NMPOEKT
AOMUHUCTPALUUA

COCHOBCKOI'O CENIbCOBETA
FOPLUEYEHCKOIO PAUOHA
NMOCTAHOBJIEHUE

oT 2026 roga Ne

O6 yTBepxxaeHUn AGQMUHUCTPATUBHOIO pernameHTa
npefocTaBneHnss MyHUUMNanbHOW yCnyru no noucky
3aXOPOHEHMUSA U NpeaocTaBrieHUA UHPOPMAaLIMKN O HEM

PykoBoacTtBysice ®eaepanbHbiM 3akoHOM, OT 12 aHBaps 1996 r. Ne 8-d3 «O
norpebeHmnn n noxopoHHom penex» depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-
®3 «O6 obWwKnx NpUHUMNAxX opraHM3auMm MeCcTHOro camoynpasneHus B Poccnmnckom
depepaumnmny», degepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-03 «O6 opraHusaumm
NpeaoCTaBNeHNa  roCygapCTBEHHbIX WM MyHUUMNanbHbIX  YCAyr, yCTaBOM
MyHUumMnanbHoro obpasoBaHna « COCHOBCKMM CENbCOBET» [OpLUEYEHCKOro parnoHa
Kypckon obnactn, noctaHoBrneHnem AgmuHucTpaumm COCHOBCKOro cenbcoBeTa
opweyeHckoro panoHa oT 14.03.2025 r. Ne 14 «O6 ytBepxaeHun [lopsigka
pa3paboTkm M yTBEPXOAEHMS agMUHUCTPATMBHLIX PEerraMeHToB npeaocTaBneHns
MYyHUUMNanbHbIX ycnyr», AgMnHuctpauma COCHOBCKOro cenbcoBeTa [fopLleyYeHCcKoro
panoHa MOCTAHOBNAET:

1.YTBEPAUTDL ALMUHUCTPATUBHbLIN pernameHT npegocTaBneHns
MYHUUMNANbHOM YCyrn no NOUCKY 3aXOPOHEHUS U NpedocTaBneHnsa nHpopmaumm o
HEM.

2. Hactosilwee noctaHOBREHWE NOAMEXUT pasMeLLeHUo Ha oduumanbHOM
cante ApgmuHucTpaumm COCHOBCKOro cenbcoBeTa [oplueyeHckoro panoHa Kypckown
obnactu B ceTn VIHTepHeT.

3.KoHTpornb 3a CNONTHEHNEM HACTOSALLErO NOCTAHOBMEHUSI OCTaBSA0 3a COOOMN.

4 .[NocTaHoBNEHWEe BCTynaeT B CUMY CO OHS €ro NoanncaHus.

maBa COCHOBCKOro cenbcoBeTa
["opLueYeHCcKoro panoHa A.A. MMaHTbIKKH



YTBEPXIOEH
noctaHoBrneHnemMm AoMuH1CTpauum
CocHoBcKoro censcoBeta
["opLueyeHcKkoro panoHa
oT Ne

AOMWHUCTPATUBHbLIN pernameHT
npenocTaBfieHNs MyHUMLMNANbHOM YCIYTrU MO NOUCKY 3aXOPOHEHUs
U npefocTaBrneHnsa MHpopMaLum o HEM

1. O6wme nonoxxeHus
1.1. MNMpeameT perynnpoBaHns AGQMUHUCTPATMBHOIO pernaMmeHTa

1.1.1. Hactoawmn AOMWHUCTPATMBHBIA pPErfiameHT ycTaHaBnmBaeT MNOpPsSLoK
npegocTaBneHns MyHuumnaneHon ycnyrn «louck 3axopoHeHus u npegocTtaBneHne
WHpopmauun o0 HEM» (ganee — MyHUUMNanbHas ycnyra) WM craHgapt eé
npegocTaBneHus, B TOM Yucne ¢ ucnonb3oBaHnem denepansbHON rocygapCTBEHHON
MHJOPMaLMOHHON cucTemMbl «EguMHaga cuctema npegoctaBieHNa rocy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (cepsucoB)» (manee — T[1IC), nonoxeHne o0 KOTOpPOW
yTBepxaeHo noctaHosrieHnem [lpasutenbctesa Poccuickon Pepepaummn ot 24
okTa6ps 2011 ropga Ne 861 «O defepanbHbIX rocya4apCTBEHHbIX NHPOPMALMOHHBIX
cuctemax, obecneuvBawlMx  NpefoCTaBfeHMEe B 3MEKTPOHHOW  chopme
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNyr (OCyLecTBNeHne yHKLUN)».

1.1.2. MyHnumnanbHasa ycnyra HanpaBneHa Ha npegoctaBneHne 3asButento
BbIMUCKN, coaepxawen oblenocTynHble CcBegeHUs O  HaWgeHHOM  MecTe
3aXOPOHEHMS.

1.1.3. AAMUHUCTPATUBHBIN pernaMmeHT onpeaenger:

a) TpeboBaHUA K NpeaoCTaBneHN0 MyHMLMNANbHOW YCryrn, BKOYas COCTas,
nocrnefoBaTeNibHOCTb M CPOKW  BBIMOMHEHUA  agMUHUCTPATMBHBLIX — npouenyp,
TpeboBaHUA K NOpALKY OKasaHus ycryrn 3asButensm;

0) npouenypy B3aumoaencTeusi 3adBuTENEen C YMNONHOMOYEHHbIM OpraHoMm
nocpeacteom [NIMC, ®I'MC «EauHbIN nopTan rocygapCTBEHHbIX U MyHMUMNANbHbBIX
ycnyr (dyHkumn)» (ganee — ENIMNY), a Takke WHbIMM OOCTYNHbIMW criocobamu,
npegycMOTPeHHbIMU 3aKkoHo4aTeNnbcTBOM Poccurckon depepaumm;

B) TpeboBaHNA K NepeydHio U OpopMMAEHNIO JOKYMEHTOB, HEOOXOAUMbBIX OnS
NoNy4YeHnss MyHUUMNansHOM ycnyru;

r) OCHOBaHWA M TpeboBaHMs K MHMOPMUPOBaHUKO 3aaBuTenen o nopsiake
npegocTaBneHns MyHULUMNansHOM yCnyru;

A) NopsaoK M MpUYMHBL OTKasa B NPUEME [OKYMEHTOB M MNpefocTaBreHun
MYHUUUNANbHOW YyCnyru;

€) TpeboBaHUsA K pe3ynbTaTy OKasaHUsa MyHULMNANbLHOW YCyru.

1.1.4. Hactosawmin  AOMUMHUCTPATUBHBLIN  pernameHT  obs3ateneH  Ons
WUCMOMHEHNA  OOSMKHOCTHBIMW  fMUAaMWM  YNOSTHOMOYEHHOrO  OpraHa  MECTHOro
camoynpasneHuss (ganee — YMNOSHOMOYEHHbIA OpraH), B BeOEeHUM KOTOpPOro
Haxo4ATCs BOMPOCbI YY4ETA MECT 3aXOPOHEHUW, a TaKkKe pacnpocTpaHaeTcs Ha
3asButenen, obpaTmBLLMXCS 3a NOMyYEHMEM MYHULMMNANBbHORN YCIyrn Ha TepputTopumn
MyHWUUMNanbHoro obpasoBaHuA.

1.2. Kpyr 3assutenen

1.2.1. 3asBATENSAMM  Ha NOMlydyeHMEe  MyHuMumMnanbHonW ycnyrn  «[lownck



3aXOPOHEHUA N NpefocTaBneHme UHpopmauun 0 HEM» aABNATCA bmsmyeckue nuua
(nanee - 3agasutenn).

1.3. nOpﬂﬂ,OK VIHCbOpMVIpOBaHI/IFI O npeaocTtaBJieEHUN MyHVILl,VII'IaJ'IbHDVI ycnyrun

1.3.1. lHpopmmpoBaHne  3asButenen O  NoOpsiake  NpeaocTaBreHust
MyHUUUnaneHon ycnyrn «louck 3axOopoHeHWa WM npefocTaBneHne MHgopmMaunm o

HEMDY, OCyLLEeCTBNSAETCS YNONMHOMOYEHHbIM OpraHom nocpencTsomM
pasmeLlleHnsa/npeaocTaBneHnst MHPOpPMaLUmu:
a) Ha ENTY;

6) Ha opmumnanbHOM canTe YNOTHOMOYEHHOrO OpraHa;

B) HA WH(OPMALMNOHHBIX CTeHAax B NoMeLeHUAX YMNOSHOMOYEHHOro opraHa
no agpecy: Kypckas obnactb, NopLlueyeHckun parnoH, c. CocHoBka, yn. LleHTpanbHas
0.118;

ryno TenedgoHy CNpaBOYHOM  CNYXObl  YMOMHOMOYEHHOro  opraHa:
8(47133)3-41-22;

A) B MecTax WHMOPMMPOBaHUS B  MHOrOMYHKUMOHAmNbHbLIX LEeHTpax
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (ganee — ML) npwu
HanMyYuMM COOTBETCTBYIOLLEro corfnaweHna o B3aumogenctesum mexgy MOL u
YNOSTHOMOYEHHbIM OPraHoM;

€) HenocpeacTBEHHO MNpU  NMYHOM nNpueme 3aaButens B [ykasaTb
HanMeHoBaHWe YNONIHOMOYEHHOrO opraHa, npegocrasnstowero yenyry] nnnm MoLl;

X) no TenedoHy B YNosTHOMOYEHHOM opraHe unn MoLl;

3) B WHbIX MecTax MWHMOpMUpOBaHUS 3asiBuTenen o npeaocTaBnsieMblX
MyHUUMNanbHbIX yYCcnyrax/cepsucax.

1.3.2. IHhopmauusa o npegocrtaBnsaeMon MyHUUunanbHOW ycryre n cnocobax
€€ nonyyeHus OOCTynHa npu nNuyHoM obpalieHun 3assuTens B YNONHOMOYEHHbIN
opraH no apgpecy: Kypckaa obnactb, [oplieyeHckuin panoH, c. COCHOBKa, yn.
LleHTpaneHas 0.118, a Takke npu nogade 3asiBnenust nocpegcrsom ENMNY.

1.3.3. Ha odgwuumanbHOM cante YNOMHOMOYEHHOrO OpraHa, a Takke Ha
NH(POPMALMOHHBIX CTEHAAX M MHbIX MecTax MHAPOPMUPOBAHUS pPa3MeLLatoTCs:

a) rpadmk paboTbl YNONHOMOYEHHOIO OpraHa 1 npnéma 3asasuTenein;

6) nepeyeHb AOOKYMEHTOB, HEOOXOAUMbLIX AN MONyYeHUs MYyHULMNANbHOM
yCnyru;

B) TpeboBaHMs K OPOPMITIEHMIO 3aSBNEHUIN N UHBIX JOKYMEHTOB;

r) Kpyr 3asiButenen;

A) CPOKM NpeaocTaBneHNss MyHUUMNANbHOW YCIyru, BO3MOXHbIE pe3ynbTaTthbl U
nopsaoK UX NONyyYeHus;

€) OCHOBaHus And oTka3a B Npuéme [OOKYMEHTOB M B MNpefocTaBreHuu
MYHULUMNANbHOW YCRyru;

X) wmHdopMaums o nopsgke pocyaebHoro (BHecygoebGHoro) obkanoBaHus
peweHnn un gencteuni (6e30encTBMsl) LOOSMKHOCTHBIX NWL, Npu  NpeaocTaBreHnn
MYHULMNANbHON yCnyru;

3) (hopMbl 3asBRIEHN U PEKOMEHLALNN MO UX 3aNOSTHEHUIO.

1.3.4. NHdbopmupoBaHne 3asButenen ocyllecTBnseTcs Ha 6e3Bo3mesaHom
OCHOBE Kak B (OpMe KOHCYfbTMpPOBaHMS NpuM  fMYHOM  obpauieHun B
YNONHOMOYEHHbIM oOpraH, Tak W nocpegcteom ENMY, anekTpoHHOW mMoyTbl U
TenedoHHbIX ObpaLleHni.

1.35.MNpn oTBeTax Ha TenegoOHHbIE 3BOHKM UMM UMHble oObpalweHus
YNONTHOMOYEHHbIV criyKawmnm 065a3aH:

a) HasBaTb CBOK AOMMKHOCTb, daMUnnto, Ms, OTYECTBO;

0) B BeXNMBOM W KOppeKTHOW dopMe npeaocTaBuTb WMHOpMauuio no
BOMpOCaM, OTHOCSALLMMCS K NpeAoCTaBIEHUIO MYHULUNAITbHOW YCyru;

B) Npy HeOBX0OMMOCTN HanpaBuTb 3aABUTENS K KOMNETEHTHOMY cneunanucty
nmbo NpeanoXxuTb yaobHoe Bpems A4S NOBTOPHOro obpaLleHus.



