHOYAIOT:

BO3MOXHOCTb BecnpensaTcTBEHHOro Bxoaa B nomelleHne MOL n Bbixoga ns Hero;

CONpPOBOXAEHNE MHBANUAOB, MMEKLLNX CTOMKNE pacCTponcTBa OYHKUMM 3pEHNS U
CaMOCTOATENBHOIO NepeaBwXkeHns, U okasaHue MM MOMOLUM AOSMKHOCTHBIMU Nnuamm
MoLL;

Hagnexawee pasmMelleHne obopygoBaHuss M HocuTenem  umHdopmaumm,
HeoOxogumbix Ona obecnedyeHus ©OecnpenaTCTBEHHOrO0 [[OCTyna WHBaNuMOoOB B



nomereHne MOLL ¢ y4eToM orpaHU4eHnin NX XXU3HeaeaTernbHOCTY;

cogencTaeme co CTOPOHbI AOJTXHOCTHbIX JTNLY MCDLL, npu HeobxoQMMocCTH, nHBanuagy
npun Bxoae B 0OBEKT 1 BbIXOAE U3 HETO;

O60py}J,OBaHV|e Ha npuneranwmx K 34aHUK0 Tepputopmax MeCct AnA MNapKOBKU
aBTOTPAHCNOPTHbLIX CpeacTB NHBAJTINOOB,

conpoBoxgeHne nHBannaos, MMELLnNX cTounKkune paCCTpOIZCTBa beHKLI,MM 3peHna n
CaMOCTOATESIbHOro nepeasmxeHns, no TepputTopunin 00bekTa;

npoeegeHne MHCTPYKTa)Xa  OOJDKHOCTHbLIX  J11L, MCDL',, ocyuwecTBnArLWnxX
I'IepBI/l‘-IHbIﬁ KOHTaKT C nojfiy4dartendamMmu ycriyru, no sonpocam pa6OTbI C nHBanmngamu;

aonyck B rnomeweHne MOL, cobakn-npoBOAHMKA MNpU  HanNUYUKU LOKYMEHTa,
nogTeepxgarLero ee cneyunansHoe obyyeHue, BbI4aHHOIoO No hopme, yCTaHOBEHHON
degepanbHbIM OpraHoOM WUCMONHUTENbHOM BacTU, OCYLECTBAAWUM (OYHKLUMA MO
BblpaboTke W peanusaumm rocygapCTBEHHOM MOMUTUKM U HOPMAaTUBHO-MPaBOBOMY
perynupoBaHuio B cpepe coumanbHON 3almnTbl HaceneHus;

oKasaHue [OOIMKHOCTHbIMM nuuamm MLl HeobxoauMMOWN MOMOLLM, CBSA3aHHOW C
pasbsACHEHWEM B OOCTYMHOW ANS HUX dhopMe nopsiaka NpeaocTaBneHnst U NonyyYeHust
ycnyrn, OdOpMIeHNEM HeobXoaMMbIX ANs ee NpenocTaBreHnsl [OOKYMEHTOB,
O3HaKOMMEHWEM WHBaNUAOB C pasMelleHMeM KabWHEeTOB, MocneaoBaTenbHOCTLIO
AEeNCTBUIA, HEOOXOANMbIX AN NONYYEeHUS YCNyru;

aonyck B nomeweHmne MOL| cypgonepeBoagymka n TudnocypaonepeBoaymka;

OKasaHue OOMKHOCTHbIMK nnuamn MOLL nHon Heobxoammonm nHBanngam NOMOLLN
B npeogoneHun 6apbepoB, Mellalowmnx NONyYeHU0 UMK YCNYrM HapaBHE C ApYyrMMun
nuuamu.

2.17. Noka3aTenn AOCTYNHOCTU U KayecTBa MyHULMNaNbLHOMN
yCcnyru, B TOM Yucre Konm4yecTtBo B3aumoaencTeumn 3aasurens
C AOMKHOCTHBLIMU NULLIAMU NPU NpeaoCcTaBeHUN MyHULUNanbHON
ycnyru v X npoAosKUTEeNIbHOCTb, BO3MOXHOCTb Mony4YeHusi
uHdopMauumn o xoae npeaocTaBfeHUss MyHULMNAaNbHOW YCIyru, B TOM
yucrne ¢ Ucnonb3oBaHMEM UHOPMaLMOHHO-KOMMYHUKALMOHHbIX
TeXHONOrMMn, BO3MOXHOCTb JINGO HEBO3MOXHOCTb NOSTy4eHUA
MYHULMNaNnbHOW YCNyrn B MHOroyHKLUOHarIbHOM LieHTpe
npeaocTaBfieHUA rocyfapCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM
yucrne B NONTHOM 06bEeMe), NocpeaACcCTBOM 3anpoca O NpefocTaBleHUU
HEeCKONMbKUX roCyAapCTBEeHHbIX U (MNN) MyHULUMNANbHbIX yCnyr
B MHOro(pyHKLNOHaNbHbIX LIeHTpPaxX npeaocTaBlieHNsA rocyaapCcTBeHHbIX
M MyHMLMNanNbHbIX YCNYr, NpeaycMoOTpeHHoro crtatben 15.1
PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "0O6 opraHusauum
npenocTaBlieHMA rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr"
(manee - KOMNNEKCHbIN 3anpoc)

2.17 1. lNokasaTenamu 4OCTYMHOCTU MYHULMNANBLHOM YCIYrn SBRASIOTCA:

TpaHCMoOpTHAs WNM  newast AOCTYNHOCTb K MecTaM  NpedocTaBleHus
MYHULMNANbHOWN YCNyru;
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HanuyMe noSIHOM U MNOHATHOW WH(opmMaumMM O MecTax, nopsgke W cpokax
NpeaoCTaBfeHNs MyHMUMMNANbHOW ycrnyrm B OOLLEAOCTYNHbIX MeCcTax MNOMEeLLEHNN
OpraHoB, NpPefoCTaBfAWMX  MYHUUUNANbHYO  ycnyry, B  MH(OpPMaLMOHHO-
TENEeKOMMYHUKALUMNOHHbIX  ceTax obwero nonb3oBaHus (B TOM  4ucne B
WH(OPMAaLNOHHO-TENEKOMMYHUKALUNOHHON ceTn "MIHTepHeT"), cpeacTBax MacCOBOW
MHgOopMauumn, HopMaLMOHHbIX MaTepmanax (bpowtopax, bykneTtax u 1.4.);

Hanuyine HeobXoAMMOro M AOCTAaTOYMHOrO KOMMYecTBa CrneunanuctoB, a Takke
nomMeLleHnn, B KOTOPbIX MnpenocrtasndeTcd MyHUUUNanbHaa Yycrnyra, B LeNAax
cobnogeHust YCTaHOBJIEHHbLIX HaACTOALLUM A,D,MI/IHI/ICTpaTMBHbIM pernameHToM CpPOKOB
npenocrasrieHnA MyHMLLMHaﬂbHOVI YCIyru;

OOCTYMNMHOCTb 06paLueH|/|9| 3a npepnocrtasrieHneM MyHMLlMHaﬂbHOIZ ycnyrun, B TOM
yucne ana nuy ¢ orpaHn4eHHbIMM BO3MOXHOCTAMU 300POBbA;

BO3MOXXHOCTb o6paLueH|/|9| 3a npepnocraBrieHNEM MyHMLlMﬂaﬂbHOIZ ycnyrn B
MHOFObeHKU,VIOHaJ'IbHOM LeHTpe npeaocrtaBieHnd rocygapCrtBeHHbIX U MyHULUMAlIbHbIX

ycnyr.

2.17.2. lNokasaTtenamMmu AOCTYNHOCTM NMpeaoCTaBfieHUss MyHULMNANbLHON YCryrn B
ANEeKTPOHHOW bopMe SBNAKTCA:

nonyyeHve nHoOpMaLun o NopsiaKe U cpokax NPeaoCTaBNeHUs YCnyru;
nonyyeHve pesynbTaTa NPeaocTaBneHns MyHULUNAanNbHOM YCNyru;
nonyyeHve cBeAeHu 0 XOAe BbINOMHEHNs 3asBneHus (3anpoca);
OCYLLIECTBIIEHME OLIEHKM Ka4yeCTBa NPeAOoCTaBNeHNss MyHULMNANbHON yCryru;

pocynebHoe (BHecyoebHoe) obxanoBaHue pelueHun n gencTemin (6e3gencrems)
YMONTHOMOYEHHOIO OpraHa, [OPKHOCTHOrO nuvua  ynofiHOMOYEHHOro opraHa nmbo
MYHMLMNANbHOMO CRy>aLlero.