1.3.6. Joctyn K nybnuyHoOM wuHGOPMaLMM O MYHUUMNANBbHOW Yycnyre He
TpebyeT permctpaumu, aBTopmsaumm, NpegocTaBrieHUs NepPCOHarnbHbIX OAaHHbLIX UMK
onnaTbl CO CTOPOHbI 3aaBuTens.

1.3.7. YNOfTHOMOYEHHbIN ~ opraH  obecneynmBaeT BO3MOXHOCTb  Mogayu
3asBNeHNn 0 NpeaoCTaBeHNM MyHULMNANbHOW yCryrn AByMsi cnocobamu:

a) nocpeacTBoM obpalleHusi B YNOMHOMOYEHHbIN OpraH;

6) nocpeactesom EMIY.

1.4. TpeboBaHus K MyHULMNANBLHON ycnyre

1.4.1. MyHnumnaneHaa ycnyra «[loMck 3axopoHeHus W npefocTaBleHue
WHpopmauunm o HEM» npepocTaBnseTcsa 3asBUTENIO Ha OCHOBaHUM 3asBrEHUS
(obpaweHuns) B COOTBETCTBUM C LiEeNblo obpalleHuns, onpenensieMo Ha OCHOBaHWUMU
NPU3HaKoB 3asButens, BbISIBNIEHHbIX B pesynbTaTe aHKeTUpPOBaHUS
(MpocbmnupoBaHus), NPOBOAUMOrO YNOMHOMOYEHHLIM OpPraHoM, a Takke ucxoasa w3
Tpebyemoro pesynbTata e€ npefocTaBneHus.

1.4.2. NpusHakn 3aaButens BKNO4YaT B cebA OaHHble, MOnyvYeHHble npu
odopmrieHnn 3aasrneHuss Ha ENMNY nubo npu nuyHom obpaweHun 3aasutens B
YNOSTHOMOYEHHbIN OpraH.

1.4.3. Uenb oOpawieHna 3a npegoctaBieHneM MyHUUMNANbHOW  yCnyru
onpegensieTca aBTomMaTMyecku npu  obpaweHun nocpeactesom ENMIY  nunbo
AOSDKHOCTHBIM - [IULOM  NpU  NIMYHOM  obpalleHnn B pesynbTaTte ConocTaBlieHUs
npeacTaBneHHbIX 3asBUTenem ceefeHn Co CneaywmMmmn xapaktepucTukamm:

a) ctatyc (pusndeckoe nmuo);

0) ocHoBaHuMe obpalueHns (nony4YeHne BbIMUCKN, coaepKallen HopmMaumo o
HaNnOEeHHbIX MeCcTax 3aXOpPOHEHUS);

B) Hanuune HeobXoOMMbIX CBeOEHWA, [OOKYMEHTOB W MOMHOMOYUA AN
NoSTly4YeHUs1 MyHULMNANbHOW YCIyrn B COOTBETCTBUM C LIENbIO 0bpaLLeHus.

1.4.4. Pe3ynbTaT npefoCTaBneHns MyHUUUNanbHOW ycnyrn popmMmmpyeTcs Ha
OCHOBaHWW Uenn obpalleHnsa, ykaszaHHOM B obpaweHun 3assutens, U MoXeT
BKIHOYATb:

a) BbIMUCKY C MHbopMaLumen 0 HangeHHbIX MecTax 3aXOPOHEHUS;

0) mMoTMBMpOBaHHOE pelieHne o6 oTkaze B MNPUEME [OOKYMEHTOB WM B
npegocTaBneHn MyHUUMNanNsHOW YCIyri.

1.45.B cnyyae nopadn 3aasneHna nocpeactsom ENMIY pesynbrathl
npefocTaBneHns MyHUUUNanbHOM YCIyrn MNOCTynakT 3asBUTEN0 B 3MEKTPOHHOWN
dopme, nognMcaHHON 3NeKTPOHHOW nognucbto (nanee — YKO3I) ynonHOMO4YeHHOro
AOJDKHOCTHOrO nuua.

1.4.6. B cnyyae nuyHoro obpatiueHus 3assutens B YNOMHOMOYEHHbIN OpraH
pesynbTaTtbl NpPefoCTaBfeHMsT MYHUUMNANbHOMW YCRyrn BblgaloTcss Ha BGymakHOM
HOCMTENEe, a No XenaHuio 3asaBUTENSA — B 3NIEKTPOHHON hopMe.

2. CTaHD,apT npegocrtaBneHnda MyHI/ILlVII'IaJ'IbHOI‘/'I ycnyrm

2.1. HaumeHoBaHne MyHuUMnanbHon ycnyru: «[loMCK 3aXOpOHEHUs U
npegocraBneHne nHopmaumm 0 HEM».

2.2. HanmeHoBaHune YNONMHOMOYEHHOIO opraHa, npenocTaBnsaoLwero
MyHUUMNanbHyo yenyry: AamuHuctpauus COCHOBCKOro cernbcoBeTa [fopLie4eHCcKoro
panoHa.

2.3. YNONHOMOYEHHbIN opraH He Brnpase TpeboBaTb OT 3aaBuTENS:



a) NpeacTaBneHna JOKYMEHTOB M MHGopMaumm NMbo coBepLleHnsa Kakmx-nmbo
OEVWCTBUIA, €ecnm WX NpeaoCTaBfeHne WM COBEPLUEHME HE MpeayCMOTPEHO
HOPMaTUBHbBIMW NPABOBbLIMU aKTaMW, YKa3aHHbIMWU B HacTtosweM AQMUHUCTPATUBHOM
perrnameHTe;

6) ocywlecTBNeHNa AeNCTBUA, B TOM YMCe COrnacoBaHunini, HeoBXoanMbIX NS
NONYyYEeHNS MYHULMNANbHOW YCAYrM N CBSA3aHHbIX C obpalleHneM B MHblE OpraHbl U
OopraHu3auun, 3a WUCKIKYEHWEM MOMyYeHUs YCryr U LOKYMEHTOB, YyKa3aHHbIX B
MepeyHe ycnyr, KOTOpble ABMAKTCA HeobxoaumbIMM U obsi3aTenbHbIMW - AN
nNpeaocTaBneHna  MyHUUMNANbHbIX — YCNyr, yTBEPXOEHHOM  AOMUHUCTpaumen
CocHOBCKOro cenbcoBeTa;

B) NpeacTaBfeHns OOKYMEHTOB M MHGOpMauuu, KOTOpble Haxoasatca B
pacnopsKeHNM OpraHoB, MPefoCTaBMSLWNX FOCYyOAPCTBEHHbIE M MyHMLUMNANbHbIE
YCIyrn, MHbIX FOCY0ApPCTBEHHbBIX OPraHoOB, OPraHOB MECTHOrO camoyrnpaBreHus nmbo
MOAKOHTPOMbHbBIX MM OpraHvM3auun, 3a WCKMOYEHWEM OOKYMEHTOB, BKMOYEHHbLIX B
nepeyeHb, onpeaeneHHbIn YacTblo 6 ctatbn 7 PegepanbHOro 3akoHa OT 27 MHONs
2010r. Ne 210-93 «O6 opraHusaumMm npeaocTaBneHNa rOCyAapCTBEHHbLIX U
MyHMUMNAnNbHbIX YCnyr». 3asBuTenb BrpaBe MNpeAcTaBUTb Takne [OOKYMEHTbl U
cBeeHnst No CO6CTBEHHOW MHMLMATUBE;

r) npeacraBneHMs  OOKYMEHTOB W mHoOpMauumum, OTCYyTCTBME UMK
HEAOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb MpyM MNEpBOHAYarbHOM OTKase
YNONTHOMOYEHHOTO  OpraHa B  NpUémMe  [OKYMEHTOB, HeobxoguMMmbix  Ans
NpefoCTaBNeHNss MyHUUMNANbHOW yCcnyrn, nnbo B NpeaoCcTaBneHnn MyHULMNANbHON
YCIyru, 3a UCKMOYEHNEM CINyYaeB, YCTAHOBMNEHHbIX 3aKOHOA4ATENbCTBOM,;

A) npeactaBneHns Ha OymaXHOM HocuTene LOKYMEHTOB M MHopMaumu,
9NEKTPOHHble 00pa3bl KOTOpbIX paHee Obinv 3aBepeHbl B YCTAHOBEHHOM
3aKOHOLATENBCTBOM MOpPSAKEe, KPOME ClyvaeB, Korga HaHeceHne OTMETOK Ha
AOKYMEHTbl MO0 nX n3bsatTve ABNsSeTca HeobXoaMMbIM yCroBMEM NPeaoCcTaBreHus
MYHULMNANbHOW yCIyru;

€) NpenocTaBneHns LOKYMEHTOB, MOATBEPXAAKLWMX POLCTBO, MOSHOMOYMS
NN UHTEPEC K 3aXOPOHEHMIO.

2.4. Pe3ynbTaTt npegocTaBneHnst MyHUUMNanbHOM ycryru

2.4.1. Pe3ynbTaToM nNpefoctaBneHns  MyHuuunanbHou  ycnyrn  «[llouck
3aXOPOHEHUS U NpefoCTaBreHne MHMopMaLmMm 0 HEM» ABMSETCA npegocTaBieHne
3aaBuTenNto BbIMUCKKU, codepxallen obLefoCTynHblIe CBEAEHNA O HAaNgEHHOM MecTe
3aXOPOHEHMS.

2.4.2. Pe3ynbTaT npeaocTaBreHns  MyHUUMNanbHOW  yCryrM  BblgaeTcs
3assutenio:

a) nNpy nMYHOM obpawleHun — Ha 6yMaxHOM HocuTene, noanUMcaHHOM
YNONHOMOYEHHbIM AOSMKHOCTHBIM JIMLIOM (C NeYaTbto Npu HanmMyum);

0) npu nogade 3asiBneHuss nocpeactesoMm ENMMY — B dopme anekTpoHHOro
AOKyMeHTa, nognucaHHoro YK3OIT ynonHOMOYEHHOro LOMKHOCTHOMO Nvua, KOTOpbI
HanpaBnseTcsa B NIMYHbIA KabuHeT 3aaButens.

2.4.3. Pe3ynbTaTbl NpegocTaBneHns MyHUuunanbHOW yCcryrn opopmMIistoTes:

a) Ha 6naHkax ycTaHOBEeHHOro obpasua YMNOSHOMOYEHHOro opraHa (ons
B6yMaKHbIX JOKYMEHTOB);

6) B an1eKTPOHHOM bopmMme No YyTBEPXKOEHHOMY hopmaTy.

HdononHutenbHo K cnocobam, ykasaHHbIM B MNOAMNYyHKTaAX «a» W «b»
HacTOsILLEero NyHKTa, CBeAEHUs O Xoae npefocTaBfieHUst MyHULMMIAnbHOW YCryrn m



pesynbTatax ee npefoCTaBneHnsi HanpaBnAlTCA B NMYHbIA kKabnHeT 3asBuTens Ha
EMIY HesaBucumo oT cnocoba obpalleHuns 3asButens 3a nosiyYyeHuem YCnyrm u
dopMbl  nNpefocTaBneHns  pesynbTatoB  ycnyrn.  [lpy  3ToM  HanpasneHwe
yBedOMMNeHnn  (MHopMMpoBaHME O CMeHe  CTaTycoB)  OCyLlecTBnsieTcs
NCKINIOYNTENBHO NPU Hannyum y 3assButens 3aperncTpupoBaHHOro fMYHOro KabuHeTa
Ha EMTY.

2.4.4. DopmMbl [OOKYMEHTOB pasmellalTcs Ha odumumanbHbIX pecypcax
YNOSIHOMOYEHHOro opraHa.

2.4.5. B cnyyae oTkasa BblgaéTcsa MOTMBUPOBaHHOE pelleHne 06 oTkase C
obasaTenbHbIM yKazaHMeM MNPUYKH, CCbINIKOW Ha HOPMaTMBHbIE NPAaBOBbIE aKTbl W
pasbscHeHMeM nopsgka obxanosaHus. Mpu nogade 3aseneHusa nocpeactsom EMMY
OoTKa3 HanpaBndetTca B JMYHbIA KabuHeT 3aaBuTtens B OpMe SMNeKTPOHHOro
AOKyMeHTa, nognucanHoro YK3I ynonHOMOYeHHOro 40MKHOCTHOrO nvua.