2.17.3. OCHOBHbIMM MOKasaTeNnsiMM KayecTBa NpenoCTaBfieHUs MyHULMNANbHOM
yCnyru siBRsItOTCA:

nMonmHoTa W akTyanbHOCTb  WMHdOpMauum O nopsiake  NpefocTaBleHus
MYHULMNANbHOW YCNyTu;

cobniogeHve CpoOKOB MpeAoCTaBfieHUsi MYyHULUMMANbHOM YCNyrM U CPOKOB
BbIMNOMHEHVST aAMWHUCTPATUBHbLIX Mpoueayp Npy NPeaoCTaBNeHUM MyHULMNAnbHON
ycnyru;

HanMyMe HeobGXoOUMOro M [OCTAaTOYHOro KONMMYecTBa CneumanuctoB, a Takke
NMOMELLEHWU, B KOTOPbIX OCYLLECTBNSAETCA NpeaocTaBneHne MyHUUMnanbHon ycnyru, B
uensx cobnioaeHns yCTaHOBMNEHHbIX HACTOSAWUM AOMUHUCTPATUBHBLIM pPerfnaMeHToM
CPOKOB NPeAoCTaBnNeHNs MyHULMNAnNbHOW YCIyru;

KONMYECTBO B3aMMOAEWUCTBMI 3asiBUTENS C  OOIMKHOCTHbIMM  NMuamMu  npu
npeaocTaBneHn MyHULMUNAnbHOM YCNyrn 1 UX NPOOOIMKUTENBbHOCTb;

OTCYTCTBME O4epenew Npu npuemMe 1 Bblaade JOKYMEHTOB 3asBUTENAM;

OoTCyTCTBME ODOCHOBaHHbLIX Xanob Ha agencrteus (6e3gencTeme) cneunanuctos U
YNONHOMOY€EHHbIX AOMKHOCTHbIX JINL;



OTCyTCTBUE Xanoo Ha HEKOPPEKTHOE, HEBHUMaATEJIbHOE OTHOLWEeHNne
cneynanmncTtoB 1N YNOJNTHOMOYEHHbIX OOJIXHOCTHbIX JTNL, K 3aasuTtensam.

2.18. UHble TpeboBaHMA, B TOM YMCIe yYUTbIBaowWme 0oCO6eHHOCTH
npeaocTaBneHUsa MyHMLUNanbLHOM YCNYrn B 3NeKTpoHHOU hopme

NHble Tpe6OBaHVIFI, B TOM 4uUcCrie yduTbiBaowne 0CODEHHOCTH npegocrtaBieHnd
MyHI/ILl,I/lI'IaJ'IbH017I ycnyrm no 3KCTepputopuasibHoOMy rnpuHUuny wu 0COBEHHOCTH
npenocrasrieHnA MyHMLLMHaﬂbHOVI ycnyru B SJ'IeKTpOHHOI7I d)opme, He NnpenyCcMoTpeHbl.

MyHuuMnanbHaa ycrnyra B 3JfIEKTPOHHOM opMe B HacTosillee BpeMs He
npegocrasnseTca. B anekTpoHHOM dopMe  MOXHO  MNOMyYUTb  CMPaBOYHYHO
WHGOpMaUuio, KoTopas pasMelleHa Ha oduumansHoM cante AgMUHUCTPauuu
CocHoBcKOro  cenbcoBeta B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON  CeTu
"MnTepHeT" (hitps://sosnovsky.gosuslugi.ru) B COOTBETCTBMM C MNyHKTOM 1.3.1
HacTodLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

lll. CocTaB, nocnepoBaTeNbHOCTb U CPOKU BbINOSTHEHUS
aAMMHUCTPATUMBHbIX npoueayp (AaencTeun), TpedboBaHUsA K NOPAOKY
MX BbIMOJSIHEHUA, B TOM Yucrie 0CO6EeHHOCTU BbINONTHEHUS
aAMUHUCTPATMBHbIX Npoueayp B 3N1eKTPOHHOWU chopme

3.1. NpepocTtaBneHne MyHUUMNanbLHOW ycnyru BKIYaeT B cebs
crneaywlwme agMMHUCTPaTUBHbIE Npoueaypbl:

a) npuemM W perucTpauus 3asBneHus (3anpoca) W npunaraembiXx K Hemy
AOKYMEHTOB, HeobXxoauMMbIX Onsi NpeaoCTaBNeHUs MyHUUMNANbHOM YCryrn, B TOM
yucne NOCTYNMBLUMX B 3NEKTPOHHOW hopme, NpeaocTaBneHHbIX 3asBUTENEM UMK ero
npeacraBuTenem;

0) NPUHATHE peLleHns 0 pacCMOTPEHUN 3asiBNeHNd (3anpoca) unn pelueHnss ob
oTKase B NpeacTaBneHnn MyHULUNanbHOM yCryru;

B) Bblgaya (HanpaeneHue) 3asBUTENO WNU e€ro npeacTtaBuUTEN0 pesynbTaTta
MyHMUMNANbHOM  ycryrm wnu  yBegomneHuss o6 oTkase B NpefoCTaBfieHUM
MYHULMNANbHON YCAyru;

r) NopsigoK WCMpaBneHUs OOMNYLIEHHbIX OrneyaTtok U OWWBOK B BblOAHHbIX B
pesynbTaTe NpeaocTaBneHns MyHULMNANbHON YCryrn AOKyMeHTax.

3.2. Mpuem n peructpaums 3asaBreHUss U AOKYMEHTOB, HE06X0ANMbIX
Ana npeaocTtaBfeHUst MyHULIMNANbLHOW YCIyru

3.2.1. Nopsagok ocyLeCcTBNEHUS agMUHUCTPaTUBHOW NpoLesypbl:

3.2.1.1. OcHoBaHMeM [nsi Hayana agMUMHUCTPATMBHOM Npoueaypbl sIBAsiETCSA
noctynnexHme B AgmuHuctpaumm COCHOBCKOrO CenbcoBeTa 3asiBNneHusi (3anpoca) o
npenoCTaBfEHMM MYyHUUMNANBHON YCNyrn ¢ AOKYMEHTAMM, YKasaHHbIMW B NyHKTE 2.6
HacToswero AOMUMHUCTPATUBHOINO perfiameHTa, B TOM u4ucne depe3d MOL, no
3NEKTPOHHON NoYTe, NOCPEACTBOM MOYTOBOW CBS3W.

3.2.1.2. [lo pernctpaumm 3aaBneHnsa JOSMKHOCTHOE MU0 YCTaHOBMBAET Hann4na
nmbo OTCYTCTBMSA OCHOBAHWA AONA OTKa3a B NpuemMe AOKYMEHTOB, YCTAHOBEHHbIX
NyHKTOM 2.9 HacToswero AOQMUHUCTPATUBHOIO perfnameHTa.
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[OMKHOCTHOE N0 BbIABMSIET HanuMyme nmbo OTCyTCTBUE OCHOBaHMM Ons oTKasa
B npnemMe AOKYyMEeHTOB, YCTaHOBJIEHHbLIX MYHKTOM 2.9 HacTosLlero A,EI,MI/IHI/ICTpaTI/IBHOFO
pernamMmeHTa.

Mpn HanunumMm B 3as8BNEHUN U MpeAcTaBrieHHbIX OOKYMEHTax OCHOBaHWA Ons
OoTKasza B MNpuUeMe [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.9 HacTosLero
AOMWHUCTPaATMBHOIO pernameHTa, crneumanuct (OOSMKHOCTHOe Nvuo) He nosgHee 5
paboymx gHen ¢ MOMEeHTa NOCTYNNeHns 3asaBrneHuns (3anpoca) HanpasnseT 3asaBuUTeno
yBegoMneHne ob oTkase B npuemMe LOKYMEHTOB, HEOBXOAUMbIX A5si NpefocTaBneHus
ycnyru, ¢ ykasaHmeM npudmnHbl OTKasa.

YBegomneHne ob oTkase B npunemMme OOKYMEeHTOB MNnoAnncbiBaeTCA pykoBoOUTENEM
YNONHOMOYEHHOIO opraHa wuinu nmuom, ero 3amMeLlatroLnm.

Mpn OTCYTCTBMM OCHOBaHWM ONS1 OTKasa B nNpueme LOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.9 Hactosiwero AAMWHUCTPATUBHOIO pernameHTa, 3asiBNneHwe (3anpoc) u
npeacTaBlfieHHble  OOKYMEHTbl  PEermcTpupyrotcs B CuUcTeMe  aBToMatmsaumm
gernonpousBoactBa M AoKyMeHToobopoTta "[eno" cneumManuctom (OOMMKHOCTHbLIM
NMLOM), OTBETCTBEHHbIM 3a BeAeHue Oerionpou3BoacTBa, B TeveHue 2 paboumx aHewn
CO AHS NOCTYNNEeHNsa AOKYMEHTOB OT cneumanucta (4OMKHOCTHOrO nuua) otaena.

3.2.1.3. Kputepmem npuHATUS pelueHuss aBnsieTcss obpalleHne 3asisutens 3a
nosiydeHneM MyHUUMNanbHOW YCRyrk, Hamudne nubo OTCYyTCTBME OCHOBaHWA Ans
oTKasza B MpuemMe [JOKYMEHTOB, YCTaAHOBMIEHHbIX MNYHKTOM 2.9 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.2.1.4. PeaynbtatomM agMUHUCTPATUBHON Npoueaypbl ABNAETCA:

npueMm u” perncTpaumsa 3asiBfieHUs W OOKYMEHTOB, HeobxoauMbIX — Ans
npeaocTaBneHns MYHWULMNanbHOM ycnyru, B cucteme aBToMaTm3auunm
aenonponsBoacTea U gokymeHToobopoTa "[eno”;

yBegoMmneHme o6 oOTkaze B nNpueMe [OOKYMEHTOB, Heobxoaumbix Ansi
npefocTaBfieHMs  yCnyrm, W perucrpaumMss ero B CUCTEME aBToMaTmsauuu
aenonponsBoacTea U gokymeHToobopoTa "[eno".

3.2.1.5. Cnocobom dumKkcauumn pesynbTata BbINOMIHEHUS aLMWUHUCTPATUBHOM
npouenypbl SABNAETCA perucrpaums 3asiBfieHUs U JOKYMEHTOB, HeobxoauMbix AOns
npegocTaBfieHna MyHUUUMNanbHOW ycnyru, nubo yeBefomineHuss o6 oTkase B npueme
AOKYMEHTOB, HeobxoaMMbIX AN NpefoCTaBlieHns ycryru, B CUCTEME aBToMaTU3auum
AenonponsBoacTea U gokymeHToobopoTa "[eno".

3.2.1.6. MakcumarnbHbI CPOK BbIMOSIHEHNA agMWHUCTPATUBHOW npoueaypbl - 5
paboumx gHen.

3.3. MNpuHATUE peLueHnA O pacCCMOTPEHUM 3asiBNEeHUA (3anpoca) unm
peweHusi 06 oTKkase B NpeAcTaBIeHMN MyHULUNANbHOM yCnyru

3.3.1. Nopagok ocyLecTBNEHUS agMUHUCTPATUBHOW NpoLenypbl:

3.3.1.1 OcHoBaHMeM pfns Havana agMMHUCTPATMBHOM npoueaypbl SABMSETCA
nonyyeHne cneumannuctoMm (OOSMKHOCTHBIM NMUOM) OoTAena YNONHOMOYEHHOro nvua,
OTBETCTBEHHbIM 3a MNpPeAoCTaBfiEHNE MyHMLMNANbHOW YCRyrn, 3aperMcTpupoBaHHOMO
3a8BNeHna (3anpoca) 1 NPUNOXEHHbIX K HEMY AOKYMEHTOB (NpU HaNu4umn).



3.3.1.2. [omkHOCTHOEe nnuo YMNONMHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW YCryru, B Te4eHue OAHOro paboyero gHA CO AHS
nosly4eHns UM 3aperncTpupoBaHHOIO 3adBfeHUs (3anpoca) ocyLlecTBnaeT NpoBepKy
npeacraBneHHoro 3asiBUTeneM WnNu ero npegcraBuTenem 3asiBfieHUsa (3anpoca) Ha
HanMymMe OCHOBaHMM [Ans OTKasa B NpedoCTaBfleHUn MyHUUUNANbLHOW — yCnyru,
yCTaHOBMEHHbIX B NyHKTe 2.10.2 HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa.

3.3.1.3. B cnyyae yctaHoBneHus B xode MNpPOBEPKWU, NPeayCMOTPEHHON MYyHKTOM
3.3.1.2 HacTosiwero AQMUHUCTPATMBHOIO perfamMeHTa, Hanu4ms OCHOBaHUN A58 oTKasa
B NpefocTaBrneHuM MyHUUUNanbHOM yCnyru, ykasaHHbix B nyHkTe 2.10.2 HacToswero
AOMUHUCTPATMBHOIO pernamMeHTa, AOJPKHOCTHOe nuuo YMNOMHOMOYEHHOro oOpraHa,
OTBETCTBEHHOE 3a NpefocTaBrieHne MyHUUMNanbHOW YCryru, NpuHUMaeT peleHne ob
OoTKase B MNpedocTaBNeHUn MyHWUMNAnNbHOM YCIyru, Mocfne 4ero B TeYyeHue CpokKa,
ykaszaHHoro B nyHkte 3.3.1.2 Hactosiwero AOMUHUCTPATMBHOIO pernamMeHTa,
nogrotaBnuBaeT MUCbMEHHOe yBedoMmsieHMe o006 oTkase B MNpefocTaBrieHun
MYHULMNANbHOM YCNyrn ¢ ykasaHMeM Npu4rH oTkasa n obecneynmBaeT ero noanvcaHve
pykoBoaguTenemM YnNonHOMOYEHHOrO opraHa unu fmuomMm, ero 3ameLLaroLwLmm.

B cnyyae ycrtaHoBneHust B xoge MpoOBepku, NpedycMOTPeHHOW nyHkTom 3.3.1.2
HacTosilwero AOMUHUCTPATMBHOIO perfiameHTa, OTCYTCTBMS OCHOBaHWA Ors OTKasa B
npegocTaBfieHNn MyHUUUNAnNbLHOM YCryrn, ykasaHHbIX B nyHkTe 2.10.2 HacTtoswero
AOMUHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOE nuvuUO YMOMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a MpefoCcTaBfeHne MyHUUUNanbHOW YCryrn, B TeyeHue Ccpoka,
yKasaHHOro B nyHkTe 2.4 Hactoswero AOMUHUCTPaATMBHOIO pernameHTa, npuHumaet
pelueHre O NPUHATUKN 3asBNeHNa (3anpoca) K pacCMOTPEHMIO, O YeM AenaeT 3anucb Ha
3asiBreHun (3anpoce).

3.3.1.4. PesynbtatoMm agMMHUCTPaATUBHOW Npouenypbl SABMASETCA pelleHne o
pacCMOTPEHUN 3asaBneHus (3anpoca) unm peweHnss od oTkase B NpeaocTaBrieHun
MYHULMMNANbHOW YCIyrn.

3.3.1.5. Cnocobom cpukcaumm pesynbTata agMUHUCTPATUBHOW Npouenypbl
SABNSIETCA perncTpaumst peLleHns 0 pacCMOTPEHUN 3asBIIEHMS (3anpoca) Ui peLLeHuns
00 OTkase B NpeaocTaBfeHUN MyHUUMNANbHOW YCnyrM B CUCTEME aBTOMaTM3aLum
AenonponsBoacTBa U AokyMmeHToobopoTa "[deno".

3.4. Bbipayva (HanpaBneHue) 3assBUTeNO UNu ero npeacTaBuUTesio
pe3ynbTaTta MyHMLMNANbHOW YCNyru unm yBegomMmneHmsa ob otkase
B NpeaocTaBieHMNn MyHULUNAnNbHON yCcnyru

3.4.1. Nopagok ocyLecTBNEeHUS agMUHUCTPaATUBHOW NpoLesypbl:

3.4.1.1. OcHoBaHMeM pAnsi Hayana agMUMHUCTPATMBHOM Mpouenypbl SBRsieTCA
nognucaHne  pykoBoguTenem  YNOMHOMOYEHHOro opraHa WM NUUoM,  ero
3aMeLlaoLmm, NUCbMEHHOIO pasbACHEHUS no BOMpocam NPUMEHeHNS
MYHULMNAnNbHbIX HOPMaTMBHbLIX MNPaBOBbIX akToB AagmuHucTpaumm COCHOBCKOro
cenbcoBeTa [fopLUeYeHCKOro paroHa o Hanorax u cbopax unm ysegomMmneHust o6 otkase
B NpefoCTaBNeHNUN MyHULUMNANbHOW YCNYr C YKkadaHeM NPUYnHbI OTKasa.