2.5. Cpok npefocTaBneHnst MyHuumMnansHON ycnyru

2.5.1. Cpok npegocTaBneHmss MyHuuunanbHon ycnyrm «onck 3axOpOHEHNS ©
npegocTaBneHne nHpopmaumm o HEM» CocTaBnseT:

a) B criyyae 3reKkTPOHHOro noucka no oundpoBaHHbIM JaHHbIM B peectpe — 1
(0AnH) pabounin geHb C MOMEHTa NOCTYNNEeHUs 3asBeHns;

0) B cnyyae py4yHOro novcka nHgpopmaumm o0 3aXopoHEHUN (C Y4ETOM PYYHOro
noucka B OymMaxHbIX apxuBax) — He Oonee 60 (wectngecaTtn) paboymx OHen cC
MOMEHTa NOCTYNMEeHUs 3asBMNEHNS.

2.5.2. Cpok npegocTaBneHms MyHUUUNanbHOM yCnyrn NCYNCNSIeTCss C MOMEHTa
NOCTYNSEHUS 3asBNEHNA U BCEX HeOBXOAUMbIX OOKYMEHTOB B YMNOSTHOMOYEHHbIV
opraH.

2.5.3. lHpopmaumna o cpokax npefocTaBfieHUs MyHUUMNanbHOW  yCnyru
AOBOOUTCA OO0 cBedeHusa 3asiBuTenen, BKAOYas pasmelleHve Ha oduuymnanbHbIX
pecypcax YNonHOMOYEHHOro opraHa.

2.6. rlpaBOBbIe OCHOBaHWA Ond npenocrtasieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyrm

2.6.1. lNpepocTtaBneHve MyHuuuMnansHon ycnyrn «llonck 3axopoHeHus w
npeaocTaBneHne WHgopmaumm O HEM» OCYyLIEeCTBNSAETCA B COOTBETCTBUM CO
cneayroLwuMm HOPpMaTUBHBIMU NPABOBbLIMU aKTaMM:

1) [paxpgaHckmin kogekc Poccuiickon ®efepaumu;

2) depnepanbHbIvt 3akoH OT 12 aHBapsa 1996 r. Ne 8-®3 «O norpebeHum
N NMOXOPOHHOM [eney;

3) ®epnepanpHbin 3akoH OT 27 nionsa 2010 r. Ne 210-93 «O6
opraHusauumn npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAbHbIX YCITYTr»;

4) depnepanbHbIvt 3akoH OT 6 okTsI6pst 2003 r. Ne 131-d3 «O6 ob6wmx
npuvHUMNax opraHnsaumm MecTHOro camoynpasneHus B Poccuiickon ®egepaummy;

5) ®epepanbHbin 3akoH OT 6 anpensa 2011 r. Ne 63-03 «O6
ANEeKTPOHHOW noanucny;

6) ®epnepanbHbivt 3akoH oT 27 nonsa 2006 r. Ne 149-03 «O6
NMHpopmauunmn, NHPOPMALMOHHBIX TEXHOSOMMAX U O 3alnTe NHPOPMaLUNY;

7) ®epepanbHbii 3akoH OT 27 uona 2006 r. Ne 152-d3 «O nepcoHanbHbIX

AaHHbIXY;



8) NocTtaHoBneHne MpaButenscTea Poccunckon depepaunn
oT 8 wmwoHa 2011 r. Ne 451 «O6 wuHpacTpykType, obecneunsatoLlen
NHPOPMALMOHHO-TEXHOMOIMYEeCKoe B3aMMOAENCTBME WMH(OPMALUMOHHBIX CUCTEM,
ncnonb3yemblX AN NpefocTaBfieHns rocyfapCTBEHHbIX M MyHUUMNANbHBIX YCIyr U
NCNOSTHEHUSA FOCYAAPCTBEHHbLIX U MyHUUMNANbHbLIX (OYHKLMIA B 9NIEKTPOHHON chopme».

9) MNoctaHoBneHne [lpaButensctea P® oT 24 oktabps 2011 r. N 861
«O deneparnbHbIX rocyaapCTBEHHbIX NHPOPMAaLMOHHBIX cucTemax,
obecneynBaroLmMx npeaocTaBreHne B 3MEKTPOHHOW opMe roCyLapCTBEHHbIX W
MyHMUMNanNbHbIX YCNyr (ocywecTBneHmne QyHKLMN)»;

10) NMocTaHoBneHne MpaBuTenbCcTBa Poccunckon depnepauymm
oT 9 cbepansa 2012 r. Ne 111 «O6 aneKkTpOHHON NOANUCK, UCNONb3YEMON OpraHamm
NCNOSMHUTENBLHOM BNacTU U opraHaMuM MEeCTHOro camoynpasfeHuss Npu opraHusaumm
9NEKTPOHHOIO B3aUMOAEWCTBUS Mexay cobon, O Mnopsiake ee UCMonb3oBaHus, a
Takke 00 ycrtaHoBneHun TpeboBaHu Kk obecrneyeHuto COBMECTUMOCTU CPencTB
9NEKTPOHHOM NOANUCKY;

11) NMoctaHoeneHune lMpasutensctea Poccunckon ®epepauum ot 16 gekabps
2022 r. Ne 2338 «O6 yTtBepxaeHun lNonoxeHna o egmHon uudpoBon nnatdgopme
Poccuinckon depepaunm «locTex», O BHECEHUMM W3MEHEHUA B MNOCTAHOBMEHUE
MpaButenbctBa Poccuinckon depepaumm ot 6 niona 2015 r. Ne 676 n npusHaHum
yTpaTMBLUMM CUNY NYHKTa 6 M3MEHEHUIN, KOTOPbIE BHOCATCA B TpeboBaHWS K NOPSAKY
co3faHus, pasBuUTUS, BBOAA B IKCNyaTauuio, 93KcnnyatauMm W BbiBOAA W3
aKcnnyaTauuMm rocyAapCTBEHHbIX WH(OPMALMOHHBIX CUCTEM W AanbHEWLero
XpaHeHus cogepxawenca B ux 6aszax AaHHbIX MHGOPMaUWUW, YTBEPXKOEHHbIX
noctaHoBneHnem [pasutenbctea Poccunckon degepauum ot 11 masa 2017 r. Ne
555»;

12) lMocTaHoBneHue [MpaBuTenbcTBa Poccunckon depnepaumm
oT 7 wioHa 2022 r. Ne 1040 «O denepanbHOM rocygapCTBEHHON reorpaduyeckomn
MHopMaunoHHon cucteme «EaunHas uudposas nnatgopma «HaumoHanbHas
cucTema NpoOCTPaHCTBEHHbIX AAHHbLIXY;

13) PeweHne CobpaHua genytatoB COCHOBCKOro cefibcoBeTa
Ne 104 ot 29.01.2025 roga «O6 opraHM3auum MNOXOPOHHOro Aena Ha TeppuTopun
CocHoBckoro cenbcoBeTa [ropLueyeHckoro panoHa Kypckorn obnactuny..

2.6.2. TeKCTbl HOPMaTUBHbLIX NPAaBOBbLIX aKTOB pa3MeLLalTCa Ha ouLmarnbHbIX
pecypcax YNonHOMOYEHHOro opraHa.

2.7. CoctaB 1 cnocobbl nogayn 3aseneHus (obpalleHus) Ha npeaocTaBrneHme
MYHULMNANbHON yCnyru

2.7.1. 3asBneHne (obpalleHne) Ha nNpeaocTaBneHne MyHUUUNAnNbHOW yCnyru
«lMownck 3axopoHeHus 1 NpefocTaBneHme MHopmaumm o HEM» MoXeT ObiTb NogaHo
3assutenem nocpeactsom EMNMY nnu npu nuyHom obpalieHnn B YNONMHOMOYEHHbIN
opraH.

2.7.2. CocTtaB 3asBneHuns (obpatueHus):

a) hamunus, uMsi, 0T4eCTBO (NPU HanNM4mMn) 3asBUTENS;

0) ceBegeHns o 3asaBuTene (Homep TenedoHa, agpec 3NEKTPOHHOM MNOYThI,
afpec permctpaumm nNo MecTy XUTenbCTBa, aapec MecTa haKTU4eCKoro NpoXXmMBaHUs
(ykasblBaeTcsa nNpy HECOBMNaAEHMM C aapeCcoM perncTpaummn));

B) Aa@HHble JOKYMEHTa, YAOCTOBEPSHOLEro NIMYHOCTb 3anBuUTenNs;

r) MHgopmMaums o BblIbpaHHOM Lenn obpalleHuns;



A) CBedeHWs O 3aXOPOHEHHOM (PeruoH, HacemneHHbIn NyHKT (npwu
HeobXoaMMOCTUK, OOUH NN HECKOSbKO), AaTa CMEpPTU (MPY HanmMyum), aMmmnnus, nvs,
OTYECTBO (NPW HaNU4WUW), ata POXAEHUS).

2.7.3. K 3asBneHunto (obpalleHuto) npunaratotcs (B 3aBMCUMMOCTU OT Lenu
obpaleHns) AOKYMEHThI, Yka3aHHble B NyHKTe 2.8 HacToawero AQMUHUCTPATUBHOIO
pernameHTa.

2.7.4. OcobeHHOCTM Nogaym B 3N1EKTPOHHON hopme:

a) 3asBfeHne OTNpaBnNsAeTCsl C MUCNOSIb30BaHMEM MNOATBEPKAEHHON YYETHOM
3anucu B ECUA;

0) BCe [enCTBUA BbIMOMHATCA 4Yepe3 WHTepdenc JnUYHOro KabuHeTa
nocpencrtesom ENMMY.

2.7.5. OcobeHHOCTM nofgaym Ha BymMaxHOM HocuTene:

a) OOKYMEHTbl NoJarnTCca NMYHO; Konuu npuobLliaroTca K geny, opurMHansl
NpeabsBnATCA ANs1 CBEPKY;

0) 3asBneHWe cocTaBnsdeTcsas Mo YyCTaHoBneHHoW dopme, ob6pasubl
pasmMeLLarTca Ha odmumanbHbIX pecypcax Y NnonHOMOYEHHOro opraHa.

2.7.6. Perncrtpaums 3assneHus (obpalleHums):

a) npu nogadve 3asBneHus (obpaweHunsa) nocpeactsom ENMIMY peructpauyus
OCYLLIeCTBNSAETCA aBTOMATUYECKM C MOMEHTa MOCTYNfeHna B cuctemy, 3asBuUTernto
HanpaBnseTcs ANeKTPOHHOEe yBeAOMSIEHNE B COOTBETCTBUM CO CTaTyCHOW MOEnbHo
ycnyrn B IMIFC;

0) npu nMYHoM nogade 3asBreHusa (obpalleHust) perncTpaumsa NPou3BoaUTCSA
AOSMKHOCTHBLIM NMLIOM B AeHb NpuémMa AOKYMEHTOB, 3adABUTENO BbIAAETCA pacnucka
C AaTON M HOMEPOM perncTpaumn.

2.7.7. [JOKyMeHT, noATBepXXAaroLLMn NPUEM 3asiBNIEHUS U JOKYMEHTOB:

a) Npyn nogade B AMEKTPOHHOM (bopme nocTynaeT 3NeKTPOHHOe yBedoMIeHne
B NNYHbIN KabuHeT 3aasutens Ha EMTY;

0) npy nu4yHom obpalleHnn npegocTaBnAeTcs pacnmcka Ha BymakHOM
HocuTene.

2.7.8. [JononHUTENbHbIE NOMOXEHUS!:

a) BoO3BpaT 3asaABfeHMst 06e3 pPacCMOTPEHUS BO3MOXEH TOMbKO Mpwu
HecobnaeHNN YCTaHOBIEHHbIX TpeboBaHMM C o0b6s3aTenbHbIM  yBeLOMIIEHUEM
3asButena O npudMHax BoO3BpaTa M nepevyHem HeobxoauMMbix AEeUCTBUA ANd
yCTpaHeHUs1 HapyLUEeHWUN;

0) Bce hopMmbl 3asBNEHNI, NepeyeHb HeOOX0aANMbIX JOKYMEHTOB, TpeboBaHus
K X OhOpMMEHU0 pasmMellarnTcss Ha oduumanbHbiXx pecypcax YNOSTHOMOYEHHOro
opraHa.

2.8. [llepevyeHb [OOKYMEHTOB, HeobxoouMmbiX [ONd  NpefocTaBfeHus
MYHULMNANbHON yCnyru

2.8.1. Ina npepocTtaBneHus MyHuumnanbHon ycnyrn «louck 3axopoHeHnsa u
npegocTtaBneHne WHdopmMauum o HEM» 3asiBUTenb NpeacTaBnsieT cregylowme
AOKYMEHTbI:

a) 3asBNeHne 0 NpeaoCTaBNeHNN MyHULMNANbLHOW ycrnyrn (N0 YCTaHOBMEHHOM
dopme, npunoxeHue 1);

6) OOKYMEHT, yAOCTOBEPSOLWMI NMYHOCTb 3asButend (nacnopT rpaxgaHuHa
Poccuinckon ®egepauum nnm MHON JOKYMEHT, YyAOCTOBEPSIOLLMIA MTUYHOCTD).

2.8.2. YNONHOMOYEHHbIN opraH He Brpase TpeboBaTb OT 3asButens:

a) npenocTtaBneHus [OOKYMEHTOB W WHGOpMauuu, He BKIHOYEHHbIX B
HaCTOSALWMI NCYEpPnbIBAKOLWWNIA NEPEYEHD;

0) npepocTaBneHMst OOKYMEHTOB, KOTOpPbl€ HaXOAATCA B pacrnopsiKeHun
OpraHoB, MPeaoCTaBMSWMNX FOCYy4apCTBEHHbIE UM MyHUUMNanbHble ycnyru, nmbo
MHbIX TOCY4apCTBEHHbIX OPraHoOB WKW OpraHu3auuin, 3a WCKYEHUMEM Crlyyaes,
yCTaHOBIEHHbIX 3akoHoaaTenbCcTBOM Poccunckon depepaumn (3aaButens Bnpase
npeacTaBUTb Takne AOKYMEHTbI M0 COBCTBEHHOW MHMUMATUBE);




B) OOKYMEHTOB, OTCYTCTBME WU HEQOCTOBEPHOCTb KOTOPbIX HE YKa3bliBaruchb
npy nepBoHa4yarbHOM OTKase B nNpuemMe [OOKYMEHTOB, Heobxoaumblx [AOnis
npeaocTaBneHNa MyHUUMNANbHOW ycrnyru, nMbo B caMomn ycnyre (3a MCKIYEeHUeM
crny4aes, NPAMO NPeayCMOTPEHHbIX befeparnbHbIM 3aKoHO4ATENLCTBOM);

r) AOKYMEHTOB M MHGOPMAaLMK, INEKTPOHHbIE 06pasbl KOTOPbIX paHee Obinn
3aBepeHbl Hagnexawmm obpasomMm B Nopsiake, YCTaHOBIIEHHOM 3aKOHOOATENbCTBOM
Poccuickon ®enepaunn.

2.8.3. Bce dopmbl 3asBrneHUn M nepedHn LOKYMEHTOB pasMeLLalrnTcd Ha
ohmumanbHbIX pecypcax YNosTHOMOYEHHOIo opraHa.

2.9. MNepeyeHb OCHOBaHWI ANS OTKa3a B NpUEME OOKYMEHTOB, HEOGXOAUMbIX
ANS NpefocTaBneHns MyHUUMNanbHOM yCryrm

2.9.1. OcHoBaHMAMW ONA OTKa3a B NPUEME LOOKYMEHTOB, HeobXxoauMbIX Ond
npeaocTaBneHns MyHuuunanbHom ycnyrm «Ilouck 3axopoHeHust U npeaocTaBneHne
MHOPMaLUUKN O HEMY, ABNAIOTCS:

a) npencTaBreHMe HEMOSIHOro KOMMMeKTa AOKYMEHTOB, HeobXxoauMmbIX Anis
pacCMOTPEHUs]  3asBfieHMs O MNPefoCTaBfieHUN  MyHULMNAnbHOW  yCcnyru B
COOTBETCTBUM C MYHKTOM 2.8 HacTodwero AOMUHUCTPaATMBHOIO perriameHTa, nubo
HeCOOTBETCTBME NpeAcTaBNeHHbIX AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHMAM MO KX
0POPMIEHNIO;

0) npegocTasneHne JOKYMEHTOB, YTPATUBLUMX IOPUOANYECKYIO CUITY HA MOMEHT
obpalleHnsa 3a MyHMLUMNanbHOM YCNyron (Hanpumep, UCTEK CPOK AENCTBUS, AOKYMEHT
OTMEHEH WUNY NPU3HaH HEAENCTBUTENBbHbLIM);

B) NpeAcTaBneHne AOKYMEHTOB, COAepXKaluMx MOAYUCTKU, UCMPaBREHUs, He
yOOCTOBEPEHHbIE B MNOpPsSAKe, YCTaHOBMEHHOM 3akoHoAaTenbCcTBOM Poccumnckon
depnepaunn;

r) HEKOppPeKTHoe 3anonHeHne obs3aTenbHbIX WHTEPaKTUBHbLIX MNOfien B
3aseneHnn Ha ENMIY nnu Hanuumne owmnbok, B TOM 4ncne B LOKYMEHTax, NoAaHHbIX
3agasutenem, Heob6xoanMbIX s NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru;

A) NOCTynneHue 3anpoca, aHanorM4yHoro paHee 3aperncTpypoBaHHOMY
3anpocy, CpoK NpegocTaBneHns ycryrn no KOTOPoOMy He UCTEK,;

€) OOKYMEHTbl cofepxaT MOBPEeXAeHWs, Hanuyme KOTOpbiIX He MO3BoSiseT B
nofHoM o6bEME wucnonb3oBaTb WMHGOPMaUUKD W CBeAeHWUs, coaepXalmecss B
AOKYMeHTax Ang npefoCcTaBneHus YCnyru;

X) WHOe OCHOBaHue, npeaycMoTpeHHoe TpeboBaHUs MU (HOPMATUBHBIMU
NpaBOBbIMU aKTamMmn) YNOSTHOMOYEHHOrO opraHa.

2.9.2. B cnyyae oTkasa B NpuUEMe AOKYMEHTOB 3asiBUTEN NpeaocTaBrisieTcs
MOTUBMPOBaAHHOE NMUCbMEHHOE yBeAoMIieHne (Ha ByMaKHOM HocuTene npu nnM4yHoM
obpaiwteHnn nmbo B OpMe ONEKTPOHHOro [OKYMEHTa npu nojade 3asiBfeHus
nocpencteom ENMNY), cogepxalyee CCbINKy Ha COOTBETCTBYHOLLUIN MYHKT HACTOSALLIErO
AOMWHNCTPATMBHOIO pernamMeHTa n nepeyvyeHb JOKYMEHTOB (CBeAeHMI), nognexalmx

npeacTaBnNeHNo 1 (M) KOPPEKTMPOBKE (MO yCTaHOBNEHHOW hopme, npunoxexuve 3).

2.10. NepeyeHb OCHOBaHM AN OTKasa B NpedocTaBfieHUN MyHULMNANbHOW
ycnyrm

2.10.1. lNepeyeHb OCHOBaHWW ANA OTKasa B NpeAocTaBfieHnn MyHULUNansHON
ycnyru:

a) yCTaHOBfieHMEe B XO4e MNPOBEPKN HELOCTOBEPHOCTU, WCKAXKEHUS WK
HEenoONHOTbl CBEAEHUN B NPeaCTaBEeHHbIX AOKYMEHTAaX;

0) Hannyme BCTYNUBLLENO B 3aKOHHYH CuUIy cyaebHOoro akta, 3anpeLyaroLlero
npegocTaBneHne MyHUUMNansHOM ycnyru 3asasuTernio;



B) oTpuuaTernbHbIi  pe3ynbTaT MNoucka OUMMPOBAHHLIX  AAHHbIX O
3aXOPOHEHHOM B PEECTPE MECT 3aXOPOHEHWN;

r) oTpuuaTenbHbIA pe3ynbTaT Noucka AaHHbIX O 3aXOPOHEHHOM B GyMadKHbIX
apxuBax YNoNIHOMOYEHHOI0O OpraHa;

A) npedocTaBrneHne AOKYMEHTOB, CBEAEHUS B KOTOPbIX MpoTMBOpeYaT Apyr
APYTY U MHBbIM OAaHHbIM, UMEoLWMMCS Y YNONMHOMOYEHHOIO OpraHa;

€) VHoe OcCHOBaHWe, npeaycMoTpeHHoe TpeboBaHUsSMU (HOPMATUBHLIMU
NpaBoOBbIMK akTamu) YNOSIHOMOYEHHOIo opraHa.

2.10.2. B cnyyae oTkaza WAM  NPUOCTaHOBIIEHUS  NPEAOCTaBMEHWUS
MyHUUMNansHoW ycnyrn 3asBuTento HanpaenseTcs MOTUBUMPOBAHHOE yBeLOMIIEHME
C YKa3aHMEM KOHKPETHOrO OCHOBaHMUS, CCbIIKM Ha COOTBETCTBYIOLLYI HOPMY
HacTosiero AOMUHUCTPATUBHOIO pernameHTa.

2.11. Paamep nnatbl, B3umMaemoun C 3aaBuUTens nNpu npegocTtaBneHnn
MYHUUMMNANbHOW yCnyru, n cnocobbl e€ B3nmaHus

2.11.1. MyHuuunaneHas ycnyra «[louck 3axopOHeHUs W npefocTaBreHune
MHopMaLUK 0 HEM» OKa3blBaeTCcs Ha 6e3B03Me34HO OCHOBE.

2.12. MakcnmanbHbI CPOK OXUAAHUS B odepeadn MNpu nogade 3arnpoca o
npegoCTaBNeHUn  MyHUMUMNAnNbHOWM  yCnyrm W nNpu  nNonydeHun  pesynbraTta
npeaocTaBneHnsa MyHMUMNanbHOW ycnyrm

2.12.1. MakcmarnbHbI CPOK OXMAaHWUs B odepean npu nnuyHoMm obpalleHum
3aaButena B YMNONMHOMOYEHHbIN oOpraH Ans nogayu 3asieneHust (3anpoca) o
npeaocTaBNeHNN MyHUUMNANbHOM YCAyrn, a Takke Mpu MofyvYeHuu pesynbraTta
npeaocTaBneHna MyHUUUNansHoOM ycnyru, He 6onee 15 (natHaguaT) MUHYT B Yachl
npuéma 3assutenen. B cnyyae Hanuuna TexHn4ecknx cboes, MaccoBbIX ObpalleHnin
MNN  WHbIX  OBCTOATENbCTB, OOBLEKTMBHO  3aTPYOHAIOLWMX  OMNepaTUBHOCTb
npegocTaBnennsa ycnyrn, 3asBuTtento 06a3aHbl PasbACHUTL NPUYMHY OXMOAHUS U
npeanoXxuTb yaobHoe Bpems 4515 NOBTOPHOIO NOCELLEHUS.

2.12.2. 3annucb Ha NpPUEM OCYLLECTBMSETCS C MCMOMb30BaHNEM KOHTAKTOB
YNOSTHOMOYEHHOro opraHa.

2.12.3. Mpun nogaye 3asaABNEeHUs UK NONyvYeHUM pesynbTaTa npenocTaBneHus
ycnyrn nocpeactsom ENMMNY oxmnpoaHne OCyLLECTBNSETCA B PEXMME OHSIAaWH U He
OrpaHM4YMBaETCA BPEMEHHBLIMW pamMKaMu, KpOMe CpOKOB 0b6paboTku obpalieHus,
NpeayCMOTPEHHbIX HACTOAWMM AOMUHUCTPATMBHBIM PErnaMmeHToOM.

2.13. TpeboBaHuMsa 1 nokasaTenu 4OCTYMHOCTU N Ka4yecTBa NpeaocTaBneHns
MYHUUMNAaNbHOW ycnyru

2.13.1. K nokasatensm QOCTYNHOCTN NpeaoCTaBneHnss MyHULMNanbHOM yCryrm
OTHOCATCS:

a) Hann4ne HeobXxoOUMOW, MCYepnbIBAKOLWEN U akTyanbHOW WHGOpPMauun o
nopsgke npegocTaBneHnst yenyrm Ha oduumanbHbiX pecypcax YNONHOMOYEHHOro
opraHa;

0) BO3MOXHOCTb MoJavn 3asiBfieHUss BCEMWU NPeayCMOTPEHHbIMU crnocobamm
(nnyHO Npm obpalleHnn B YNONHOMOYEHHbBIN opraH, nocpeacteom ENMIY);

B) BO3MOXHOCTb MpMEMA W KOHCyNbTauMM B TeyeHue Bcero paboyero
BPEMEHN;

r) opraHusaumsa npuéma 3asBuTenen B MNOMELLEHUAX, COOTBETCTBYHOLLNX
YCTaHOBMEHHBIM CaHUTaPHbIM, MPOTMBOMNOXAPHbBIM N APrOHOMUYECKUM TpeboBaHUAM,
a Takke TpeboBaHMAM K JOCTYMHOCTU A5 ManoMoBuIbHbIX rpaxaaH;

) pa3MeLleHne nHpopmaumm o mecTte npméma, rpaduke paboTtbl, npaBunax



06CcnyXMBaHUA N KOHTAKTHbIX TenedgoHax.