[OKyMeHTOM, coaepkallum peLleHne o NpeaoCcTaBNeHun MyHULMnanbLHOM yenyru,
ABNSAOTCA 3apermcTpMpoBaHHbIe MMCbMEHHbIE Pa3bsCHEHNSI MO BONPOCaM NPUMEHEHNS
MYHULMNANbHbIX HOPMAaTMBHBIX MNPaBOBbIX akToB AagmuHucTpaumm COCHOBCKOro
cenbcoBeTa [OpLIEYEHCKOroO paMoHa O MEeCTHbIX Hanorax u cbopax. B coctas
PEKBU3NTOB  AOKYMEHTA  BXOAAT HaMMEHOBaHME  YMOSHOMOYEHHOro  OpraHa,



peFMCTpaLlMOHHbIVI HOMEp W OaTa AOOKyMeHTa, ajpecaTt, 3arofioBOK K TEKCTY, TEeKCT
OOKyMeHTa, noanucb pyKkoBoOUTENA YNOSTHOMOYEHHOIO OpraHa w1 nuda, ero
3amMeljatoulero.

3.4.1.2. [OmKHOCTHOE nuUo YMNONMHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
Bblgady (HanpaBneHue) 3asBuUTento uUnuM  ero  npeacraBuTenito  pesynbraTa
MYHUUMMAnNbHOW YCIyrn, B TedYeHue OAHOro paboyero AHA CO OHA NOANUCaHUS
NMMCbMEHHOTO pPasbACHEHUS NO BOMNPOCaM NPUMEHEHUS MyHULUMNANbHBIX HOPMaTUBHbIX
npaBoBbIX akToB AaMunHucTpaumm COCHOBCKOro cernbcoBeTa [opLieyeHCKoro panoHa o
MECTHbIX Hamnorax u cbopax wunu yBegomreHuss o6 oTka3e B npeaocTaBreHumn
MYHULMNAnNsHOM yCnyru HanpaenseT pesynstar 3adaBUTENIO UK ero NpeacTaBuUTento ¢
y4yeTom BblibpaHHOro 3asButenieM crnocoba nonyyvyeHust pesynbtata nNpegocTaBlieHus
MYHULMMNANbHOW YCNYrn, yKa3aHHOMo B 3asBNeHUK (3anpoce) B COOTBETCTBUN C NMYHKTOM
2.6.1 HacTosILero AOMUHUCTPATUBHOIO perfnameHTa.

3.4.1.3. Cnocobom cpukcaumm pesynbTata agMUHUCTPATUBHOM Mpouenypsbl
SABNSETCA  3aHeCeHWe  [OSMKHOCTHbIM  fIMUOM  YTMOMHOMOYEHHOro  OpraHa,
OTBETCTBEHHbIM 3a Bblgady (HanpasneHue) 3asiBUTEN0 UM ero npeacTtaBuTenNto
pesynbTtata MyHUUMNanbHOM YCRyrk, B CUCTEME aBTOMaTu3aumm 4enonpom3BoAcTBa U
AOKyMeHToobopoTa "[eno”, oTMeTKM O HanpaBfieHUN MUCbMEHHOrO pPas3bsiCHEHUS MO
BOMpocamM  MPUMEHEHUS  MyHMUMNANbHbIX ~ HOPMAaTMBHbIX  MPaBOBbLIX  aKTOB
AgmuHuctpaumm COCHOBCKOro cenbcoBeTa [OpLlUeYeHCKOro panoHa O Hanorax Wu
cbopax wnu yesegomneHna o6 oTkase B NpefoCTaBfiEHUMM MyHMUMUNANbHOW YCyrn
3assuTernto.

3.4.1.4. MakcumanbHbI CPOK BbIMOSHEHUA agMUHUCTPATMBHOM npoueaypbl - 3
pabounn gHs.

3.5. Nopsaaok ucnpaBneHns AonyLeHHbIX one4yaTok U ownbok
B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfeHUA MyHULMNAaNbLHOM
yCcnyru JOKyMeHTax

3.5.1. B cnyyae BbiSiBNEHMsI onevyatok M oOwnbok B OGOPMIIEHHOM B
YCTAHOBMNEHHOM ropsagke pesynbtate MpefoCTaBneHuss MyHUUMNanbHOW  ycryru
3agaBuTenb BrnpaBe o06paTUTbLCS B YMOMHOMOYEHHLIN opraH unu ML, ¢ 3assneHuem,
0GOpPMIIEHHBIM B NPOU3BOSILHON hopMe, 0 HEOOXOANMMOCTU UCMPaBEHUS oneYyaTok U
ownboK 1N OOKyMeHTamMu, NoATBEPXAalWmMMn akT HanmMyus ornevatok n ownbok B
BblAaHHbIX B pe3yrnbTaTe NpegoCcTaBNeHNs MyHULMNANIbHOW YCNyrn JOKYMEHTaXx.

OcHoBaHueM NS Havana BbIMOMHEHUS agMUHUCTPATMBHOWN NpoLueaypbl ABNAeTCA
obpalleHune (3anpoc) 3asBuTens, nonyYmBlIEr0 OGOPMIEHHbLIN B YCTAaHOBIIEHHOM
nopsgke pesynbTaT MpeaocTaBneHuss MyHUuunanbHOW ycnyri, o6 ucnpasBneHum
AONYLWEHHbIX OneyaTok M OWWOOK B BblAaHHbIX B pe3ynbTaTe nNpenocTaBrieHus
MYHULUNANbHOW YCNyrn JOKYyMeHTax B YNOSTHOMOYEHHbIN opraH nnn MoL|.

3.5.2. Kputepmem npuHATUS peLLEeHNs SBMSETCA Hanuyine O0NyLEeHHbIX onevyaTok
n ownbok B BblAaHHbIX B pes3ynbTate npegocTaBneHns MyHUUMNanbHOW YCryru
AOKYMEHTaXx.

3.5.3. PesynbtatoM agMWHUCTPATMBHOW Mpouenypbl ABMSETCS UCnpaBrieHne
AONYLWEHHbIX AOMKHOCTHLIM JMUOM  YMNOMHOMOYEHHOro OpraHa onevyatok u (unu)
ownboK B BblOaHHbIX B pes3ynbrate npefoCTaBfeHUss MyHUUUNanbHOW  yCrnyru
AOKyMeHTax nmbo HanpaeBneHwe B agpec 3asBuTtena otBeTa C WHgopmauuven o6
OTCYTCTBUM OrnevaTok U OoWwmnbOK B BblOAHHbLIX B pe3ynbTate nNpeaocTaBneHus ycnyru



OOKyMEHTax.

Cnocob6 cukcaumm pesynbtaTa BbINOMHEHUS afMUHUCTPaATUBHOW npouenypbl B
cMcTeMe aBToMaTtu3aunm genonponssoactea u JokymeHToobopoTa "[eno".

3.5.4. Cpok Bblgauu pesynbTaTa He AosmkeH npesbiwaTtb 10 kaneHgapHbIX AHEN C
AaTbl pernctpaumm obpalleHna o6 ucnpasneHnun JonyLieHHbIX orneyaTok U owunbok B
BblJaHHbIX B pe3ynbTaTe NpeaocTaBfieHns MyHUUMNANbLHON YCNYrn JOKYMEHTaXx.

IV. ®opMbI KOHTPOSA 32 UCNOSTHEHUEM
AAMUHUCTPaATUBHOIO pernamMeHTa

4.1. NMopsapokK ocyLwecTBNEHUA TEKYLLEro KOHTPOMA 3a cobnaeHnem
M UCNOSIHEHMEM OTBETCTBEHHbIMU AOJIKHOCTHLIMU NLLAMU NOSIOXKEHUN
AAMWHUCTPATUBHOIO pernamMeHTa U UHbIX HOPMaTUBHbIX MPaBOBbIX
aKToB, yCTaHaBNMBalLWMX TpebOBaHUA K NpefoCTaBNEHUIO
MYyHULMUNANbHOM YCNYru, a Takke NPUHATMEM UMW peLLUeHUN

4.1.1. TeKkylwMiA KOHTPONb 3a COGMOAEHMEM WU WUCMONIHEHWEM OOSMKHOCTHBIMM
nMuaMm  YNONMHOMOYEHHOTO OpraHa MornoXeHui HacToswero AOQMUHUCTPATUBHOMO
perrnameHTa U UHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YCTaHaBNMBaLWMX TpeboBaHMs K
nNpeaocTaBfeHnio  MyHULMMNANbHOW YCryrM, a Takke MPUHATUEM UMK  PeLUeHMUI
OCYLLECTBIISAET PyKOBOAUTENb YNONHOMOYEHHOIO opraHa.

4.1.2. TeKyWwuin KOHTPONb OCYLLECTBNAETCS MyTeM MNPOBEAEHUS MMaHOBbIX U
BHEMJIaHOBbIX NPOBEPOK COBMIOAEHMS U UCMONMHEHUS OTBETCTBEHHBIMU OOMKHOCTHLIMU
nuuamm, cneumanuctamy, y4acTBYHLWMMY B NPpeaoCTaBNeHMN MyHULMNANbLHON yCryru,
MONMOXEHWUIN HacToswero ALMUHUCTPATUBHOIO perfiameHTa W MHbIX HOPMaTMBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaloLWMX TpeboBaHMSA K NpeJoCTaBNeHNo MyHMLUNANbHON
yCnyru.

4.1.3. Mo pesynbTaTaM NpPOBEAEHMUS TEKYLLEro KOHTPOMs, B Cryvae BbISABNEHUS
HapyLeHun TpeboBaHM K NpefoCTaBNeHU0 MyHULMNANbHOW YCNYrn, YCTaHOBMEHHbIX
AOMUHUCTPATMBHBLIM perfnameHToM M MHbIMM HOPMAaTUBHBIMW MPaBOBbIMW aKTamu,
BUHOBHblE  nuUa  NPUBMEKalTCd K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTBoM Poccunckon ®egepaunm n Kypckon obnactu.

4.1.4. [NepnoanN4HOCTb OCYLLECTBIIEHUA TEKYLLLEro KOHTPOSIS - NOCTOSIHHO.

4.2. NMopanoK u NnepmoanYHOCTb OCYLLECTBNEHUA NNaHOBbIX
M BHENJIaHOBLIX NPOBEPOK NOJIHOTbLI U Ka4yecTBa NpeaocTaBneHus
MYyHULUNANbHOM YCNyru, B TOM YMchne nopaaok u popmbl KOHTPONA
3a NOJSIHOTOMN U Ka4eCTBOM NMpenoCcTaBfieHUA MyHULUNANbHOW yCInyru

4.2.1. KOHTpOmnb 3a MNOMHOTOM M KayeCTBOM MpeaoCTaBfieHNA MYHULMMNANbHOW
ycnyrm BknoYaeT B cebs npoBedeHWE MNaHOBbIX WM BHEMMAHOBLIX MPOBEPOK,
BbISIBIEHNE W YCTpPaHEHME HapyLeHun npae 3asBUTENEN UNU KX NpeacTtaBuTENENn,
pacCMOTPEHMNE, NMPUHATME PELLEHNI U NOATOTOBKY OTBETOB Ha obpalleHnsa 3assutenemn
WM KX npeacrtaBuTENENn, coaepxawmx xanobbl Ha pfgencteua (6e3pencraus)
AOJDKHOCTHbIX NAL, Y NOTHOMOYEHHOro opraHa.

4.2.2. [lopagok “ NepuoanyHOCTb  OCYLLECTBIIEHUS  MaHOBbIX MPOBEPOK
yCTaHaBNMBaKTCA pyKkoBoAMUTENEM YNONHOMOYEeHHOro opraHa. [lpu npoBepke
paccMaTpmBaroTCA BCE BOMPOCHI, CBSA3aHHble C MNpefocTaBfeHneM MyHUUUNansHOM



ycnyrun (KOMI'IJ'IeKCHbIe I'IpOBepKI/I), nn othaeribHble BOMNPOCHLI, CBA3aHHblE C
npenocrasrieHNEM MyHVILlVII'IaﬂbHDVI ycnyrmum (TemaqueCKme I'IpOBepKl/l).

4.2.3. BHennaHoBble nNpPOBEPKM MOMHOTbI W KavecTBa nNpeaocTaBeHns
MYHULMNANbHOM YCNyrn NPOBOASTCA Ha OCHOBAHWMM Xanob rpaxagaH Ha pelueHus unm
aencteus (besgencTene) OMKHOCTHBIX ML, YNONMHOMOYEHHOro opraHa, NpuUHATbIe Unu
OCYLLECTBIEHHbIE B Xo4e NpeaocTaBneHns MyHULMNansHOM yCnyru.

B cnyyae npoBefeHusi BHEMNAHOBOW MPOBEPKM MO KOHKPETHOMY oOpalleHunto B
TeyeHne 30 kaneHAapHbIX OHEN CO AHSA pernctpauun obpalleHns B YNOAMHOMOYEHHbIN
opraH 3asiBUTENO UNK ero NpeacTaBUTESNO HanpasnsgeTca No noyte MHgopmaumsa o
pesynbTatax MpOBEPKW, npoBedeHHOW no obpaweHuo. [aHHas uHbopmaums
ocdopmMnseTca MNUCbMOM  YMOMMHOMOYEHHOrO OpraHa, KoTopoe noAnUCbIBaeTCs
pykoBoautesnieM YNONHOMOYEHHOrO opraHa.

4.2.4. PeweHne 06 OCyLIECTBMIEHUM MSIAHOBbLIX W BHEMMAHOBbLIX MPOBEPOK
NOSIHOTbI WM KadecTBa  WCMOSIHEHUS  MyHMUMNANbHOM  ycnyrMu  NpUHUMaeTCA
pykoBogutesnieM YNonHOMOYEHHOrO opraHa.

4.2.5. npOBepKI/I npoBOOATCA C LUesblo BblABIIEHNUA U YCTPaAHEHUA HapyLLIeHI/I17I npaB
3asButenen uUnn - ux HpeﬂCTaBI/ITeJ'IeIZ n npumenevyeHna BUHOBHbIX JINL K
OTBETCTBEHHOCTH. Pe3yJ'IbTaTbI NpPoOBEPOK OCbOpMJ'IFI}OTCFI B BuAe cChnpaBKn (I'Ipl/l
OTCYTCTBUN BbIABJIE€HHbIX HaprJeHI/IIZ) UM akta (an BbIABITEHHbIX Hapymevax), B
KOTOPOM OTMEYAaKTCA BblABJIEHHbIE HEOOCTAaTKM U npearioxXeHna rno nx yctpaHeHutio,
KOTOpbIE NOAMNMNCbIBAOTCA PYKOBOAUTEIIEM YNOSTHOMOYEHHOrO opraHa.

4.3. OTBeTCTBEHHOCTb AOJ/NKHOCTHbIX NUL 3a pPeLleHUsA U AencTBusA
(6e3pencTBMe), NpUHMMaeMble (ocyLlecTBNSAeMble) UMUK B Xoae
npepfocTaBleHMA MyHULIMNANbHOWN yCNyrv

4.3.1. lNo pe3ynbTataM nNpoBeLeHHbIX NPOBEPOK B Cry4ae BbISBEHUS HapPYLUEHWUI
npas 3asBuTenen wnu ux nNpeacTtaBuTeENen BUHOBHbIE nuua MNpUBEKaTCsa K
aucumnnuHapHon u - (Mnn)  agMUHUCTPATUBHOM  OTBETCTBEHHOCTM B MOpsake,
YyCTaHOBMIEHHOM AENCTBYIOLNM 3aKoHoAaTeNnbCTBOM Poccuinckon degepaumn.

4.3.2. lNepcoHanbHassi OTBETCTBEHHOCTb [OMMKHOCTHbIX NWL, 3a HecobnwgeHue
nopsigka OCYLIECTBIEHNA agMUMHUCTPATMBHLIX MNpoueayp B Xode npeaocTaBrieHus
MYHULMNANbHOW  yCRnyrM 3akpennsetca B MX  AOSHKHOCTHbIX  MHCTPYKUMAX B
COOTBETCTBUM C TpebOBaHUAMM 3aKOHOAATENLCTBRA.