2.13.2. K nokasatenam kayecTtBa MpefOCTaBfEHUs MyHUUMMNANbLHOW YCnyru
OTHOCATCS:

a) cobnogeHne YCTaAHOBMEHHbIX perfiaMeHToOM CpPOKOB — perucrpauumu
3aABNEHNN/OOKYMEHTOB N OKa3aHUs ycnyru;

0) nonHoTa W KOPPEKTHOCTb MpedocTaBfeHnsa ycnyrn 3assuTtento B
COOTBETCTBUM C 3asABMEHHbIM NPeaAMETOM ObpaLLeHUS;

B) COOTBETCTBME NPedoCTaBNSAEMbIX UTOrOBbIX OOKYMEHTOB (YBEOOMIEHWUN,
BbINMWUCOK, OTKA30B U Ap.) yCTaHOBMEHHbIM (hOpMaM 1 HOPMATUBHbIM TpeBOBaHNAM;

r) cobniogeHne TpeboBaHUn K KOHPUAEHUNANBHOCTU NEPCOHANbHbIX LaHHbIX
3assutens;

[) oNepaTMBHOCTb N OO BEKTUBHOCTb KOHCYNbTUPOBaHMS 3asBuTenen;

e) cobniogeHne TpeboBaHUN odULMaANbHO-AENOBOrO CTUNA  0bLeHus,
BEXINNBOCTb M KOPPEKTHOCTb B3aMMOLENCTBUSA C 3assBUTENAMM;

X) OTCyTCTBME oOuYepenen, npeBblalWmMX MaKCMManbHO YCTaHOBMEHHOE
pernameHToM Bpems oxugaHusa (He bonee 15 (nATHaguaTn) MUHYT);

3) BO3MOXHOCTb JocyaebHoro (BHecyaebHoro) ob6xxanoBaHWsA peLUEHUA W
aencteumn (6e3gencTauns) JOMKHOCTHBIX NNL;

n) oTcyTcTBME OOOCHOBaHHbLIX >anob Ha HenpaBOMEPHble OEeNCTBUSA
(6e3pencTBme) yNnONMHOMOYEHHbIX AOMKHOCTHbBIX ML, HapyLIEeHUs CPOKOB M Nopsiaka
oKasaHus yCryru.

2.13.3. OueHka cobntogeHns nokasatenen OOCTYNHOCTM WM KayecTBa
NPOBOAMTCS MO pe3ynbTaTaM aHanu3a obpalleHnin, CTaTUCTUKN paboThbl.

2.13.4. CoBOKynHas MHopMaumnsa 0 JOCTUTHYThIX NOKa3aTensax JOCTYMHOCTU U
KayecTBa YycCnyru pasmewiaeTcs Ha oduumanbHbix pecypcax YNOIHOMOYEHHOro
opraHa.

2.13.5. KoHTponb 3a cobniogeHnem TpeboBaHWM K OOCTYMHOCTU U KayecTBy
NpeaocCTaBnNeHNs  MyHMUMMANbHOM  YCNyrM  OCYLLECTBMSEeTCS  PYKOBOOCTBOM
YNONTHOMOYEHHOrO OpraHa Ha OCHOBaHUM aHanu3a obpaleHnin rpaxaaH,
pe3ynbTaToB MPOBEPOK, PACCMOTPEHUS Xanob n npeanoxeHnn 3asButenen.

3. TpeGoBaHve K NOMELLEHUSIM, B KOTOPbIX NpeaocTaBnsaeTcs MyHuUunanbHas
ycnyra

3.1.  AaMuHucTpaums 30aHus, B KOTOPbIX npepocTaBnaeTcH
MyHUUMNanbHas ycrnyra, JOMmkHbl obecneynBaTb yoobOHble M KOM(POPTHbIE yCnoBUA
ana  3assutenen. MecTOnonoXeHne agMUHUCTPATUBHLIX 30aHWWA, B KOTOPbIX
OCyLLEeCTBNSAeTCa MpuMeM  3asiBfieHUA W [JOKYMEHTOB, HeobxoaumbixX  Ans
npeaocTaBneHna MyHULMNanbHOW ycnyru, OOMmKHO obecneuvBaTb ygoGCTBO AN
rpakgaH C TOYKM 3peHust newexogHon OOCTYMHOCTU OT OCTaHOBOK OOLLECTBEHHOro
TpaHcnopTa.

3.2. B cnyyae, ecnv nmeeTcsi BO3MOXHOCTb OpraHM3aummn CTOsIHKU (MapKOBKK)
BO3Me 34aHusA (CTPOeHMUs), B KOTOPOM pasMeLLEHO MOMeLLEeHne NpMéma 1 Bbloaun
AOKYMEHTOB, OPraHM30BbIBAETCSA CTOSIHKA (MapkoBka) Ansl NIMYHOrO aBTOMOBUIBHOIO
TpaHcnopta 3assuTenen. 3a nonb3oBaHWEe CTOSHKOW (MapkoBkon) ¢ 3asBuTenen
nnata He B3aumaeTcA. [OnNa napkoBKWM creumarnbHbIX aBTOTPAHCMOPTHLIX CPeacTB
MHBanNUOOB Ha CTOsIHKe (NapkoBke) BbigenseTcs He meHee 10% MecT (HO He MeHee
ofgHoro mecrta) ana 6ecnnaTtHOM MApKOBKWM TPAHCMOPTHbIX CPEACTB, ynpaBrisieMblX
nHBanuagamu |, Il rpynn, a Takke uHBanuaamu lll rpynnsl B nopsake, yCTaHOBIEHHOM
MpaButensctBoM Poccuinckon degepaumm, n TpaHCNOPTHLIX CPEACTB, NEPEBO3ALLMNX
Takux MHBanNuMAoB n (MnNn) geTen-uHBannaoB.

3.3. B uensax obecnedeHnsa 6ecnpensTCTBEHHOro AocTyna 3asiButenen, B TOM
yucne nepeaBuraroLnXcs Ha MHBANUAHbIX KOMSICKax, BXOA B 34aHVE U NMOMELLEHNS, B
KOTOpbIX MPedoCTaBnseTCa MyHuuunanbHaa ycnyra, obopyayrTcs naHgycamu,
MOPYYHAMMW, TaKTUMbHbIMW (KOHTPACTHbIMW) npeaynpexganwmmMmm  afeMeHTamu,



WHbIMW  cneuuanbHbIMW  NpUcnocobneHMsmu,  nossonsowmmMm  obecneynTb

BGecnpenaTCTBEHHbIM [OCTYN W nNepeaBuwXeHne WHBanuaoB, B COOTBETCTBUM C

3akoHogaTtenbcTtBoM Poccuickon ®eagepaumm o coumanbHOM 3awmTe MHBannaos.
3.4. LleHTpanbHbIn BXOA4 B 34aHWe YNOSHOMOYEHHOro opraHa OOSKeH ObiTb

obopyaoBaH MHGOPMaLMOHHON TabnnMyKkon (BbIBECKOW), coaep Kallen MHpopmMaLumio:

- HAMMEHOBaHue;

- MECTOHaXOXJeHne 1 rpuandeckumn agpec;

- pexum paboThl;

- rpadmk Npnéma;

- HoMepa TenedOoHOB 414 CrpPaBOK.

3.5. lNomelleHns, B KOTOpbIX MNPenoCTaBnseTcs MyHuuunanbHasa ycnyra,
OOMMKHbI  COOTBETCTBOBAaTb  CaHUTaApPHO-3NUAEMUONIONMYECKMM  MNpaBunam U
HopMaTMBamMm.

3.6. lNomelleHuns, B KOTOpbIX NpenoCTaBnseTcs MyHuuMnanbHaa Yycnyra,
OCHalLlalTCs:

- NPOTMBOMNOXXapPHOW CUCTEMON N CpeLCTBaMMN NOXaPOTYLUEHUS;

- CUCTEMOW OMOBELLEHNSI O BOSHUKHOBEHUN YpEe3Bbl4aNHON CUTYaUnK;
- cpeacTBaMm okasaHuda nepBon MeANLMHCKOM NOMOLLN;

- TyaneTHbIMW KOMHaTaMun gnsi noceTuTenen.

3.7. 3an oxwunpgaHusa 3asButenen obopyayeTcss CTYNbAMMU, CKaMbsIMW,
KONMMYECTBO KOTOPLIX oOnpegenseTca Uucxoas U3  (akTUYEeCKOW Harpyskm WU
BO3MOXHOCTEN AN UX pasMelleHns B MOMeELLeHUU, a Takke MHPOPMaLMOHHbIMU
CTeHOamu.

3.8. TekcTbl MaTepuanoB, pasMeLleHHbIX Ha WH(OPMAaLWOHHOM CTeHae,
neyaTtarTcs YAOOHbIM ONs 4YTeHUs wpudTom, 6e3 ucnpasneHun, C BblaeNeHneM
Hanbonee BaXXHbIX MECT NMOMY>XUPHbBIM LLPUGTOM.

3.9. MecTta gns 3anonHeHWs 3asiBNeHun obopyaykTcs CTynbsaMu, CTONamu
(cTonkamu), bnaHkamm 3asiBfieHUN, MMCbMEHHbLIMW NPUHALNEXHOCTAMMN.

3.10. Mecra npuéma 3agasutenem obopyayrTcs MHEGPOPMALMOHHBIMA
Tabnuykamm (BbIBECKAMM) C yKa3aHUEM:

3.10.1. Homepa kabuHeTa n HauMeHoBaHWNA oTAeNa;

3.10.2. damunmm, UMeHn 1 oT4YeCcTBa (NOCNeaHee — NPU Hann4Un),

3.10.3. 4OMKHOCTM OTBETCTBEHHOIO NULA 3a NPUEM AOKYMEHTOB;

3.10.4. rpachmka npuéma 3aaButenen.

3.11. Pabo4yee MeCTO Kakgoro OTBETCTBEHHOrO nuua 3a NpuMeM OOKYMEHTOB
AOJTKHO BbITb 060pYya0BAHO NEPCOHANTbHBIM KOMMBIOTEPOM C BO3MOXHOCTLIO A0CTyNa
K HeobxooMMbIM WHOPMAUNOHHLIM GasaM AdaHHbIX, neyaTalwlmMMm YCTPOUCTBOM
(MPMHTEPOM) 1 KONUPYHOLLMM YCTPOMUCTBOM.

3.12. Jlvyo, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, [OSMKHO WMETb
HaCTONbHYIO Tabnuuky C ykasaHvem amunmm, UMeHu, oTyecTBa (nocrnegHee - npu
HanM4Ynmn) N JOIMKHOCTW.

3.13. T[llpy npegocTtaBneHUM  MyHUUMUNANbLHOW  yCryrM  MHBanuzam
obecneymBatoTCs:

3.13.1. BO3MOXHOCTb OGecnpenAaTCTBEHHOro AocTtyna K oO0bekTy (34aHuto,
NOMELLEHMIO), B KOTOPOM NpeaoCcTaBnAeTcs MyHMUMnanbHas ycnyra;

3.13.2. BO3MOXHOCTb CaMOCTOATESIbHOrO nepenBmkeHns no Tepputopun, Ha
KOTOPOW pacrnonioXeHbl 34aHus W MOMELeHUsi, B KOTOPbIX MpeaocTaBnsieTcs
MyHMUMNanbHasa ycrnyra, a Takke BXo4a B Takne o6bEKTbl U BbIXO4a M3 HUX, NOCaaKm
B TPaHCNOPTHOE CPeacTBO M BbICAAKM M3 HEro, B TOM 4uCrie C UCMOSfb30BaHMEM
Kpecra-KOomnsiCKu;

3.13.3. conpoBOXOEHME WHBANWOOB, WMEKLWMX CTOWKME pacCTPouCTBa
YHKUNA 3pEeHUST N CaMOCTOSTENBHOIO NepenBuXeHNs; Hagnexawiee pasmelleHve
obopyooBaHns wn HocuTenen WHdopmauun, Heobxoaumbix Ansa  obecnevyeHus



BGecnpenaTCTBEHHOrO [OCTyNa MHBANMAOB K 34aHMAM M NOMELLEHUSIM, B KOTOPbIX
npegocTaBnAeTcs MyHuuMnanbHasa ycnyra, U K MyHAUMNanbHOW ycriyre Cc y4eTtoMm
OrpaHNyYeHun NX XXn3HeaeAaTernbHOCTY;

3.13.4. pybnmpoBaHne HeobxoanMOn Ana MHBaNNAOB 3BYKOBOW MHOpMaLuu,
a Takke Haanuceun, 3HaKOB Y MHOW TEKCTOBOW U rpacomyeckon MHGopmMauum 3Hakamu,
BbINOSTHEHHBLIMU pernbeHO-TOYEYHbIM WpUdTOM Bpanns;

3.13.5. gonyck cypgonepeBoa4vka 1 TudrnocypaonepeBogynka;

3.13.6. [onyck cobakn-npoBoaHMKa npu Hanuyum OOKYMEHTa,
noaTBepXaatoLlero ee cneuynanbHoe obyyeHne, Ha OOBbEKTLI (30aHNS, NOMELLEHNS),
B KOTOPbIX NPefoCTaBNATCA MyHULUNAIbHbIE YCIyTu;

3.13.7. okasaHvne nHBanugam nomoLLn B NpeoaoneHnn 6apbepoB, MeLlatoLmx
NONTYYEHMIO MU MYHULMNASbHBIX YCIYr HAapaBHe C APYrMMU NMuamu.