4.4. Tpe6boBaHUA K nopsaaky n dopmam KOHTpons
3a npeaocTaBleHneM MyHULMNANbLHOW yCnyru, B TOM Yucne
CO CTOPOHbI rpaXaaH, MX 06 beANHEHNN U OpraHu3auumn

4.4.1. lNpaxpaHe, ux o6beANHEHUS N OpraHM3auun UMET NpaBo OCYLLECTBAATb
KOHTPONMb 3a NpPeAdoCTaBfIEHMEM  MyHMUMMNANbHOW  ycrnyrm MNyTeM  MNOSyYeHus
MHdOpPMaUUKM O Xo4e NPeaoCTaBeHNa MyHULMNANbHOW YCnyri, B TOM YNCE O CPOKax
3aBepLIeHNs agMUHUCTPATUBHBIX Npoueayp (AencTemn).

paxgaHe, nx 06 beaUHEHNS U OpraHM3aUnn Takke MMEIOT NpaBo:

HanpaBnATb 3amMeYaHns U NPEeaNIoXKeHNs No YNyyLeHUo JOCTYNHOCTU U KayecTBa
npenocTaBfeHns MyHUUMNansHOM YCyru;



BHOCUTb npennoxXeHnda o Mepax Mo YCTPpaHEeHUo HapyLLIeHVIVI HacTosALwero
A,D,MI/IHVICTpaTVIBHOFO pernameHTa.

4.4.2. [JOMKHOCTHble nMua YMNOSIHOMOYEHHOrO oOpraHa nMpPUHUMaKT Mepbl K
npekpaweHuio  OOMYLWEHHbIX HapyWeHUn, YCTPaHAKT MPUYUHBI U YCIOBUS,
CrnocobCTBYOLLNE COBEPLLEHUIO HAPYLLEHWUNA.

MHd)OpMaLI,MFI O pesyrnbTatax pacCMOTPEHUA 3amMevyaHnun wu npe,uno>KeH|/||7|
rpaxgaH, nx obbeanHeHnin n OpFaHI/I3aLI,I/II7I OoBoanTCA A0 cBegeHund nuy, HanpasumBLUNX
3TN 3aMeYaHnA U NpeanoXxeHn4.

V. NocynebHbin (BHecyaebHbIN) NnopsaaoK o6XanoBaHUA peLueHUn
n aencteumn (6esaencTBmA) opraHa, npeaocTaBnsAoLLEro
MYHMLMNAaNbHYIO YCIyry, a Takke ero AO0/MKHOCTHbIX NuL,

MYHULIMNANbHbIX CRYXalumx

3asBuTens wuMmeeT npaBo Ha obxanosaHwe pelweHusa wu (MnNu) OencTBumn
(besgenctBnd) YNOSTHOMOYEHHOrO oOpraHa, OOSMKHOCTHbIX 5nuL,  YNOSTHOMOYEHHOO
opraHa, MyHUUMUNAnbHbIX ChAyXalimMx, MHOrO(YHKUMOHANbHOIO UEHTpa, a Takke
paboTHMKaA MHOrOQYHKUMOHANBHOIO UEeHTpa npwv MNpeaoCTaBNeHMM MyHUUMNANbHOM
ycnyru B gocyaebHom (BHecyaebHom) nopsake (aanee - xanoba).

5.1. OpraHbl MeCTHOro camoyrnpaBfieHUsi, OpraHu3auum
M YNONMHOMO4Y€EHHbIe Ha pacCMOTpPEeHME XKanobbl nuua, KOTopbIM
MOXeT ObITb HanpaBrieHa xanoba 3aasutens B 4ocyAeOHOM
(BHecyne6HOM) nopsake

B pocynebHom (BHecygoebHom) nopsgke 3aasutenb (NpeacraBuTenb) BripaBe
obpatntbca C Xanobom B MNUCbMEHHOW doOpMe Ha OymMaxHOM HocuTene wunu B
3NeKTPOHHOW dhopMe:

B AgmuHuctpaumto COCHOBCKOro cernbcoBeTa [oplledeHCKoro parnoHa - Ha
peweHne wun (Mnn) pencteua (6esgencTBme)Ha  peweHne u (Mnu)  OencTBus
(6esgencTBmne) OMKHOCTHOIO NULUA Y NOMHOMOYEHHOro OpraHa;

K PYKOBOAMTENO MHOrOOYyHKLUMOHANBHOMO LIEHTpPA - Ha peLieHUs u AenCTBUS
(6esgenctBne) paboTHMKaA MHOrOOYHKLIMOHANBLHOIO LIEHTPA;

K PYKOBOOMTENO OpraHusauum, npeaycMOTpeHHbIX Yacteto 1.1 crtatbn 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 "O6 opraHusauum npeaocTaBreHns
rocygapCTBEHHbIX M MyHULMNAMNbHbIX yCNyr', - Ha peweHus n gencteus (6esgencrame)
pabOTHUKOB aTUX OpraHM3aLmn.

5.2. Cnoco6bl nHhopMMpoBaHUA 3asBUTENen o0 Nopsigke nogaym
M paccMOTPEHUSA Xanoobl

WMHdopmaums o nopsgke nogadv u paccMOTpeHus xanobbl pasmellaetca Ha
MH(POPMALMNOHHBIX CTeHOaxX B MecTax NpedoCTaBfieHUs MyHMLUMNanbHOW YCryrn, Ha
oduumansHom cante AgmumHucTpaumm COCHOBCKOro cenbcoBeTa [opluieyeHckoro
panoHa, a Takke npeaocTaBnseTcsl YNONHOMOYEHHLIM OpraHoM B YCTHOW dhopme rno
TenedoHy nmMbo B MNMCbMEHHOM OpME MOYTOBLIM OTNPaBMEHNEM MO agpecy,
ykaszaHHoMy 3asButenem (NpeacraBuTenem), u (Mnu) aNeKTPOHHOM NnoyTe.
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5.3. NepeyeHb HOPMaATUBHbLIX MPaBOBbIX aKTOB, PEerynpyrLmnx

nopsanok aocyaebHoro (BHecyaebHoro) o6xanoBaHusa AeMCTBUN

(6e3pnencTBuA) u (MnNn) peweHMn, NPUHATbLIX (OCYLLECTBIEHHbIX)
B Xo4e npeaocTtaBneHnUA MyHULMNanNbHOW yCcnyru

Mopsagok pocyaebHoro (BHecyaebHoro) obxanoBaHUs peleHun U OencTBUK
(besgenctBnd) YNOSHOMOYEHHOrO oOpraHa, MpegoCcTaBNALWEro MyHULUNANbHYO
yCrnyry, a Takke ero AO/MKHOCTHbIX N1, perynupyeTcs:

®epnepanbHbiM  3akoHoM oT  27.07.2010 Ne 210-®3 "O6 opraHusaumu
npegocTaBrieHns rocyAapCTBEHHbIX U MyHULMNanbHbIX ycrnyr",

MocTtaHoBneHnem lMpasutensctea Poccunckon ®egepauymm ot 16.08.2012 Ne 840
"O nopsigke nogavm U paccMmoTpeHus xanob Ha pelleHna u gencreus (6esgencrame)
degepanbHbIX OpPraHoOB  UCMOMHUTENbHOW BNacT W UX  OOSMKHOCTHbIX — Nu,
deepanbHbIX FOCYOAPCTBEHHbIX CryXKaWMX, AOSMKHOCTHbLIX WL, rOCyapCTBEHHbIX
BHeOHKeTHbIX ¢oHaoB Poccunckon Pepepauumn, rocyaapCTBEHHbIX KOpropauun,
HadeneHHbIX B COOTBETCTBMM C peaeparnbHbiMU  3aKOHAMW  MOSITHOMOYMAMM MO
npefoCTaBIEHNIO TOCYAAPCTBEHHbIX YCNyr B YCTAHOBMEHHOW chepe AeATENbHOCTU, U
UX [OOSMKHOCTHBIX §WL, OpraHuM3aumin, nNpeaycMoTpeHHbIX 4Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 "O6 opraHusauum npegocTaBrieHns
rOCyJapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr', ©“ ux paboTHUKOB, a Takxke
MHOTrOOYHKLMNOHaMNbHbIX LEHTPOB npenocTaBneHuns rocygapCTBEHHbIX n
MYHULUMNAnbHbIX yCnyr n ux paboTHMKOB",

MoctaHoBneHnem [lpaButensctBa Poccurickon ®epepaumm ot 20.11.2012 Ne
1198 "O deaepanbHOn rocygapCTBEHHOM NHGOOPMaLIMOHHON cucteme,
obecneunBarowen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHUs peLleHun u
aencteun (6e3nencTaunsl), COBEPLUEHHBIX NPU MNpPeaoCTaBfeHMM FOCYAapCTBEHHbIX W
MYHULMUNAnNbHbIX yenyr".