4. CocTaB, nocneaoBaTenlbHOCTb M CPOKU BbINOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUS K NOpPSAKY WX BbINOMHEHWS,, B TOM 4ucre OCOBEHHOCTM
BbIMNONTHEHMS aAMUHUCTPATUBHbIX NPOLIeAYpP B 3NIEKTPOHHOM hopme

4.1. MNepeyeHb Lenen obpalleHna MyHULMNansHoON ycnyru

4.1.1. MyHmumnanbHasa ycnyra «[llonck 3axopoHeHWs W npegocTaBneHne
nHdopmMauun o HéM» NpedocTaBnAeTcs B Lensax nonyyeHus 3asBUTENEM BbINUCKY,
cofepiallen obLenocTynHble CBeAEHNA O HAaNOEHHOM MEeCTE 3aXOPOHEHWS.

4.1.2. Uenb obpaweHns MyHAUMNANbHOMW YCnyrn onpegensietca  Ha
OCHOBaHUW CBeAEHWW, YKa3aHHbIX 3adBuTeneM npu nopgaye  3asiBrieHUs
(obpaLueHus):

a) npu obpaweHun nocpeacteom ENMMY npodunupoBaHne 3asiButena wu
onpegeneHve uenun obpalleHuss nNpefocTaBrieHUst  YCNyrM  OcCyllecTBnseTcs
aBTOMAaTUYECKM;

0) nNpn nuyHomMm obpalleHun — npeactaBuTenem YMNOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM 3a MPUMEM [AOKYMEHTOB, HAa OCHOBaHMM 3asIBIIEHUS U MNOACHEHWN
3assutens.

4.2. OnucaHve agMUHUCTPATMBHON NpoLeaypbl NpodunMpoBaHns 3assuTens

4.2.1. ADMUHUCTpaTMBHaA npoueaypa npounnMpoBaHnA 3asasuTtens
npegcrasnseT cobon yCTaHOBMEHNEe YNONHOMOYEHHbIM OpraHom,
NpeaoCTaBnAWMM  MYHAUMNANbHYO  yCcnyry,  WMHAMBUAYaNbHbIX  MPU3HaKOB
3agsutena gns Bblbopa COOTBETCTBYWOLWEN Uenu obpalleHns npenocTaBneHus
MYHULMNANbHON yCnyrn U onpegeneHns nepevHss HeobxoammblX aAMUHUCTPATUBHbBIX
npoueayp.

4.2.2. MpodunuposaHme 3asBntens OCyLLECTBSETCS:

a) aBToMaTMyeckun npu nogade 3assnenunsa nocpencrtsom EMMY (Ha ocHoBaHMK
aHKeTUPOBaHUA NPU 3arnofTHEHNN INEKTPOHHON HOPMBbI);

0) OOMMKHOCTHLIM FIMLOM YNOSHOMOYEHHOIO OopraHa npu SIM4HOM obpalleHun
nmbo npeacTaBneHnn 3asiBNEHUA Ha OGymMaXHOM HocuTene (MoCpeacTBOM YCTHOrO
YTOYHEHUS CBEAEHU N aHann3a NoAaHHbIX AOKYMEHTOB).

4.2.3. lMpn npoBegeHun nNpodPuUNMpoBaHNA onpenensTcs  crnegyowme
npu3Hakn 3asButens:

a) kateropusa 3assutens (usnyeckoe nuuo);

0) ocHoBaHue oObpalleHna (nosiyyeHue BbIMUCKM C  MHopmauMen o
HaMOEHHbIX MeCTax 3aXOPOHEHNST).

4.2.4. Tlopsgok BbINOMHEHUS NPOUNMPOBaHNA:

a) npu nogaye 3asBneHus (obpalleHus) 3aaBuTenb ykasbiBaeT Heobxoammble
cBefeHns (Lenb obpawieHmns, ceeageHus o cebe n 06 obbekTe);

6) npu HeobxoOUMOCTM COTPYAHMK YMOMHOMOYEHHONO OpraHa YyTouvHseT



AONOMHUTENbHbIE AeTanun, NomMoraeT onpeaennuTbCca ¢ TMNom obpatleHns 1 opmon
pe3ynbTaTa;

B) cBeaeHusi (OMKCUMPYIOTCA B permctpaumMoHHon dopme (3NeKTpoHHon nnbo
BymakHON);

r) No wurtoram npouUIMpoBaHnsa onpegenseTca HeobXxoaAuMblA KOMMIEKT
AOKYMEHTOB, Npodunnb MyHULMNANbHOW YCAYrn B COOTBETCTBUM C LiENbo obpalleHns
n Tpebyemas agMMHUCTpaTUBHASA NOCreaoBaTelNIbHOCTb.

4.2.5. PesynbtatoM npoununpoBaHus 3asButens SBnaeTcs:

a) TOYHOe ornpefeneHve MyHUUMNANbHOM YCNYyrM B COOTBETCTBUMM C LEMbIO
obpaweHna (nonyyvyeHme BbLINMUCKM C WHGOpPMaUMen O HaNMOEHHbIX MecTax
3aXOPOHEHMS);

6) nepcoHanuM3MpoBaHHbIA MNepeyYeHb [OKYMEHTOB W agMUHUCTPATUMBHbIX
npoueayp;

B) dhopmMmpoBaHMEe perncTpaumoHHON KapToudkm (npoduns) 3assuTtens B
cucTeme NpefocTaBneHns ycnyr.

4.2.6. MNpocmnupoBaHme NpoBOAMTCS B CTPOrOM COOTBETCTBUM C HACTOSLLUM
AOMUHUCTPATUBHBIM perfameHToM, a Takke degepasrnibHbIM 3aKOHOM OT 27 UONs
2010 r. Ne 210-®3 «O6 opraHMsaunn npegocTaBreHUs roCy4apCTBEHHbIX U
MYHUUMNANbHLIX  ycnyr» ¢ obssatenbHbiM  cobnogeHmem  TpeboaHui
KOH(MAEHLMANbHOCTM NEPCOHanbHbIX JAaHHbIX 3asaBUTens.

4.2.7. NHcbopmaumss o npoBedeHun npoueaypbl nNpounvpoBaHuss n  eé
pesynbTaT 4oBoauTCAa Ao 3aaBuTens ogHMM 13 criegyowmx cnocobos:

a) NocpeacTBOM YBEAOMIEHUS (B 9NEKTPOHHON unn BymaxkHon popme);

0) pasbAcHeHUs Npy NMMYHOM NpPUEME;

B) oTOOpaxeHne yBeoMIeHNs B IMYHOM KabuHeTe 3asasutens Ha ENMTY.

4.3. ADMnHUCTpatMBHass  npouegypa no  uenn  obpaweHus  «llowuck
3aXOPOHEHUS M NpeaoCTaBreHne NHpopMaunm 0 HEM»

4.3.1. OcHoBaHMeEM Ans Hayana agMWHUCTPaTMBHOM npouenypbl ABNAeTcs
nocTynneHue 3assneHus (obpalieHusi) B yCTaHOBMEHHOW hopme oT 3aaBuTend Ha
OCYLLIECTBJIEHME MOMCKa 3aXOPOHEHMa U npegocTaBneHne MHgopmMmaumMm 0 HEM C
NPUOXEHNEM MOSHOr0 KOMMSieKTa HeobxoouMMbIX OOKYMEHTOB (B COOTBETCTBUMM C
nyHKTOM 2.8.1 HacTosiwero AODMUHUCTPaTMBHOIO perfnamMeHTa), NogaHHbIX:

a) NU4YHO Npu obpalleHnn B YNONHOMOYEHHbIN OpraH;

6) NU4HO B anekTpoHHOW chopme nocpeacTeom ENMMY.

4.3.2. NocnepoBaTenibHOCTb U CPOKM BbINONTHEHNSA OENCTBUN:

4.3.2.1. Peructpaumsa 3assreHnsa N JOKYMEHTOB:

a) 3agaBneHne n OOKYMEHTbI NPUHMMAaTCS npeacraBuTenem
YNONHOMOYEHHOro OpraHa Unu aBToMaTU4eckn (Mpu aNEKTPOHHOM obpaLLeHnn);

0) peructpaumsa 3asiBieHNA OCYLLECTBMAETCS B CPOK, YKa3aHHbIM B MyHKTE
2.7.6 HacToswero AOAMWHUCTPATUBHOIO pernameHTa (B AeHb Npuéma OOKYMEHTOB
npu JMYHOM oObpalieHnn, npu MNOCTYMMEHUN 3asiBNEHUS B 9ONEKTPOHHOM BuAae,
nocpeactsoMm EMMMY - aBTomatnyeckn).

4.3.2.2. [lpoBepka MOMHOTbHI M KOPPEKTHOCTU NpeAcTaBfeHHbIX OOKYMEHTOB
npeacraBuTeniemM YnosHOMOYEHHOro opraHa:

a) Ha COOTBETCTBME MEPEYHIO;

6) Ha NpaBUNBHOCTb OHOPMIIEHNSI.

Mpn BbIABNEHUM HEOOCTATKOB WM OTCYTCTBUSA [OOKYMEHTOB 3asiBUTerb
yBeJOMMAEeTCH O NpuUyYMHax oTkasa B NPUEME AOKYMEHTOB.

4.3.2.3. PaccMmoTpeHmne 3asBneHnsa N BblIHECEHUE peLLEHUS:

a) No uMTOram paccMOTPEHUS 3asiBMIEHUSA MNPU  MOMOXUTENbHOM pPeLleHUN
dopmupyeTcsa BbINUCKA, codepxawiasi oblweaoCTynHble CBEAEHUA O HaWAEHHOM
MeCTe 3aXOPOHEHUS (MO YCTaHOBIIEHHON dhopMe, NPUoXeHue 4);

6) npu OoTKase roTOBUTCA MOTMBMPOBAHHOE peLleHne C yKazaHueM NPUYmHbL 1
CCbIITKOWN Ha COOTBETCTBYIOLLUNM MYHKT HacTosAwero AAMUHUCTPATUBHOIO perfiameHTa




(no yctaHoBneHHOM hopMe, NPUIIoXeHue 2).

4.3.2.4. NudopmupoBaHue 3aaBuUTeENS O pesynbrarTe:

a) Npy NMYHOM obpalleHun pesynbTaT okaszaHusa ycnyru npegoctaBnsieTcs Ha
BymMaxxHOM HocUTene;

6) npu obpaweHun nocpeactesom ENMIY pesynbtat okasaHua ycnyru
npenocTaBnNseTcss B 9NeKTpoHHOW dhopme, noanncaHHon YKOIIT ynosIHOMOYEHHOro
AOIMKHOCTHOrO Nnua.

HdononHutensHO K cnocobam, ykasaHHbIM B MNOAMYHKTax «a» Wn  «b»
HacCTosLLEero nyHKTa, cBeAeHus O xode NpeaoCcTaBreHus MyHUUUNanbHOW YCnyru u
pesyrnbTatax ee npefocTaBreHns HanpaBnawTCca B SIMYHbIA kKabuHeT 3aaBuTens Ha
EMrY HesaBucmmo oT crnocoba obpaweHus 3aaBuTenst 3a MnonyvyeHueM yCrnyrm u
dopMbl  nNpefocTaBrieHns  pesynbTatoB  ycnyrn.  [lpy  3ToM  HanpasneHwe
yBedOMNeHnn  (MHopMMpoBaHME O CMeHe  CTaTycoB)  OCYyLLeCTBrisieTcs
NCKNIOYNTENBHO MPpU Hannyumn y 3assButens 3aperncTpupoBaHHOro NMYHOro KabuHeTa
Ha ENTY.

4.3.3. lNMpuHATNE pelueHna o npegocTtasneHnn (06 oTkase B npeoCTaBfeHUN)
MYHULMNANbHON YCNYyTu.

4.3.3.1. OcHOBaHVEeM [nia  Havana npouedypbl MNPUHATUS  pelleHus o
npegoctasneHnn (unun o6 oTkase B NpefoCTaBfieHUU) MYHUUUMNANbHOW YCnyru B
COOTBETCTBUM C LUenblo obpalleHns «llouMck 3axopoHeHuss U npefocTaBleHve
NHpopmauun o HéM» sBMSIETCA NOCTyNreHne B YNOSTHOMOYEHHbIV OpraH 3asBreHus
(obpaweHus) oT 3aaBuTens C MPUMNOXEHWEM MOMHOro KOMMMeKTa LOKYMEHTOB,

HeobxooMMoro Ans npeaocTaBneHUs MyHUUMNanbHOW ycrnyrn (B COOTBETCTBUMM C
nyHKTOM 2.8.1 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa).