VI. Oco6eHHOCTMX BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(mencTBM) B MHOrohyHKLIMOHaNbHbIX LLeHTpax npeaocTaBrneHus
rocyAapCTBEHHbIX U MyHMLMNANbHbIX YCIyr

6.1. UcuepnbiBarowmm nepevyeHb aAMUHUCTPATMBHbLIX Npoueayp
(mencTBMN) Npu NnpegocTaBeHMN MyHULUNANBLHOMW YCIyrX,
BbINOSTHAEMbIX MHOFO(PYHKLMOHANbHbIMU LIeHTPaMu1

MHoroyHKUNOHaNbHbIN LLEHTP OCYLLEeCTBSAET:

WHopMmnpoBaHue 3asButenen (npeacraBuTenen) o Nopsake npenocTaBneHus
MYHULMNANbHON YCNyrM B MHOFOQYHKLMOHANBHOM LEHTpPe, MO WHbIM BOMpocam,
CBSI3aHHbIM C NPEAOCTaBMIEHNEM MYHMLMNANBHOW YCIYyru, @ TakKe KOHCYNbTUpOBaHME
3aasutenen (npeacraBmTenen) o nopsake NPeaoCcTaBreHnss MyHULMNANeHON yCcnyru B
MHOTOYHKLNOHANbHOM LIEHTPE;

npuem 3asBneHunn (3anpocoB) U JOKYMEHTOB, HEOOXOAUMbIX 4N NpeaoCTaBNeHUs
MYHMUMNANbHON YCNyrm B COOTBETCTBMM C  HACTOSAWMUM  ALMMHUCTPATUBHbLIM
pernamMeHToM B Mopsgke W CPOKW, MNpeaycMoTpeHHble  CornaweHuem o
B3aMMOLENCTBUN, 3aKIMIOYEHHOM B MoOpsigke, YCTaHOBMEHHOM [locTaHoBNEHMEM
MpaButenbctBa Poccuinckon degepauymm ot 27.09.2011 Ne 797 "O B3anmoaenctsumn
MeXay MHOroQYHKUMOHANbHbIMU LIeHTpaMn MpeaoCTaBneHnss FOCYAapCTBEHHbIX U
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MyHUUMManbHbIX ycrnyr un deaeparnbHbIMUM - OpraHaMu  UCMOJSTHATENBHOW  BracTy,
opraHamu rocygapCTBEHHbIX BHEOHMKETHbIX (OHOOB, OpPraHoOB rocyapCTBEHHOM
BnacTtu cybbektoB Poccuinckon ®egepauumn, opraHoB MECTHOrO camoyrnpaBrieHuns";

Bbloavy 3aaBuTento pesynbTata npenocraBrieHnd MyHMLlMHaﬂbHOVI ycnyrn Ha
6yMa)KHOM HOcUTene, noAarsepXxaarwwem coaepxXaHne INEKTPOHHbIX OOKYMEHTOB,
HaripasJieHHbIX B MHOFOC*)yHKLI,I/IOHaJ'IbeIﬁ LEeHTPp no peg3ylrnbTaTtaM npeaocrtaBrieHns
MyHI/ILl,I/II'IaJ'IbH017I yCcrnyrn, a TaKkKXe Bblavy [OOKYMEHTOB, BKIilO4ad COCTaBlsieHue Ha
6yMa)KHOM HOcuUTesle U 3aBepeHune BbINMNCOK U3 MHCbOpMaU,VIOHHbIX CNCTEM OpPraHoB,
npeaocrtaBlidlWNX MyHULUNAlibHbIE YCITYTU;

WHble MpoLedypbl U OeNcTBUsi, npeaycMmoTpeHHble depeparnbHbiM 3akoHOM Ne
210-93.

B cooTtBeTcTBMM € YacTbio 1.1 ctaTtbn 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 "O6 opraHusaumMm npenocTaBfeHns rocyaapCTBEHHbIX U MYHULMNANbHbIX
ycnyr" ans peanusauumn CcBouX QYHKUMA MHOrO(yHKUMOHaNbHbIE LEHTPbl BrRpase
npuBriekaTb UHbIE OpraHM3aumn.

6.2. UHdopmupoBaHue 3asButeneun

NHdopmuposaHme 3asaBuTens MHOTOMYHKLMOHAMNbHBIMM LeHTpaMm
OCyLLECTBIISIeTCS crneayloLwmumm cnocobamu:

a) nocpeacTBOM MPUBMEYEHUS CPEACTB MACCOBOW MHopMaumn, a Takke nytem
pasMeLweHns nHgopmMmaumm Ha oduumanbHblX canTax U UHMPOPMALUMOHHLIX CTeHaax
MHOrOOYHKUMOHanbHbIX LLEHTPOB;

0) npu ob6paweHnn 3assuTenss B MHOrOQYHKUMOHANbHbLIM LEHTP FfUYHO, MO
TenedgoHy, NocpesCTBOM NOYTOBbLIX OTNPaBEHMIA NMMBO N0 ANEKTPOHHOM NMoYTe.

Mpn nuyHomM obpalleHnn paboTHMK MHOrOMYHKLMOHANBHOrO LeHTpa nogpobHo
MHopMUpYeT 3asBUTENEN N0 UHTEPECYHOLLMM UX BOMPOCaM B BEXITMBOW KOPPEKTHOWM
dopmMe C wucnosib3oBaHWeM oduuUnanbHO-4ENOBOro CTUNa pedn. PekomeHgyemoe
BpeMs NpefoCTaBNEeHUs KOHCymnbTauum - He Bornee 15 MWHYT, Bpemsa OXugaHus B
odyepean B ceKTope MHAPOPMUPOBaHNA ANA NonyvYeHnss MHdopMaumm 0 MyHULMNAanbHbIX
ycnyrax He MOXeT npesblwaTb 15 MUHYT.

OTBeT Ha TenemOHHbIN 3BOHOK [OOSMKEH HAYMHATbLCA C  uMHopmaumMm o
HaMMEeHOBaHUN oOpraHu3auun, ammnun, MMeHn, oTyecTBe U AOSMKHOCTU paboTHMKa
MHOIOQOYHKLMOHANBHOro LeHTpa, NPUHSBLLEro TenedOoHHbIN 3BOHOK. MHAnBMAYyansHoe
YCTHOE KOHCYyInbTUpoOBaHMe npu obpalweHun 3aasutens no TenedoHy paboTHUK
MHOroOyHKLMOHaNbHOro LeHTpa ocyuwectsnsieT He 6onee 10 MUHYT.

B cnyyae ecnn gns noarotoBku oTBeTa TpebyeTcss Gonee npooormkMTenbHoe
Bpewms, paboTHUK MHOrOyHKLNOHANbHOro LUeHTpa, OCYLLECTBNSAOLLNA
nHOVBMAOYyarnbHOEe YCTHOE KOHCYNbTUpOBaHME Mo TenedoHy, MOXeT MNpeanoxntb
3aaButento:

N3noXxmntb obpalleHne B NMCbMEHHON dhopme (OTBET HanpaBnsaeTcs 3asBUTENO B
COOTBETCTBUM CO CNOCOBOM, yKazaHHbIM B 0OpaLleHnn);

HasHa4uTb Opyroe Bpemsi Ansi KOHCYNbTaluiA.