4.3.3.2. lNpencrasutenb  YNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIN 3a
paccMOTpeHNe 3as8BneHns], OCyLeCcTBSEeT:

a) NpoOBeEpPKY MOMHOThI U NPaBUNbLHOCTW NPeACTaBNEeHHbIX AOKYMEHTOB;

0) cBepky nNpeacTaBfieHHbIX CBEOEHUM C UMEKLWMMUCS B pacropsiKeHUn
YNONHOMOYEHHOro opraHa gaHHbIMu (Npy HEO6XO0ANMOCTN);

B) aHanu3 OCHOBaHW Ofs NpefocTaBfeHus ycrnyrm unuv ans otkasa B eé
npeaocTaBneHnn B COOTBETCTBUM C HACTOALWMM AOMUHUCTPATUBHBIM PErnaMmeHToM;

r) B crniyqyae Heob6xoAMMOCTW NPOBEAEHUS PYYHOro noucka uHdopmaumm —
OCYLLIECTBMNEHNE NOUCKa 3anpaluMBaeMbiX CBEOEHUN B apXUBHbIX hOHOAX, BKMOYas
LleHTpanbHbIN apxuB, NyTeM BeAeHNA MEXBEAOMCTBEHHON Nepenuckn (HanpasneHue
3anpocoB B Nopsiake MeXBeLOMCTBEHHOro MHOPMAaLMOHHOIO B3aUMOAEWCTBUS) B
uensix nonyyYyeHuMss BCeX CBedEeHW, COOTBETCTBYKOLIMX MapameTpamMm 3arnpoca
3asButensa; BCe CBeAeHMs, MNOflydeHHble B XO4Ee PYYHOro Moucka M
MEXBEJOMCTBEHHON  Nepernucku, B  obsazaTenbHOM  nopsgke — BHOCATCA
npeactasutenem YNonHoMmoveHHoro opraHa B TOP «YnpaBneHne 3axopOHEHUSIMUY.
Mocne 3aBepLUeHUs yKasaHHbIX ENCTBUIA NpeacTaBuTesib YNONHOMOYEHHOIO opraHa
npogornkaeT npouenypy NpefocTtaBneHns MyHUUMNansHOW ycrnyru B yCTaHOBIIEHHOM
nopsiake.

4.3.3.3. CpoKk pacCMOTpeHUs 3asBMEHNS U NPUHATUS peLUeHNst COCTaBIsIeT:

a) B crnyyae 9neKTPOHHOro nomcka no oumgpoBaHHbIM JaHHbIM B peectpe — 1
(oanH) pabo4vnii AeHb C MOMEHTa NOCTYNNEHNS 3asBMEHNS;

0) B cnyyae py4yHOro novcka nHgpopmaumm o0 3aXopoHEHUN (C Y4ETOM PYyHHOro
novcka B OymaHbIX apxmBax) — He 6onee 60 (wecTtugecsatn) pabodnx AHeW C
MOMEHTa NOCTYNSIEHNS 3asiBMEHNS.

4.3.3.4. Tlo pesynbTataMm pacCMOTPEHUs 3aaBMEeHUs MpPUHUMaETCA OAHO U3
cnegyroLnx peLeHum:

a) O npefocTaBfiEHUN MyHUUMNANbHOW YCNyrM B COOTBETCTBMM C LEMbH
obpalleHus;

6) 06 oTkase B nNpegoCTaBfEeHMM MyHULMNANbHOW YCryrn B COOTBETCTBUWN C
uenblo obpalieHns npu  HanMyMM OCHOBaHW, YyKas3aHHbIX B nyHkTe 2.10.2



HacTosiwero AODMUHUCTPaTUBHOIO pernamMeHTa.

4.3.3.5. PesynbTaT paccMOTPEHNA 0hOpMIISETCS:

a) pelleHnemMm O NpeaocTaBfeHnn Lenn obpalleHna MyHUUMNanbHOW YCyru
(BbINUCKa C UHOPMAaLMEN O HANOEHHbIX MEeCTax 3aXOPOHEHUS);

6) peweHnem 06 oTkase (C yka3aHMEM MOTUBMPOBAHHOIO OBOCHOBAHWA W
CCbIfIKM Ha KOHKPETHbIN NMYyHKT HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa).

4.3.3.6. B cnyyae nogayun 3asiBNeHUs B 9NEKTPOHHOW dhopMe MnocpeacTBOM
EMrY peweHne odgopmnaeTca Takke B BUAOE ONEKTPOHHOIO  [OOKYMEHTa,
nognucaHHoro YK3I ynonHOMOYeHHOro A0MKHOCTHOrO Nvua.

4.3.3.7. 3aaBuTenb yBe4OMMASETCSA O NPUHATOM pPELLEHNN:

a) npu nu4yHOM obpalleHnn pesynbTaT OKasaHUs yCryrn npeaocTaBnsieTcs Ha
BymMaxxHOM HocUTene;

6) npu obpaweHun nocpeactesom ENMIY pesynbtaTt okasaHus ycnyru
npenocTaBnseTcss B 9NeKTpPoHHoOW dhopme, nognucaHHon YKOIIT ynonHOMoYeHHOoro
AOSDKHOCTHOrO nuua.

HdononHutensHO K cnocobam, ykasaHHbIM B MNOAMYHKTAxX «a» Wn  «b»
HacTosLLLEero NyHKTa, CBeAeHNa O xode NpefdoCcTaBfeHUss MyHUUUNAnbHOM YCnyru u
pesynbTaTtax ee npefocTaBneHns HanpasnsalTCa B NUYHbIA KabuHeT 3asBuTenst Ha
EMIY He3aBucumo oT cnocoba obpauleHus 3asiBuTensa 3a MNoflyyeHUeM ycnyrum um

dopMbl  nNpefocTaBrieHna  pesynbTatoB  ycnyrn.  [lpy  3TOoM  HanpasneHwe
yBeJoMIeHnin  (MHPoOpMMpOBaHWE O  CMeHe  CTaTycoB)  OcCyllecTBhsieTcs
NCKINIOYNTENBHO MpU Hannyumn y 3assButens 3aperncTpupoBaHHOro NMMYHOro KabuHeTta
Ha ENTY.

4.3.3.8. B cnyyae oTkasa B npegocTaBneHUM MyHUUMNANbHOW ycrnyrn B
COOTBETCTBUM C Uenbio obpalleHus 3asiBUTEN0 HarnpasBnsieTcs MOTMBUPOBAHHOE
peLleHne C ykasdaHUeM MPUYnHbBI U CChINIKOM Ha COOTBETCTBYIOLLUMA MYHKT HACTOSILLErO
AOMUHUCTPATMBHOIO pernameHTa.

4.3.4. MNonyyeHne AONONHUTENbHLIX CBEAEHUN OT 3asaBuUTens.

4.3.4.1. OcHoBaHna Onst  nonydeHuss oT 3aaBuTens  OOMOSHUTESNbHbIX
AOKYMEHTOB U (Unv) uHopmauum B npouecce npefocTaBneHns MyHuLMnanbHOW
yCryrv He npefyCMOTPEHbI.

5. (DOprI KOHTpPOINA 3a ncnoJfiHeHnem aaMMHNCTPaTUBHOIO pernameHTa

5.1. Tekywurh KOHTpONb 3a cobngeHMeM nocnegoBaTenbHOCTU W
NPaBUNbHOCTM aAMUHUCTPATUBHBLIX Npoueayp NO NpeaoCTaBNEHU0 MYHULMNANbHON
ycnyrn ocyuwlectensietca naBoi COCHOBCKOro cernbcoBeTa [OpLUeYeHCKOro parnoHa
Ha OCHOBaHWW PaCMOPSHKEHUS.

5.2. TekywMin KOHTPOSIb OCYLLECTBNAETCA MyTEéM MpPOBEeAEeHUs MpOBEepoK
cobnogeHnsa n NCnonHeHnsa npegcraBuTenemM YNONMHOMOYEHHOINO opraHa NofoXeHun
HacTosAwero  AOMWHUCTPATUMBHOMO  pernameHTa, CTaHO4apToB M CPOKOB
npeaocTaBnNeHns ycnyru.

5.3. [lepMoanYHOCTL OCYLLECTBIIEHUS KOHTpOns YycTaHaeBnuBaetcs [nason
CocHoBckoro cenbcoBeTa [OpLle4yeHCKOro panoHa, ucxoas u3 HeobxoaumocTu
obecneyeHns kKa4yeCTBEHHOroO NpefoCTaBNeHNs MyHULUNANbHOW YCIyru.

5.4. Tekylwmin KOHTPOMb BKIOYAET MpoBeAeHue MnaHoBbIX (Ha OCHOBaHMM
YTBEPXAEHHbLIX MMAaHOB paboTbl YMNOMHOMOYEHHOrO OpraHa) M BHEMMaHOBbIX (Ha
OCHOBaHUM oObpalleHna 3aseuTend, cofepxawero o060CHOBaHHYK anoby Ha
penctens  (6e3gencteme) OOSMKHOCTHLIX  nvd, WHopmauun, NOCTynuBLUEW OT
KOHTPONMMPYIOLMX M HaA30pHbIX OpraHoB, OpraHoOB MpPOKypaTypbl) nNpoBepok. [pu
npoBedeHMM MNPOBEPKM MOryT paccMmaTpvmBaTbCA BCE BOMPOCHI, CBSA3aHHbIE C
npenocTaBNeHMEM  MyHUMUMNAnNbHOW  ycnyrn  (KOMMSIEKCHble  NpoBepkn), nmbo
OTAENbHblE BOMPOCHI, CBSA3AHHbIE C WCMOMHEHMEM OTAEfMbHbIX agMUHUCTPATUBHbIX



npouenyp.

5.5. MNpeacrasutenu YNonHOMOYEHHOro opraHa, ocyLiecTengowme
BbIMOMMHEHNE  aAMUHUCTPATUBHBLIX nNpoueayp, MNPeayCMOTPEHHbIX  HACTOSLWMM
AOMUHUCTPATMBHBIM perfameHToM, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUW C
3akoHogaTtenbctBom Poccuiickon Pepepaumm 3a cobnogeHne CpokoB, nopsaka
paccCMOTPEeHNss U MNpuémMa [OKYMEHTOB, MPaBOMEPHOCTU MPUHATUA pPeLleHUn O
npeaocTaBneHnn NMBo oTkase B NPeoCTaBEHNN MYHULMNANbHON YCNyrn.

5.6. lna npoBegeHUs NpoOBEPKM MOSIHOTbI W KayecTBa MCMNOSHEHUS
aAMUHUCTPATMBHBLIX npouedyp MoxeT OblTb co3gaHa Komuccusi. PesynbTtaTthl
AEATENIbHOCTU KOMUCCUM OPOPMIIAIOTCA B BUAE akTa C yKa3aHUWEM BbISBEHHbIX
HeJOCTaTKOB M NpeaioXeHUSIMU MO UX YCTPaHEHWUIO.

5.7.B cnyyae HapyweHus npaB rpaxgaH gencteuamun (6esgencrtemem)
npeacraButenamu YMNofHOMOYEHHOro OpraHa BWHOBHbIE NUUA MpuBMeKalTca K
OTBETCTBEHHOCTU B nopsake, NpeaycMoOTPeHHOM 3akoHodaTenbCTBOM Poccumnckon
denepaumn.

5.8. KoHTponb 3a npefgocTaBreHneM MyHULMMNANbLHON YCNyrM B COOTBETCTBUM
C HacTosWwumM AOMUHUCTPATUBHBLIM PEernameHTOM MOXET OCYLLECTBMSATLCA Takke
rpakgaHamu, UX OObEAWHEHUSIMM U opraHM3auusMm B COOTBETCTBUM C
AENCTBYIOLUMM 3aKOHOAATENbCTBOM.