Mpn KOHCYNbTUPOBaHWM MO MNUCbMEHHbIM oObpalleHusMm 3asButenen oOTBET
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HanpaBnseTca B MUCbMEHHOM Buae B CPOK He no3gHee 30 kaneHAapHbIX OHEN C
MOMEHTa perucTpaunn obpauleHnss B bopMe 3MEeKTPOHHOrOo OOKyMeHTa Mo agpecy
3I1IEKTPOHHOM noYThl, yKaszaHHOMY B oGpaleHun, NoCTynuBLLEM B
MHOTrO(OYHKUMOHAamNbHbIA LEHTP B (pOpME 3MEKTPOHHOrO AOKYMEHTa, U B NMUCbMEHHOWN
dopmMe MO noOYTOBOMY ajpecy, YkaszaHHOMy B obpalleHun, nocTynvBLIEM B
MHOrOOYHKUMOHanbHbIA LLEHTP B MMCbMEHHOM hopMe.

6.3. Bbigaya 3asButento pesynbTata npeaocTtaBneHust
MyHUUMNAaNbHON yCnyru

Mpn HanMuun B 3asiBNIEHUN O NpPeaoCTaBEHUM MyHULMNANbHOW YCNyrn yKasaHus
O Bblgaye pe3ynbTaToOB OKa3aHUA YCNyrn 4epe3 MHOroyHKLUMOHANbHBIN LIEHTP,
YNONMHOMOYEHHbI  OpraH  nepefaeT  OOKYMEHTbl, SABASKOWMECS  pe3ynbTaToMm
NpeaocTaBfieHNs MyHMUMMNANbHOW YCNYyrM, B MHOIO(YHKUMOHANbHbLIA LEHTPp ANS
nocnegywwen Bbligaum  3agButento  (NpeactaBuTento)  cnocobom  cornacHo
cornalleHusiM 0 B3anmMogencTBUK, 3aKNYEHHbIM Mexay YNONHOMOYEHHbIM OpraHoM 1
MHOrOyHKLMOHAaNbHbIM LEHTPOM B Mopsake, yTBepXaeHHoMm [locTaHoBReHMeM
MpaButenbctBa Poccuimckon ®eagepaunm ot 27.09.2011 Ne 797.

Mopsigok M CpokM nepegayn YMNOSTHOMOYEHHbIM OpraHoOM TakuX AOKYMEHTOB B
MHOrOYHKLMOHAnNbHbIA LEHTP OnpefensitoTcs CcornaleHnemM O B3auMOLENCTBUM,
3aKIIIOYEHHBIM UMK B nopsigke, yctaHoBrneHHoM [locTaHoBneHnem [lpaBuTenbcTBa
Poccuinckon ®egepaunm ot 27.09.2011 Ne 797.

Mpuem 3asBuTenenm Ans Bblgayn OOKYMEHTOB, SBIISIOWMXCA pe3ynbTaToM
MYHULMNANbHOW YCIyru, OCYLIECTBISIETCA B nopsigke O4vYepeaHOCTU MpU MOMyYeHum
HOMEPHOro TasrloHa M3 TepMUHana 3NeKTPOHHOW o4epean, COOTBETCTBYHOLLEro Lenu
obpauieHus, nMbo nNo NnpeaBapuUTENbHON 3anucu.

PaboTHMK MHOrOgYHKLIMOHANBHOIO LIEHTPa OCYLLECTBNSIET creaytolime 0encTBUS:

yCTaHaBNMBaeT NMYHOCTb 3aaBuTens (NpeactaBuTensi) Ha OCHOBaHUM AOKYMEHTa,
yOOCTOBEPAOLWErO JIMYHOCTL B COOTBETCTBUM C 3aKoHOAATenbCTBOM Poccumnckon
depnepaunn;

nposepsieT nosiHoMouns npeactasutena 3assutens (B cnyvyae obpaleHus
npeacrasutens 3asBuUTens);

onpenenseT cratyc ucnonHeHus sasisneHus 3assutens B NC;

pacnevaTtblBaeT pes3ynbTaT NpeaocTaBfeHus MyHUUUNAnbHOW YCnyru B Buae
3K3emnnapa 9NeKTPOHHOro AOKYMeHTa Ha OymMaXXHOM HocuTene n 3aBepsieT ero C
NCNonb3oBaHMEM MevyaT MHOrO(PYHKUMOHANbHOIO UeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccunckon depepauum criydasx - nedatm cC
n3obpaxeHuem FocyaapcteeHHoro repba Poccunckon ®epepaunn);

3aBepAeT 9IK3EeMMAsp ONEKTPOHHOro [JOKyMeHTa Ha OymaxHoMm HocuTene c
NUCNonb3oBaHMEM MevyaT MHOrO(YHKUMOHANbHOIrO UeHTpa (B NpeayCMOTPEHHbIX
HOpPMaTMBHbIMM MpaBoOBbIMM akTamm Poccunckon depepauum criydasx - nedatm cC
n3obpaxeHuem focyaapcteeHHoro repba Poccunckon ®epepaunn);

BblOaeT [OKYMEHTbl 3aaBuTento nmbo ero ynorHOMOYEHHOMY NpenCTaBUTENIO,
npy HeobxogmMmocTn 3anpawmBaeT y 3aaButens nmbo ero ynosIHOMOYEHHOro
npeacraBuTeNs, NOANMCKU 3a Kaxabl BblOAHHbIA JOKYMEHT;
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3aripawumBaeT corinacume 3aasutensa nnbo ero YMNOJIHOMOYEHHOro npencraBuTend
Ha Yy4yactne B CMC-ONnpoce And OueHKM KadecCTBa npeaocCTtaBsieHHbIX YyCIyr
MHOFObeHKLWIOHaJ'IbeIM LEHTPOM.



MpunoxeHne

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM

ycnyrn "[laya nMCbMeHHbIX pas3bsiCHEHUN
HarnoronnatenbLnKamM U HanoroBblM areHTam
no Bonpocam nNpuMeHeHNsa MyHULMNasnbHbIX
HOPMaTUBHbIX MPABOBbLIX aKTOB

O MeCTHbIX Hanorax u cbopax”

dopma 3asBneHun (3anpoca)

AoMunHucTpauunio COCHOBCKOro cenbcoBeTa
["opLieyeHcKoro panoHa

3asiBneHue (3anpoc)
0 npepocTaBneHun ycnyru "laya nMCbMeHHbIX pa3bACHEHUN
HanoronnaTenblyKaM U HarlOroBbIM areHTamM no Bonpocam NpuMeHeHus

MYHMLMNaNbHbIX HOPMaTUBHbIX NPaBOBbIX aKToB AAMUHUCTpaUum
CocHoBckoro cenbcoBeTa lOpLIeYEeHCKOro panoHa O MEeCTHbIX Hanorax 1
cbopax"

damumnus:
Nms:
OtyectBO (npwn HanMyum):

lMouToBLIM agpec M (UnNn) agpec ANEKTPOHHON (NPWU HaANMYMK) NOYTLI NS CBA3M C
3asButenem:

MOYTOBbIN WHOEKC:
cyOBbeKT Poccuickon depepauunu:
HaceneHHbIN MYHKT:

ynuua (npoesa, wocce, bynbeap, NPpOCNeKT, Nepeynok): ;
HOMep AoMa (CTPOEHUS, COOPYXKEHWS!, 30aHNSsI, JOMOBMAAEHUS): ;
HoMep KBapTUPbI:

KOHTaKTHbIV TenedoH (npwn HanMuum)

aZlpecC 3NEKTPOHHOM NMOYTLI (MPY HaNMYUKM Takoro agpeca):

Mpowy paccMoTpeTb BOMPOC M OaTb Pa3bsSCHEHUS O MNopsaKe NPUMEHEHUS
nyHkTta(-oB)

(HaMMeHOBaHWe MyHULMNAaNbHOrO HOPMATUBHOMO MPaBOBOro akTta AOQMUHUCTpauLum
CocHoBckoro cenbcoeta [flopLie4yeHCKoro paoHa)
oT Ne




MHoto BbiGUpaeTcs cneayoLwmi cnocob nonyyvyeHns pesynbTata npeaocTaBrieHns
MYHULMNANbHON yCnyrn (HYyXHbIN NYHKT OTMETUTb MNo6bIM 3HAKOM):

D nosly4mTb Nn4yHo B MOLL;
D no noyTe no ykasaHHOMY agpecy;
D Ha agpec 3NIEKTPOHHOM MOYThI.

K 3asBneHuto npunaratoTca:

1.
2.
3.
(noanuck 3aasutens) (¢.1.0.)
M.T.
AOBEPEHHOCTb
Ne oT

(ykasaTb npu obpalleHumn npeactaBuTens)

[aTta nogayn 3asiBneHus " " 20 r.