6. locynebHoe (BHecygebHoe) obxanoBaHve 3asBUTENEM pelleHun u
penctemn  (6e3gencTeusl)  YNOSTHOMOYEHHOrO  OpraHa, [OOSMKHOCTHOro  nuua
YyNOMHOMOY€EHHOro opraHa nnbo npeacraBntTensa YnorHOMOYEHHOrO opraHa

6.1. NpeameTr pgocynebHoro (BHecyaebHoro) obxkanoBaHusa 3adBuTENEM
peweHnn n gencteun (besgencTasnd) npeacrtaButens YNonHOMOYEHHOro opraHa

6.1.1. 3agButenb BrnpaBe 00paTUTbCA C Xanobowm Ha pelueHusi, AencTBus
(6e3penctBme) npeacraBuTens YNONMHOMOYEHHOIO OpraHa B cryvasx:

a) HapyleHusi cpoka peructpauumn 3sasasneHust (obpalleHus) 3aasutens o
npeaocTaBneHNN MyHULMNANbHON yCnyru;

0) HapyleHust YCTaHOBIIEHHOrO CpoKa nNpeaoCTaBfiEHUss MyHUMUMNANbHON
ycnyru;

B) TpeboBaHus y 3asBuTend AOKYMEHTOB, MHGOpMauuM unm COBeEpLUEHUS
OEUCTBUA, KOTOpble He npegyCMOTPeHbl HOPMATUBHBIMW MNPAaBOBbIMU  aKTamu
Poccurckon ®epepaunmn onga npegoctaBneHns MyHULMNansHOM yCnyru;

r) oTkasa B NpMEME AOKYMEHTOB, NpefoCTaBfieHMe KOTOPbIX NpeayCMOTPEHO
AN NoSyYeHNsa MyHULUNanbHOW yenyru;

A) OTkasa B MNpeaocTaBNeHUM MyHUUMNAnNbLHOW  ycnyru/cepsuca npwm
OTCYTCTBUM NPESYCMOTPEHHbIX 49 3TOr0 OCHOBAHWUN;

e) 3atpeboBaHMA nnatbl 3a NPeaoCTaBfieHNE MYHUUMNAnbHOW YCNyru, He
npeagycMOTPeHHON 3akoHogaTenbcTBoM Poccuinckon denepaumm;

X) OTKasa B UcCnpasneHnn onevyaTok u owmnboK B BblOaHHbIX AOKYMEHTaX Unn
HapyLLEeHWs1 YCTaHOBMEHHOIO CpoKa Takux UCNpaBIieHU;

3) HapyleHus cpoka unu nopsaka Bblgadn OOKYMEHTOB MO pe3yrbTaTam
npenocTaBneHns MyHUUMNansHOM yCnyru;

M) NPUOCTAHOBMEHUA MpPeAoCTaBfEeHUss  MYHUUUNANbHOW  YCryrn  npu
OTCYTCTBUM Ha TO 3aKOHHbIX OCHOBaHWI;

K) nctpeboBaHusa JOKYMEHTOB Unn nHdopmauumn y 3asasutens, OTCyTCTBUE UMK
HEeJOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanuCb Mpu nepBOHaYanbHOM OTKase (3a
NCKINIOYEHMEM CyYaeB, NPSIMO MPeayCMOTPEHHbIX 3aKoHOA4aTeNnbCTBOM Poccuimnckon
denepaumn).

6.2. O6wue TpeboBaHMsA K NOPALKY NO4AYN U PACCMOTPEHUSA XKanobbl



6.2.1. XKanob6a moxeT 6bITb NogaHa 3aaBuTenem:

a) B NUCbMeHHON hopMe Ha BymMakHOM HocuTene no noyTe UM npu JIMYHOM
obpalleHnn B YNONMHOMOYEHHbIV OpraH;

0) B aneKTPOHHOM (bopMe MO INEKTPOHHOW NOYTE UM Yepe3 oduLmanbHbIn
canT YNONMHOMOYEHHOro opraHa.

6.2.2. Xanoba Ha pencteua (6esgenctene), pelleHus npeacraBuTens
YNONHOMOYEHHOrO oOpraHa paccMmaTpuBaeTcs pykoBoguTenem YnonHOMOYEHHOro
opraHa.

6.2.3. Y)Kanoba gomkHa cogepxatb:

a) HauMeHOBaHMe YMNOSIHOMOYEHHOro opraHa, OTAeneHus wunu  nuua,
AeNCTBUSI/peLeHNs KOTOPbIX 0BXanylTcs;

0) dbamunuio, MM, OTY4EeCTBO (MPU HaNM4MM) N agpec (KOHTaKTHbIN TenedoH,
afipec 9neKTPOHHOW MOYTbl NMpU Hanuyuu) 3aaButens - duandeckoro nuua, Ans
topNaNYECKoro nuua — HaMMeHoBaHWE U CBEAEHUSI O ero MECTOHaxX0XOeHUN;

B) cBegeHnsa o6 obxanyembix peleHusax, gencteusax (besgencrenn);

r) 0oBoAbl, NoATBepXAawlue Hecornacme C peLleHusMu, OencTBUAMU
(6espencremem).

6.2.4. 3aaBUTENb BNpaBe NPUIIOXUTb K Xanobe OOKYMEHTbl (MniM UX Konuu),
nogTeepXxaatoLine 4oBoAbl XKasnoobl.

6.2.5. Cpok paccMoTpeHus xanobbl CoOCTaBNAET:

a) 15 (naTtHaguaTb) paboumx gHen co gHS perucTpaumm xanobsl;

0) 5 (natb) pabounx gHen npu obxanoBaHWM OTKasa B NpPUEME OOKYMEHTOB
WM OTKase/3aTAarMBaHMM CPOKOB MCMNpaBeHns ownbok (Mpyu onedvaTkax n owmbkax),
€Cnn NHOe He YCTaHOBMNEHO HOPMAaTUBHbLIMU NPAaBOBbLIMU aKkTamu.

6.2.6. [No pesynbTatam pacCMOTPEHNS Xanodbl NPUHMMAETCS peLleHne:

a) O MOSHOM UM YaCcTUYHOM YAOBNETBOPEHUN Kanobbl (C OTMEHON peLleHus,
yCcTpaHeHnem  ownbku, BO3BPATOM  HEOBOCHOBAHHO  B3bICKAHHbIX  CyMM,
ncnpaBneHnem HapyLleHus);

6) 06 oTkase B y4OBNETBOPEHNN KanoObl.

6.2.7. 3aaBUTENIO He nosgHee crnefyluwero OHS nocrne MPUHATUA peLueHus
HanpaBnseTcs MNUCbMEHHbLIM (MO  XENaHWKw — B 3fEKTPOHHOM  dhopMme)
MOTMBMPOBAHHbIA OTBET C pPa3bsCHEHUSMW W yKa3aHMEM Mopsiaka LanbHenLwmx
aencTemn 3aasutens.

6.2.8. B cny4yae ygoBneTBopeHUs xanobbl npegcraButesib YNOTHOMOYEHHOIO
opraHa He3ameanuTeNbHO YCTPaHSAET BbISIBNEHHbIE HapyLleHus, uHgopmupyeTt o6
aTOM 3aaBuTens, a Takke O AarbHenLWnX ero 4encTBUaxX npu HeobxogMmMocTu.

6.2.9. B cnyyae oTkaza B yOOBMETBOPEHUM xanobbl npencTaBUTENb
YNONHOMOYEHHOro opraHa coobuaeTt 3asBuTento MOTUBUPOBAHHYO NPUYNHY OTKasa,
a Takke BO3MOXHbIN MOPSA0K paspeLleHnsi CNopHOW CUTyaLuun.

6.2.10. Ecnm B Xxoge paccMOTpeHusi xanobbl BbISBMNEHblI  MPU3HAKK
afMVUHUCTPATUBHOIO NpaBOHapYyLUEHUS UM NPecTynrieHns, maTepuarnbl nepeaarTcs
B COOTBETCTBYIOLLNE KOHTPOSbHO-HAA30PHbIE OpraHbl.

6.3. MIHopMmpoBaHne 3aaBuTeNs O Nopsake nojayu U paccMOTPeHUs
Xanobbl

6.3.1. MHdopmauua o nopsigke pocyaebHoro (BHecyaebHoro) obkanoBaHUs
pasmellaeTca Ha oduumanbHbIX pecypcax YMNOMHOMOYEHHOrO OpraHa, a Takke
MOXeT ObITb NpeagocTaBneHa 3asBUTENO YCTHO UNN NMMCbMEHHO MO 3anpocy.



MpunoxeHue 1

K TunoBoMmy AAMMHUCTPATUBHOMY pernamMeHTy
npeaocTaBneHnss MyHULMNanbHOMU yCryru

Nno NOUCKY 3aXOPOHEHUA U NpeaocTaBleHUst
MHoOpMaLIMK O HEM

HAYAJIO ®OPMbI

(adpecam 3aseneHusi: 0omkHocmb, ®H0)

®Gamunus, uMsi, om4yecmeo (npu Hanu4uu) 3aseumers,
nonHocmabto (6e3 cokpaujeHull)

(8ud dokymeHma, ydocmosepsiouieao UYHOCMb
Baseumerns)

cepusa (Npu
Hanuumm):

HoMep:

KeM BblOaH:

KoA nogpasaeneHus
(Npn Hanu4yun):

JaTta Bblauu:

HoMep TenedoHa:

AJNIEKTPOHHAaA no4yTa:

CHWUINC (npwm
Hanuynm):

3AABNEHUE
0 NpefocTaBrieHUN MyHULMNANbLHOW yCnyrm

HOata Per. Ne

Mpowy npedocTaBUTb  MyHUUMNanbHyt  ycnyry  «loucK  3aXOpPOHEHWUs U
npegocTtaeneHve WHPOPMaUMM O HEM» W  BblAaTb BbIMUCKY, COAEPXKaLLyo
o6LLenoCTyMNHble CBEAEHMS O HAMAEHHOM MECTe 3aXOPOHEHMUS.

Bug 3anpoca:

(31eKmpoHHbIU | py4yHOU)

PervoH gnsa nowncka:

(HaumeHosaHue peauoHa)

HacenéHHbIn NyHKT ANna novcka (rmpu Haauduu):

Ne HanmeHoBaHMe HacenéHHoro nyHKTa
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CBefieHNs1 0 3aXOPOHEHHOM

damunung

Nmsa

OTtyecTBO (NpY HaNU4UK)

[aTta poxaeHus

[ata cmepTu (Npu Hanu4mm)

[aTta: MNoanuce:

Pesontoumns YMOSIHOMOYEHHOIO [OIMKHOCTHOIO
YMO/THOMOYEHHO20 opaaHal:

(pacwugpposka)

nvua

[HaumeHosaHue

[aTta: MNoanuce:

KOHEL ®OPMblI




MpunoxeHue 2

K TunoBoMmy AAMUHUCTPATUBHOMY pernamMeHTy
npeaocTaBneHnss MyHULMNanbHOMU yCryru

Mo NOUCKY 3aXOPOHEHUA U NpeaocTaBleHUs!
MHcopMaLMKU O HEM

HAYAJIO ®OPMbI

PELUEHUE
006 oTKase B npeAoCcTaBNeHun MyHULMNanbHON ycnyru

(pamunus, ums, omyecmso (npu Hanu4uu) 3aseumerns)

no paHee nogaHHOMY Bamu 3asBneHunto Ne

(Homep 3aseneHusi/obpawieHus])

B LieNsiX NOfy4YeHnst MyHULUMNanbHOM YCryru:

(HaumeHosaHue MyHuyunanbHoU ycryau)

OTKa3aHOo no cneayruemy OCHOBaHUIO!

(ocHosaHue Orisi omka3sa)

Pa3bsicHeHne MPUYUNHDbI:

[lononHuTeNbHO MHPOPMUPYEM:

(GononHumensHble ceedeHusi, npu Heobxodumocmu)

O0/mKHOCMb noonuck [0)7]e]

(6ama)

KOHEL, ®OPMbI



MpunoxeHue 3

K TunoBoMmy AAMMHUCTPATUBHOMY pernamMeHTy
npeaocTaBneHnss MyHULMNanbHOMU yCryru

Nno NOUCKY 3aXOPOHEHUA U NpeaocTaBleHUst
MHoOpMaLIMK O HEM

HAYAJIO ®OPMbI

PELUEHUE
06 oTKkase B NpuMeme 4OKYMEHTOB, HeO6X0AUMbIX ANA NpeaoCcTaBneHus
MYHULMNANbLHOW yCnyrm

(pamunus, ums, omdyecmeo (npu Hanu4yuu) 3aseumers)

no paHee nogaHHOMY Bamu 3asBneHunto Ne

(Homep 3aseneHusi/obpawieHus])

B Uendax nony4vyeHus MyHVILl,VII'IaJ'IbHo% ycnyru:

(HaumeHosaHue MyHuyunanbHoU ycryau)

OTKa3aHo no cneayrwemy OCHOBaHUIO!

(ocHosaHue Orisi omka3a)

Pa3bsicHeHne MPUYUNHDbI:

[ononHUTENbLHO MHAOPMUPYEM:

(GononHumernsHble ceedeHusi, npu Heobxodumocmu)

OOI/mKHOCMb noonuck [o]Z]e]

(6ama)

KOHEL ®OPMblI
KOHEL ®OPMblI



